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EDITORS   PREFACE. 


UA^. 


THE  object  of  the  series  of  handbooks  that  will  be    pub- 
lished under  heading   of  The  Accountants'  Library 
is  to  provide,  at  a  reasonable  price,  detailed  information  as  to 
the  most  approved  methods  of  keeping  accounts  in  relation 
to  all  the  leading  classes  of  industry  whose  books  call  for  more 
or  less  specialised  treatment.     No  such  series  has  hitherto 
been  attempted  ;  but  there  exist,  of  course,  numerous  separate 
works  dealing  with  the  accounts  of  one  particular  class  of 
undertaking.     These  separate  works  are,  however,  for  the 
most  part  either  too  expensive,  or  too  superficial  to  answer 
the  purpose  that  is  particularly  aimed  at  by  The  Account- 
ants' Library,  which  is  intended  to  supply  the  student  with 
that  speciahsed  information  which  he  may  require,  while  at 
the  same  time  affording  to  the  trader,   banker,  or  manufac- 
turer who  is  not  in  a  position  to  secure  th  2  fullest  information 
for  his  purpose,  knowledge  which  can  hardly  fail  to  be  of  the 
very  greatest  assistance  to  him  in  the  correct  keeping  of  his 
accounts,  upon  a  system  specially  adapted  to  his  requirements 
and  therefore  involving  a  minimum  expenditure  of  labour. 
It  is  expected  that  the  series  will  also  be  found  of  material 
assistance  to  bookkeepers  of  all  classes. 

Without  aiming  at  giving  an  exhaustive  account  of  the 
manner  in  which  each  separate  business  is  conducted,  the  tech- 
nical points  in  connection  with  each  industry  will  receive  as 
much  attention  as  is  necessary  in  order  fully  to  elucidate  the 
system  of  accounts  advocated,  while  each  volume  will  be  the 
work  of  one  who  has  made  that  particular  class  of  accounts 
more  or  less  a  speciality.     It  is  obvious,  however,  that  to 
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enable  tlie  necessary  ground  to  be  covered  in  the  space  avail- 
able. It  IS  incumbent  to  assume  upon  the  part  of  the  reader  a 
certain  knowledge  of  general  bookkeeping.    The  extent  of  the 
knowledge  assumed  will  vary  according  to  the  nature  of  the 
cl^  of  accounts  considered.     For  example,  in  the  volumes  on 
Bank  Accounts  "  and  "  Shipping  Accounts  "  a  thorough 
acquamtance  with  ordinary  double-entry  bookkeeping  is  not 
unnaturally   assumed;     but   in   the   case,    for  instance    of 
"Auctioneers'  Accounts,"  and  other  similar  volumes    such 
explanations  are  included  as  will  enable  the  ordinarily  intelli- 
gent  reader   fully   to  grasp    the  methods    described    even 
although    his   knowledge   of  bookkeeping   may  be    of   an 
elementary  description.     These  explanations  are,  doubtless 
superfluous  as  far  as    accountants  are  concerned,  but   are 
necessary  to  make   the   volumes  of  value  to  the  majority 
of  those  specially  engaged  in  these  particular  industries. 

The  whole  series,  comprising  fifty-one  volumes,  forms  a 
most  valuable  and  complete  hbrary,  dealing,  at  the  hands 
of  specahsts.  with  practically  every  class  of  accounts,  and 
Illustrating  the  application  of  tlie  theory  of  double-entry  as 
described  in  general  works  on  bookkeeping. 
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INTRODUCTION. 


n^'HE  erection  of  new  Theatres  in  London,  its  suburbs, 
and  the  provinces  ;  the  enormous  amount  of  money 
expended  on  the  lavish  decorations  and  costly  productions  ; 
the  talented  artistes,  and  the  correspondingly  large  salary 
lists  :  all  are  accompanied  by  a  keenness  of  competition  in  the 
theatrical  world  that  would  scarely  have  been  dreamed  of  a 
short  time  ago.  The  difficulties,  which  every  Manager  now 
knows  he  has  to  contend  with  before  he  can  hope  to  make 
a  success,  appear  at  the  onset  almost  insuperable. 

One  of  the  results  has  been  the  investment  in  theatrical 
ventures  of  "  foreign  "  capital — or,  more  correctly  speaking, 
"  city  "  capital— under  the  protecting  wings  of  the  Companies 
Acts  and  limited  liabihty. 

Which  of  these  facts  has  been  most  prominent  in  the  intro- 
duction of  accountancy  to  the  theatrical  profession  it  is  diffi- 
cult to  say,  but  certain  it  is  that  now  most  of  the  more  import- 
ant Theatres  have  their  books  and  accounts  regularly  kept 
under  the  supervision  of  Professional  Accountants,  and  it 
will  be  generally  conceded  that  Managers  have  not  been  slow 
to  appreciate  the  advantages  which  accrue  from  expert  advice 
in  matters  of  bookkeeping. 

It  will  probably  fall  to  the  lot  of  many  accountants  to  take 
over  the  temporary  management  of  a  Theatre,  either  as 
Receiver  and  Manager,  Trustee  or  Liquidator,  and  it  has  there- 
fore been  thought  that  forms  of  agreements  might  advantage- 
ously be  set  out,  which  has  been  done  in  the  Appendix.  The 
author  is  indebted  to  W.  Webb-Ware,  Esq.,  Solicitor,  for  many 
of  such  forms,  and  desires  to  place  on  record  his  appreciation 
of  the  assistance  thus  given. 

W.  H.  C. 
January  1902. 
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INTRODUCTION    TO    SECOND 

EDITION. 


In  this  Edition  several  paragraphs  have  been  added  in 
relation  to  Music  Hall  Accounts  to  facilitate  the  checking  of 
the  House  in  cases  where  two  shows  are  given  each  evening, 
or  where  a  Booking  Fee  is   charged. 

The  forms  in  the  Appendix  dealing  with  Licences  have  been 
brought  up  to  date,  and  the  Award  of  Sir  George  Askwith  with 
regard  to  Music  Hall  Contracts  has  been  added. 

The  L.  C.  C.  Regulations  for  the  protection  of  Theatres,  &c., 
from  fire  are  so  numerous,  and  are  changed  and  added  to  from 
time  to  time,  that  the  Author  feels  that  no  useful  purpose 
would  be  served  by  including  them  in  this  volume. 


W.  H.  C. 


f)i  &  62  Lincoln's  Inn  Fields, 
London,  W.C. 

March  IQ^S 


THEATRH    ACCOUNTS. 


CHAPTER    I. 


RECEIPTS. 


The  transactions  of  a  theatrical  business  differ  very  widely 
from  those  of  any  other  undertaking,  hence  some  distinctive 
method  of  recording  them  is  essential.  Up  to  the  present 
time  this  branch  of  accounts  has  not  been  dealt  with  in  any 
great  detail,  and  it  is  therefore  proposed  to  set  out  the  most 
salient  features  of  Theatrical  Accounts  in  so  far  as  they  differ 
from  the  ordinary  merchant's  bookkeeping.  It  will  be  assumed 
that  all  who  peruse  this  book  have  already  acquired  a  sound 
knowledge  of  the  elements  of  bookkeeping. 

The  chief  difficulty  to  be  contended  with  is  to  insure  an 
accurate  record  of  the  House  Receipts.  To  accomplish  this  a 
series  of  forms,  or  Returns,  are  set  out,  which  at  first  may 
seem  to  be  unnecessary,  but  it  will  be  found  upon  closer 
investigation  that  they  all  form  part  of  a  system,  and  lead  to 
the  Final  Return  of  the  takings  of  each  performance.  In  this 
respect  the  accounts  of  nearly  all  places  of  entertainment  are 
similar,  more  particularly  Music  Halls,  it  being  only  necessary 
to  consider  whether  the  seats  are  (i)  numbered  and  reserved, 
and  sold  (a)  on  or  (b)  before  the  day  on  which  they  are  used  ; 
or  (2)  not  numbered,  and  are  sold  at  the  doors  after  the 
opening  of  the  house. 

Many  Music  Halls  now  give  two  performances  each  evening, 
and  this  practice  will  probably  extend  to  Provincial  Theatres 
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vety  Shortly.  It  is  necessary  in  these  circumstances  for  some 
system  to  be  adopted  which  will  enable  the  Checktaker  to  see 
at  a  glance  that  the  tickets  handed  to  him  are  for  the  ri.ht 
performance,  and  this  is  usually  accomplished  by  having  a 
broad  bar  printed  in  a  distinct  colour  across  the  Tickets  for 
the  first  performance,  and  plain  tickets  for  the  second 
performance. 

ticw'  f  T  '""  ^'  ''''''"^''^  ^y  ''^"'"g  '^iff'^^'^nt  coloured 
t.ckets  for  the  various  parts  of  the  House  classified,  so  that 
each  checktaker  will  only  be  required  to  accept  tickets  .f  the 
same  colour  for  any  particular  performance. 

HOUSE     RECEIPTS. 

The  principal  income  of  a  Theatre  takes  the  form  of  letting 
seats  ,n  vanous  parts  of  the.house,  and  may  be  divided  into 
tnree  heads,  viz.  : 

(1)  Advance  Booking. 

(2)  Library  Booking. 

(3)  Money  taken  at  Doors. 
Advance  Booking.—- 

All  seats  which  are  booked  at  the  Box  Office  before  the 
performance  commences  at  which  they  are  to  be  used  come 
under  the  head  of  "  Advance  Booking,"  and  great  care  mus 
be  taken  by  the  Box  Office  clerk  to  see  that  they  are  properi, 
marked  off  on  the  Box  Office  Sheet  (Form  .),  which  ,s  a  pT 
of  the  house  showing  every  seat  which  can  be  booked,  usually 
the      Pnvate   Boxes,"   "  Stalls,"   "  Dress  Circle,"   "  Upper 
Boxes     ;  and  in  the  case  of  suburban  and  provincial  Theatres 
there  may  also  be  "  Amphitheatre,"  "  Pit  Stalls,"  &c      There 
.s  a  plan  for  each  performance,  and  it  will  generally  be  found 
conven,ent  to  bind  them  together  so  that  a  week's  rLrd  is  in 
one  book. 

As  a  receipt  for  the  money  taken,  the  Box  Office  clerk  hands 
to  the  purchaser  a  ticket  which  originally  consists  of  three 
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THEATRE  ACCOUNTS. 


parts  (perforated  so  as  to  be  easily  divided),  having  previously 
torn  off  one  part,  marked  off  the  seats  on  the  Sheet,  and 
recorded  the  amount  received.     Frequently  all  the  tickets  for 
each  performance  are  bound  together  in  book  form  ;    this 
prevents  any  of  them  being  lost,  and  makes  it  easier  to  see 
which  tickets  have  been  sold.     Each  counterfoil,  as  torn  off, 
is  put  on  to  a  file  to  correspond  with  the  date,  and  at  the  end 
of  the  day  (or,  if  the  piece  be  running,  at  some  time  most 
convenient  before  the  house  opens)  these  counterfoils  of  the 
tickets  are  taken  from  the  files  and  entered  upon  an  Advance 
Booking  Return  (Form  2).     The  total  amount  having  been 
agreed  with  the  cash  taken,  the  money  is  handed  to  the 
Acting  Manager,  with  the  return.     It  will  be  observed  that 
this  form  is  arranged  so  that  each  day's  bookings  are  kept 
distinct,  and  after  being  checked  with  the  counterfoil  of  the 
tickets  this  return  is  posted  to  the  Advance  Book  (Form  3)  by 
the  Acting  Manager  or  his  assistant. 
Form  2^  CYPRUS  THEATRE. 

ADVANCE     BOOKING. 
On  March  26th  igoi. 


JOHN    SMITH,  Box  Office  Clerk 
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Form  3.—  CYPRUS    THEATRE. 

Bookings  in  Advance  for  Tuesday,  26th  March  1901. 


Private 

;        Orchestra              Dress 

Dress 

Upper 

Date 

1 

Boxes 

stalls          i      Circle,  7/6 

i                            1 

Circle,  5/- 

Circle 

Total 

No. 

Amount 

No. 

1 

Amount     No.     Amount 

1                     i 

No.     Amount 

No.     .\mount 

190 1 
March    19  . . 

20  . . 

21  . . 

22  . . 

i    s 

d 

1 

2 

2 

2 

£    s    d               is 
I     I    0  1         1 

I     I    0  1 

I     I    0       3       12 

d 
6 

i     s 

i 

d 

5  i     I     0 
4       0  16 
4       0  16 

6  14 

d 
0 
0 
0 
0 

210 

0  16    0 

1  17  0 
J     7     6 

23   •• 

25  •• 

26  .. 

5 

3 

2  12     6  i         1 

1   II     6        2   i     0   15 

0 

1 

8 
I 

I  12 
0     4 

0 
0 

446 
2  10     6 

I 

3     3 

0 

4 

220        3        12 

6 

410 

1 

0 

ID           20 

1 

0 

976 

Box  Otilice      . . 
Front  . . 

I 

1 

3  3 
3     3 

0 
0 

18 
7 

9     9     08 
3  13     61   24 
T.  2 

3     0 
9     0 
0     7 

0 
0 
0 

4  '      I     0 
14        3  10 

1                    *   ' 

0 
0 

38         7    12 

1 

0 

24  4  0 
19  13     ^ 

U.  c 

I 

4     4 

0 

:: 

:: 

25   '     5     0 
T.  2      0     3 

0 
0 

530 

Libraries 

I 

3     3 

0 

29 

15     4     6      17        6     7 

6 

1    •• 

" 

28  19     0 

I 
3 

4  4 
9     9 

0 
0 

54 

28     7     0      49      18     7 
T.  207 

6 
0 

18  '  4  10 

0 

63      12  12 
T.  2     0     3 

0 
0 

77  19     6 

I'it 
Gallerv 

■   ■ 

..          1          1          .. 

«    •                                                       1                            a    ■ 
1 

•  • 

•  • 

19  13  0 
10  16     0 

Complimentary 

2 

b 

4!       .. 

4 

Vacant 

4 

■    . 

23             •  •             19 

1 

42 

Total  Seating 

10 

83 

74 

22 

III 

108     8    6 

Less  r3iscount 

a    • 

•  •                                                           •  • 

a    • 

•  • 

£106  19     6 

*  N.B.— Two  scats  transferred  to  Dress  Circle.     Seating  capacity  109. 

Form  4.—  CYPRUS    THEATRE. 

Box  Office.         Previous  Booking  Return. 
Date  26th  March  1901. 


Boxes,  Private 

at 

4     4 

d 
0 

i     s    d 

I     .. 

„                         .•         •.         ..         .. 

•  •                M 

3     3 

0 

330 

II                         ■  •         •  •         •  •         •  ' 

■  ■                11 

I   11 

6 

18    .. 

Orchestra  Stalls 

.                 .  ■                It 

0  10 

6 

990 

8      .. 

Dress  Circle  (first  3  rows) 

"                 •  •                It 

0     7 

6 

300 

4      ■• 

Dress  Circle           

•                 *  •                11 

0     5 

0 

100 

38      .. 

Upper  Circle          

•                 •  •                f» 

0     4 

0 

7  12     0 

£24     4     0 

JOHN   SMITH,  Box  Office  Clerk. 
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The  Advance  Book  being  posted  up  day  by  day  from  the 
Advance  Book.ngs  Returns,  all  money  which  has  been 
received  at  any  time  previously  for  tickets  for  a  particular 
performance  ,s  shown  on  a  separate  page.     On  reference  to 

that  on  March  19  2  Stalls  @  io/6=£i  is.  od.  and  5  Upper 
Cu-cle  (i,  4/-=£i  OS.  od.  were  booked  for  the  performance  on 
March  26,  and  that  on  March  20  4  Upper  Circle  @  4/-_i6  - 
were  booked  for  the  same  performance.  likewise  onlubsequent 
days  other  seats  were  booked,  so  that  in  all  i  Private  Box= 
£3  3s.  od.,  18  Stalls  @  io/6=£9  9s.  od.,  8  Dress  Circle  (a)  7/6- 
£3  OS.  od..  4  Dress  Circle  @  5/-=^!  os.  od.,  and  38  Upp7r 
Circle  @  4/-=£7  12s.  od.,  total  £24  4s.  od.,  were  booked  in 
advance  for  the  performance  on  March  26.     The  remaining 
entries  are  referred  to  later.  ** 

oufte'-R'  "nJ'  t°P'"'''  ''''  ^°"  ^«'^^'^'^*  '"^kes 
out  the     Box  Office  (Previous  Booking)  Return  "  (Form  4) 

sometimes  called  -  Bookings  Matured  "),  which  includes  all 
the  seats  marked  off  on  his  plan  as  having  been  paid  for  in 
advance,  and  in  respect  of  which  the  money  has  already  been 
handed  to  the  Acting  Manager.  Upon  receipt  of  this  return 
t  IS  the  duty  of  the  Acting  Manager  to  see  that  it  agrees  with 
the  Advance  Book  for  that  date,  so  that  the  Previous  Booking 
Return  for  March  26  should  show  the  same  number  of  seat^ 
VIZ.,  18  Stalls,  8  Dress  Circle,  &c.  &c.-e„tered  thereon  as  are 
set  out  in  the  Advance  Book. 

This  system  of  checking  the  advance  booking  is  verv 
important  as  even  the  most  careful  Box  Office  clerks 
occasionally  make  errors,  more  particularly  i„  „,arking 
off  seats  for  a  wrong  date,  and  if  these  are  not  discovered 
immediately,  considerable  confusion  must  arise. 

In  many  Music  Halls  at  the  present  time  it  is  usual  to 
charge  a  booking  fee  for  seats  booked  in  advance/  and  when 
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this  is  done,  it  is  necessary  to  use  special  tickets  with  such 
words  as  "  Booking  Fee  6d."  printed  on  one  corner  :  when  the 
House  opens,  the  manager  by  means  of  a  machine  cuts  off  the 
corners  of  the  tickets  so  marked,  counts  the  tickets  and  hands 
them  to  the  booking  clerk  who  sells  at  the  "  doors  "  ;  the 
parts  of  the  tickets  which  are  thus  cut  off  are  retained  by 
the  manager  for  use  in  checking  the  House. 

In  Halls  where  this  system  is  in  vogue,  the  tickets  sold  in 
advance  are  dealt  with  at  a  separate  ofl&ce  from  those  sold  at 
the  doors. 

It  is  important  that  a  guillotine  be  used  for  cutting  off  the 
corners  of  the  tickets,  which  should  be  locked  up,  as  in  the 
event  of  any  questions  arising  as  to  the  number  of  tickets 
sold  with  the  booking  fee,  the  counterfoils  collected  by  the 
check-takers  could  be  sorted  out  to  see  if  the  corresponding 
clean  cut  appeared  on  each  ticket  which  was  claimed  to  have 
been  sold  at  the  doors.  A  further  check  could  be  adopted  by 
having  the  row  and  number  of  the  seat  printed  on  the  corner 
intended  to  be  cut  off,  but  in  most  cases  this  precaution  would 
not  be  necessary. 

Library  Bookings. — 

The  next  source  of  income  is  derived  from  Library  Bookings. 
It  is  usual  for  the  management  of  a  Theatre  to  allow  a  discount 
of  from  5  to  ID  per  cent,  upon  seats  booked  by  Libraries, 
which  (with  the  "  booking  fee  ")  forms  the  Library  Profit. 
In  some  cases  the  Libraries  take  a  "  deal  "—that  is  to  say, 
they  take,  and  pay  for,  a  certain  number  of  seats  for  a  number 
of  weeks,  and  risk  whether  they  can  dispose  of  them  or  not. 
The  ordinary  procedure  of  booking  seats  is  for  the  Library  to 
telephone  to  the  Box  Office  inquiring  what  seats  they  have  to 
let,  and  in  some  cases  asking  the  Box  Office  clerk  to  mark  off 
certain  of  them  in  pencil,  which  means  that  the  Theatre  is 
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not  o  dispose  of  those  seats  without  first  inquiring  whether 
the  Library  has  sold  them  or  not ;  and  this  method  often 
faahtates  business,  as  most  Theatres  are  connected  bv 
private  wires  with  the  principal  Libraries.  Having  disposed 
of  some  seats  to  a  Library,  the  Box  Office  clerk  marks  them 
off  on  the  Box  Office  Sheet,  in  a  different  coloured  pencil  to 
that  m  which  Advance  Booking  is  recorded,  and  against  the 
seats  the  m.t.als  of  the  particular  Library  are  placed.  These 
are  shown  m  heavy  type  on  Form  i. 

Before  each  performance  commences  the  Libraries  send 
round  to  every  Theatre  a  list  of  the  seats  which  they  have 
booked  and  from  such  hst  the  Box  Office  clerk  is  enabled  to 
check  his  Sheet.     If  the  Library  has  taken  a  "  deal,"  and  has 
not  succeeded  in  selling  all  the  seats,  they  inform  the  Box 
Office  of  this,  and  in  the  event  of  the  clerk  requiring  them  he 
IS  at  hberty  to  sell  them.     He  then  proceeds  to  make  up  the 
Library  Return  (Form  5),  which  sets  out  the  total  number  of 
each  class  of  seats  booked  by  each  Library  and  the  total 
discount  allowed. 

Form  5.—  CYPRUS    THEATRE. 

-^^'^L^^^''—^''^^'  26th  March  igor. 


Library 


Keith,  Prowse 
&  Co. 

Mitchell 

Ashton 

Lacon  &  Oilier 

Gastrell 


Boxes 


O.  S. 

—    10/6 


D.  C. 


^4  4s.  od.  I  £s  3s.  od.  1  ^i  us.  6d. 


7/6        5/- 


U.C. 

41- 


A  mount 


6 
3 

12 


8 

•  • 

4 

5 


29 


17 


£    s 
10    7 


o 


2      2      6 

10  19     o 

2   IS      0 

220 


Less  Discouut,  5% 


28  19     o 


I     9 


£27  10     o 


JOHN   SAIITH,  Box  Office  Clerk. 
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These  Library  Returns  are  posted  to  the  Libraries  Ledger, 
so  that  at  the  beginning  of  the  week  an  account  of  the  bookings 
of  each  Library  may  be  sent  to  them  on  Form  6.  After 
allowing  for  the  discount,  the  total  of  these  weekly  accounts 
must  agree  with  the  total  of  the  Library  Returns.  Although 
n  all  West  End  Theatres  the  general  accounts  of  the  Theatre, 
are  made  up  to  Friday  evening,  these  accounts  to  the  Libraries 
are  invariably  made  up  to  (and  including)  Saturday  evemng. 

Form  6.— Messrs.  Keith  Prowse  &  Co. 
Dr.  to  CYPRUS  THEATRE. 


190 1 
March 
Men.  25th. 

Tues.  26th 

Wed.  Mat.  27th. 

Wed.  Evg.        „ 

Thurs.  28tb. 

Fri.  29th. 

Sat.  Evg.  30th. 

4 
2 

I 
6 
8 

2 

3 

2 
3 

4 

4 
10 

3 

2 

10 
6 

1 

1 

Private  Boxes            

Stalls 

Dress  Circle  at  7/6 

"5/- 

Upper  Circle 

£    s   d 

220 
0  15    0 

£    s   d 
2  17    0 

Private  Boxes           

StaUs   

Dress  Circle  at  7/6 

„  5/-                ••         "I 
Upper  Circle 1 

440 

330 
300 

i 

10  7    0 

Private  Boxes           

stalls 

Dress  Circle  at  7/6 

Upper  Circle 

0  15    0 
0  15    0 

] 

X  xo    0 

Private  Boxes           

StaUs   ..         ..         

Dress  Circle  at  7/6 

Upper  Circle 

I    I    0 
126 

0  16    0 

2  19     6 

Private  Boxes           

StaUs  

Dress  Circle  at  7/'» 

»   ^.        ..  5/- 

Upper  Circle 

220 

3  15    0 

1, 

5  17    0 

Private  Boxes           

StaUs 

Dress  Circle  at  7/6 

Upper  Circle 

1  II     6 

1 

i 

_          I  II     6 

Private  Boxes           

StaUs 

Dress  Circle  at  7/6 
M  5/- 
Upper  Circle 

Discount   . .         .  •         •  • 

4  14     6 
550 
250 
I     0     0 

1 
_        13    4     6 

• «        • 

1       38     6    6 

,     £36     8     2 

i 
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II 


m 


Door  Money. — 

It  may  now  be  assumed  that  the  Box  Office  clerk  has  all  his 
returns  .„  order  preparatory  to  the  opening  of  the  House,  but 
before  that  is  actually  done,  he  must  take  another  Plan 
(Form  7),  and  rule  through  (horizontally)  all  seats  which  have 
been  booked,  either  in  advance  or  through  a  Librarv  so 


Form  7.- 


CYPRUS    THEATRE. 
Vacant  List.— 26th  March  1901. 


RIGHT 


B 


PRIVATE    BOXES. 


STALLS. 


© 


LEFT 
-e H- 


^  '    "   0    I   i   C   y    0   0  10    11    10    10  t^ 

*  >aBtg6?00  10UlM^^  i^    l\ 

^  *   *  0    '   C    0   ?   0   9  10    11    Ifl    iU  14    iir    16    17 

">  »    «  8   ♦  ^   (t   9   0   0  10    11    lil    ii^  K   i^  i«    17    18 

E  1   2  8  ^t-e-6   7   0   0  10    11    19    18  U    16    16    17(183) 

DRESS    CIRCLE 

^  \X\\\^  g  ^  9  10  11  la  in  1,  m  10  ,,  ^0  V  ^  ^  Vj 

B    1LJ4#   >g   8X  hu    in    10    11    »    10    IV    mi  2   S  1   23  24  25  OB 

that  at  a  glance  he  can  tell  which  seats  are  still  open  As 
each  seat  is  disposed  of  he  marks  the  same  off  by  a  dor^nward 
stroke,  and  from  this  plan  he  is  able  to  make  up  his  "  Front 

?'"n«."  "\l  ''""''  "'  """"''  "  '^""^  ')  ^^"^"^^  '^  f«™  to  the 
Box  Office  (Previous  Bookings)  Return,  which  latter  records 

seats  booked  prior  to  the  opening  of  the  House. 

Usually  the  Upper  Circle  seats  are  sold  (after  the  opening 
of  the  House)  at  a  separate  entrance,  but  the  system  is 
precisely  the  same,  the  clerk  taking  the  money  requiring  a 
separate  plan  and  return. 

All  parts  of  the  House  have  now  been  dealt  with,  except 
such  as  are  not  "  booked,"  generally  the  Pit  and  Gallery,  and 


it  should  at  once  be  stated  that  these  are  the  most  difficult  to 
check.  The  most  usual  system  in  vogue  now  is  that  of  the 
Accurate  Checktaker  Co.,  Lim.  The  "  Accurate  Checktaker  " 
is  a  machine  throwing  out  checks,  or  passes,  by  turning 
a  handle.  The  checks  cannot  be  replaced  on  the  machine, 
and  are  of  such  a  size  as  to  preclude  their  being  taken  back. 
or  handled  in  any  way  by  the  money-taker.  They 
are  marked  so  as  to  distinguish  the  Pit  from  the  Gallery, 
and  also  to  avoid  their  being  used  for  any  night  other  than 
that  for  which  they  are  issued.  The  number  of  checks 
thrown  out  is  automatically  recorded  by  the  machine,  from 
which  the  money-taker  makes  up  his  Return. 

Form  8.—  CYPRUS    THEATRE. 

Front  (Cash  at  Doors).— Tuesday.  26th  March  1901. 
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6 
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LTcSS  v^ircic             . .           •  •           •  • 
»»             >» 

Transfers : — 

«  • 

»• 

5 

0 

3  10    0 

2 

Upper  Boxes  to  Dress  Circle     . . 

«  ■ 

t> 

3 

6 
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t& 

•  • 

«  • 

>f 

to 

«  « 

» 

Notes  ..         ..         ••       £    5     ' 

Gold £    7    ■• 

10 

Silver £    7    ■ 

3 

:     6 

£  19     : 

13 

:     6 

£19  13    6 

JOHN    SMITH,  Box  Office  Clerk. 
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In  some  instances  turnstiles  are  used  ;  but  in  most  places 
the  local  authorities  forbid  them,  as  in  case  of  fire  they  would 
impede  the  exit  of  the  audience. 

The  remaining  system  is  that  involving  the  use  of  Railway 
Tickets  or  Roll  Tickets,  which,  being  numbered  and  of 
different  colours,  can  easily  be  identified  ;  but  the  objection  to 
them  IS  that  they  can  be  handed  back  by  the  check-taker  to 
the  money-taker  after  having  been  issued,  and  could  then  be 
sold  again  to  the  next  person  purchasing  a  ticket. 

In  most  Theatres  members  of  the  audience  are  allowed  to 
leave  the  House  if  they  choose  to  do  so,  and  return  when  they 
like.        Pass  out  "  checks  are  handed  by  the  check-taker  to 
those  availing  themselves  of  this  privilege,  and  are  collected 
upon  their  re-entering  :    it  is  therefore  necessarv  that  these 
checks  should  be  distinctive.     The  Acting  Manager  keeps  a 
large  selection  of  them  of  different  colours,  and  having  various 
words  printed  on  them  in  large  block  letters,   usually  in 
connection  with  the  piece.     When  the  money-takers  come  for 
their  returns  he  writes  upon  the  top  of  same  the  name  that 
will  be  on  the  "  Pass  out  "  checks  of  the  Gallery  or  Pit,  as  the 
case  may  be,  at  the  same  time  giving  the  respective  check-takers 
corresponding  checks.     This  only  applies  to  the  cheaper  parts 
of  the  House,  as  in  the  case  of  "  booked  "  seats  the  audience 
always  retains  part  of  the  ticket. 
Another    feature    in    connection    with    these    returns    is 
Transfers."      It  may  happen  that  a  person  in  the  GaUery 
desires  to  go  to  the  Pit  upon  paying  the  difference  in  the  price 
and  for  this  reason  special  tickets  are  provided  in  the  money- 
taker  s  box  at  the  Pit  entrance,   marked   -  Transfer  from 
Gallery.       But  before  he  dispenses  with  one  of  these  tickets 
It  IS  necessary  for  the  money-taker  to  know  that  the  person  has 
already  paid  for  his  Gallery  entrance,  and  also  to  be  able  to 
satisfy  the  management  that  he  did  not  sell  this  transfer  in 


place  of  an  ordinary  entrance  ;   in  order  to  accomplish  both 
these  ends  he  collects  and  retains  the  "  Pass  out  "  check. 

All  the  tickets  of  a  Theatre,  whether  from  a  Library.  Box 
Office,  or  Money-taker,  are  collected  by  check-takers,  and 
immediately  placed  in  locked  boxes,  of  which  the  Acting 
Manager  alone  has  the  keys.  In  the  case  of  booked  seats  it  is 
also  advisable  for  the  check-taker  to  have  a  plan  by  him  and 
mark  off  all  seats  as  the  tickets  are  given  up,  thus  forming  an 
additional  check  upon  the  Box  Office,  and  enabhng  the 
management  to  see  at  a  glance  which  seats  are  actually 

occupied. 

The  money-takers  at  the  Upper  Circle,  Pit,  and  Gallery 
make  up  their  respective  Returns  before  leaving  their  offices 
(Forms  9, 10, 11),  and,  in  the  case  of  the  Upper  Circle,  his  plan 
also,  and  hand  the  money  with  the  Returns  to  the  Acting 
Manager,  the  latter  having  recorded  the  commencing  number 
on  the  Pit  and  Gallery  returns  before  the  house  opens. 

Form  9.—  CYPRUS    THEATRE. 

Upper  Circle.— Tuesday,  26th  March  1901. 


Pit  Pass  Out,  "  Arthur."        Gallery  Pass  Out,  "  Floradora. 


Sold 


25  Seats 
In  Boxes 

standing 


Transfers  from  Pit  at  i/6 


£    s    d 
500 


030 


Transfers  from  GaUery  at  3/- 

Notes •         ••     £  • 

Gold  ..        ••         ••        ••£*3-'" 

Silver  £    i    =  ^3 


£     5 


£530 


Signed,  P.  SIMONS,  Money-Taker. 
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Form  10—  CYPRUS    THEATRE. 

Pit.— Tuesday.  26th  March  1901. 
Gaflery  Pass  Out,  "  Floradora." 


•No.  Finish 
No.  Begin 


Sold 


3f3o8 
3.152 

156     ., 


£    s   d 


m  • 

•  • 

at  2/6 

19  10    0 

•No.  Finish 
No.  Begin 

•  • 

Transfers  from 
416 
414 

Gallery: 

■  • 

•  * 

•  • 

•  « 

•  • 

at  1/6 
'•    £       :       I 
•'    £    2:       : 

••     £  17  :  13  : 



- 

Sold      .. 

2     .. 
Notes 
Gold 
Silver       .. 

030 

£  19  •■  13  :  0 

£^9  13    0 

Signed,  K.  ROBINSON.  Money-Taker. 

Form  11.-  CYPRUS    THEATRE. 

________^;^^^f^^-^2^^^  March  1901, 


•No.  Finishing 
M    Commencing 


Sold 


6,257 
6,041 

2X6 


£      s    d 


at  1/. 


10  16    o 


Notes 

Gold 

Silver 


£  : 
£  3  : 
;f    7    :     16 


£  10    :     16 


••    o 


£10  16    o 


S.  JONES,  Money-Taker. 


•  The  number  at  finish  is  the  last  one  left 


at\rnSS^' -^  ^'"^  ^  *^^  — -i^  number 
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The  Box  Office  clerk  also  hands  in  his  Returns,  consisting 
of  "Front,"  "Library,"  "Box  Office  (Previous  Booking)," 
"  Box  Office  Sheet,"  "  Advance  Booking,"  "  Plan,"  together 
with  the  money,  to  the  Acting  Manager,  who  is  now  in  a 
position  to  make  up  the  "  Final  Return  "  (Form  12)  and 
-  Total  Seating  Return "    (Form   13)  :    the  latter,   besides 

Form  12.—  CYPRUS    THEATRE. 

Final  Return. 

Date 26th  March  1901 .  Weather Fine. 

Remarks 


Box  Office  (Front) 
Upper  Circle 

Pit 

Gallery 

After  Account  last  night 


{see  Form  8) 

(  -  .  9) 

{  .  -  10) 

( .  *  in 


Total  Cash  at  Doors 


£     s    d 

19  13    6 
530 

19  13    o 
10  16    o 


Libraries.. 
Previous  Booking 


{see    Form    5) 


55    5    6 

27  10    o 
24    4    o 


Cash  at  Doors 
Advance  Booking 


(see  Form  2) 
Total  Cash 


£    s 

55    5 

]        47  12 

d 
6 

6- 

£102  18 

0 

£106  19    6 


'  ~         ~  ROBERT  CLARK,  Acting  Manager. 

showing  the  total  number  of  seats  sold,  also  serves  to  check 
the  calculations  of  the  Box  Office  clerk,  as,  if  any  errors  had 
been  made,  the  totals  of  the  two  Returns  would  not  agree. 
The  accuracy  of  the  Final  Return  would  be  tested  by  the 
"  Advance  Book  "  ;  but  this  is  probably  not  made  up  until 
the  following  day,  ^nd  as  the  Manager-and  of  ten  the  Author 
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THEATRE   ACCOUNTS. 
Form  13.-  CYPRUS    THEATRE. 

Total  Seating  REXURN.-Tuesday,  .6th  March  1901. 


. 

Sold 

Free 

Vacant 

Capacity 

••"    i^wi. 

Private  Boxes 

i     s    d 
-•440 

I 

£    s   d 

•»                  n 

•  • 

•■330 

3 

I 

2 

440 

'»                  »» 

Stalls       . . 
Dress  Circle 

»»        »» 
Upper  Circle      . 
Rt           ..         . 
Gallery    .. 

•   • 

•-      I  II     6 

..     0  10     6 

••076 

•050 

•  040 
.026 

•  0     I     0 

•  ■ 

54 
49 
18 
63 
156 
216 

•  • 

4 

2 

4 
5 

4 
23 
19 

2 
42 
39 

4 

4 

83 

*74 

22 

109 

200 

990 

28    7   0 

18  7     6 
4   10     0 

12  12     0 

19  10     0 

Transfers — 

1 

• 

34 

250 

10  16     0 

U-  C.  to  D.  C. 
Pit  to  U.  C. 
Galler>'  to  Pit 

-  at  3/6       . . 
2  at  1/6       .. 
2  at  1/6 

•  • 

•  • 

a    • 
•   • 

•  * 

•    • 

070 
030 

•     » 

«    • 

030 

Less  Discount 

108     8     6 

•  •           . 

•                         •    . 

190 

,■" 

£106  19     6 

*  Turr«  Ti-o.»^f . 

ROBERT    CLARK 

,  Acting  Manager. 

and  others-expect  to  receive  the  Final  Return  by  the  first 
post  on  the  following  morning  it  is  necessary  Th.V. 

ine  Acting   Manager  ascertains   from   the   Rnv   n«;  ^ 
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received,  or  otherwise  booked,  representing  the  night's 
earnings',  and  this  is  entered  on  a  Return,  to  give  an 
approximate  value  of  the  House. 

Form  14.-  CYPRUS    THEATRE. 

Cash  Statement.— Date,  26th  March  1901. 


Advance  Booking  . 

Libraries*     „ 

Box  Office  (Front) 

Upper  Circle 

Pit  . .         . 

Gallery 

Bars 

Programmes 


£     s    d 
47  12     6 

10     9     6 

19  13     6 

530 

19  13     o 

10  16    o 

7  14     o 

3  18  II 


£125     o     5 


Notes 
Chequr^s 


»» 
P.O. 
Gold 
Silver 


i     s    d 
25     o    o 

10    9     6 

220 

I  II     6 

500 

7  10    o 

o  15    o 
65  10    o 

725 


£125    o    5 


ROBERT   CLARK,  Acting  Manager. 


CHECKING     THE     HOUSE. 

One  of  the  first  duties  of  the  Acting  IVIanager  in  the  morning 
is  to  open  the  various  boxes  containing  the  tickets  placed 
therein  by  the  check-takers.     These  tickets  are  then  carefully 
sorted  and  counted,   and  the  number  compared  with  the 
various  Returns  :    each  ticket  should  be  compared  with  the 
Box  Office  Sheet  and  the  Plan,  so  that  in  the  event  of  a  greater 
number  of  tickets  being  in  the  box  than  is  recorded  on  the 
Returns,  the  seat  or  seats  not  so  included  can  be  identified  and 
an  explanation  demanded.     It  should  be  mentioned  that  the 
Libraries  issue  special  tickets  of  their  own,  which  must  be 
carefully  checked  with  the  hsts  of  seats  sent  in  the  previous 
evening  by  them,  as  well  as  with  the  Box  Office  Sheet. 
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In  the  event  of  all  the  seats  in  the  House  being  sold,  there 

xa  r„ir'f  '°;'"'  ''^  "^"^^^^  ■-  detai,,Lau;e  th 
exact  number  of  seats  .s  well  known,  and  if  money  is  received 

m  respect  of  them  all  nothing  more  can  be  desired,  but    h  f 
would  not  appv  in  all  rasPs      4.,^*i,       u    ,  .  ""' mis 

is  to  see  .II  f  h  i     f  ^'  ^^^''^  "P°n  the  House 

•s  to  see  all  the  unused  tickets,  and  if  none  of  the  counterparts 
have  been  torn  off  it  may  be  fairly  well  assumed  that  the  sea 
t  represents  has  been  unoccupied.     Allowance  must  be  mad 
t  ken  rr-b  ^      ^'^'  '  "-^—^  to  see  that  all  seat 
^kkets  '"  '■"  "P"^^"*^^  ''y  "--d  House 

It  mil  nearly  always  be  found  that  a  certain  number  of 
Comph        tary  tickets  have  been  issued,  which  should  bea 
the  signature  of  the  Manager  or  Acting  Mana  er 
rriarked  ■'  Comj^imentary  "  ;   or,  if  the  latter  b"eTbjected  to' 
he  ticket  must  be  initialled,  and  a  separate  voucher  signed  by 
he  Manager  or  Acting  Manager,  having  the  numbers  of  the 

souldT  r  "r  '"  '"  ""^  '''  ^''•^  ^«^-  S'^-t  -<i  P'an 
usu!l Iv  a  ^""P'-r^-y-  --t^  by  some  distinctive  mark- 
u.ually  a  circle  round  the  number-and  have  the  name  of  the 
recipient  against  them. 

The  Pit  and  Gallery  tickets  should  also  be  counted   and 
■f  numbered,  placed  in  numerical  order  ;  in  the  event  of  the' 

shol7;'"'  '"^  T.  ''''  °"  '''  ^^*"--  ''^  ^heckia  e 
should  be  reprimanded  for  allowing  a  person  to  pass  him 

without  collecting  his  ticket    as  it  m,Vht  k        ^ 

s      »  m-Ket,  as  It  might  be  used  to  admit 

SeX^^^^^^^^  :  T  ^"'^^"^^"^^  "^^y  ^^-^^^  this. 
parV^^^^^^^  "^'  '""""^"^  ^^  "^-^^  to  different 

S  th  '  "  ''''  '""'y  '''  -t  always  working 

b  us  S  :r  T"?'"-  "  ^'^  "  ^^^^-^^  ^^-ktaker  ' 
be  used,  the  number  of  the  tickets  issued,  as  recorded  on  the 
machine,  should  be  compared  .4th  the  Return  made 


An  additional  check  upon  the  House,  and  one  which  should 
be  judiciously  made  use  of,  is  to  count  the  people  entering  any 
part  of  the  Theatre,  and  compare  the  numbers  with  the 
Returns  ;  but  it  will  be  understood  that  this  precaution  is  of  no 
use  if  the  check-takers  or  money-takers  are  aware  of  the  fact 
of  its  being  taken. 

The  Advance  Book  (Form  3)  should  now  be  completed  by 
entering  therein  the  details  of  the  "Front  Return," 
"  Libraries,"  "  Upper  Circle,"  "  Pit,"  ^'  Gallery,"  and  the 
total  of  the  money  column,  after  deducting  Library  Discount, 
should  then  agree  with  the  Final  Return,  and  becomes  a 
suitable  reference  as  to  the  business  done  on  any  particular 
day  ;  in  addition,  the  number  of  the  seats  is  shown,  and  after 
bringing  into  account  the  "  Complimentary  "  and  "  Vacant  " 
seats,  the  seating  capacity  of  the  House  is  accounted  for. 

In  some  Theatres  it  is  the  custom  for  the  Advance  Booking 
to  be  kept  by  the  Box  Office  clerk  under  his  own  control  until 
the  day  arrives  for  which  the  seats  are  booked,  and  then 
he  hands  the  money  over  to  the  management.  It  will  be 
observed  that  in  the  system  described  above  the  Box  Office 
clerk  hands  all  Advance  Booking,  with  a  Return,  to  the  Acting 
IVIanager  on  the  day  on  which  he  takes  the  money,  and  there  is 
room  for  little  doubt  as  to  which  is  the  correct  method  from  an 
accountant's  point  of  view. 


MISCELLANEOUS     RECEIPTS. 

The  other  items  of  income  which  may  be  found  in  some 
Theatres  arise  from  Bar  Receipts,  Sale  of  Programmes, 
Advertisements  on  Programmes,  Cloak  Room  Fees,  or  other- 
wise, although  it  is  customary  in  most  West  End  Theatres 
to  let  the  Bars  and  Programmes  for  a  fixed  rental. 
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Bars. — 

These  will  require  careful  checking,  and  although  this 
department  hardly  comes  within  the  province  of  this  book^it 
may  be  stated  that  each  Bar  Attendant  should  fill  in  and  sign 
a  printed  sHp  giving  the  amount  of  the  takings  of  her  Bar. 


Form   15.- 


WIXE 


Bottles 


Kali- -Bottles 


Receivd    Transferred 
to  Bars 


n 


O 


D 


u 


o 
2 


u 

V 

/      o 

u 

u 

•c 

c 

en 

n 

o 

u 

to 

C/5 

o 

u 

Receiv'd 


Transferred 
to  Bars 


J 


(fl       0-—  ♦J 

Q-^  0/  OS 

<  O  Q 

,     OS 


ca 

CQ 


o 
2 


c 


hi 
O 

c/J 

bi 

o 

0) 

> 

O 


A  Cellar  Ledger  (Form  15)  should  be  kept,  debiting  all 
goods  received,  making  the  entry  from  the  Delivery  Notes  or 
Invoices,  and  crediting  the  Goods  sent  to  the  various  Bars 

r,.  rr*"^°"  °'^"  ^°°'^^'  "''^''^''  ^^e  Bar  attendants 
should  fil  up  and  sign,  for  all  goods  supplied  from  the  cellar. 
The  stock-taking,   at   intervals   of   not   more  than   once   a 

ortmght  m  conjunction  with  the  Cellar  Ledger,  will  give 
the  details  necessary  to  fill  up  the  Stock  Sheets  (Form  16) 
which  would  probably  be  made  out  by  one  of  the  clerks  in  the 
Theatre,  or  by  a  "  Gauger  ■' ;  but  it  is  incumbent  upon  the 
accountan  to  see  that  a  proper  s.vstem  of  check  is  adopted, 
and  that  it  is  properly  carried  out. 
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Form  16.—  CYPRUS    THEATRE. 

Stock  of  Stalls  Bar  for  14  days  ending  15th  January  1900. 


^    ^.     ,  Stock 

Particulars     ^^^^^ 


Addi-'  Stock 
tions    15/1/00 


Con- 
sumed 


Cost 
Price 


£,  „.   j.  Amount     Amount       j, 
^,<l'"g     at  Cost!  at  Selling      f^^j^^ 
trice         p^ige     .     YT\ce        "^'"^''^ 


£    s    d       £    s   d 


SUMMARY. 

Actual  Takings        . .  .  ■  £ 

Total  at  Selling  Price  . .  £ 

„    „     Cost  Price  . .  £ 

Gross  Profit,            per  cent.  £ 

It  will  be  observed  that  both  the  Cost  Price  and  the  Selling 
Price  of  the  Stock  consumed  is  shown  ;  and  thus  not  only  can 
the  actual  takings  of  each  Bar  be  compared  with  the  selling 
price  of  stock  consumed,  but  the  actual  profit  and  the  per- 
centage can  be  ascertained. 

Programme  Receipts 

* 

should  be  vouched  by  a  Return  signed  by  the  attendant,  and 
the  stock  of  Programmes  kept,  debiting  the  account  with  the 
number  received  from  the  printers  as  per  invoice,  and  crediting 
the  number  supplied  to  each  attendant  after  allowing  for 
returns. 

Advertising  Receipts 

do  not  often  appear  in  detail  in  Theatre  Accounts,  as  it  is 
generally  found  more  convenient  to  let  the  advertising  rights 
at  a  fixed  rental  per  annum.  Where  they  are  not  let  off,  the 
monthly  or  quarterly  amounts  are  journalised  from  particulars 
obtained  from  the  contracts,  debiting  "  Sundr\-  Debtors  for 
Advertising "  and  crediting  "  Advertising  Receipts."  The 
Personal  Accounts  will  then  be  kept  in  a  subsidiary'  Ledger,  as 

c  2 


;- 
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the  amounts  would  be  very  small,  and  would  unnecessarily 
complicate  the  General  Ledger. 

Cloak  Room  Fees 

vna  be  vouched  by  the  numbered  tickets  given  to  the  attendant 
alter  allowing  for  those  returned. 

The  whole  of  the  receipts  from  the  Theatre  have  now  been 
dealt  with,  but  frequently  these  receipts  are  divided  between 
two   different   parties,    and   in    the   case   of   suburban    and 
provmcia    Theatres   this  is  nearly  always  so.     One   party 
provides     all  that  is  seen  or  heard  upon  the  Stage,"  and  is 
usual  y  referred  to  as  the  "  Back  ■' ;  the  other  partv  provides 
the  other  expenses,  and  may  be  referred  to  as  the"  Front  " 
The  division  of  expenses  varies  considerably.     For  example, 
he  advertising  may  be  paid  for  in  equal  proportions,  likewise 
Limes,  Gas,  and  Lighting  may  be  the  subject  of  some  special 
arrangement ;    but  the  above  always  forms  the  basis  of  the 
agreement.     The  percentage  of  the  receipts  retained  bv  the 
Theatre  ranges  from  40  to  60,  or,  in  exceptional  cases,  even  as 
low  as  30  ;    but    the  "  Attraction  "  must  be  exceptional  to 
induce  the  Manager  of  a  Theatre  to  give  70  per  cent,  to  the 
touring   company.     The   receipts    from   Bars,    Programmes, 
Advertising,  &c.,  are  never  shared. 

Usually  such  agreements,  where  this  system  is  in  l-ogue  in 
West  End  Theatres,  are  for  the  run  of  the  piece,  subject  to 
the  proviso  that  either  party  may  terminate  the  agreement  by 
gvmg  a  fortnight's  notice  to  the  other,  in  the  event  of  the 
House  receipts  falling  below  a  certain  sum. 
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CHAPTER    II. 


EXPENDITURE— TREASURY . 


Whe^  speaking  to  a  Theatrical  Manager  about  the 
expenditure  of  a  House,  his  mind  instinctively  turns  to  the 
'*  Treasury,"  and  it  is  to  this  important  subject  that  it  is  now 
necessary  to  direct  our  attention. 

All  artists  receive  their  salaries  weekly,  and  all  Advertising, 
Bill-posting,  and  other  accounts  are  paid  weekly;  but  the 
latter  are  kept  distinct  and  are  paid  at  "  Trade  Treasury," 
which  is  fixed  at  a  later  time  than  the  House  Treasury,  or  is 
sometimes  paid  on  the  following  Monday. 

There  is  often  a  great  difficulty  in  obtaining  receipts  from 
all  the  artists,  as  they  object  upon  principle  to  giving  them  ; 
in  fact,  at  a  recent  meeting  of  the  O.  P.  Club  a  leading  actor 
made  a  special  comment  upon  the  fact  that  he  never  gave  a 
receipt.     In  view  of  the  fact  that  artists  are  fined  for  being 
late,  and  receive  extra  payment  for  some  matinees,  it  becomes 
necessary  to  obtain  some  acknowledgment  for  the  amounts 
paid,  which  are  not  (as  in  the  case  of  a  manufactory)  checked 
by  various  clerks,  foremen,  &c.,  before  they  are  paid.     In  all 
cases,  therefore,  where  an  artist  objects  to  giving  a  receipt  it 
would  be  advisable  to  make  the  payment  by  an  "  order  " 
cheque,  as  it  would  be  phenomenal  to  meet  anyone  who 
objected  to  endorse  their  name  on  a  cheque,  or  to  receive 
payment  in  that  manner.     The  items  can  further  be  vouched 
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by  reference  to  the  contracts  and  the  stage  manager's  report, 
which  gives  particulars  of  the  "  lates  "  and  "  absentees." 

The  orchestra  is  usually  paid  in  one  sum  upon  a  list  signed 
by  the  conductor.  One  member  of  the  orchestra,  who  is 
appointed  Librarian,  makes  out  such  list,  pays  the  salaries,  and 
obtams  receipts  for  the  same. 

The  carpenters  and  stage-hands  are  dealt  with  in  the  same 
way,  likewise  the  electricians;  the  heads  of  the  various 
departments  giving  full  details  as  to  how  each  employee's 
salary  is  made  up.  The  carpenters  are  usually  paid  by  the 
hour,  and  the  night  staff  by  the  number  of  performances 
they  work. 

From  all  persons  who  receive  weekly  salaries  it  is  expedient 
to  obtain  a  discharge  up  to  the  date  of  payment,  and  the 
receipt  (Form  17)  will  generally  be  found  to  meet  all 
requirements. 

Form  17— 

190 

Received  from   the  Manager  of  the  CYPRUS   THEATRE  the 
sum  of 

in  settlement  of  Salary  up  to  and  including . 

^'ight.  * 

There  seems  no  necessity  in  a  Theatre  to  have  a  Petty  Cash 
Account,  as  each  week  the  treasurer  will  reimburse  all  the 
small  amounts  which  have  been  laid  out  by  the  various 
members  of  the  staff,  and  if  necessary  a  "  float  "  could  be 
provided  to  meet  this  expenditure  meanwhile.  In  this  way  all 
the  weekly  expenditure,  however  small,  is  brought  under 
review  in  the  Treasury  Sheet. 

The  Trade  Treasury  presents  no  special  features  for  comment. 
All  accounts  of  London  West  End  Theatres  are  made  up  to 
Friday  evening,  and  are  presented  for  payment  on  Saturday, 
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or  other  day  appointed.  If  specially  requested,  the  gas  and 
electnc  hght  companies  will  take  the  readings  on  Saturday 
morning,  and  bring  in  their  accounts  by  one  o'clock  on  that 

When  the  Treasury  Book  (Form  18)  is  made  up  it  should  be 
signed  by  the  manager  before  being  presented  to  the 
accountants.     The  form  of  book  shown  will  save  the  repetition 

to  It  ''"trr  '"''  "'''^'  "'  '"'''-  "^^  ""'^  f™-  toe 
to  time.  The  items  of  expenditure  should  be  arranged  in  the 
same  order  as  in  Form  19. 

Financial  Statement 

As  will  be  seen,  most  of  the  accounts  of  a  Theatre  are 
settled  weekly,  and  it  is  therefore  not  a  difficult  matter  for  the 
accountant  to  present  to  the  management  an  approximate 
Revenue  Account  on  the  Tuesday  or  Wednesday  following 
the  close  of  each  week's  business,  accompanied  by  a  list  o' 
the  Treasury  payments,  balance  in  hands  of  the  treasurer  &c 
A  Treasury  Sheet  and  approximate  "  Statement  of  Income  and 
Expenditure     (Form  19)  is  set  out,  showing  thereon  the  usual 
headings  for  a  company  running  the  Theatre  ;   these  can  be 
altered  to  meet  the  circumstances  of  the  case^.^.  by  omitting 
Artists  Salanes,  Author's  Fees.  &c.,  the  form  would  be  suitable 
for  a  provincial  Theatre. 

This  statement  contains  very  useful  information  for  the 
manager  and  proprietors,  and  the  interest  displaved  in  it  will 
generally  be  ample  compensation  for  the  trouble  taken  in  its 

ZZ'Tl     \'  ''°""'  '°"'"^'"'  "^  ^''y  --'-^"y  pointed 
out  that  the  Income  and  Expenditure  Account  is-as  the 

heading    indicates-only    approximate,    as    small    items    of 

expenditure  will  invariably  be  found  to  have  been  omitted  ■ 

the  object  IS  to  enable  the  management  to  observe  at  once 

when  It  IS  desirable  to  cut  down  expenses-such  as  advertising 


—and  also  watch  what  effect  such  reduction  has  upon  the 
Receipts. 

These  weekly  returns  may  be  usefully  tabulated,  so  that 
fluctuations  either  in  the  income  or  the  expenditure  may  be 
more   easily   noted.     This   tabulated   statement   should   be 
(Form   20)   carefully    used,     as  upon  being  added   up,  the 
difference  between  the  Total  Receipts  and  the  Total  Expenses 
columns  should  give  the  net  profit  to  date  ;    the  figures, 
however,   may  be  inaccurate,   through   some  miscellaneous 
expenditure  being  omitted.     With  a  view  of  obviating  errors 
of  this  description  as  far  as  possible,  it  would  be  advisable  to 
compare  the  totals  of  the  Tabulated  Statement  from  time  to 
time  with  the  Expenditure  Journal.     For  Suburban  Theatres 
and   touring   companies   such   a   statement   is   particularly 
useful  to  assist  the  management  in  deciding  which  piece— or 
town,  as  the  case  may  be— shows  the  most  profitable  results. 
The  form  (No.  20),  as  set  out,  shows  specimen  headings  for  a 
suburban  Theatre,  but  they  may  be  altered  in  accordance 
with   the   approximate    Income   and   Expenditure   Account 

(Form  Xo.  19). 


\t\ 
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Form  19.^  CYPRUS    THEATRE. 

Treasuhv  Sheet  a..  Appkoxxmaxe  Statement  op  Income  and 

Expenditure. 
Week  ending  Friday,  29th  March  1901. 


Cheques 


Cash 


Total 


Artists'  Salaries  (as  per  List)— 

Management- 
Manager 
Acting  Manager 
Box  Office  Keeper    .' .' 

Cle^rlvS 

Gas 

Electric  Light 
Staflf— 

Housekeeper  and  Cleaners 

Attendants 

Check-takers  and  Money-takers 

Police.  Linkmen.  Janitors       .  ;; 

Bar  Salaries- 
Manageress 
Staff 

Cellariiian  ,[ 

Stage  Expenses — 
Stage  Manager 
Carpenter 
N'ight  Staff 

Electrician  and  Assist^'ts      ' " 
Property  Men  and  Call  Boy     ' " 
Hire  of  Furniture 
Wigs 

Author's  Fees-5%  on  £786  is.  6d. 
Orchestra — 

Conductor 

Instruments       ..         ' ' 

Advertising  and  Bill  Posting— 

Ex^"?eT'^"^-'^^"*  "^  «'"  I"^P«=t- 
Newspapers       . . 
Bill  Posting  Accounts  .' .' 
Printing — 

Programmes 
General  . . 

Commission  on  Programmes 
Bar  Purchases 

General  and  Extraordinary  Expenses- 
Box  Office  Petty  Cash         ^P^^^^s- 

Acting  Manager's  Petty  Cash "  * 
Hire  of  Plants   ..         ^       "" 
Altering  Stalls   . . 


3     6  10 
24     5     6 


39    6     I 


55     o  o 

32  10  o 

II  12  o 

2  10  o 


i        s 

d 

i       ^ 

s     d 

262   IC 

)    0 

2C>2 

10    0 

13   0 

0 

4     0 

0 

2  10 

0 

2      0 

0 

^3 

10    0 

3 

f>  10 

*   « 

-4 

5     6 

4     5 

6 

I     5 

0 

4  10 

0 

4  15 

0 

14   1 

5     6 

r   10 

0 

2  10 

0 

2     0 

0 

6 

0     0 

5     0 

0 

2    ID 

0 

f4     5 

0 

5  10 

0 

4  15 

0 

4     0 

0 

1   10 

0 

37  10     0 

•   • 

39     6 

I 

400 
26     5     o 


5  10    o 
I     5     o 


30    5 


94     5     o 


II   12 
2  10 


o 
o 


340 
056 

098 
o  ip     2 

2      O      o 
o  15     O 


340 
056 


3  14  10 


^168  10    5     ^388     9  10 


£55; 


Form  19 — {continued). 


Dr.         EXPENDITURE 


Particulars 


Salaries  of  Artists 
Management     . . 

Gas 

Electric  Light  •■         ■• 

Do.     Lamps  (estimated)   . . 

Staff 

Bar  Salaries 

Stage  Expenses 

Author's  Fees 

Orchestra 

Advertising  and   Bill  PosUng 

Printing  -  •  •.         •  • 

Office  Stationery    (estimated) 

General  Expenses 

Fixed  Charges,  including  Rent, 
Rates,  Taxes,  and  Insiu-ance, 
Repairs,  and  other  annual 
outgoings 


Approximate  Profit 


INCOME. 


Amount 


Particulars 


i 
262 

23 
3 

24 
I 

14 

6 

37 
39 
30 
94 

2 
I 


Balance  brought  forward  from 

last  week 
■Cheque 


Less — 

Paid  into  Bank     £20    o    o 
Disbursements       388    9  10 


s 
10 
10 


d 
o 
o 


6  10 
5     6 


10 

15 
o 

10 
6 
5 
5 

10 
o 


o 
6 
o 
o 
I 
o 
o 
o 
o 


3 

14 

10 

150 

0 

0 

694 

8 

9 

130 

5 

II 

House  Receipts —      . 
Saturday  Matinee  . 
Saturday  Evening 
Monday 
Tuesday 
Wednesday 
Thursday    -  - 
Friday 

Bars     . . 
Cost,  say  60% 
Estimated  profit 

Programmes  . . 
Cost 

Estimated  profit 
Less  Commission 

Advertising     Receipts  \ 
on  Programmes,  &c 
Less  Agent's  com.  . 
Nett  Proceeds 


£824  14     8 


Treasury   Balance. 


15 
400 


4    2 

o    o 


415     4 


408    9  10 


Gold 


Silver 


Copper 


Balance  in  hand  carried  forward 
as  per  Contra 


£6  14     4 


Gross 
Receipts 


s    d 


60  17 
124     8 

130  8 
106  19 

115  o 

131  10 

116  16 


6 
6 
6 
6 
6 
6 
6 


47  10 
28  10 

0  i 
0 

26     9 
II  12 

2 
0 

14  17 
3     4 

2 
0 

1 

10     0 

2     0 

0 
0 

Or. 


Nett 


£       s    d 


786     I     6 
19    o    o 


ZI    13      2 


8    o 


£824  14     8 


400 


2  13    6 


o    o  10 


£6  14     4 
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CHAPTER   III. 


BOOKS    OF    ACCOUNT,  &c. 


asnoH  l^Jox 

80UBUIJOpa<j 

JO  ox 


Having  considered  all  the  various  forms  and  returns  in 
detail,  it  will  be  necessary  to  trace  their  record  in  the  principal 
books  of  account,  and  follow  their  connection  one  with  the 
other,  leading  to  the  consummation  of  all  bookkeeping— the 
Balance  Sheet  and  Revenue  Account. 


Form  21. — 

Dr. 


Cash. 


Date  '     Paiticulars 


.S.2 

♦J  — 

in 

'u 

7J  0 

>   0 

u 

POi 
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OJ 

X 
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.J 

1 
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6C 
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.S 
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c 
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c 
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Contra. 


Cr. 


Date        Particulars 


u 
V 
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CO 
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o 
u 
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3 
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.2 
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The  Cash  Book  (Form  21)  is  a  tabulated  one,  having  on 
the  Debit  side  columns  for  the  various  classes  of  receipts 
including  Libraries,  Advance  Booking,  &c.  ;  and  on  the  Credit 
a  column  for  Treasury,  as  the  item  occurs  weekly,  and  also 
another  column  for  the  various  items  which  are  posted  to  the 
Creditors'  Ledger.     The  House  Receipts.  Bars,  Programmes 
are  entered  up  from  the  Acting  Manager's  Cash  Statement,  and 
other  items  of  revenue  should  be  recorded  in  the  Sundries 
column,   and  posted  separately.     The   totals  of  the   Debit 
columns  are  posted  periodically  to  the  credit  of  the  respective 
Ledger  Accounts  in  the  General  Ledger,  and  the  details  of  the 
Library  Receipts  are  also  posted  to  the  Libraries  Ledger.     The 
total  of  Treasury  column  on  the  credit  side  is  posted  to  the 
debit  of  the  Treasury  Account  in  the  Creditors'  Ledger,  the 
Discount  column  to  the  credit  of  Discount  Account  in  the 
General  Ledger,  and  the  totals  of  the  "  Creditors'  Ledger," 
Treasury,  and  Discount  columns  to  the  debit  of  a  "  Creditors' 
Ledger  Account  "  in  the  General  Ledger. 

The  Journal  is  of  the  ordinary  "  double  cash  "  pattern,  with 
a  posting  foHo,  and  is  principally  used  for  journalising  the 
weekly  or  other  periodical  totals  of  the  House  Receipts 
showing  the  details  therein  as  set  out  in  the  Final  Returns 
(Form  12),  from  which  authenticated  statements  the  entries 
are  made.  The  House  Receipts  Account  is  credited,  and 
"  Libraries,"  "  Advance  Booking,"  and  "  Cash  at  Doors  " 
are  debited  with  their  respective  proportions. 

The  accounts  with  the  various  Libraries  may  be  more 
conveniently  kept  in  a  subsidiary  Ledger,  posted  up  from  the 
Library  Returns,  the  net  amount  being  entered  after  allowing 
the  usual  discount,  and  the  balance  shown  therein  as  owing 
should  agree  with  the  Libraries  Account  in  the  Private  Ledger. 
The  "  Advance  Booking  Account  "  will  be  a  credit  balance 
and  will  agree  with  the  total  of  the  amounts  shown  in  the' 
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Advance  Book  (Form  3)  as  the  money  received  in  respect  of 
seats  booked  for  dates  beyond  that  on  which  the  balance  is 
struck.    This  balance  should  be  tested  not  less  frequently  than 
once  a  week  ;   and  for  this  purpose,  and  also  for  testing  the 
Library  Accounts,  a  form  has  been  drawn  up  by  the  author 
which  is  now  in  use  at  various  Theatres  (Form  22).     This  form 
should  be  made  out  to  the  date  when  the  financial  week  of  the 
Theatre  closes,  so  that  the  management  may  have  a  clear 
statement  of  their  available  funds.     In  the  case  of  successful 
pieces   the   Advance   Booking   in   hand   amounts   to   many 
hundreds    of    pounds,   as  does  also  the  amount  owing  by 
Libraries  ;   it  is  therefore  necessary  for  the  proprietors  of  the 
undertaking  to  be  able  to  see  how  much  of  the  bank  balance  is 
represented  by  Advance  Booking,  and  also  the  amount  due 
by  the  Libraries  to  the  previous  Saturday,  as  well  as  the 
amount  accruing  due  in  the  current  week,   as  the  former 
amount  is  generally  due  and  payable  on  the  Thursday  or 
Friday  in  the  week  following  that  in  which  the  seats  are 
booked,  while  the  latter  amount  will  not  be  received  until  a 
week  later 

It  will  also  be  found  useful  to  set  out  an  analysis  of  the  Total 
Seating  Return,  so  that  it  may  be  seen  which  part  of  the  House 
is  being  attracted  by  the  piece,  and  the  fluctuations  that  take 

place. 

This  statement  (Form  No.  22)  may  conveniently  be  attached 
to  the  Treasury  Sheet  (Form  19),  and  form  part  of  the  Weekly 
Statement  to  be  laid  before  the  proprietors. 

When  a  sharing  agreement  is  in  operation  it  will  be  necessary 
to  debit  "  House  Receipts  "  at  the  end  of  each  week,  and  to 
credit  the  party  finding  "  all  that  is  seen  and  heard  upon  the 
Stage  "  (or  the  proprietor  of  the  touring  company,  as  the  case 
may  be)  with  proportion.  This  entry  will  conveniently  be 
made  through  the  Journal. 
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The  expenditure  other  than  the  Salaries  and  Wages,  and 
for  which    invoices    are    received,    should    be    recorded    in 
an   "  Expenditure   Journal  "  (Form    23),    and    the   invoices 
numbered  in  accordance  therewith.     It  will  also  be  found 
convenient  to  pass  through  this  Journal  the  totals  of  the  Cash 
Treasury  payments,  treating  the  Treasurer  as  a  tradesman,  and 
crediting  him  with  the  total  payments  made.     In  this  manner 
—by  keeping  the  Expenditure  Journal  cast  up,  and  the  cross- 
cast  agreed  from  time  to  time— the  totals  of  the  columns  can 
be  inserted  in  a  Trial  Balance  at  any  time,  or  the  average 
weekly    amount     of    any    particular    item    of    expenditure 
ascertained. 

In  some  cases  it  might  be  desirable  to  save  labour  by  posting 
the  amounts  paid  for  weekly  accounts— such  as  Gas,  Electric 
Light,  Advertising  Accounts,  cSrc— direct  from  the  Cash  Book 
to  the  General  Ledger,  but  this  can  only  be  usefullv  done  when 
the  accounts  are  promptly  paid. 

All  invoices  should  be  initialled  by  the  Manager  or  Acting 
Manager  before  being  passed  into  the  Journal,  and.  in  case  of 
Bill-posting  amounts,  should  also  be  passed  by  the  Bill 
Inspector  ;  while  the  master  carpenter  and  electrician  should 
also  be  called  upon  to  vouch  the  invoices  of  their  particular 
departments. 

The  totals  of  the  Expenditure  Journal  are  posted  to  the 
General  Ledger,  debiting  the  respective  Expense  Accounts 
with  the  amounts  of  the  Detail  columns,  and  crediting  the 
amount  of  the  Total  column  to  "  Sundry  Creditors  Account." 

The  Creditors  and  Libraries  Ledgers  call  for  no  comment, 
except  that  in  the  case  of  any  inaccuracy  occurring  therein  it 
will  be  detected  by  the  corresponding  account  in  the  General 
Ledger. 

The  General  Ledger  will  contain  comparativelv  few  entries, 
as  the  whole  of  the  expenditure  is  recorded  in  the  ExpenditurJ 
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Journal,  of  which  the  totals  only,  with  the  totals  of  the  Cash 
Book,  are  posted  :  the  receipts  hkewise  will  only  appear  in 
weekly  totals,  and  it  will  therefore  be  easy  to  make  out  a  Trial 
Balance  and  prepare  a  Revenue  Account  and  Balance  Sheet, 
which  in  all  theatrical  businesses  should  be  done  not  less 
frequently  than  once  each  half-year,  while  quarterly  accounts 
would  be  preferable  in  many  cases. 

The  accounts  in  the  General  Ledger  will  be  as  follows, 
assuming  the  case  of  a  company  incorporated  under  thJ 
Companies  (Consolidation)  Act,   1908. 
Authorised  Capital. 


Share  Account 
Sundry  Shareholders 


Application  and  Allotment. 

First  Call. 

Final  Call. 
Authorised  Debenture  Issue. 
Debenture  Account. 
Sundry  Debenture-holders. 
Freehold  or  Leasehold  Premises. 
Furniture,  Decorations,  &c. 
Prehminary  Expenses. 
Reserve  Account. 

Stage  Properties,  Costumes,  Scenery  and  Effects. 
Production,  "  Julius  Csesar." 
House  Receipts. 
Libraries. 
Advance  Booking. 
Cash  at  Doors. 
Bars. 

Programmes. 
Advertising  Receipts. 
Tour  No.  I  Production  Account. 
Tour  No.  I  Profit  and  Loss. 
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Tour  No.  I  Cash  Account. 

Artists'  Salaries. 

Author's  Fees. 

Management  Salaries, 

Staff. 

Bar  Salaries. 

Stage  Expenses. 

Orchestra. 

Gas  and  Electricity. 

Rent,  Rates,  and  Taxes. 

Advertising  and  Bill-posting. 

Insurance. 

Printing  and  Stationery. 

Bar  Purchases. 

General  Expenses. 

Legal  and  Professional  Charges. 

Repairs  and  Renewals. 

Directors'  Fees. 

Interest  on  Debentures. 

Depreciation. 

Creditors'  Ledger. 

Income  and  Expenditure  Account. 
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AUTHOR'S  FEES. 

In  nearly  all  cases  the  consideration  for  the  author's  labours 
is  in  the  nature  of  a  percentage  upon  the  receipts— that  is  to 
say,  upon  the  House  Receipts,  not  including  the  income  of  the 
Bars,  Programmes,  &c.,  and  after  deducting  Library  Discount. 
For  this  reason  (amongst  others)  such  discount  is  deducted 
from  each  night's  returns.  One  important  feature  to  be  set 
out  very  clearly  is  the  manner  in  which  the  percentage  is  to  be 
calculated  ;    it  is  usually  graduated  so  that  the  larger  the 
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receipts  the  greater  the  percentage,  and  the  agreement  should 
show  whether  upon  the  receipts  reaching  or  exceeding  a 
certain  amount  the  larger  percentage  is  to  be  calculated  upon 
the  whole  amount  or  only  upon  the  excess.  It  certainly 
appears  more  equitable  that  the  increased  percentage  should 
be  upon  the  amount  over  the  specified  sum. 

The  author  generally  receives  a  sum  of  money  upon  delivery 
of  the  manuscript,  which  may  or  may  not  be  in  advance  of  the 
fees.     In  the  former  case  this  item  should  be  debited  to  a 
Suspense  Account,   and  each  week  a  Journal  entry  made 
debiting  "  Author's  Fees  "  and  crediting  the  Suspense  Account 
with  the  actual  fees  payable  upon  the  total  of  the  receipts. 
Should  it  so  happen  that  the  run  of  the  piece  terminates  before 
the  Suspense  Account  is  exhausted,  the  balance  ma\-  still  be  an 
asset  if  the  sum  paid  covers  "  Provincial  "  performances, 
otherwise  the  amount  must  be  written  off  to  "  Profit  and 
Loss."     In  this  connection,  if  the  fees  vary  for  different  towns, 
it  wiU  save  trouble— and  often  litigation— if  the  individual 
towns  are  set  out,  and  not  described  generally  as  Xo.  i,  or  No. 
2,  or  "  Fit-ups."     This  course  has  been  adopted  in  the  form  of 
Author's  Agreement  which  is  set  out  in  the  Appendix. 


PROVINCIAL  TOURS. 

It  is  not  unusual  for  a  piece  to  be  played  in  London  without 
much  financial  success,  while  in  the  provinces  large  profits  are 
earned,  and  for  this  reason  a  piece  is  often  continued  at  a  West 
End  Theatre,  even  at  a  loss,  in  order  that  it  may  be  well 
advertised  and  so  enable  provincial  tours  to  be  booked. 

Tours  may  generally  be  divided  into  three  classes—"  No. 
I/'  "No.  2,"  and  "Fit  ups  "  :  No.  i  including  all  large 
towns;  No.  2,  smaller  towns;  and  "  Fit-ups  "  generaUy 
refer  to  quite  small  towns  and  other  places  where  no  proper 
Theatre  exists,  but  where  the  Town  Hall  (or  other  building) 


THEATRE   ACCOUNTS. 


41 


is  adapted  for  dramatic  performances.   "At  these  latter  places 
the  touring  companies  often  play  only  for  three  nights. 

'Tour  Accounts  are  necessarily  not  so  compHcated  as  in  the 
case  of  a  Theatre,  as  the  entries  in  connection  with  the  bookings 
are  not  dealt  with.     It  is  the  duty  of  the  Touring  Manager 
to  go  carefully  through  the  returns  and  check  them  as  already 
described,   particularly   as   to   the  unused  tickets   and   the 
Complimentary  vouchers,   and  to  obtain  from  the  Acting 
Manager  of  the  Theatre  signed  Final  Returns  for  each  per- 
formance.    All  the  expenditure  should  be  properly  vouched, 
and  an  account  of  receipts  and  payments  up  to  the  Saturday 
evening,  together  with  such  vouchers  and  Final  Returns,  sent 
to  the  principals  each   week  :    in  order  that  the  Touring 
Manager's  account  may  be  readily  followed  it  is  customary  for 
him  to  have  printed  forms  (Form  24)  to  be  filled  up.     The 
sheet  will  form  the  basis  of  the  Tour  Accounts  in  the  Head 

Office  books. 

All  expenditure  in  connection  with  the  production  of  the 
tour  will  be  debited  in  the  Head  Office  books  to  the  particular 
Tour  Account  to  which  it  refers,  and  can  conveniently  be 
called  "  Tour  No.  i  Production  Account  "  ;  the  Scenery, 
Dresses,  Properties,  Rehearsal  Expenses,  Music,  Copies  of 
Parts,  &c.,  will  be  included  in  this  account ;  or,  in  general 
terms,  all  expenditure  incurred  up  to  the  commencement  of 

the  tour. 

The  sum  of  money,  or  "  float,"  which  is  handed  to  the 
Touring  Manager  when  leaving  should  be  debited  to  "  Tour 
No.  I  Cash  Account,"  and,  as  each  week's  sheet  is  received  from 
him,  this  account  is  debited  with  the  total  Receipts  and  the 
"  Tour  No.  I  (Profit  and  Loss)  Account  "  credited  :  the  cash 
expenditure  of  the  Tour  Manager  is  conversely  credited  to  the 
*'  Tour  Cash  Account  "  and  debited  to  the  "  Tour  (Profit  and 
Loss)  Account." 
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The  Tour  Accounts  may  be  usefully  analysed  by  the  use  of  a 
tabulated  book  similar  to  Form  20  ;  and,  in  the  event  of  many 
tours  being  out,  it  may  be  desirable  to  save  labour,  in  which 
case  the  totals  only  of  each  tour  need  be  journaHsed.  This 
method  has  the  additional  advantage  of  showing  in  the  Tour 
(Profit  and  Loss)  Account  the  nature  of  the  expenditure, 
which  is  useful  for  comparison  with  other  tours,  and  for 
making  arrangements  for  future  visits. 

Any  remittance  to  or  from  the  Tour  Manager  will  be  debited 
or  credited  to  the  Tour  Cash  Account,  which  is  in  the  nature 
of  a  personal  account  with  that  official. 


CHAPTER    IV. 


PRODUCTION.— DEPRECIATION. 


It  is  improbable  that  one-fourth  of  the  persons  who  witness 
the  first  performance  of  a  "  Musical  Comedy,"  "  Drama,"  or 
even  a  "  Farce,"  have  any  idea  of  the  expenditure  necessary 
to  bring  about  that  state  of  things  which  enables  them  to  be 
in  a  position  to  express  their  opinion  as  to  the  merits  or 
demerits  of  the  production. 

The  Production  Expenses  include  the  salaries  of  stage 
managers,  carpenters,  scene-shifters,  band,  and  other  expenses 
during  the  rehearsals,  besides  the  more  formidable  items  of 
Costumes,  Dresses,  Scenery,  Printing  of  Posters,  Preliminary 
Advertising  :  all  expenses  incurred  prior  to  the  first  night  are, 
more  or  less,  in  the  nature  of  Production  Expenses. 

Each  piece  that  is  produced  at  a  Theatre  must  have  a 
Ledger  Account  allotted  to  the  expenses  of  the  production,  and 
certainly    all   the   items   relative   to   the   Dresses,    Scenery, 
Properties,  and  other  tangible  assets,  must  be  posted  thereto  ; 
but   with   regard   to   such   expenditure   as   Lighting,    Rent, 
Advertising,    &c.,    the    circumstances    must    influence    the 
decision  somewhat.     In  the  event  of  a  Theatre  being  taken 
with    the    special    object    of    producing    a    certain    piece, 
undoubtedly  all  expenses  incurred  which  are  necessary  for 
the  production  of  that  piece  may  be  debited  to  the  Production 
Account,  and  after  the  first  night  it  should  be  possible  for  the 
manager  to  see  how  much  he  has  spent  in  order  to  produce  his 
piece,  which  may  or  may.  not  be  a  success.     Subsequently, 
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during  the  run  of  the  piece,  accounts  mav  be  taken  out  to 
show  the  result  of  the  trading,  and  if  a  surplus  is  shown  of  the 
current  receipts  over  the  current  expenditure  the  question 
anses,  "  How  much  of  that  surplus  is  profit  ?"     Here  many 
facts  have  to  be  considered  before  any  answer  can  be  given  at 
all,  and  even  after  very  careful  consideration  doubt  will  always 
remain  as  to  whether  the  decision  is  a  right  one.     What  is 
the  value  of  the  Production,   and  of  the  various  items  of 
expenditure  which  are  included  under  that  head  in  the  Ledger  ? 
U  a  tour  is  to  be  sent  out,  the  dresses  may  be  utihsed,  and  may 
therefore  be  safely  assumed  to  be  worth  something,  but  not 
the  full  cost.     The  scenery  may  be  sent  on  tour  ;  but,  if  so,  it 
would  have  to  be  altered  considerably  (unless  it  had  been 
constructed  specially  with  this  purpose  in  view),  and  therefore 
it  cannot  be  valued  at  much  in  proportion  to  the  original  cost. 
Should,  however,  a  tour  not  be  contemplated,  the  dresses  and 
scenery  may  be  taken  at  anything  up  to  50  per  cent,  of  their 
cost,  depending  largely  upon  whether  they  are  such  as  can  be 
readily  adapted  for  other  dramatic  representations. 

But  beyond  this,  what  value  remains  for  the  large  miscel- 
laneous expenditure  ?     This  entirely  depends  upon  the  length 
of  time  the  piece  is  hkely  to  run,  and  who  is  the  prophet  who 
will    forecast    this?     U   the    receipts    exceed    the    ordinary 
expenditure  by  a  large  margin  for  many  weeks  in  succession, 
and  do  not  show  any  great  falling  off,  then  it  may  be  fairly 
assumed  that  the  piece  is  a  successful  one  and  the  run  may  be 
estimated  at  some  months  longer,  depending  upon  the  time  of 
the   year    and    other   circumstances.     The   most    successful 
pieces  may  run  for  two  years  ;    but  this  is  phenomenal,  the 
average  time  for  a  good  piece  being  about  nine  to  twelve 
months.     If  the  piece  be  unsuccessful,  it  will  probablv  not  be 
necessary  to  estimate  the  length  of  the  run,  as  the  accounts 
will  most  likely  not  be  made  up  until  after  it  has  terminated. 
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It  is  almost  impossible  to  estimate  the  amount  to  be  written 
off  the  Production  Account ;  but  the  principle  is  easily  laid 
<iown— viz.,  to  ascertain  the  residual  value  of  the  production 
after  the  run  has  ceased,  bearing  in  mind  that  if  the  provincial 
rights  are  owned  it  may  be  utihsed  for  the  tours,  and  to  write 
off  the  difference  over  the  whole  period  of  the  run,  bringing 
forward  the  proportionate  amount  to  cover  the  unexpired 
period  in  addition  to  the  residual  value.  It  is  expedient, 
however,  that  the  period  in  which  the  largest  profits  are  earned 
should  bear  the  largest  proportion  of  the  cost  of  the  production, 
and  this  period  is — excepting  in  rare  cases— the  first. 

This  principle  apphes  also  to  Tour  Accounts,  and  is  then 
probably  capable  of  being  more  accurately  carried  out.  as, 
taking  the  average  of  the  various  places  visited,  a  more  reliable 
estimate  may  be  made  of  the  number  of  tours  which  may  be 
made  remuneratively. 

In  suburban  and  provincial  Theatres,  where,  as  a  rule,  no 
productions  are  undertaken,  the  question  of  depreciation  of 
this  particular  asset  does  not  arise  ;  but  the  terms  of  the 
contract  with  visiting  companies  invariably  stipulate  that  the 
Theatre  has  to  provide  "  stock "  scenery,  including  the 
ordinary  "  Drawing-room,"  "  Hall,"  "  Wood,"  or  similar  sets, 
while  the  touring  company  carry  such  sets  as  are  of  a  special 
nature  only  adaptable  to  the  piece  and  which  would  not 
ordinarily  be  kept  by  the  Theatres  visited.  The  depreciation 
on  "  stock  "  scenery  would  probably  be  about  15  per  cent,  to 
30  per  cent,  per  annum  ;  but  it  would  be  advisable  to  get  the 
stage  manager,  in  conjunction  with  the  stage  carpenter,  to 
give  a  valuation  of  the  same  from  time  to  time  when  the 
question  of  depreciation  arises,  as  certain  scenery  requires 
constant  repairing,  and  probably  also  a  good  deal  would  be 
made  by  the  stage  hands^ 
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Other  items  of  depreciation  do  not  call  for  any  particular 
attention.     The     Furniture,     Seats,     Upholstery,     &c.,     are 
generally  let  with  the  Theatre,  even  on  long  leases,  and  would 
have  to  be  left  in  good  repair,  and  expenditure  of  this  nature 
should    be    charged    to    Revenue    Account.      The    rates    of 
depreciation     will     be     as     usual,     being,     approximately. 
Decorations,  Furniture,  and  Fixtures,  lo  per  cent,  to  15  per 
cent.  ;     Structural   Alterations,    Permanent   Decorations,    or 
Improvements  to  be  written  off  during  the  length  of  the 
lease.     A  convenient  table  is  set  out  in  the  Appendix,  from 
which  can  be  ascertained  the  amount  of  depreciation  to  be 
written  off  leasehold  property  each  year  after  allowing  for  the 
.  addition  of  interest  on  the  capital  sunk.     If  it  is  desired  that  a 
separate  fund  be  invested  outside  the  business  which,  with 
accumulated  interest,  will  provide  the  capital  sunk  at  the 
expiration  of  a  given  number  of  years,  then  the  interest  on 
£1  must  be  deducted  from  the  figure  in  the  table.     In  most 
cases  the  latter  method  is  preferable,  more  particularly  as  the 
best  insurance  offices  issue  leasehold  insurance  pohcies  which 
allow  3  per  cent,  compound  interest  upon  the  premums  paid, 
which,  however,  are  always  payable  at  the  commencement  of 
each  year,  whereas  the  table  gives  the  result  upon  the  basis  of 
the  annual  sums  being  set  apart  at  the  end  of  the  year. 
Examples  are  also  given  showing  how  the  table  can  be  used  for 
ascertaining  the  Present  Value  and  Amount  of  an  Annuity. 


CHAPTER  V. 


REVENUE  ACCOUNT  AND  BALANCE  SHEET  AND 
NOTES  ON  THE  AUDIT  OF  THE  ACCOUNTS. 


The  Trial  Balance  will  be  drawn  up  from  the  General 
Ledger,  each  account  being  verified  as  far  as  possible  from 
outside  evidence  ;  and  from  the  particulars  set  out  thereon 
the  Revenue  Account  and  Balance  Sheet  will  be  prepared. 

The  Authorised  Capital  will  be  checked  with  the  Memo- 
randum of  Association  ;  the  Shares  Issued  vouched  by  the 
Allotment  Sheet,  the  Minute  Book,  and  Share  Register  ;  and 
the  amount  shown  to  be  due  from  shareholders  for  calls  unpaid, 
or  uncalled  capital,  must  be  agreed  with  the  Share  Ledger, 
all  cash  received  in  respect  of  shares  allotted  being  checked 
into  the  Share  Ledger. 

The  amount  standing  as  an  asset  in  the  Leasehold  or 
Freehold  Premises  Account  must  be  verified  by  reference  to 
the  actual  deeds — and  in  the  case  of  a  new  Theatre,  the  sums 
spent  on  Building,  &c.,  will  be  vouched  by  receipts  from  the 
builders,  decorators,  &c.,  in  conjunction  with  the  architect's 
certificates — and  proper  depreciation  must  be  written  off. 

The  Preliminary  Expenses  have  now  to  be  estimated  in  the 
prospectus  .of  every  company  and  an  account  of  the  same  laid 
before  the  statutory  meeting,  and  the  Ledger  Account  should 
be  compared  with  this  estimate  and  account :  such  expenditure 
is  usually  written  off  in  from  three  to  seven  years. 
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The  Production  Account  must  be  carefully  examined  to  see 
that  it  includes  nothing  but  items  properly  relating  thereto  ; 
it  should  also  distinguish  between  money  spent  in  tangible 
assets,  and  expenditure  which  is  more  in  the  nature  of  pre- 
limmary  production  expenses.  The  question  of  depreciation 
of  this  asset  must  be  most  carefully  considered. 

The  House  Receipts,  in  the  case  of  an  audit,  would  be 
compared  with  the  original  Final  Returns  signed  by  the  Acting 
Manager,  after  being  satisfied  that  such  Final  Returns  correctly 
recorded  the  totals  of  the  Subsidiary  Returns,  and  that  some 
proper  system  of  check  had  been  efficiently  carried  out. 

The  balance  on  the  "  Libraries  "  Account  will  be  easily 
verified  by  extracting  the  balances  from  the  Library  Ledger  ; 
if  the  audit  is  conducted  at  some  httle  time  after  the  closing  of 
the  books,  it  would  be  useful  to  note  whether  all  the  out- 
standing accounts  had  been  duly  paid. 

The  Advance  Booking  will  show  a  credit  balance,  and 
should  be  agreed  with  the  Advance  Book  ;  but  in  order  to 
properly  audit  this  account,  it  is  necessary  to  attend  upon  the 
day  after  the  books  are  closed  and  then  examine  the  tickets, 
to  ascertain  the  missing  ones,  in  conjunction  with  the  Box 
Office  Sheet.  If  this  course  be  not  taken,  it  is  advisable  to 
check  the  Advance  Booking  up  to  the  date  of  the  examination, 
and  then  check  the  missing  tickets  with  the  Box  Office  Sheet  : 
it  is  in  the  Advance  Booking  that  more  defalcations  arise  than 
in  any  other  department  of  a  Theatre,  hence  the  strictest 
examination  is  necessary. 

The  Bars,  Programmes,  and  Sundry  Receipts  will  be 
vouched  by  the  returns  signed  by  the  respective  attendants  ; 
and  Advertising  Receipts  by  the  programmes,  in  conjunction 
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with  the  contracts.  It  is  necessary  to  see  that  every  adver- 
tisement appearing  has  the  corresponding  charge  accounted 
for. 

Tour  Accounts  are  audited  by  comparison  with  the  Tour 
Manager's  Returns  and  vouchers  in  conjunction  with  the 
agreements  with  the  Lessees  of  the  Theatres  visited. 

This  exhausts  all  the  items  of  Income,  and— as  pointed  out 
before— it  is  the  most  necessary  part  of  Theatre  Accounts  to 
check  ;  hence  all  the  accounts  have  been  referred  to,  even 
where  in  some  cases  nothing  further  has  been  done  than  to 
repeat  information  already  given  under  another  head  ;  it  will 
be  understood  that  many  of  the  accounts  will  be  dealt  with 
when  vouching  the  Cash  Book. 

The  remaining  accounts  in  the  General  Ledger  relate  to  the 
expenditure,  which  will  be  vouched  by  the  invoices  passing 
through  the  Expenditure  Journal,  and  by  the  Cash  Book 
vouchers,  both  of  which  must  be  kept  in  numerical  order  to 
faciUtate  reference. 

The  Artists'  and  other  Salaries  must  in  all  cases  be  checked 
with  the  contracts,  and  all  expenditure  must  be  passed  by  the 
heads  of  the  various  departments  and  by  the  Manager. 

The  "  Creditors  Ledger  Account  "  must  be  agreed  with  the 
schedule  of  balances  taken  from  that  Ledger,  and  the  usual 
precaution  taken  of  checking  them  with  statements  rendered 
by  the  creditors  to  ensure  that  all  the  habiUties  have  been 
included. 

The  Treasury  Account  will  be  found  in  the  Creditors' 
Ledger^and,  if  possible,  it  will  be  advisable  for  the  treasurer 
to  pay  into  the  bank  the  balance  he  has  in  hand  on  the  date 
when  the  books  are  closed  for  audit ;  in  case  this  is  not  done, 
the  account  must  be  brought  up  to  the  date  of  the  audit  and 
the  cash  representing  the  balance  counted. 
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A  Revenue  Account  and  Balance  Sheet  have  been  included 
in  the  Appendix,  but  it  has  not  been  thought  necessary  to 
show  pro  forma  Ledger  Accounts  dealing  with  the  various 
items  shown  therein,  as  the  manner  of  writing  up  the  General 
Ledger  has  been  explained,  and  there  is  nothing  exceptional 
or  of  peculiar  significance  in  this  part  of  the  Theatre  Accounts. 
The  Revenue  Account  would  be  considerably  curtailed  before 
being  submitted  to  a  body  of  shareholders—^.^,  it  would  be 
inadvisable  to  let  the  "  pubhc  "  know  or  be  able  to  calculate 
the  average  takings  per  performance,  and  therefore  the 
receipts  from  tours  are  frequently  added  to  the  receipts  of  a 
Theatre. 


The  Depreciation  on  the  Leasehold  Premises,  &c.,  is  worked 
out  on  the  supposition  that  the  lease  is  one  for  sixty  years, 
and  that  the  accounts  are  drawn  up  at  the  expiration  of  the 
second  year  of  such  lease.  In  a  case  of  this  description,  where 
5  per  cent.  Mortgage  Debentures  are  in  existence,  the  rate  of 
interest  is  taken  at  5  per  cent.,  and  the  system  shown  in  the 
first  example  of  the  Depreciation  Table  is  adopted  because, 
until  debentures  are  paid  off,  it  would  be  more  profitable  for 
the  company  to  utilise  their  spare  funds  in  redeeming  the 
Debentures  than  to  invest  the  money  at  3  per  cent,  by  taking 
out  a  Leasehold  Redemption  Pohcy  with  an  insurance  com- 
pany. For  this  reason  it  would  be  more  beneficial  if  the 
debentures  were  redeemable  by  yearly  drawings,  which  in  the 
case  of  a  leasehold  property  is  not  unusual.  On  the  other 
hand,  if  the  debentures  are  all  repayable  at  the  same  time 
after  the  expiration  of  a  certain  number  of  years,  it  jnight  be 
advisable  to  take  out  a  pohcy  which  would  produce  an  amount 
equal  to  the  debentures  at  the  time  of  repayment,  and  after 
their  redemption  to  take  out  a  further  policy  to  provide  the 
balance  of  the  value  of  the  lease,  after  deducting  the  amount 
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of  the  discharged  debenture  debt,  at  the  expiration  of  the 
lease. 

One  other  point  should  be  borne  in  mind  in  fixing  the  rate  of 
depreciation — viz.,  the  Dilapidations  ;  and  to  provide  for 
these  in  the  one  case  a  larger  depreciation  should  be  written 
off,  and  in  the  other  case  a  larger  policy  should  be  taken  out. 

It  will  be  observed  that  in  the  Balance  Sheet  there  appears 
an  issued  Share  Capital  of  £30,000,  of  which  £7,500  is 
uncalled  :  this  is  set  out  to  indicate  the  treatment  of  such  an 
item,  and  not  as  an  example  of  the  usual  state  of  affairs.  A 
Theatrical  Company  cannot  be  considered  as  a  desirable 
concern  in  which  to  hold  shares  which  are  not  fully  paid, 
although  this  course  is  adopted  in  some  of  the  London  Music 
Halls. 
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Regulations. 


Licence  for  Theatre. 
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„    Play. 

„    Cinematograph. 


L.C.C.  Regulations  as  to  New  Licences  and  Transfers. 
Music  Hall  Award,  1913. 

Agreement  between  Lessee  of  Suburban  or  Provincial 
Theatre  and  Touring  Manager. 

Agreement  betweenManager  and  Artiste. 
Agreement  between  Author  and  Manager. 
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DEPRECIATION    AND    SINKING    FUND    TABLE. 


3?/o 

34% 

4% 
1.040000 

H% 

•5  o 
1.050000 

6?o 

00  '" 

1 

1.030000 

1.035000 

1.045000 

1  OfiooOO 

1 

2 

.522611 

.526400 

.530196 

.533997 

.537805 

.545437 

2 

3 

.353530 

.356934 

.360349 

.363773 

.367209 

.374110 

3 

4 

.269027 

.272251 

.275490 

.278744 

.282012 

.288591 

4 

5 

.218355 

.221481 

.224627 

.227792 

.230975 

.237396 

5 

6 

.184598 

.187668 

.190762 

.193878 

.197017 

.203363 

6 

7 

.160506 

.163544 

.166610 

.169701 

.172820 

.179135 

7 

8 

.142456 

.145477 

.148528 

.151610 

.154722 

'  .161036 

8 

9 

.128434 

.131446 

.134493 

.137575 

.140690 

.147002 

9 

10 

.117231 

.120241 

.123291 

.126379 

.129505 

.135868 

10 

11 

.108077 

.111092 

.114149 

.117248 

.120389 

.126793 

11 

12 

.100462 

.103484 

.106552 

.109666 

.112825 

.119277 

12 

13 

.094030 

.097062 

.100144 

.103275 

.106456 

.112960 

13 

14 

.088526 

.091571 

.094669 

.097820 

.101024 

.107585 

14 

15 

.083767 

.086825 

.089941 

.093114 

.096342 

.102963 

15 

16 

.079611 

.082685 

.085820 

.089015 

.092270 

.098952 

16 

17 

.075953 

.079043 

.082199 

.085418 

.088699 

.095445 

17 

18 

.072709 

.075817 

.078993 

.082237 

.085546 

.092357 

18 

19 

.069814 

.072940 

.076139 

.079407 

.082745 

.089621 

19 

20 

.067216 

.070361 

.073582 

.076876 

.080243 

.087185 

20 

21 

.064872 

.068037 

.071280 

.074601 

.077996 

.085005 

21 

.062747 

.065932 

.069199 

.072546 

.075971 

.083046 

22 

23 

.060814 

.064019 

.067309 

.070682 

.074137 

.081278 

23 

24 

.059047 

.062273 

.065587 

.068987 

.072471 

.079679 

24 

25 

.057428 

.060674 

.064012 

.067439 

.070952 

.078227 

25 

26 

.055938 

.059205 

.062567 

.066021 

.069564 

.076904 

26 

27 

.054564 

.057852 

.061239 

.064719 

.068292 

.07.5697 

27 

28 

.053293 

.056603 

.060013 

.063521 

.067123 

.074.593 

28 

29 

.052115 

.055445 

.058880 

.062415 

.066046 

.073.580 

29 

30 

.051019 

.054371  1 

.057830 

.061392 

.065051 

.072649 

30 

31 

.049999 

.053372 

.056855 

060443 

.064132 

.071792 

31 

32  1 

.049047 

.052442 

.055949 

.059563  1 

.063280 

.071002 

32 

33  ! 

.048156 

.051572 

.055104 

.058745  i 

.062490 

.070273 

33 

34  1 

.047322 

.050760 

.054315 

.057982 

.061755 

.069598 

34 

35 

.046539 

.049998 

.053577 

.057270 

.061072 

.068974 

35 

36 

.045804 

.049284 

.052887 

.056606 

.060434 

.068395 

36 

37 

.045112 

.048613 

.052240 

.055984 

.059840 

.067857 

37 

38 

.044459 

.047982 

.051632 

.055402 

.059284 

.067358 

38 

39 

.043844 

.047388 

.051061 

.054856 

.058765 

.066894 

39 

40 

.043262 

.046827 

.050523 

.054343 

.058278 

.066462 

40 

41 

.042712 

.046298 

.050017 

.053862 

.057822 

.066059 

41 

42 

.042192 

.045798 

.049540 

.053409 

.057395 

.065683 

42 

43 

.041698 

.045325 

.049090 

.052982 

.056993 

.065333 

43 

44 

.041230 

.044878 

.048665 

.052581 

.056616 

.065006 

44 

45 

.040785 

.044453 

.048262 

.052202 

.056262 

.064701 

45 

46 

.040363 

.044051 

.047882 

.051845 

.055928 

.064415 

46 

47 

.039961 

.043669 

.047522 

.051507 

.055614 

.064148 

47 

48 

.039578 

.043306 

.047181 

.051189 

.055318 

.063898 

48 

49 

.039213 

.042962 

.046857 

.050887 

.055040 

.063664  ! 

49 

50 

.038865 

.042634 

.046550 

.050602 

.054777 

.063444 

50 
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DEPRECIATION    AND    SINKING    FUND    TABLE— {continued) 

4Po       :      4i% 


3?/o 


3i% 


51 

52 
53 
54 
55 
56 
57 
58 
59 
60 

61 
62 
63 
64 

65  i 

66  : 
67 

68 
69 

70  ! 

71 
72 
73 
74 
75 
76 
77 
78 
79 
80 

81 
82 
83 
84 
85 
86 
87 
88 
89 
90 


.038534 
.038217 
.037915 
.037626 
.037349 
.037084 
.036831 
.036588 
.036356 
.036133 

.035919 
.035714 
.035517 
.035328 
.035146 
.034971 
.034803 
.034642 
.034486 
.034337 

.034193 
.034054 
.033921 
.03.3792 
.033668 
.033548 
.033433 
.033322 
.033215 
.033112 

.033012 
.032916 
.032823 
.032733 
.032647 
.032563 
.032482 
.032404 
.032329 
.032256 


91 

.032185 

92 

.032117 

93 

.032051 

94 

.031987 

95 

.031926 

96 

.031866 

97 

.031809 

98 

.031753 

99 

.031699 

100 

.031647 

6" 


X 

U 


.042322 
.042024 
.041741 
.041471 
.041213 
.040967 
.040732 
.040508 
.040294 
.040089 

.039892 

.039705 

.039525 

.039353  1 

.039188 

.039030 

.038879 

.038734 

.038595 

.038461 

.038333 
.038210 
.038092 
.037978 
.037869 
.037764 
.037664 
.037567 
.037474 
.037385 

.037299 
.037216 
.037137 
.037060 
.036987 
.036916 
.036848 
.036782 
.036719 
.036658 


.036599 
.036543 
.036488 
.036436 
.036385 
.036337 
.036290 
.036245 
.036201 
.036159 


.046259 
.045982 
.045719 
.045469 
.045231 
.045005 
.044789 
.044584 
.044388 
.044202 

.044024 
.043854 
.043692 
.043538 
.043390 
.043249 
.043115 
.042986 
.042863 
.042745 

.042633 
.042525 
.042422 
.042323 
.042229 
.042139 
.042052 
.041969 
.041890 
.041814 

.041741 
.041672 
.041605 
.041541 
.041479 
.041420 
.041364 
.041310 
.041258 
.041208 


.050332  : 

.050077 

.049835 

.049605 

.049388 

.049181 

.048985 

.048799 

.048622 

.048454 

.048295 
.048143 
.047998 
.047861 
.047730 
.047606 
.047488 
.047375 
.047267 
.047165 

.047068 
.046975 
.046886 
.046802 
.046721 
.046644 
.046571 
.046501 
.046434 
.046371 

.046310 
.046252 
.046197 
.046144 
.046093 
.046045 
.045999 
.045955 
.045913 
.045873 


.041160 

.045835 

.041114 

.045798 

.041070 

.045763 

.041028 

.045730 

.040987 

.045698 

.040949 

.045667 

.040911 

.045638 

.040875 

.045610 

.040841 

.045584 

.040808 

.045558 

.054529 
.054295 
.054073 
.053864 
.053667 
.053480 
.053303 
.053136 
.052978 
.052828 

.052686 
.052552 
.052424 
.052304 
.052189 
.052081 
.051978 
.051880 
.051787 
.051699 

.051616 
.051536 
.051461 
.051390 
.051322 
.051257 
.051196 
.051138 
.051082 
.051030 

.050980 
.050932 
.050887 
.050844 
.050803 
.050764 
.050727 
.050692 
.050659 
.050627 

.050597 
.050568 
.050541 
.050515 
.050490 
.050466 
.050444 
.050423 
.050402 
.050383 


.063239 
.063046 
.062866 
.062696 
.062537 
.062388 
.062247 
.062116 
.061992 
.061876 

.061766 
.061664 
.061567 
.061476 
.061391 
.061310 
.061235 
.061163 
.061096 
.061033 

.060974 
.060918 
.060865 
.060815 
.060769 
.060725 
.060683 
.060644 
.060607 
.060573 

.060540 
.060509 
.060480 
.060453 
.060427 
.060402 
.060380 
.060358 
.060338 
.060318 

.060300 
.060283 
.060267 
.060252 
.060238 
.060224 
.060211 
.060199 
.060188 
.060177 


51 

52 
53 
54 
55 
56 
57 
58 
59 
60 

61 
62 
63 
64 
65 
66 
67 
68 
69 
70 

71 
72 
7-3 
74 
75 
76 
i  i 
78 
79 
80 

81 

82 
83 
84 
85 
86 
87 
88 
89 
90 

91 
92 
93 
94 
95 
96 
97 
'  98 
99 
100 
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EXAMPLES   FOR    USE     OF    TABLE 


Example  1.- 


Depreciatiox  of  Lease. 


To  write  off  a  lease  by  equal  instalments,  including  interest,  multiply 
the  Capital  Sum  by  the  figure  in  the  Table-^.^..  Lease.  4  years ;  Interest 
5  per  cent.  ;    Capital  Sum,  ^^200. 

.282012  X  200  =  564024  =  ^56  8s.  Id. 
Ledger  Account. 


1901 
Jan.       I 
Dec.     31 

To  Capital 
„  Interest 

To  Balance 
„  Interest 

1       £       s    d 

j     200    0    0 

10    0    0 

1901 
Dec.  31 

i» 

By  Depreciation 
1     „  Ba  ance 

) 

f 

56 
153 

s     d 

8     I 
II  II 

£210    0    0 

1 

£210 

0    0 

igo3 
Jan.       I 
Dec.     31 

'       ^       s    d 

153  II  II 

7  13     7 

1902 
Dec.  31 
If 

By  Depreciation          56 
„  Balance       . .        104 

■  £161 

s    d 

8     I 
17    5 

(i('i     5     6 

5     6 

1903 
Jan.       I 
Dec.     31 

To  Balance 
„  Interest 

£      s    d 

104  17    5 

5     4  10 

1903 
Dec.  31 

By  Depreciation          56 
„  Ba  ance       . .    i      53 

s    d 

8     I 

14     2 

£110     2     3 

i 

i 

1 

£110 

2     3 

1904 
Jan.        I 
Dec.     31 

To  Balance 
„  Interest       . .   , 

iC        s     d       ' 
53   14     3 
-  13  10      , 

1904 
Dec.  31 

By  Depreciation 

£ 
56 

s    d 

8     I 

i 

£50     8     I      ; 

1 

£56 

8     I 

Example  2 . — 
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To  set  apart  and  invest  equal  annual  sums  which,  with  Interest,  will 
accumulate  to  the  Capital  Sum,  deduct  the  Interest  on  /i  from  the 
figure  in  the  Table  and  multiply  the  difference  by  the  Capital  Sum-^.^.. 
Lease,    4   years  ;     Interest.   5   per  cent.  ;     Capital   Sum,   £'200. 

•282012  less  .05  =  -232012  X  200  =  464024  =  ;^46  8s.  id. 


December  3xst  1901 


If 
•» 


„     1902 
„     1902 


„     1903 
„     1903 


Instalment 
Interest  . . 
Instalment 


Interest  . . 
Instalment 


£     s   d 

46     8     I 

264 

46     8     I 

95     2     6 
4  15     I 

46     8     I 


1904 
1904 

•              ■  • 

■                    •   ■ 

Interest  . . 
Instalment 

146 

7 
46 

5     8 
<>     3 

8     I 

£200 

0     0 

Example  3. — 

Present  Value  of  an  Annuity  or  Lease. 

To  ascertain  the  present  value  of  a  Lease,  divide  the  net  annual  income 
by  the  figure  in  the  Table— e.^^.,  Find  the  value  of  a  Lease  yielding  a  net 
annual  income  of  /200  for  24  years,  at  5  per  cent. 


Example  4. — 


£'200  ^  -072471  =  £2,759  14s-  ^>ti- 


Amount  of  an  Annuity. 


To  ascertain  the  amount  of  an  annual  investment  with  accumulated 
interest,  divide  the  annual  sum  by  the  figure  in  the  Table,  less  the  rate 

of  Interest e.g..  Find  the  sum  which  an  annual  investment  of  £50 

will  amount  to  with  accumulated  Interest  at  4  per  cent,  in  50  years. 

£50  ^  (046530  —  04)  =  £50  -^    006550  =  £7,633  IIS.  gd. 
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LORD    CHAMBERLAIN»S    INSTRUCTIONS. 


I-ord  Chamberlain's  Office, 

St.  James's  Palace. 
Some  :Maiiagers  of  Theatres  or  of  Travelling  Companies,    in   the 
provinces,  appear  to  be  imperfectly  acquainted  with  the  requirements 
of  the  Act  for  regulating  Theatres.  6  &  7  Victoria,  cap.  68. 

By  that  Act.  every  Theatre  "  In  Great  Britain  "  is  placed  by  the 
Legislature  under  the  jurisdiction  of  the  Lord  Chamberlain  of  His 
Majesty's  Household,  so  far  as  the  licencing  of  new  Stage-plays  (or  of  new 
additions  or  interpolations  to  old  Stage-plavs)  is  concerned. 

The  actual  Licencees  (under  the  Local  Authorities)  of  Provincial 
Theatres  are.  in  all  cases,  the  responsible  parties  under  the  Act.  Any 
instance  of  wilful  infringement  of  the  law  is  officially  reported  by  the 
Examiner  of  Stage-plays  to  the  Local  Authorities,  under  and  by  whose 
Licence  the  Theatre  in  which  such  offence  shall  have  been  committed 
is  opened. 

It  is  the  duty  of  the  Licencees  to  ascertain  beforehand  that  all  pieces 
announced  for  representation  by  Travelling  Companies  performing  at 
their  Theatres  have  been  duly  Licensed. 

New  Stage-plays  are  Licensed  for  representation  to  the  INIanagers  ol 
Theatres  at  which  they  are  intended  to  be  produced.  In  cases 
where  the  piece  is  produced  by  the  Manager  of  a  Travelling  Com- 
pany the  Licence  is  addressed  to  the  Licencee  of  the  Theatre  in  question, 
for  the  Manager  of  the  Company,  such  Licencee  being  entirely  respon- 
sible for  the  due  observance  of  the  Law  and  the  Regulations  by  Com- 
panies performing  at  the  Theatre  of  which  he  is  the  Licencee. 

New  Stage-plays  are  Licensed  for  representation  to  Managers  of 
Theatres,  not  to  the  authors,  of  whom,  as  such,  the  Licencer  has  no 
official  cognisance. 

With  respect  to  the  single  performances  of  new  Stage-plays,  "  for 
Copyright  purposes."  it  should  be  understood  that  the  Lord  Chamber- 
lain has  no  Copyright  jurisdiction,  but  that  his  Licence  is  required 
to  legalise  the  representation  of  a  new  Staga-play  at  any  Theatre  in 
Great  Britain. 

The  subjoined  directions  may  serve  for  future  guidance. 
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LORD  CHAMBERLAIN'S  REGULATIONS. 

1 .  It  is  the  duty  of  the  Licencee  of  every  building  or  place  of  public 
resort  in  Great  Britain  licensed  for  the  performance  of  Stage-plays  to 
send  to  the  Lord  Chamberlain,  seven  days  at  least  before  the  first  acting  or 
presentation  thereof,  one  copy  of  every  new  Stage-play,  and  of  every 
new  Act,  Scene,  or  other  part  added  to  any  old  Stage-play. 

2.  Copies  of  new  Stage-plays  sent  for  examination  and  Licence 
should  be  typewritten  or  clearly  and  legibly  written  ;  they  are  not 
returned,  but  registered  and  bound  in  volumes  for  preservation  in  the 
Lord  Chamberlain's  Department.  Changes  of  titles  of  Ucensed  plays 
should  be  at  once  notified  to  the  Lord  Chamberlain. 

3.  Pantomimes  are  expressly  included  in  the  general  designation 
"  Stage-plays  "  under  the  Act.  It  is  the  topical  and  occasional  matter 
interpolated  in  Pantomimes  licensed  in  former  years  for  other  Theatres 
that  requires  a  Licence. 

4.  The  Reading  Fee  (payable  by  cheque  or  postal  order)  is  to  be 
paid  at  the  time  when  a  new  Stage-play  is  sent  to  the  Lord  Chamberlain, 
and  the  said  period  of  seven  days  shall  not  begin  to  run  untU  the  said 
fee  shall  have  been  paid. 

The  scale  of  Reading  Fees,  as  fixed  by  the  Lord  Chamberlain,  in 
accordance  with  the  Act  of  Parliament,  is  as  follows  :— 

For  every  Stage-play  of  3  or  more  Acts  ...  £2  2S. 
For  every  Stage-play  of  less  than  3  Acts  .     .       £i  is. 
All  communications  to  be  addressed  to   "  The  Lord  Chamberlain's 
Office,  St.  James's  Palace." 


LORD  CHAMBERLAIN'S  LICENCE  FOR  THEATRE. 

I  DO  HEREBY  give  Leave  and  Licence  unto to 

have  Stage-plays  performed  at  — ■  situate  in  the 

Parish  of ,  in  the  County  of .  upon  every 

day  during  the  currency  of  this  Licence,  with  the  exception  of  The 
Lord's  Day  (commonly  called  Sunday),  Christmas  Day,  and  Good 
Friday,  upon  the  understanding  that  the  above-named  Actual  and 
Responsible  ^lanager  shall  be  subject  to  the  Rules  and  Regulations 
annexed  to  this  Licence. 
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This  Licence  will  remain  in  force  from  the 


until  the 


above-named 


inclusive,   unless  at  any  time  during  sijch  period  the 

shall  wilfully  infringe  any  of  the  Rules 


and  Regulations  annexed  to  this  Licence. 

In  case  of  any  such  mfringement  being  committed,  the  Lord  Cham- 
berlain may  revoke  this  Licence,  and  thereupon  it  shall  cease  to  be 
valid.  •  • 

Given  under  my  hand    and  seal  this day  of 

19 In  the Year  of  His  Majesty's  Reign. 

Lord  Chamberlain. 

RULES  AND  REGULATIONS  WITH  REGARD   TO  THEATRES 
IN    THE    JURISDICTION    OF    THE    LORD    CHAMBERLAIN. 


Licensing  of  Theatres. 

I.  The  name  or  names  and  private  address  or  addresses  of  the 
actual  and  responsible  Manager  or  ^lanagers  must  be  printed  in  legible 
type  at  the  head  of  each  bill  announcing  any  representation  at  his  or 
their  Theatre  ;  and  such  Manager  or  Managers  shall  become  bound 
each  in  the  penal  sum  of  Three  Hundred  Pounds,  and  two  sufficient 
sureties  for  each  Manager  in  the  sum  of  Fifty  Pounds  each,  for  the  due 
observance  from  time  to  time  during  the  currency  of  the  Licence,  of 
each  and  all  of  the  Rules  in  force  at  the  date  when  the  Licence  is  granted 
for  the  regulation  of  such  Theatre,  and  for  securing  payment  of  any 
penalties  which  such  Manager  or  Managers  may  be  adjudged  to  pay 
for  breach  of  the  said  Rules,  or  any  of  the  provisions  of  the  Acts  of  the 
6th  and  7th  Vic,  chap.  68,  and  41  and  42  Vic,  chap  ^2. 

2.  Apphcations  for  Licence,  with  the  names  and  addresses  of  the 
actual  and  responsible  Manager  or  Managers  and  of  his  or  their  two  or 
four  proposed  sureties,  who  must  be  resident  householders  and  rate- 
payers, must  be  forwarded  to  the  Lord  Chamberlain's  Office  at  least 
seven  clear  days  before  the  day  for  which  the  Licence  is  required. 

3.  Theatre  Licences  are  granted  only  for  buildings  in  which  the 
Lord  Chamberlain's  Regulations  can  be  carried  out,  and  on  the  express 
condition  that  these  and  every  other  reasonable  and  practicable  pre-  • 
caution  against  fire  or  the  dangers  arising  therefrom  are  adopted. 
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4.  The  Manager  or  Managers  will  be  held  solely  and  entirely  respon- 
sible for  the  carrying  out  of  the  Lord  Chamberlain's  Regulations 
(which  must  be  printed  and  posted  in  the  Theatre),  for  the  manage- 
ment of  his  or  their  Theatre  before  and  behind  the  curtain,  and  for  the 
safety  of  the  public  and  members  of  the  company. 

5.  Theatre  Licences  are  granted  for  one  year,  from  ist  December, 
and  also  for  shorter  periods,  but  all  Licences  cease  on  the  30th  November 
and  are  issued  subject  to  the  observance  of  these  rules  and  regulations. 

Upon  the  breach  of  any  of  the  rules  or  regulations  herein  contained 
the  Lord  Chamberlain  may,  at  his  discretion,  revoke  the  Licence,  where- 
upon the  same  shall  forthwith  cease  to  be  valid. 

6.  It  is  expected  that  all  alterations  suggested  and  approved  by  the 
Lord  Chamberlain  for  the  safety  and  convenience  of  the  public  will  be 
carried  out  before  the  issue  of  the  annual  Licence. 

7.  That  no  Public  Entertainment  shall  be  given  in  the  Theatre  on 
the  Lord's  Day  (commonly  called  Sunday),  Christmas  Day,  and  Good 
Friday,  unless  under  very  exceptional  circumstances,  and  then  only 
after  reference  to  the  Lord  Chamberlain,  and"  with  the  Lord  Chamber- 
lain's written  approval  of  the  arrangements.  Such  application  to  be 
made  at  least  Seven  days  before  the  Entertainment  is  proposed  to  be 
given. 

Exits  and  Entrances. 

8.  All  doors  and  barriers  must  open  outwards,  and  the  Manage- 
ment must  allow  the  public  to  leave  by  all  exit  and  entrance  doors, 
which  must  be  thrown  open  for  the  use  of  the  audience  at  the  end  of  the 
performance. 

9.  Sufficient  gangways,  passages,  and  staircases  for  the  exit  of  the 
audience,  must  be  provided  and  kept  entirely  free  from  chairs  or  any 
other  obstruction,  whether  permanent  or  temporary. 

Persons  must  not  be  permitted  to  stand  or  sit  in  any  of  the 
intersecting  gangways,  and  if  standing  be  permitted  in  the  gangways  at 
the  sides  and  rear  of  the  seating,  sufficient  room  must  be  left  for  persons 
to  pass  easily  to  and  fro. 

10.  The  corridors  must  not  be  used  as  cloak  rooms,  and  no  pegs  for 
hanging  hats  or  cloaks  shall  be  allowed  therein. 
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11.  All  exits  from  the  Theatre  used  by  the  public  must  be  plainly 
indicated  in  7-inch  letters  over  such  exits  and  placed  at  a  height  of  at 
least  6  feet  9  inches  above  the  floor  level. 

12.  The  words  "  No  Exit  "  must  be  clearly  printed  in  7 -inch  letters 
and  when  and  where  practicable  placed  at  a  height  of  at  least  6  feet  9 
inches  above  the  floor  level  over  all  doors  and  openings  which  are  in 
sight  of  the  audience,  but  which  do  not  lead  to  Exits. 

All  doors  except  those  marked  "  No  Exit  "  must,  if  fastened  during 
the  time  the  public  are  in  the  Theatre,  be  secured  during  such  time  by 
approved  automatic  bolts  only. 

13.  All  curtains  covering  doors,  or  in  passages,  must  be  hung  so  as 
not  to  trail  on  the  floor. 

14.  Each  exit  door  from  the  auditorium  and  stage  must  have  a 
distinct  light  fitted  over  it,  such  light  to  illuminate  the  exit  notice,  and 
to  be  maintained  throughout  the  performance. 

15.  All  exit  doors  must  have  a  notice  clearly  painted  on  them  indicat- 
ing the  method  of  opening  them. 

Fire  Appliances  and  Precautions. 

16.  An  ample  water  supply,  where  possible  on  the  high  pressure 
main,  with  hose  and  pipes,  must  be  available  to  all  parts  of  the  House. 

17.  The  safety  curtain  fitted  in  the  proscenium  opening  must  be 
lowered  daily  in  the  presence  of  the  audience,  about  the  middle  of  the 
performance,  so  as  to  ensure  the  arrangements  being  in  proper  working 
order.  There  must  be  a  note  in  all  programmes  and  play  bills  stating 
this  fact.  Any  faUure  in  the  working  of  the  safety  curtain  must  be 
communicated  at  once  to  the  Lord  Chamberlain. 

18.  An  inscription  of  the  following  nature  must  be  exhibited  on  the 
fire-resisting  screen—"  Safety  curtain."  The  notice  must  be  exhibited 
in  sufficiently  large  letters  that  can  be  read  from  all  parts  of  the  House. 

19.  Whenever  the  curtain  is  lowered,  all  lights  in  the  auditorium 
which  are  not  controlled  from  the  stage  switchboard  must  be  lighted. 

20.  No  wires,  &c..  in  connection  with  gymnastic  or  other  displays, 
or  any  other  apparatus,  must  be  allowed  to  interfere  in  any  way 
with  the  lowering  of  the  safety  curtain. 
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21.  Communication  must  be  established  between  a  point  on  the  stage 
in  close  proximity  to  the  releasing  gear  to  the  safety  curtain  and  the 
telephone  alarm  in  connection  with  the  nearest  fire  brigade  station. 

22.  Wet  blankets  or  rugs,  and  buckets  filled  with  water,  must  be  always 
kept  in  the  wings  and  flies  and  the  approaches  to  dressing  rooms  ; 
and  attention  must  be  directed  to  them  by  placards  legibly  printed  or 
painted,  and  fixed  over  them.  Some  person  must  be  responsible  for 
keeping  the  blankets,  buckets,  &c.,  ready  for  immediate  use. 

23.  Hatchets,  hooks,  or  other  means  to  cut  down  hanging  scenery  in 
case  of  fire,  must  be  always  in  readiness.* 

24.  The  regulations  as  to  fire  must  be  always  posted  in  some 
conspicuous  place,  so  that  all  persons  belonging  to  the  Theatre  may  be 
acquainted  with  their  contents.  A  report  of  any  fire,  or  alarm  of 
fire,  however  shght.  must  be  at  once  sent  to  the  Lord  Chamberlain's 
Office  and  to  the  fire  brigade. 

25.  If  a  temporary  proscenium  be  required  it  must  be  formed  of  non- 
inflammable  material. 

26.  Where  performances  are  regularly  given,  and  where  scenery  is 
used,  at  least  one  fireman  must  be  employed  during  the  entertainment. 
The  responsibihty  as  regards  the  employment  of  such  men  must  rest, 
as  at  present,  with  the  management. 

27.  Druggets  or  crumb  cloths  where  used  must  be  secured  so  as  to  be 
in  no  way  liable  to  rucking,  or  to  be  in  any  way  a  source  of  danger  to 
members  of  the  audience. 

28.  A  sufficient  number  of  employees  must  have  definite  duties 
allotted  to  them  in  the  event  of  fire  or  panic,  and  statements  of  such 
duties  must  be  posted  up  in  conspicuous  positions.  Dry  fire  drills  must 
be  held  at  least  once  a  week  in  all  theatres. 

29.  All  open  fire-places  or  stoves  must  be  protected  by  strong  fixed 
iron  wire  guards  and  fenders,  part  of  which  may  be  made  to  open  for  all 
necessary  purposes. 


*  wotc— The  Committee  of  the  House  of  Commons,  in  their  Report  on  Fires  in 
Theatres  in  1877,  recommend  "  with  respect  to  the  daily  management  of  the  Theatre^ 
"naked  Ughts  should  be  protected;  inflammable  matenals  should  not  be  allowed  to  be 
"placed  where  they  are  hkely  to  catch  fire;  the  hose  and  other  apparatus  should  be 
••  maintained  in  good  order  ;  the  passages  should  be  kept  clear,  and  a  plan  setUed  before- 
"  hand  of  what  shoukl  be  done  in  the  case  of  a  fire  or  panic,  each  of  the  employees  being 
"instructed  as  to  the  place  he  is  to  take,  and  the  duties  he  is  to  perform,  and  all  being 
*'  occasionally  drilled  together  for  the  purpose." 
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30.  All  scenery,  wings,  sky  borders,  and  cloths,  whether  on  the  stage, 
in  the  auditorium,  or  in  other  parts  of  the  premises,  must  be  rendered 
and  maintained  non-inflammable  as  far  as  practicable. 

31.  No  scenery  other  than  that  required  for  use  in  the  current  pro- 
ductions or  (provided  notice  has  been  given)  in  the  rehearsals  of 
impending  productions  shall  be  kept  on  the  stage. 

Lighting. 

32.  All  fixed  and  ordinary  gas  burners  whether  about  the  stage  or 
other  parts  of  the  Theatre  must  be  furnished  with  efficient  guards. 
Movable  and  occasional  lights  must  be,  where  possible,  protected  in  the 
same  manner,  or  put  under  the  charge  of  persons  responsible  for  lighting , 
watching,  and  extinguishing  them.  The  service  of  light  for  the  auditor- 
ium and  entrance  passages  must  be  separate  from  that  for  the  stage. 

An  additional  means  of  lighting  for  use,  in  the  event  of  the  principal 
system  failing,  must  be  provided  in  the  auditorium,  corridors,  passages, 
exits,  and  staircases,  and  if  oil  or  candle  lamps  are  used  for  this  purpose 
they  must  be  of  an  approved  pattern,  properly  fixed  to  an  uninflammable 
base,  out  of  reach  of  the  public  as  far  as  practicable. 

Such  lamps  must  be  kept  alight  during  the  whole  time  the  public  are 
in  the  premises,  and  no  mineral  oil  must  be  used  in  them. 

33.  The  footlights  and  floats  must  be  protected  by  wire  guards. 

34.  The  rows  or  lines  of  gas  burners  at  wings  must  commence  four  feet 
at  least  from  the  level  of  the  stage,  and  must  be  protected  by  fixed  iron 
wire  guards. 

35.  All  gas  taps  within  reach  of  the  audience  must  be  made  secret. 
All  gas  pipes  must  be  made  of  iron  or  brass.  All  gas  burners  must  be 
protected  by  glass  or  wire  globes. 

36.  Where  there  is  an  electrical  installation  a  properly  qualified  man 
must  be  in  charge  of  such  installation. 

37.  In  all  cases  in  which  it  is  desired  to  instal  a  temporary  lighting, 
notice  must  be  given  to  the  Clerk  of  the  London  County  Council,  in 
writing,  as  long  as  possible  before  it  is  desired  to  commence  the  work. and 
the  following  conditions,  together  with  any  special  requirements 
considered  requisite  by  the  Council,  must  be  complied  with  : — 
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A  certificate  by  the  Theatre  engineer  to  the  effect  that  the  electrical 
work  in  question  has  been  examined  by  him  and  found  to  be  in  safe 
working  order,  must  be  submitted  to  the  London  County  Council 
before  the  work  is  used,  and  once  in  every  week  during  the  period 
that  it  is  in  use. 

Wires  and  cables  must  be  adequately  and  firmly  fixed,  and  must  be 
similar  to  the  wires  specified  in  the  London  County  Council's  regula- 
tions, and  in  all  cases  where  the  wires  are  within  reach  of  the  public 
they  must  be  cased. 

All  joints  must  be  soldered  and  taped  if  used  more  than  one  week, 
and  if  used  less  than  a  week  the  wire  must  be  soldered,  if  larger  than 
7/20  S.W.G.  or  its  equivalent.  In  either  case  the  joints  must  be 
taped. 

The  circuits  must  be  sub-divided  as  much  as  possible,  no  sub- 
circuit  exceeding  10  amperes. 

All  temporary  work  must  be  immediately  removed  when  no  longer 
required  for  the  purpose  for  which  it  was  installed. 

In  the  case  of  temporary  work  on  the  stage,  all  connections  to  the 
permanent  installation  must  be  removed  immediately  after  each 
performance  in  which  they  are  used  unless  permission  be  obtained  to 
the  contrary. 

38.  All  main  switches,  fuses.  cSic,  which  are  the  property  of  the  elec- 
tric supply  company  must  be  distinguished  by  being  coloured  red  with 
a  white  band. 

39.  At  least  one  pair  of  indiarubber  gloves  must  be  provided  for  the 
use  of  the  electricians  in  connection  with  the  electric  lighting  arrange- 
ments as  a  precaution  in  the  event  of  high  voltage  occurring.  The 
gloves  must  be  kept  on  the  stage  switchboard  and  be  kept  in  good  order. 

.  40.  At  least  one  bucket,  filled  with  dry  sand,  must  be  kept  in  some 
accessible  position  on  the  stage  in  readiness  for  use  in  dealing  with  an 
electric  fire,  and  one  must  also  be  kept  in  each  of  the  intake  rooms. 

Structure,   Seating,    &c. 

41.  No  structural  alterations  must  be  made  in  the  Theatre  without 
the  sanction  of  the  Lord  Chamberlain's  Department. 

42.  Counter-weights,  where  possible,  must  be  carried  to  the  walls  of 
the  buildings.  This  regulation  need  not  apply  to  existing  Theatres, 
but  the  ropes  attached  to  the  counter-weights  must  be  constantly  tested. 
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43.  No  decoration,  or  construction  for  the  purpose  of  decoration, 
must  be  employed  in  the  dressing  rooms  which  does  not  adhere  without 
any  cavities  to  the  surface  of  the  wall. 

44.  The  seating  area  assigned  to  each  person  must  not  be  less  than 
2  feet  deep  and  i  foot  6  inches  wide  in  all  parts  of  the  house  where  no 
backs  or  arms  are  provided  to  the  seats,  and  not  less  than  2  feet  4  inches 
deep  by  i  foot  8  inches  wide  where  backs  or  arms  are  provided.  In  all 
cases,  however,  there  must  be  a  space  of  at  least  i  foot  in  depth  be- 
tween the  front  of  one  seat  and  the  back  of  the  next  measured  between 
perpendiculars. 

The  above  regulation  shall  not  apply  to  the  seating  now  in  existence 
except  in  cases  where  it  is  proposed  to  re-arrange  the  seating  or  to 
alter  the  premises. 

45.  Before  any  alterations  are  made  in  the  seating  or  in  the  arrange- 
ments of  the  premises,  the  person  or  persons  in  whose  name  or  names 
the  licence  is  granted  must  submit  full  particulars  and  a  plan  to  the 
Lord  Chamberlain's  Department  for  approval. 

46.  Where  chairs  are  used  they  must  be  battened  together  at  a 
distance  of  not  less  than  i  foot  8  inches  from  centre  to  centre  where  they 
have  arms,  and  i  foot  6  inches  where  they  are  without  arms  and  in 
lengths  of  not  less  than  4  nor  more  than  12  in  a  section. 

General  Re.marks   and   Regulations. 

47.  Admission  must  be  given  at  all  times  to  the  officers  authorised 
by  the  Lord  Chamberlain  and  the  Police. 

48.  No  exhibition  of  wild  beasts  or  dangerous  performances  is  per- 
mitted on  the  stage.  No  women  or  children  must  be  hung  from  the 
flies,  or  fixed  in  positions  from  which  they  cannot  release  themselves. 

49.  No  masquerade  or  public  ball  is  permitted  in  the  Theatre  without 
the  consent  of  the  Lord  Chamberlain. 

30.  No  boxing  competitions  are  permitted  to  be  presented  in  the 
Theatre. 

51.  No  encouragement  must  be  given  to  improper  characters  to 
assemble,  or  to  ply  their  calling  in  the  Theatre. 

52.  Refreshments  may  be  sold  in  the  Theatre  during  the  hours  of 
pe'rformance  only  to  the  audience  and  company  engaged  in  the  house, 
and  only  in  positions  which  do  not  interfere  with  the  convenience  and 
safety  of  the  audience. 
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53.  No  smoking  is  permitted  in  the  auditorium,  the  orchestra,  the 
green  rooms,  the  dressing  rooms,  the  wings,  or  within  the  precincts 
of  the  stage,  except  so  far  as  may  be  necessary  on  the  stage  in  connec- 
tion with  the  performance. 

54.  Overcrowding  in  such  a  manner  as  to  endanger  the  safety  of 
the  public  must  not  be  permitted  in  any  part  of  the  premises. 

55.  All  check  boxes  must  be  fixed  and  placed  in  such  positions 
that  they  will  not  obstruct  exit. 

56.  No  parts  of  the  Theatre  which  have  not  been  approved  for  use 
as  dressing  rooms  shall  be  used  as  such. 

Licensing   op   Plays. 

57.  A  copy  of  every  new  stage  play  intended  for  production  must 
be  forwarded  to  the  Examiner  of  Plays,  Lord  Chamberlain's  Depart- 
ment, by  the  Manager  or  Managers  of  the  Theatre  at  least  seven  days 
before  the  date  of  production,  and  earlier  when  circumstances  will 
permit. 

58.  Copies  of  all  Play  Bills  must  be  sent  to  the  Lord  Chamberlain's 
Office  every  Monday,  and  when  a  change  of  performance  is  announced. 

59.  Notice  of  the  change  of  title  of  a  piece  must  be  given  to  the 
Examiner  of  Plays. 

60.  No  profanity  or  impropriety  of  language  is  permitted  on  the  stage. 

61.  No  indecency  of  dress,  dance  or  gesture  is  permitted  on  the  stage 

62.  No  offensive  personaHties  or  representations  of  living  persons  is 
permitted  on  the  stage,  or  any  thing  calculated  to  produce  riot  or  breach 
of  the  peace. 

The   Use  of  Limelight. 

1.  The  gas  cylinders  shall  be  tested  and  filled  in  conformity  with  the 
recommendations  of  the  Departmental  Committee  of  the  Home  Office, 
which  appear  in  the  Report  of  the  Committee  on  the  Manufacture  of 
Compressed  Gas  Cylinders  [7952  of  1896]— 

(See  Appendix  to  Cinematograph  Licence.) 

2.  All  cylinders  shall  be  used  with  an  approved  safety  regulator. 

3.  All  cylinders  shall  be  suitably  connected  with  the  lantern  by  means 
of  iron  pipe  or  by  means  of  rubber  tubing  protected  on  the  outside  by 
canvas  and  coiled  wire,  and  so  arranged  that  it  cannot  be  affected  by 
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the  movement  of  the  operator,  or  by  others  in  the  neighbourhood  of  the 
lantern.  *      ' 

4.  All  lighting  shall  be  in  charge  of  a  competent  person,  who  can  at 
will  raise  or  lower  the  lights  without  risk  of  their  being  turned  out, 
and  in  order  to  avoid  danger  from  panic  he  should  remain  at  his  post 
during  the  whole  of  the  entertainment. 

5.  The  gas  shall  in  no  case  be  stored  in  or  used  from  bags  or  containers 
other  than  those  recommended  by  the  Departmental  Committee  of  the 
Home  Office  (see  No.  i  above) . 

6.  The  combustible  gas  used  shall  be  either  hydrogen  or  coal  gas, 
and  in  no  case  whatever  shall  ether  or  other  inflammable  liquid  be 
employed. 

Note. — //  is  desirable,  however,  that  in  all  cases,  where  possible,  the 
electric  light  should  be  used  as  an  illuminant  instead  of  limelight,  in  order 
to  avoid  risks  from  fire. 

The  Use  of  Acetylene  Gas. 
I. — General  Regulations. 

1.  Under  no  circumstances  will  the  production  or  use  of  highly 
compressed  or  liquefied  acetylene  be  permitted  (such  procedure  is 
illegal),  but  "  dissolved  acetylene  "  may  be  used  under  the  conditions 
set  out  in  the  order  of  the  Secretary  of  State,  No.  6,  made  under  the 
Explosives  Act,  1875,  provided  the  gas  is  not  allowed  to  come  into 
contact  with  copper  or  copper  alloys. 

2.  In  the  gas  generated  and  stored,  its  pressure  must  not  exceed  that 
necessary  for  driving  it  through  the  burner.  This  pressure  shall  not  be 
greater  than  20  inches  in  the  generator,  or  5  inches  in  the  holder  or 
service  pipes. 

3.  The  gas  shall  not  be  mixed  with  oxygen  or  with  atmospheric  air 
before  it  reaches  the  burner.     (This  is  illegal.) 

4.  Every  apparatus  which  is  used  for  generating  acetylene  gas  shall 
be  licensed  by  the  London  County  Council  after  it  has  been  tested  and 
approved  by  an  expert,  and  will  be  subjected  to  examination  by  a 
responsible  officer  (of  the  Council). 

5.  Every  such  apparatus  shall  be  placed  in  a  building  outside  that 
in  which  the  gas  is  used. 
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6.  Such  outbuildings  shall  be  separated  as  far  as  possible  from 
inhabited  buildings,  and  shall  be  well  ventilated.  All  usual  precautions 
shall  be  taken  to  prevent  escape  of  the  gas  and  firing  of  the  same  in  the 
generating  room. 

7.  No  person  shall  have  charge  of  the  apparatus  unless  he  has  been 
properly  instructed  in  its  management. 

8.  The  gas  shall  not  be  allowed  to  come  into  contact  with  copper  or 
copper  alloys  either  in  the  generator  and  storage  vessels  or  in  the  pipes 
and  fittings. 

9.  The  conditions  under  which  the  carbide  of  calcium  may  be  stored 
are  settled  by  the  terms  of  the  licence  under  the  Petroleum  Acts. 
which  will  be  required  in  each  case. 

II. — Regulations  as  regards  fittings. 

10.  All  gas  brackets  shall  be  fixed  without  joints  ;  and  all  burners 
within  reach  of  the  audience  shall  be  fitted  with  secret  taps,  and 
shall  be  efficiently  protected  by  glass  or  wire  globes. 

11.  All  gas  burners  within  3  ^et  of  inflammable  ceilings  shall  be 
fitted  with  consumers  of  uninflammable  material  to  distribute  the  heat. 

12.  All  gas  pipes  shall  be  made  of  iron  or  steel. 

13.  Where  there  is  to  be  a  stage  or  where  scenery  is  to  be  used  the 
footlights  or  floats  shall  be  protected  by  fixed  wire  guards. 

14.  The  rows  and  lines  and  gas  burners  in  the  wings  (which  must 
commence  4  feet  at  least  from  the  level  of  the  stage)  shall  be  protected 
by  fixed  iron  wire  guards. 

15.  All  battens  shall  be  hung  by  at  least  three  wh-e  ropes,  and  shall  be 
protected  at  the  back  by  a  sohd  metal  guard  and  wire  fixed  to  a  stiff  iron 
frame  at  such  a  disdance  from  the  gas  jets  that  no  part  of  the  scenery  or 
decoration  can  become  heated. 

16.  All  movable  lights  shall  be  fitted  with  flexible  tubes,  and  the  gas 
in  every  case  shall  be  capable  of  being  turned  off  by  the  tap  on  the  stage 
as  well  as  by  that  on  the  flexible  tube. 

17.  All  flexible  tubes  shall  be  of  sufficient  strength  to  resist  pressure 
from  without. 

j^oTE.— The  Lord  Chamberlain  reserves  to  himself  the  right  of 
modifying  any  of  the  above  regulations  and  of  requiring  the  adoption 
of  any  further  precautions,  in  addition  to  those  specified  above  as 
circumstances  may  require. 
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LORD   CHAMBERLAIN'S   LICENCE   FOR   PLAY. 

I,  the  LORD  CHAMBERLAIN  of  THE  KING'S  HOUSEHOLD 
for  the  time  being,  do  by  virtue  of  my  Office  and  in  pursuance  of  powers 
given  to  me  by  the  Act  of  Parliament  for  regulating  Theatres,  6  &  7 
Victoria,  cap.  68,  section  12,  Allow  the  Performance  of  a  new 
Stage-play,  of  which  a  copy  has  been  submitted  to  me  by  you, 
being  a in Acts,  entitled . 


with  the  exception  of  all  Words  and  Passages  which  are  specified  in 
the  endorsement  of  this  Licence  and  without  any  further  variations 
whatsoever. 

Given  under  my  hand  this day  of 19 . 


Lord   Chamberlain. 


To  the  Manager  of  the 


LORD     CHAMBERLAIN'S     LICENCE      FOR      CINEMATO- 
GRAPH  PERFORMANCES. 

I  HEREBY  give  Leave  and  Licence  unto — 

tc  use  the  premises  called  or  known  as  the 

Theatre  and  situate  at  ^ 

being  premises  licensed  by  the  Lord  Chamberlain  under  the  Theatres 
Act,  1843  (6  &  7  Victoria,  c.  68),  for  the  exhibition  of  pictures,  or 
other  optical  effects,  by  means  of  a  cinematograph  or  other  similar 
apparatus  for  the  purpose  of  which  inflammable  films  are  used. 

Such  exhibition  to  be  subject  to  the  regulations  of  the  Secretary 
of  State  for  securing  safety,  and  on  the  terms  and  conditions,  and  under 
the  restrictions  following,  viz.  : — 

1.  That  the  period  during  which  this  Licence  shall  remain  in  force 

shall  be  from  the —  until  the 

inclusive,  unless  the  licence  granted  under  the  aforesaid  Theatres 
Act  is  previously  revoked,  or  unless  this  Licence  is  previously  revoked 
in  pursuance  of  the  provisions  of  the  Cinematograph  Act,  1909  (9 
Edward  VII.,  c,  30). 

2.  That  if  any  alteration  is  made  in  the  Theatre  or  the  Cinematograph 
Enclosure  without  the  Lord  Chamberlain's  sanction,  the  Lord 
Chamberlain  may  revoke  this  Licence,  and  thereupon  it  shall  cease 
to  be  valid. 
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3.  That  no  entertainment  authorised  by  the  Licence  shall  be  given 
in  the  Theatre  on  Sundays,  Good  Friday,  or  Christmas  Day.  unless 
under  very  exceptional  circumstances,  and  then  only  after  reference 
to  the  Lord  Chamberlain,  and  with  the  Lord  Chamberlain's  written 
approval  of  the  arrangements.  Such  application  to  be  made  at  least 
seven  days  before  the  entertainment  is  proposed  to  be  given. 

4.  That  the  proper  observance  of  the  regulations  with  regard  to 
exits,  entrances  and  seating  which  are  annexed  to  the  Licence  granted 

under  the  att)resaid  Theatres  Act  for  the 

Theatre  shall  be  a  condition  of  the  grant  of  this  Licence. 

5.  The  Cinematograph  apparatus  and  enclosure,  the  entrances, 
doors  and  openings  into  the  same,  and  the  barriers  or  other  means 
taken  to  prevent  the  public  coming  into  contact  with  them  shall  be 
maintained  in  strict  compliance  with  the  requirements  of  No.  5  of  the 
Regulations  of  the  Secretary  of  State  ;  and  no  alterations  shall  be 
carried  out  or  permitted  which  would  be  in  contravention  of  such 
Regulation. 

6. 

Given  under  my  hand  and  seal  this day  of 

19 in  the year  of  His  Majesty's  Reign. 

Lord  Chamberlain. 
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REGULATIONS,  DATED  i8th  FEBRUARY,  1910,  MADE  BY  THE 
SECRETARY  OF  STATE  UNDER  THE  CINEMATOGRAPH 

ACT.   1909  (9  EDW.  7-  C-  30). 


In.  pursuance  of  the  power  vested  in  me  by  the  Cinematograph  Act, 
1909  {9  Edw.  7,  c.  30),  I  hereby  make  the  following  regulations  : — 

General. 

1.  In  these  regulations  the  word  "  building  "  shall  be  deemed  to 
include  any  booth,  tent,  or  similar  structure. 

2.  No  building  shall  be  used  for  cinematograph  or  other  similar 
exhibitions  to  which  the  Act  applies,  unless  it  be  provided  with  an 
adequate  number  of  clearly  indicated  exits  so  placed  and  maintained 
as  readily  to  afford  the  audience  ample  means  of  safe  egress. 

The  seating  in  the  building  shall  be  so  arranged  as  not  to  interfere 
with  free  access  to  the  exits  ;    and  the  gangways  and  the  staircases. 
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and  the  passages  leading  to  the  exits  shall,  during  the  presence  of  the 
public  in  the  building,  be  kept  clear  of  obstructions. 

3.  The  cinematograph  operator  and  all  persons  responsible  for  or 
employed  in  or  in  connection  with  the  exhibition  shall  take  all  due 
precautions  for  the  prevention  of  accidents,  and  shall  abstain  from  any 
act  whatever  which  tends  to  cause  fire  and  is  not  reasonably  necessary 
for  the  purpose  of  the  exhibition. 

Fire  Appliances. 

4.  Fire  apphances  adequate  for  the  protection  of  the  building  shall 
be  provided,  and  shall  include  at  least  the  following,  namely,  a  damp 
blanket,  two  buckets  of  water,  and  a  bucket  of  dry  sand.  In  a  building 
used  habitually  for  the  purpose  of  cinematograph  or  other  similar 
exhibitions  they  shall  also  include  a  sufficient  number  of  hand 
grenades  or  other  portable  fire  extinguishers. 

The  fire  apphances  shall  be  so  disposed  that  there  shall  be  sufficient 
means  of  dealing  with  fire  readily  available  for  use  within  the  enclosure. 
Before  the  commencement  of  each  performance  the  cinematograph 
operator  shall  satisfy  himself  that  the  fire  apphances  intended  for  use 
within  the  enclosure  are  in  working  order,  and  during  the  performance 
such  appliances  shall  be  in  the  charge  of  some  person  specially 
nominated  for  that  purpose  who  shall  see  that  they  are  kept  constantly 
available  for  use. 

Enclosures. 
Regulations  applying  in  all  cases  and  to  all  classes  of  buildings. 

5.  (i)  («)  The  cinematograph  apparatus  shall  be  placed  in  an 
enclosure  of  substantial  construction  made  of  or  lined  internally  with 
fire-resisting  material  and  of  sufficient  dimensions  to  allow  the  operator 
to  work  freely. 

(6)  The  entrance  to  the  enclosure  shall  be  suitably  placed  and  shall 
be  fitted  with  a  self-closing  close-fitting  door  constructed  of  fire-resisting 
material. 

{c)  The  openings  through  which  the  necessary  pipes  and  cables  pass 
into  the  enclosure  shall  be  efficiently  bushed. 

{d)  The  openings  in  the  front  face  of  the  enclosure  shall  not  be 
larger  than  is  necessary  for  effective  projection,  and  shall  not  exceed 
two  for  each  lantern.     Each  such  opening  shall  be  fitted  with  a  screen 
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of  fire-resisting  material,  which  can  be  released  both  inside  and  outside 
the  enclosure  so  that  it  automatically  closes  with  a  close-fitting  joint. 

[e)  The  door  of  the  enclosure  and  all  openings,  bushes  and  joints 
shall  be  so  constructed  and  maintained  as  to  prevent,  so  far  as  possible, 
the  escape  of  any  smoke  into  the  auditorium.  If  means  of  ventilation 
are  provided,  they  shall  not  be  allowed  to  communicate  direct  with  the 
auditorium. 

(/)  If  the  enclosure  is  inside  the  auditorium,  either  a  suitable  barrier 
shall  be  placed  round  the  enclosure  at  a  distance  of  not  less  than  two 
feet  from  it,  or  other  effectual  means  shall  be  taken  to  prevent  the 
pubhc  from  coming  into  contact  with  the  enclosure. 

{g)  No  unauthorised  person  shall  go  into  the  enclosure  or  be  allowed 
to  be  within  the  barrier. 

(/»)  No  smoking  shall  at  any  time  be  permitted  within  the  barrier 
or  enclosure. 

{i)  No  inflammable  article  shall  unnecessarily  be  taken  into  or 
allowed  to  remain  in  the  enclosure. 

Regulations  applying  only  to  specified  classes  of  buildings. 

(2)  In  the  case  of  buildings  used  habitually  for  cinematograph  or 
other  similar  exhibitions,  the  enclosure  shall  be  placed  outside  the 
auditorium  ;  and  in  the  case  of  permanent  buildings  used  habitually 
as  aforesaid  the  enclosure  shall  also  be  permanent. 

Provided,  with  regard  to  the  foregoing  requirements,  that,  if  the 
licensing  authority  is  of  opinion  that  compliance  with  either  or  both 
of  them  is  impracticable  or  in  the  circumstances  unnecessary  for 
securing  safety  and  shall  have  stated  such  opinion  by  express  words 
in  the  licence,  the  requirement  or  requirements  so  specified  shall  not 

apply-  ^ 

Lanterns,  Projectors  and  Films. 

6.  Lanterns  shall  be  placed  on  firm  supports  constructed  of  fire- 
resisting  material,  and  shall  be  provided  with  a  metal  shutter  which  can 
be  readily  inserted  between  the  source  of  Hght  and  the  film-gate. 

The  film-gate  shall  be  of  massive  construction  and  shall  be  provided 
with  ample  heat-radiating  surface.  The  passage  for  the  film  shall 
be  sufficiently  narrow  to  prevent  flame  travelling  upwards  or  downwards 
from  the  light-opening. 
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7.  Cinematograph  projectors  shall  be  fitted  with  two  metal  film-boxes 
of  substantial  construction,  and  not  more  than  fourteen  inches  in 
diameter,  inside  measurement,  and  to  and  from  these  the  films  shall 
be  made  to  travel.  The  film-boxes  shall  be  made  to  close  in  such 
a  manner,  and  shall  be  fitted  with  a  film-slot  so  constructed,  as  to 
prevent  the  passage  of  flame  to  the  interior  of  the  box. 

8.  Spools  shall  be  chain  or  gear  driven,  and  films  shall  be  wound 
upon  spools  so  that  the  wound  film  shall  not  at  any  time  reach  or 
project  beyond  the  edges  of  the  flanges  of  the  spool. 

9.  During  the  exhibition  all  films  when  not  in  use  shall  be  kept  in 
closed  metal  boxes. 

Lighting. 

10.  Where  the  general  lighting  of  the  auditorium  and  exits  can  be 
controlled  from  within  the  enclosure,  there  shall  also  be  separate  and 
independent  means  of  control  outside  and  away  from  the  enclosure. 

11.  No  illuminant  other  than  electric  light  or  limelight  shall  be  used 
within  the  lantern. 

Electric  light. 

12.  (a)  Within  the  enclosure  the  insulating  material  of  all  electric 
cables,  including  "  leads  "  to  lamps,  shall  be  covered  with  fire-resisting 
material. 

(6)  There  shall  be  no  unnecessary  slack  electric  cable  within  the- 
enclosure.  The  "  leads  "  to  the  cinematograph  lamp  shall,  unless 
conveyed  within  a  metal  pipe  or  other  suitable  casing,  be  kept  well 
apart  both  within  and  without  the  enclosure,  and  shall  run  so  that  the 

course  of  each  may  be  readilv  traced. 

• 

(c)  Cables  for  cinematograph  lamps  shall  be  taken  as  separate 
circuits  from  the  source  of  supply  and  from  the  supply  side  of  the  main 
fuses  in  the  general  lighting  circuit,  and  there  shall  be  efficient  switches 
and  fuses  inserted  at  the  point  where  the  supply  is  taken,  and  in 
addition,  an  efficient  double-pole  switch  shall  be  fitted  in  the  cine- 
matograph lamp  circuit  inside  the  enclosure.  When  the  cinematograph 
lamp  is  working,  the  pressure  of  the  current  across  the  terminals  of 
the  double-pole  switch  inside  the  enclosure  shall  not  exceed  no  volts. 
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{d)  Resistances  shall  be  made  entirely  of  fire-resisting  material, 
and  shall  be  so  constructed  and  maintained  that  no  coil  or  other  part 
shall  at  any  time  become  unduly  heated*  All  resistances,  with  the 
exception  of  a  resistance  for  regulating  purposes,  shall  be  placed 
outside  the  enclosure,  and,  if  reasonably  practicable,  outside  the 
auditorium.  If  inside  the  auditorium,  they  shall  be  adequately 
protected  by  a  wire  guard  or  other  efficient  means  of  preventing 
accidental  contact. 

The  operator  shall  satisfy  himself  before  the  commencement  of 
each  performance  that  all  cables,  leads,  connections,  and  resistances 
are  in  proper  working  order.  The  resistances,  if  not  under  constant 
observation,  shall  be  inspected  at  least  once  during  each  performance. 
If  any  fault  is  detected,  current  shall  be  immediately  switched  off. 
and  shall  remain  switched  off  until  the  fault  has  been  remedied. 

Limelight. 

13.  (a)  If  limelight  be  used  in  the  lantern  the  gas  cylinders  shall 
be  tested  and  filled  in  conformity  with  the  requirements  set  out  in 
the  Appendix  hereto.  The  tubings  shall  be  of  sufficient  strength  to 
resist  pressure  from  without  and  shall  be  properly  connected  up. 

(b)  No  gas  shall  be  stored  or  used  save  in  containers  constructed 
in  accordance  with  the  requirements  contained  in  the  Appendix. 

Licences. 

14.  Every  licence  granted  under  the  Act  shall  contain  specific 
conditions  for  the  carrying  out  of  regulations  2  and  5  (i)  (a).  (6).  (c), 
{d),  {e).  (/)  in  the  building  for  which  the  licence  is  granted,  and  may. 
in  accordance  with  regulation  5  {2),  contain  an  expression  of  opinion 
on  the  matters  referred  to  in  the  proviso  thereto. 

15.  Subject  to  the  provisions  of  No.  16  of  these  regulations  every 
licence  granted  under  the  Act  shall  contain  a  clause  providing  for  its 
lapse,  or  alternatively,  for  its  revocation  by  the  licensing  authority, 
if  any  alteration  is  made  in  the  building  or  the  enclosure  without  the 
sanction  of  the  said  authority. 

16.  Where  a  licence  has  been  granted  under  the  Act  in  respect  of  a 
movable  building,  a  plan  and  description  of  the  building,  certified 
with  the  approval  of  the  licensing  authority,  shall  be  attached  to  the 
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•,  p.  they  should  not  become  so  heated  that  a  piece  of  newspaper  placed  in  contact 
e.g.  mey  ^.^^  ^^^  ^^^^  ^^  ^^^  resistance  would  readily  igmte. 
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licence.  Such  a  licence  may  provide  that  any  of  the  conditions  or 
restrictions  contained  therein  may  be  modified  either  by  the  licensing 
authority  or  by  the  licensing  authority  of  the  district  where  an  exhibition 
is  about  to  be  given.  The  licence  and  plan  and  description  or  any  of 
them  shall  be  produced  on  demand  to  any  police  constable  or  to  tiny 
person  authorised  by  the  licensing  authority  or  by  the  authority  in 
whose  district  the  building  is  being  or  is  about  to  be  used  for  the 
purpose  of  an  exhibition. 

17.  The  regulations  dated  December  20th  1909,  made  under  the 
C  inematograph  Act,  1909,  are  hereby  repealed,  provided,  nevertheless, 
that  any  licence  granted  prior  to  such  repeal  shall  remain  valid  for  the 
period  for  which  it  was  granted  without  the  imposition  of  any  more 
stringent  condition  than  may  have  been  imposed  at  the  time  of  the 
«rant. 

Given  under  my  hand  at  Whitehall  this  eighteenth  day  of  February. 
1910. 

H.    J.    Gladstone, 

One  of  His  Majesty's  Principal 
Secretaries  of  State. 
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Limelight. 
The  gas  cylinders  shall  be  tested  and  filled  in  conformity  with  the 
requirements  set  out  below,  which  follow  the  recommendations  of  the 
Departmental  Committee  of  the  Home  Office  on  the  Manufacture  of 
Compressed  Gas  Cylinders  [C.  7952  of  1896]  : — 

Cylinders  of  Compressed  Gas  {Oxygen.  Hydrogen,  or  Coal  Gas). 

(a)  Lap-welded  wrought  iron. — Greatest  working  pressure,  120 
atmospheres,  or  1,800  lbs.  per  square  inch. 

Stress  due  to  working  pressure  not  to  exceed  6^  tons  per  square  inch. 

Proof  pressure  in  hydraulic  test,  after  annealing,  224  atmospheres^ 
"r  3.360  lbs.  per  square  inch. 

Permanent  stretch  in  hydraulic  test  not  to  exceed  10  per  cent,  of 
the  elastic  stretch. 

One  cylinder  in  50  to  be  subjected  to  a  statical  bending  test,  and  to 
stand  crushing  nearly  flat  between  two  rounded  knife-edges  without 
cracking. 
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(b)  Lap-welded  or  seamless  steel— Gves-test  working  pressure.  120 
atmospheres,  or  1,800  lbs.  per  square  inch. 

Stress  due  to  working  pressure  not  to  exceed  jh  tons  per  square 
inch  in  lap-welded,  or  8  tons  per  square  inch  in  seamless  cylinders. 

Carbon  in  steel  not  to  exceed  025  per  cent,  or  iron  to  be  less  than 
99  per  cent. 

Tenacity  of  steel  not  to  be  less  than  26  or  more  than  33  tons  per 
square  inch.  Ultimate  elongation  not  less  than  12  inches  in  8  inches. 
Test-bar  to  be  cut  from  finished  annealed  cylinder. 

Proof  pressure  in  hydraulic  test,  after  annealing.  224  atmospheres, 
or  3,360  lbs.  per  square  inch. 

Permanent  stretch  shown  by  water  jacket  not  to  exceed  10  per  cent, 
of  elastic  stretch. 

One  cylinder  in  50  to  be  subjected  to  a  statical  bending  test,  and  to 
stand  crushing  nearly  flat  between  rounded  knife-edges  without 
cracking. 

Reg^'lations  applicable  to  all  Cylinders. 
Cylinders  to  be  marked  with  a  rotation  number,  a  manufacturer's 
or  owner's  mark,  an  annealing  mark  with  date,  a  test  mark  with  date. 
The  marks  to  be  permanent  and  easily  visible. 

Testing  to  be  repeated  at  least  every  two  years,  and  annealing  at 
least  every  four  years. 

A  record  to  be  kept  of  all  tests. 

Cylinders  which  fail  in  testing  to  be  destroyed  or  rendered  useless. 
Hydrogen  and  coal  gas  cylinders  to  have  left-handed  threads  for 
attaching  connections  and  to  be  painted  red. 

The  compressing  apparatus  to  have  two  pressure  gauges,  and  an 
automatic  arrangement  for  preventing  overcharging.  The  compressmg 
apparatus  for  oxygen  to  be  wholly  distinct  and  unconnected  with  the 
compressing  apparatus  for  hydrogen  and  coal  gas. 

Cylinders  not  to  be  refilled  till  they  have  been  emptied. 
If  cylinders  are  sent  out  unpacked  the  valve  fittings  should  be 
protected  by  a  steel  cap. 

A  minimum  weight  to  be  fixed  for  each  size  of  cylinder  in  accordance 
with  its  required  thickness.     Cylinders  of  less  weight  to  be  rejected. 
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L.C.C,    REGULATIONS    AS     TO     NEW    LICENCES     AND 

TRANSFERS. 


Administrative  County  of  London. 


MUSIC,      MUSIC      AND      DANCING.      AND      STAGE      PLAYS 

LICENCES. 


Regulations   made  by  the   London    County   Council   under   The   Local 

Government  Act,  1888. 


Part  I. — Applications. 

1.  (a)  Applications  are  investigated  by  the  Theatres  and  Music 
Halls  Committee  of  the  London  County  Council,  referred  to  hereafter 
as  "  the  Committee." 

(6)  The  Committee  report  the  result  of  their  investigation  to  the 
Council,  by  whom  all  licences  are  granted  or  refused. 

*{c)  The  annual  meeting  of  the  Committee  shall  be  held  in  the  month 
of  November. 

m 

New  Licences. 

2.  A  person  applying  for  a  new  licence  must — 

(i)  On  or  before  the  ist  day  of  October  in  each  year,  give  notice 
to  the  Clerk  of  the  London  County  Council  of  such  intended 
application  on  a  form  to  be  obtained  on  application  to  the  Clerk 
of  the  Council. 

(ii)  Within  seven  days  after  serving  the  notice  of  intended 
application  on  the  Clerk  of  the  Council,  affix  and,  until  the 
application  has  been  dealt  with,  maintain  upon  the  principal  outer 
door  or  other  conspicuous  part  of  the  premises  sought  to  be 
licensed,  at  the  height  of  five  feet  above  the  footway,  a  copy  of 
such  notice  printed  in  large  type,  known  as  "  Two-line  English 
Koman,"  so  that  the  same  can  be  seen  and  read  by  persons  in  a 
public  street  or  place. 
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*Thc  Council  has  no  power  to  grant  Music  or  Music  and  Dancing  Licences  or  Provisional 
Music  or  Music  and  Dancing  Licences  except  at  the  Annual  Meeting. 
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(iii)  Advertise  the  fact  of  his  intended  application  in  three 
newspapers  circulating  generally  throughout  the  county  or  through- 
out the  locality  in  which  the  premises  are  situated  or  proposed  to 
be  erected,  and  must  transmit  one  copy  of  each  such  newspaper 
containing  the  advertisement  of  such  notice  to  the  Clerk  of  the 
Council. 

Such  advertisement  must  be  inserted  by  the  applicant  within 
seven  days  after  serving  the  notice  of  the  intended  application 
upon  the  Clerk  of  the  Council. 

(iv)  Send  to  the  Clerk  of  the  Council,  seven  clear  days  at  least 
before  the  day  appointed  for  the  hearing  of  his  application  by  the 
Committee,  a  statutory  declaration  that  he  or  his  agent  has  duly 
pubUshed  and  served  all  the  notices  prescribed  by  this  regulation. 

Where  the  notices  have  been  served  by  an  agent,  a  jomt 
statutory  declaration  must  be  furnished. 

3.  Applications  must  be  supported  by  satisfactory  documentary 
evidence  that  the  applicant  is  owner  or  lessee  (for  at  least  one  year 
certain)  in  possession  of  the  premises  in  respect  of  which  the  licence 

s  required. 

4.  No  application  will  be  entertained  unless  plans  of  the  premises 
for  which  the  licence  is  required  have  been  approved  by  the  Council. 

5.  Applicants  must  attend  personally  before  the  Committee,  and 
if  required  by  the  Clerk  of  the  Council,  must  also  attend  before  the 
Council. 

Renewal  of  Licences. 
(i)   With  removal  or  modification  of  conditions. 

6.  A  person  applying  for  the  renewal  of  an  existing  licence  and 
desiring  the  removal  or  modification  of  any  condition  or  conditions 
attached  to  such  licence  must  comply  with  all  the  provisions  of 
regulation  2  and  -must  state  in  the  notice  to  the  Clerk  of  the  Council 
and  in  the  notice  to  be  affixed  to  the  premises  and  in  the  advertisement, 
that  he  intends  to  apply  for  such  removal  or  modification,  and  must 
set  out  in  the  notices  referred  to  and  in  the  advertisement  the  condition 
or  conditions  sought  to  be  removed  or  modified. 

Regulation  5  also  applies  to  such  applications. 
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(ii)    Without  alteration  in  terms. 

7.  A  person  applying  for  the  renewal  of  an  existing  licence  without 
alteration  in  the  conditions,  if  any,  attached  thereto,  must,  on  or  before 
the  ist  day  of  October  in  each  year,  give  notice  to  the  Clerk  of  the 
Council  of  such  intended  application  on  a  form  to  be  obtained  on 
application  to  the  Clerk  of  the  Council. 

Applicants  need  not  attend  before  the  Committee  unless  notice  of 
opposition  to  the  renewal  has  been  given,  or  they  have  been  specially 
required  to  do  so  by  the  Clerk  of  the  Council. 

Swimming  Baths. 

8.  (rt)  Applications  for  licences  in  respect  of  any  swimming  baths 
erected  under  the  Baths  and  Washhouses  Acts,  1846- 1882,  may  be 
heard  at  the  Annual  Licensing  Meeting  of  the  Committee,  or  at  any 
other  meeting  of  the  Committee.  *. 

(6)  Such  applications  must  be  made  in  accordance  with  regulations 
Nos.  I  to  7.  but  they  may  be  heard  at  any  meeting  after  the  expiration 
of  one  month  from  the  date  of  the  notice  to  the  Clerk  of  the  Council. 

9.  The  licensee  of  any  swimming  bath  licensed  by  the  Council  for 
music,  or  music  and  dancing,  must  give  notice  annually  to  the  Clerk 
of  the  Council  when  it  is  proposed  to  alter  the  baths  so  as  to  render 
them  suitable  for  the  purposes  of  the  licence,  and  such  licence  will  not 
be  issued  until  the  alterations  have  been  satisfactorily  completed, 
and  the  district  surveyor,  or  the  borough  surveyor,  or  any  surveyor 
accepted  by  the  Council,  has  certified  his  approval  of  the  construction 
of  the  flooring  over  the  swimming  bath. 

Stage  Plays. 

10.  Applications  for  annual  licences  for  the  performance  of  stag© 
plays  in  premises  outside  the  jurisdiction  of  the  Lord  Chamberlain 
must  be  made  in  accordance  with  regulations  Nos.  i  to  7.  In  addition 
to  the  notices  required  by  these  regulations  the  applicant  must  send 
to  the  Clerk  of  the  Council,  at  least  14  days  before  the  hearing  of  the 
application  the  names  and  addresses  of  his  proposed  two  sureties.  The 
licences,  if  granted,  are  subject  to  the  provisions  of  the  Act  for 
regulating  theatres  (6  cV  7  Vic.  c.  68).  save  as  to  the  provision  requiring 
the  signatures  of  the  justices. 
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11.  Applications  for  licences  for  the  performance  of  stage  plays  for 
periods  of  less  than  one  year  but  more  than  a  few  days  must,  so  far 
as  practicable,  be  made  in  accordance  with  the  regulations  relating 
to  annual  licences  except  that  they  may  be  heard  at  any  meeting  of 
the  Committee  after  the  expiration  of  14  days  from  the  date  of  the 
notice  to  the  Clerk  of  the  Council. 

12.  Applications  for  licences  for  occasional  dramatic  performances 
may  be  heard  at  any  meeting  of  the  Committee. 

Provisional  Licences. 

13.  Applications  for  provisional  licences  for  premises  about  to  be 
constructed,  or  in  course  of  construction  or  re-arrangement,  must  be 
made  in  accordance  with  regulations  Nos.  i  to  11. 

14.  A  provisional  licence  does  not  justify  the  use  of  the  premises 
for  public  entertainments.  The  premises  must  not  be  so  used  until 
such  licence  has  been  confirmed  by  the  Council.  Such  confirmation 
can  take  place  at  any  meeting  of  the  Council  held  during  the  year, 
pro  ided  that  the  Committee  report  that  the  premises  have  been 
satisfactorily  completed. 

Transfers. 

15.  {1)  A  person  applying  for  a  transfer  of  an  existing  licence  must 
give  notice  to  the  Clerk  of  the  Council  of  such  application  at  least  one 
month  before  the  meeting  of  the  Committee  at  which  such  application 
is  to  be  considered.  The  application  must  be  supported  by  satisfactory 
documentary  evidence  that  the  proposed  transferee  is  owner  or  lessee 
(for  at  least  one  year  certain)  in  possession  of  the  premises  in  respect 
of  which  the  licence  is  required. 

(b)  Applications  for  transfers  may  be  heard  at  any  meeting  of  the 
Committee,    except  during   the  months  of  August,   September  and 

October. 

(c)  Applicants  must  attend  personally  before  the  Committee,  and 
if  required  by  the  Clerk  of  the  CouncU,  must  also  attend  before  the 

Council. 

General. 

16.  Notice  of  intended  application  for  a  licence  or  for  a  transfer  of  a 
licence  when  given  on  behalf  of  any  company  registered  under  the 
Companies  (Consolidation)  Act,  1908,  must  be  signed  by  a  responsible 
officer  of  the  company  and  proof  of  his  appointment  must  be  given  if 
required  by  the  Committee. 

G    2 


:i 


I  r 


t 


iT 


86 


APPENDIX. 


17.  If  a  person  who  has  given  notice  of  his  intention  to  apply  for  a 
icence  vacates  the  premises  in  respect  of  which  the  Hcence  is  sought 

or  dies  before  the  apphcation  is  heard,  the  new  tenant,  or  the  legal 
representative  of  the  deceased  person,  may  be  heard  in  place  of  the 
original  applicant  if  the  Committee  think  lit. 

18.  Licences  are  subject  to  the  regulations  of  the  Council  in  reference 
to  arrangements  for  the  safety  and  protection  of  the  pubhc. 

Part  II. — Mode  of  Making  Objection  to  Applications. 

19.  No  objection  made  by  any  person  other  than  a  member  of  the 
Council  to  the  granting  or  renewal  of  any  licence  shall  be  heard  by  the 
Committee  unless  a  notice  of  such  objection,  setting  forth  the  grounds 
upon  which  the  opposition  is  made,  and  where  definite  oftences  are 
alleged,  the  dates  and  particulars  of  such  offences,  has  been  received 
by  the  Clerk  of  the  Council  and  by  the  applicant  14  clear  da\-s  before 
the  day  appointed  for  the  hearing  by  the  Committee. 

On  the  hearing  of  the  case  before  the  Committee  it  shall  not  be 
competent  for  any  person  (other  than  a  member  of  the  Council) 
objecting  to  the  granting  or  renewal  of  any  licence  to  go  into  any  matter 
not  set  forth  in  such  notice. 

Part  III. — Procedure  to   be    Observed   at  the  Hearing  by  the 

Committee  of  Applications. 

20.  Applications  for  licences  will  be  heard  by  the  Committee  in  the 
order  in  which  they  appear  in  the  list  compiled  by  the  Clerk  of  the 
Council,  except  that  applications  which  are  opposed  will  be  heard  last, 
provided  that  the  Committee  may,  in  the  exercise  of  their  discretion, 
take  any  application  out  of  its  proper  order,  or  postpone  it. 

21.  The  meetings  of  the  Committee  shall  be  open  to  the  public. 
The  Committee  shall,  however,  conduct  their  deliberations  and  consider 
their  report  to  the  Council  upon  the  applications  in  private. 

22.  Every  applicant  for  a  licence,  and  every  person  objecting  to  the 
granting  thereof,  who  shall  have  given  the  notices  required  by 
regulation  No.  19,  shall  be  heard,  either  personally  or  by  counsel,  and 
shall  be  entitled  to  call  witnesses. 
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23.  The  order  of  hearing  shall  be  as  follows: — 

(i)  On  the  case  being  called  each  person  objecting  shall  be 
heard  in  person  or  by  counsel  in  the  order  of  the  date  of  his  notice 
of  objection,  and  after  stating  his  grounds  of  objection,  may  call 
witnesses  in  respect  thereof. 

(ii)  The  applicant  or  his  counsel  may  then  call  witnesses,  and 
may  be  heard  in  reply  to  objections. 

(iii)  On  the  hearing  of  applications  for  new  licences  or  for  the 
removal  or  modification  of  the  terms  of  existing  licences,  this 
order  of  procedure  shall  be  reserved  and  the  applicant  shaU  in 
every  such  case  be  heard  first. 

24.  Where  a  member  of  the  Council,  or  of  the  Committee,  makes  an 
allegation  for  or  against  any  appUcation  in  regard  to  a  licence,  and 
such  allegation  is  unsupported  by  the  evidence  of  any  other  person  or 
persons,  the  party  affected  thereby,  or  his  counsel,  shall  be  permitted 
to  put  questions  through  the  Chairman  by  way  of  cross-examination. 

25.  Regulations  Nos.  i  to  24  wilU  so  far  as  they  are  applicable,  be 
observed  at  all  the  meetings  of  the  Committee  at  which  applications 
for  licences  are  considered,  unless  the  Committee  otherwise  determine. 

James  Bird, 

Deputy  Clerk  of  the  Council. 
County  Hall, 

Spring  Gardens,  S.W. 
i6th  July  191 3 

MUSIC    HALLS    AWARD,    1913. 

The  following  is  the  text  of  Sir  George  Askwith's  Award  on  the 
various  points  in  regard  to  music  hall  contracts  raised  before  him  at  the 
sittings  held  at  the  Board  of  Trade  on  April  24th,  25th.  and  26th,  1913— 

The  following  AWARD  is  made  by  me  the  undersigned  this  four- 
teenth dav  of  May  1913.  for  Theatres  of  Varieties  in  Great  Britain  and 
Ireland,  to  govern  the  relations  of  managers  and  artistes  for  a  period 
by  request  of  the  parties,  of  not  less  than  five  years,  and  in  accordance 
with  the  provisions  of  my  Award  dated  June  14th,  1907.  the  provisions 
of  such  Award  relating  to  future  disputes  being  deemed  and  hereby 
found  to  have  been  duly  fulfilled,  and  the  parties  having  been  heard  on 
April  24th,  25th,  and  26th,  and  their  statements  fully  considered 
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Existing  Contracts. 

(1)  No  existing  contracts  made  prior  to  this  Award  shall  be  deemed 
to  be  affected  by  this  Award,  except  that  by  consent  of  the  parties  it 
was  agreed  that  all  actual  expenses  reasonably  incurred  of  any  transfer 
shall  be  allowed  and  shall  be  paid  within  14  days  of  the  completion  of 
the  transferred  engagement. 

Future  Contracts. 

(2)  In  contracts  made  by  a  management  for  the  performance  of  an 
artiste  at  a  West  End  Theatre  of  Varieties,  i.e.  a  theatre  situated 
within  a  radius  of  one  mile  from  the  monument  in  the  yard  of  Charing 
Cross  Railway  Station  on  the  Northern  Bank  of  the  Thames,  to  the 
entire  exclusion  of  any  other  Theatre  of  Varieties,  the  terms  and  con- 
ditions shall  be  such  as  may  be  agreed  between  the  parties. 

(3)  The  terms  and  conditions  of  other  contracts  are  to  be  deemed  to 
be  subject  to  the  following  obligations,  viz.  : — 

(a)  A  contract  containing  or  in  accordance  with  the  provisions  laid 
down  in  the  annexed  model  contract  should  be  ordinarily  used 
with  such  proper  alterations  and  additions  as  may  be  suitable 
for  particular  localities  or  circumstances. 

(fc)  No  barring  clauses  shall  impose  greater  restrictions  than  the 
restrictions  mentioned  under  the  heading  of  Barring  Clauses. 

(c)  In  the  event  of  the  contract  being  made  without  the  interven- 
tion of  an  agent,  the  management  shall  not  charge  or  deduct 
any  commission. 

{d)  Options  of  re-engagement  may  be  agreed  upon  between  the  artiste 
and  the  management  upon  terms  to  be  mutually  arranged,  but 
must  be  either  upon  a  separate  form,  or.  if  put  on  the  same  form 
as  the  contract,  must  be  in  a  space  set  apart  from  the  rest  of  the 
contract  and  separately  signed  or  initialled  by  the  artiste. 

{e)  Any  clause  inserted  in  the  form  of  contract  calling  upon  the 
artiste  to  prolong  his  engagement  shall  be  subject  to  the  engage- 
ments already  entered  into  by  the  artiste. 

(f)  The  number  of  performances  allowed  to  be  inserted  in  clause  2 
of  the  form  of  contract  shall,  unless  the  artiste  agrees  to  the  con- 
trary, be  the  u.sual  weekly  number  of  performances  at  the  time 
of  making  the  contract ;  the  number  shall  not  in  any  case  exceed 
twelve. 
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(4)    Form  of  Contract. 

The  following  is  the  form  of  model  contract  mentioned  above  :— 

An    Agreement    made    the  day    of  191 

between  hereinafter  called  the  management  of  the 

one  part  and  hereinafter  caUed  the  artiste  of  the  other 

part  WITNESSETH  that  the  management  hereby  engages  the  artiste  and 
the  artiste  accepts  an  engagement  to  appear  as  (or  m  his 

usual  entertainment)  at  the  theatres  and  from  the  dates  for  the  periods 
and  at  the  salaries  stated  in  the  Schedule  hereto,  upon  and  subject  to 
the  undermentioned  conditions  : — 

1.  The  word  "  artiste  "  shall  when  more  than  one  is  included  in  the 
performance  include  the  plural  (the  troupe,  company,  partnership,  or 
combination)  and  the  word  "  theatre  "  shall  include  all  places  of  public 
entertainment. 

2.  The  artiste  agrees  to  appear  at  performances  per 
week  at  a  salary  of  and  shall  be  paid  at  the  rate  of  one- 
twelfth  of  that  salary  for  each  performance  required  by  the  manage- 
ment in  excess  of  such  number. 

3.  Where  this  contract  relates  to  a  troupe,  company,  partnership, 
combination,  or  sketch,  the  artiste  shall  at  the  time  when  the  contract 
is  signed  furnish  the  management  in  writing  with  such  names  as  the 
management  may  require  and  shall  not  substitute  a  performer  for  a 
person  so  named  without  the  written  consent  of  the  management. 

4.  The  artiste  may  be  transferred  during  the  whole  or  any  part  of  the 
engagement  (not  less  than  one  week)  to  any  other  theatre  owned  or 
controlled  by  or  associated  with  the  management,  with  the  consent  of 
the  artiste,  such  consent  not  to  be  unreasonably  withheld. 

All  actual  expenses  reasonably  incurred  of  any  transfer  shall  be  allowed 
and  shall  be  paid  within  14  days  of  the  completion  of  the  transferred 
engagement. 

5.  Barring  Clause — 

Upon  breach  of  (any  of)  the  barring  clauses  the  artiste  shall  pay  to 
the  management  as  liquidated  damages  one  week's  salary  for  each 
breach  thereof,  but  nothing  in  this  clause  shall  affect  the  right  of  the 
management  to  apply  for  an  injunction  to  restrain  the  artiste  from 
performing  in  breach  of  the  said  clauses,  nor  the  right  to  determine  the 
contract. 
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6.  The  artiste  shall  not  infringe  any  cop\Tight,  patent,  or  other 
proprietary  rights  of  third  parties,  and  in  the  event  of  infringement 
shall  be  liable  for  and  on  demand  pay  the  amount  of  all  damages,  penal- 
ties, and  costs  incurred  by  the  management. 

The  artiste  shall  not  give  or  permit  to  be  given  any  colourable  imita- 
tion or  version  of  his  performance  within  the  radius  or  time  prescribed 
by  the  barring  clauses. 

7.  In  case  the  artiste  shall,  except  through  illness  certified  as  herein- 
after provided,  or  accident  proved  to  the  satisfaction  of  the  manage- 
ment, fail  to  perform  at  any  performance,  he  shall  pay  to  the  manage- 
ment, as  and  for  liquidated  damages,  a  sum  equal  to  the  sum  which  the 
artiste  would  have  received  for  such  performance,  in  addition  to  costs 
and  expenses  incurred  by  the  management  through  the  default  of  the 
artiste. 

When  the  management  own  or  control  two  theatres  in  any  provincial 
town  the  artiste  shall  act  as  deputy  in  cases  of  emergency  upon  request 
and  be  paid  at  a  rate  to  be  mutually  arranged. 

8.  The  artiste  undertakes  that  his  performance  shall  not  be  danger- 
ous to  the  artistes,  audience,  or  stage  employees.  If  any  accident  or 
injury  results  from  the  performance  of  the  artiste  the  artiste  shall  pay 
for  any  loss,  damage,  or  costs  incurred  by  the  management. 

9.  The  management  shall  not  be  liable  to  the  artiste  or  to  the  legal 
personal  representative  of  the  artiste  for  any  loss,  damage,  or  injury 
to  the  artiste's  person  or  property  during  or  in  connection  with  the 
engagement,  unless  caused  by  the  negligence  of  the  management. 

10.  The  artiste  shall  not  assign,  mortgage,  or  charge  his  salary,  nor 
permit  the  same  to  be  taken  in  execution.  No  salary  shall  be  paid  for 
days  upon  which  the  theatre  is  closed  by  reason  of  national  mourning, 
fire,  epidemic,  strikes,  lockouts,  disputes  with  employees,  or  order  of  the 
licensing  or  any  public  authority.  No  salary  shall  be  payable  for  any 
performance  at  which  an  artiste  may  not  appear  through  illness  or  his 
own  default,  nor  provided  that  eight  weeks'  previous  notice  has  been 
given  to  the  artiste  for  days  upon  which  the  theatre  is  closed  for  altera- 
tions, decorations,  repairs,  or  any  cause  which  the  management  may 
reasonably  consider  adequate. 

11.  The  artiste  agrees  to  observe  and  carr\^  out  conditions  and 
regulations  imposed  by  statute,  the  London  County  Council,  or  other 
public  authority,  and  to  comply  with  the  requirements  of  any  public 
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authority  that  scenery  and  properties  used  by  the  artiste  shall  be  non- 
flammable. All  flammable  material  brought  into  the  theatre  by  the 
artiste  may  be  required  to  be  made  non-flammable  by  him.  or  at  his 
expense  by  the  management. 

12.  The  artiste  declares  that  at  the  time  of  signing  this  contract  he 
is  under  no  engagement  with  any  other  management  that  can  preclude 
him  from  fulfilling  the  engagements  shown  herein,  and  that  he  has  not 
concealed  any  change  of  professional  name  or  description. 

13.  The  rules  and  regulations  subjoined  shall  be  read  and  construed 
as  forming  part  of  this  contract,  and  the  artiste  agrees  to  abide  by  all 
reasonable  rules  which  may  from  time  to  time  be  made  by  the  manage- 
ment for  the  good  and  orderly  conduct  or  special  requirements  of  their 
theatres,  provided  that  the  rules  shall  have  been  served  on  or  brought 
to  the  notice  of  the  artiste. 

14.  Upon  the  breach  by  the  artiste  of  any  of  the  terms  and  conditions 
in  this  contract,  or  of  Rules  i  to  10,  the  management,  without  prejudice 
to  other  remedies,  and  in  addition  to  rights  given  under  the  terms  and 
conditions  aforesaid,  or  the  rules,  may  forthwith  determine  this  con- 
tract, and  the  artiste  shall  have  no  claim  upon  them  for  salary  (other  than 
a  proportion  for  performances  played),  expenses,  costs,  or  otherwise. 

The  same  provision  shall  apply  upon  breach  by  any  member  of  a 
troupe  or  company,  if  not  remedied  after  complaint  by  the  management. 

15.  Any  notices  under  this  contract  may  be  served  upon  the  artiste 
by  posting  the  same  to  his  last  known  address,  or  to  the  agent  through 
whom  this  contract  is  made,  or  while  performing  at  any  theatre  in  the 
manner  specified  in  Rule  11. 

16.  If  the  artiste's  performance  is  contrary  to  law,  or  is  objected  to 
by  any  licensing  or  other  public  authority,  this  contract  may  be  can- 
celled by  the  management. 

If  the  management  be  threatened  with  legal  proceedings  in  respect 
thereto  the  contract  may  be  cancelled,  unless  the  artiste  forthwith 
provides  indemnity  to  the  satisfaction  of  the  management. 

17.  The  artiste  shall  notify  his  intention  to  appear,  specifying  dates 
and  places,  and  send  matter  for  billing,  programmes,  and  advertisement, 
and  in  the  case  of  a  sketch  or  stage  play  a  copy  of  the  Lord  Chamber- 
lain's license,  to  in  time  to  arrive. at  not 
later  than  21  days  before  opening. 
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18.  The  artiste  is  permitted  to  perform  within  the  barred  area  of  any 
theatre  referred  to  herein  not  opened  for  public  entertainment,  pro- 
vided that  his  performance  takes  place  within  eight  weeks  of  the  making 
of  the  contract  for  the  said  performance  and  that  he  makes  no  new 
contract  for  any  such  performance  after  receipt  of  notice  from  the 
management  that  the  actual  building  of  any  such  theatre  is  then 
substantially  commenced. 

19.  If  the  theatre  shall  not  be  in  the  occupation  and  possession  of  the 
management  at  the  date  fixed  for  performance  thereat  the  engagement 
shall,  provided  the  best  possible  notice  has  been  given  to  the  artiste  in 
writing,  be  deemed  to  be  cancelled  as  from  the  date  of  such  notice. 

20.  The  agreement  is  subject  to  written  confirmation  by  the 
management.  If  not  confirmed  within  21  days  after  receipt  by  the 
management  of  the  agreement  signed  by  the  artiste  no  liability  shall 
attach  either  to  the  management  or  to  the  artiste. 

Schedule. 
Week  at  commencing  at  the  salary 

ol  per  week. 


(5)   Rules  and  Regulations. 

1.  The  artiste  shall  attend  rehearsals  if  required  at  the  places  and 
times  notified  by  the  management. 

2.  The  artiste  shall  be  present  in  the  theatre  and  ready  for  his  appear- 
ance not  less  than  five  minutes  before  he  is  due  to  appear  on  the  stage. 

The  artiste  may  be  put  on  ten  minutes  later  than  the  specifieil  time 
and  if  required  must  do  the  whole  of  his  performance.  The  artiste 
(unless  exclusively  engaged)  shall  not  have  the  time  for  his  appearance 
varied  after  the  second  performance  on  Monday  evening,  except  in 
case  of  emergency,  unless  the  artiste  be  notified  in  writing  not  later 
than  noon  of  the  day  upon  which  the  proposed  change  of  time  is  required. 

3.  In  the  event  of  an  artiste  being  unable  to  perform  through  illness 
a  medical  certificate  must  be  sent  immediately  to  the  management  at 
the  theatre,  setting  forth  the  nature  of  the  illness  and  that  the  artiste 
is  unable  to  appear.  If  the  artiste  is  prevented  by  illness  or  from  any 
cause  whatever  from  performing  on  the  first  night,  or  for  three  con- 
secutive performances,  the  engagement  may  be  either  determined  or  be 
treated  as  postponed  to  such  date  as  the  management  decide,  subject  to 
engagements  entered  into  by  the  artiste. 
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4.  Any  artiste  giving  expression  to  any  vulgarity  or  words  having  a 
double  meaning,  or  using  any  objectionable  gesture  when  on  the  stage 
shall  be  liable  to  instant  dismissal,  and  if  dismissed  shall  forfeit  the 
salary  for  the  current  week.  Any  question  under  this  clause  to  be 
decided  by  the  management,  whose  decision  shall  be  final  and  binding 
on  the  artiste. 

5.  Any  artiste  being  in  the  theatre  in  a  state  of  intoxication  may  be 
fined  one  week's  salary  or  dismissed. 

• 

6.  Artistes  shall  not  address  the  audience  except  in  the  regular  course 
of  the  performance  nor  interfere  in  any  manner  with  other  artistes  or 
employees  nor  go  into  the  front  of  the  house  without  permission. 

7.  Singers  shall,  if  required,  sing  at  least  three  songs  at  each  per- 
formance. The  management  may  prohibit  the  whole  or  any  part  of  the 
performance  which  they  may  reasonably  consider  unsuitable  or  dis- 
pleasing to  the  audience,  and  in  the  case  of  songs  may  require  a  copy 
to  be  forwarded  for  approval  21  days  before  a  song  is  to  be  sung  and  no 
variation  will  be  permitted  from  words  so  approved.  The  artiste  shall 
not  be  required  to  perform  if  by  the  unruly  behaviour  of  the  audience 
his  performance  would  be  or  is  rendered  inaudible. 

The  artiste  agrees  to  produce  a  new  or  revert  to  any  old  song,  sketch 
or  business,  on  the  reasonable  request  of  the  management,  and  to  pro- 
vide suitable  dresses  and  properties. 

8.  Artistes  must  respond  to  encores  or  not,  as  the  management  shall 
reasonably  direct. 

9.  No  naked  lights  shall  be  carried  or  matches  used,  nor  any  lighting 
apparatus  interfered  with  by  the  artiste.  Artistes  shall  not  bring  into 
the  theatre  combustible  or  explosive  materials  without  the  written 
permission  of  the  management. 

10.  Smoking  is  strictly  prohibited  in  dressing  rooms  or  anywhere  in 
proximity  to  the  stage. 

11.  The  artiste  must  furnish  the  hall-keeper  with  his  address,  and 
while  performing  at  any  theatre  notice  shall  be  sufficiently  served  if 
sent  to  such  address,  or  if  no  address  is  furnished  by  deposit  in  the  place 
for  deposit  of  letters  at  the  theatre. 
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12.  The  management  shall  have  the  sole  right  to  determine  the  posi- 
tion of  the  artiste's  name,  the  size  and  nature  of  the  type,  and  the 
description  of  the  turn  on  bUls,  programmes  and  advertisements. 

13.  No  person  not  employed  at  the  theatre  shall  go  behind  the  scenes 
without  permission. 

(6)    Barring  Clauses. 

The  United  Kingdom,  for  barring  purposes,  shall  be  divided  into 
three  sections  : — 

(a)  West  End  of  London,  as  defined  in  clause  2  (Future  Contracts). 

(6)  Suburban — i.e.  the  Metropolitan  Police  District,  exclusive  of  the 
West  End. 

(c)  The  Provinces. 

An  exclusive  engagement  means  that  during  such  engagement  the 
artiste  shall  not  appear  at  any  other  public  place  of  entertainment. 

Maximum    Bars. 


Distance,  i.e.  a  Radius 

(according  to  the 
Ordnance  Survey)  of 


West    End,    exclusive,   see    clause    2 
(Future  Contracts) 
,,         turns  (one  week's  engage- 
ment) 
•t  tf     (two  weeks'  consecu- 

tive engagement  or 
longer)    ". . 
Suburban,  exclusive  .. 

turns 
Provincial 


I  mile 


1  mile 

2  miles 
2  miles 
6  miles 


Time. 


16  weeks 


32      „ 

52      „ 

48      „ 

52  ,,  and  also  2 
weeks  after  engage- 
ment 


The  extension  bar  referred  to  in  the  1907  Award.  Barring  Clauses, 
sub-section  (f)  is  abolished. 

(7)    Future  Disputes. 

In  the  event  of  any  dispute  arising  hereafter  no  strike  or  stoppage 
of  work  shall  take  place,  and  if  any  change  be  desired  in  the  rules  and 
conditions  hereinbefore  declared  six  calendar  months'  notice  in  writing 
must  be  given,  either  by  managements  or  by  artistes,  such  notice  to 
expire  on  the  30th  June  in  any  year  (except  that  neither  side  shall  give 
such  notice  prior    to  ist  January  1918).  and  shall  state  clearly  the 
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nature  of  such  alteration  and  the  reasons  therefor  and  the  theatres 
affected  thereby.  The  party  receiving  the  notice  shall  have  the  right 
of  replying  to  it  within  two  calendar  months,  either  by  giving  counter- 
notice  or  otherwise,  and  within  one  calendar  month  of  the  said  counter- 
notice,  on  or  before  31st  March,  two  managers  and  two  artistes 
shall  meet  together  and  endeavour  to  come  to  an  unanimous  under- 
standing before  30th  June,  faihng  which  both  parties  shall  refer  the 
question  to  arbitration.  A  party  upon  receiving  notice  as  hereinbefore 
specified  may  within  seven  days  demand  that  a  like  notice  shall  be 
served  on  any  other  managements  whom  he  shall  deem  to  be  affected, 
and  upon  such  demand  notice  shall  be  served  forthwith  upon  such  other 
managements  and  shall  be  deemed  to  have  been  served  on  the  ist 
January. 

In  the  event  of  no  understanding  being  arrived  at  between  the 
parties  affected  the  question,  in  accordance  with  agreement  now  come  to, 
shall  be  referred  for  final  determination  to  me,  or  faihng  me,  to  another 
agreed  arbitrator,  or  failing  agreement,  to  an  arbitrator  appointed  by 
the  Board  of  Trade.  Upon  such  reference  each  party  shall,  as  a  condi- 
tion precedent  to  arbitration,  deposit  the  sum  of  ;^20  with  the  arbitrator, 
who  may  out  of  such  sum  award  costs  to  either  party.  The  decision  of 
the  arbitrator  shall  be  final  and  binding  on  the  parties. 

This  present     Award  shall  come  into  force  on  and  after  Monday, 
June  i6th  1913. 

Signed  and  Published  this  fourteenth  day  of  May  1913- 

George    Ask  with. 
Chief  Industrial  Commissioner. 


AGREEMENT     BETWEEN    LESSEE    OF     SUBURBAN     OR 
PROVINCIAL     THEATRE     AND     TOURING      MANAGER. 

THEATRE. 


LESSEE  AND  MANAGER Mr. 


MEMORANDUM  OF  AGREEMENT  made  this day  of 

19—.  BETWEEN ,  of  the Theatre. 

(hereinafter  called  "  the  Proprietor  ")  of  the  one  part  and . 

of (hereinafter  called  "  the  :Manager  ")  of  the  other  part 

WHEREBY  IT  IS  AGREED  BETWEEN  THE  PARTIES  HERETO 
AS  FOLLOWS  :— 
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(1)  THE  Manager  shall  provide  a  full,  efficient,  and  complete  Com- 
pany (including  Chorus  if  necessary)  for  the  adequate  representation 

at  the Theatre  of  the  play  entitled together  with 

the  necessary  dresses,  ornaments,  properties,  and  scenery.  The 
Manager  shall  likewise  pay  all  Author's  fees  for  the  right  of  performing 
the  said  play  in  the  said  Theatre  and  will  also  furnish  not  less  than 

sheets  of  Posting  matter. Window  lithos. Circulars  and 

"  throwaways  "  properly  headed  and  dated  or  any  other  special  form 
of  advertisement  ordinarily  used  in  connection  with  the  said  play. 

(2)  THE  Manager  will  produce  the  said  play  for nights  com- 
mencing   the day  of 19 .  and  terminating 

the  day  of 19 .  and  for matinee  on 


the 


day  of 


19- 


(3)  THE  Proprietor  shall  provide  the  said  Theatre,  and  pay  the 
rent  thereof,  and  all  rates,  taxes,  assessments  and  out-goings,  and  also 
provide  gas.  electric  light,  band,  stock  scenery  and  stock  properties, 
and  the  services  of  his  usual  staff  of  Stage  assistants,  money-takers.' 
check-takers,  property-men.  gas-men  and  cleaners,  and  shall  further 
provide  advertisements  in  the  local  daily  papers  during  the  dates  of 
performance,  and-  the  customary  bill-posting,  day  bills,  and 
programmes. 

(4)  ALL  Plots,  printing,  and  copy  for  day  bills  shall  be  furnished  to 
the  Proprietor  ten  clear  days  at  least  before  the  date  of  the  said  pro- 
duction, but  no  bill  posting  shall  commence  before  the  Thursday 
immediately  preceding  the  date  of  such  production. 

(5)  THE  Manager  shall  be  paid per  cent,  of  the  gross  receipts 

derived  from  the  sale  of  seats,  and  the  Proprietor  shall  retain  the 
balance  of  such  receipts.  The  Manager  shall  have  the  right  to  appoint 
his  own  check-takers,  but  at  his  own  expense. 

(6)  THERE  shall  be  no  change  in  the  cast  after  the  first  perform- 
ance unless  through  illness,  to  be  certified  by  a  quaUfied  medical  prac- 
titioner, whose  certificate  shall  be  produced  to  the  Proprietor  before 
the  change  takes  place. 

(7)  THE  Proprietor  or  his  representative  shall  have  the  right  to 
prohibit  any  song,  dance,  speech,  matter,  or  thing  on  the  Stage, 
"  business."  or  costume  which  in  his  opinion  is  indecorous,  objection- 
able to  his  audience,  or  unsuited  for  representation,   and  such  song. 
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dance,  speech,  matter,  or  thing  shall  be  forthwith  changed  or  omitted 
as  the  Proprietor  or  his  representative  may  direct. 

(8)  THE  Proprietor  shall  control  the  prices  of  admission  and  also 
the  right  of  issuing  admissions  to  the  representatives  of  the  Press  and 
exhibitors  of  printed  matter,  but  all  other  free  passes  shall  be  issued 
by  mutual  consent. 

(9)  SHOl'LU  any  of  the  stock  scenery  or  properties  be  broken  or 
damaged  by  rough  usage  the  Proprietor  shall  be  entitled  to  deduct 
from  the  ^^lanager's  share  of  receipts  a  sum  sufficient  to  make  good 
such  damage,  and  no  stock  scenery  shall  be  altered  unless  with  the 
written  consent  of  the  Proprietor. 

rio)  THE  Manager  shall  be  entirely  responsible  for  the  proper  and 
safe  setting  of  all  scenery  and  for  the  proper  working  of  all  mech- 
anical or  other  appliances,  and  hereby  indemnifies  the  Proprietor 
from  all  expenses,  claims,  and  demands  in  the  event  of  any  accident 
occurring  to  any  person  or  persons  engaged  in  the  said  representations 
or  incident  thereto. 

(11)  THE  Proprietor  reserves  to  himself  the  right  to  sell  programmes, 
and  all  profits  derived  therefrom,  as  also  from  the  refreshment  saloons, 
cloak  rooms,  and  from  the  hire  of  opera  glasses,  shall  belong  to  him 
absolutely. 

(12)  THE  Manager  shall  observe  the  usual  time  of  commencing  and 
terminating  the  performance,  and  the  Members  of  his  Company  shall 
adhere  to  the  customary  Rules  and  Regulations  of  the  said  Theatre. 

(13)  SHOULD  the  said  Theatre  be  closed  through  fire  or  on  account 
of  any  Royal  demise,  Public  calamity.  Epidemic,  or  from  any  cause 
not  under  the  control  of  the  Proprietor,  then  this  Agreement  shaU 
immediately  terminate,  and  neither  party  shall  have  any  claim  against 
the  other  except  in  respect  of  any  breach  prior  to  such  termination. 

(14)  SHOULD  either  party  wilfully  neglect  or  refuse  to  fulfil  this 
Agreement  or  any  part  thereof  the  party  so  neglecting  or  refusing  as 

aforesaid  shall  pay  to  the  other  party  the  sum  of  I as  liquidated 

damages  in  respect  of  such  breach  of  Agreement. 

(15)  THE  Proprietor  shall  not  be  held  responsible  for  the  safe 
custody  of  any  property  belonging  either  to  the  Manager  or  his  Company 
nor  for  any  damage  resulting  thereto  either  by  fire  or  other  inevitable 
accident. 
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(16)  THE  said  play  shall  not  be  produced  or  appear  at  any  Theatre 
within  a  radius  of  three  miles  of  the  said  Theatre  within  the  space  of 
six  months  prior  to  the  fulfilment  of  this  engagement. 

(17)  THE  Proprietor  reserves  to  himself  the  exclusive  right  to  give 
matinees  with  any  other  Company  on  any  days  during  this  engagement. 

(18)  THIS  Agreement  shall  be  liable  to  cancellation  if  not  returned 
to  the  said  Proprietor  duly  executed  within  six  days. 

AS  WITNESS  the  hands  of  the  parties  hereto  the  day  and  year 
first  above  written. 


AGREEMENT   BETWEEN    MANAGER    AND  ARTISTE. 


MEMORANDUM  OF  AGREEMENT  made  the 


day  of 


190—,  BETWEEN 


of 


—  (hereinafter  called  "  the 
of (hereinafter 


Manager  ")  of  the  one  part,  and 

called  "  the  Artiste  ")  of  the  other  part,  WHEREBY  IT  IS 
MUTUALLY  AGREED  BETWEEN  THE  PARTIES  HERETO  AS 
FOLLOWS  :— 

(i)  THE  :Manager  engages  the  Artiste  to  play  the  part  of in 

the  play  entitled at  the Theatre,  or  else- 
where, and  to  sing,  act,  dance,  or  perform  such  other  parts  or  characters 
as  may  be  entrusted  to  the  Artiste,  and  to  understudy  if  required  so  to  do, 
in  consideration  of  which  services  the  Manager  shall  pay  to  the  Artiste 
a  weekly  salary  of  £ . 

(2)  THE  engagement  shall  commence  on  or  about  the 
19 .  and  shall  (a)  continue  until  the 


the 


—  day  of 

—  day  of 
19 ,  or  (6)  be  for  the  run  of  the  play  or  (c)  continue  for 

tour,  but  the  engagement  shall  (except  as  hereinafter 


provided)  be  subject  to  fourteen  days'  notice  of  determination. 
Note. — This  Clause  must  be  varied  to  meet  requirements. 

(3)  THIS  agreement  is  made  subject  to  the  conditions.  Rules,  and 
Regulations  governing  the  Theatre  at  which  the  Artiste  may,  for  the 
time  being,  be  engaged,  and  also  the  Conditions  following  • — 

{a)  The  Artiste  is  engaged  exclusively  for  the  Manager,  and  during 
the  continuance  of  this  engagement  will  not  perform,  sing,  dance,  or 
otherwise  exercise  his  or  her  talent,  either  for  his  or  her  remuneration 
or  advantage,  or  for  that  of  any  other  person  or   other  Theatre  or 
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establishment  (although  not  thereby  prevented  from  fulfilling  this 
engagement)  without  having  first  obtained  permission  in  writing  of  the 
Manager,  and  for  each  and  every  breach  of  this  Rule  the  Artiste  shall 
forfeit  one  week's  salary,  or  his  or  her  engagement,  at  the  option  of  the 
Manager,  but  such  forfeiture  of  one  week's  salary  shall  not  be  held  to 
debar  the  Manager  from  enforcing  the  fulfilment  of  this  Agreement  in 
any  other  manner. 

(b)  The  Artiste  shall  sing,  act,  and  perform  to  the  best  of  his  or  her 
ability,  according  to  the  directions  of  the  Manager  or  his  representative 
for  the  time  being,  whenever  called  upon,  in  any  and  every  part  assigned 
to  him  or  her  not  incompatible  with  the  line  of  business  for  which  he  or 
she  may  be  engaged,  and  shall  pay  strict  regard  to  the  "  make  up  "  and 
proper  dressing  of  each  and  every  part  assigned  to  him  or  her,  and  shall 
attend  all  rehearsals  that  may  be  called  without  payment,  either  during 
the  continuance  of  this  engagement  or  at  any  time  within  twenty-one 
days  prior  to  the  commencement  thereof.  Any  wilful  absence  from  a 
duly  called  rehearsal  shall  render  the  Artiste  liable  to  a  fine  not  exceeding 
a  week's  salary  for  every  offence,  or  to  immediate  dismissal  at  the 
option  of  the  Manager. 

(c)  No  salaries  will  be  paid  for  any  nights  or  days  on  which  the  Artiste 
may  not  perform,  whether  through  illness  or  any  other  cause  ;  and 
any  Artiste  absenting  himself  or  herself,  except  from  illness  or  other  un- 
avoidable cause,  shall,  at  the  option  of  the  Manager,  forfeit  one  week's 
salary  or  his  or  her  engagement,  and  shall  further  be  held  liable  for  any 
loss  that  may  be  sustained  by  the  Manager  owing  to  such  absence. 
Illness,  to  be  accepted  as  an  excuse,  must  be  attested  by  a  Medical 
Certificate,  to  be  delivered  to  the  Manager  or  his  representative  as  early 
as  possible,  and  before  the  commencement  of  the  performance.  Should 
the  Artiste  be  absent  owing  to  illness  or  other  unavoidable  cause  from 
more  than  six  performances  (whether  consecutive  or  not)  during  the 
continuance  of  this  engagement,  then  this  Agreement  may  be  cancelled 
by  the  Manager,  and  in  no  event  shall  the  Manager  be  required  to  pay 
any  salary  for  any  omitted  performance  or  performances. 

{d)  The  number  of  performances  will  be  seven  in  each  week,  and 
one-fourteenth  of  such  salary  will  be  paid  for  any  additional  perform- 
ance. 

{e)  All  parts,  typed,  written,  or  printed,  shall  be  returned  to  the 
Manager  whenever  notice  to  that  effect  is  posted  up  in  the  Theatre,  and 
if  not  returned  forthwith  the  value  will  be  charged  to  the  Artiste. 
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(/)  No  Artiste  shall  during  the  hours  advertised  for  performances  go 
into  the  front  of  the  Theatre  at  which  he  or  she  may  be  engaged,  or 
address  the  audience,  or  bring  anyone  not  engaged  in  the  Theatre 
behind  the  scenes,  or  in  to  the  dressing  rooms,  without  the  express  per- 
mission of  the  Manager,  and  any  Artiste  infringing  this  Rule  shall,  for 
each  offence,  forfeit  a  week's  salary. 

ig)  Any  Artiste  being  intoxicated,  or  using  abusive  or  insulting 
language,  or  indulging  in  unseemly  conduct,  or  smoking  in  the  Theatre, 
or  refusing  to  obey  the  reasonable  orders  of  the  Manager,  shall  at  the 
option  of  the  Manager  forfeit  a  sum  not  exceeding  one  week's  salary,  or 
his  or  her  engagement.  Talking  at  the  wings  or  on  the  stage  (apart  from 
the  words  of  the  play),  inattention  to  business,  the  wearing  of  real 
flowers  on  the  stage,  or  creating  any  undue  noise  in  any  part  of  the 
Theatre,  or  other  establishment  where  the  Artiste  may  be  performing, 
shall  constitute  "  unseemly  conduct." 

{h)  All  costumes  (except  wigs,  shoes,  and  tights)  shall  be  furnished 
by  the  Manager. 

(;)  The  Alanager  reserves  the  right  to  suspend  all  performances 
during  Holy  Week  and  Christmas  Week  without  any  notice  to  the 
Artiste,  and  during  such  days  as  the  Theatre  may  be  closed  at  those 
periods  no  salary  will  be  payable  in  respect  thereof. 

(k)  Notices  from  the  Manager,  posted  at  the  Stage  Door,  or  addressed 
to  the  Artiste,  or  left  with  the  Stage- Door  keeper,  or  sent  to  the 
Artiste's  last  known  address,  will  be  held  to  be  valid  notices. 

(/)  Every  Artiste  or  person  engaged  in  any  capacity  undertakes  to 
have  his  or  her  address  entered  in  the  Stage  Door-keeper's  book,  or 
in  the  Prompter's  book,  if  so  directed  by  the  Manager,  or  his  represen- 
tative for  the  time  being,  and  to  apprise  him  of  any  change  of  address. 
Any  Artiste  temporarily  leaving  the  town  in  which  he  or  she  may  be 
performing  shall  leave  with  the  Stage  Door-keeper  or  Prompter  an 
intimation  of  his  or  her  whereabouts,  so  that  he  or  .she  may  be  recalled 
should  emergency  arise. 

(w)  No  Artiste  shall  alter  the  music,  words  or  business  of  his  or 
her  part,  or  any  music,  words,  or  business  at  any  time  prescribed  by  the 
Manager,  or  omit  any  portion  thereof,  or  introduce  other  music,  words, 
or  business  without  the  express  permission  of  the  Manager  ;  and  every 
Artiste  shall  obey  the  Rules  and  Regulations  from  time  to  time  imposed. 
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and  all  reasonable  requirements  from  time  to  time  made  by  the  Manager, 
and  the  directions  of  the  Musical  Director  or  Stage  Manager.  Any 
Artiste  committing  a  breach  of  this  clause  shall,  for  the  first  offence, 
forfeit  half-a-week's  salary,  and  shall  for  every  subsequent  offence 
forfeit  a  week's  salary  or  (at  the  option  of  the  Manager)  his  or  her 
engagement. 

(w)  This  Agreement,  or  any  subsequent  one.  is  terminable  immediately 
in  the  event  of  there  being  a  break  at  any  time  or  times  in  the  con- 
tinuous performances  of  the  play  in  which  the  Artiste  shall  be  engaged, 
or  any  complaint  made  of  the  Artiste  by  the  Lord  Chamberlain,  or  in  the 
case  of  the  licence  of  the  play  being  withdrawn,  or  in  case  of  the  Theatre 
being  closed  through  fire,  national  calamity,  or  force  majeure,  or  if  in 
the  exercise  of  the  reasonable  discretion  of  the  Manager  by  reason  of  the 
incompetency  to  perform  the  parts  assigned,  or  of  the  illness  of  the 
Artistes  or  by  reason  of  any  accident  or  unforeseen  event  (whether  such 
accident  or  unforeseen  event  shall  happen  to  either  the  Manager  or 
the   Artiste,   or   to   the   Company  of   which   the    Artiste   shall   be  a 
member,  or  to  the  Theatre  or  other  establishment  at  which  performances 
are  taking  place)  the  Artiste  does  not  play  or  perform. 

(o)  The  Artiste  is  required  while  on  tour  to  travel  by  the  train  or 
steamer  conveying  the  Company,  and  in  the  carriage  assigned  by  the 
Manager  or  his  representative  for  the  time  being,  and  any  infringe- 
ment of  this  rule  will  entail  on  the  Artiste  cost  of  railway  fare,  which 
otherwise  shall  be  defrayed  by  the  Manager. 

ip)  The  Artiste  shall  reside  in  the  town  or  city  in  which  he  or  she 
may  be  performing  for  the  time  being,  and  shall  be  within  the  Theatre 
at  least  half-an-hour  before  the  advertised  time  for  the  commencement 
of  the  performance,  or  shall  be  liable  to  forfeit  a  sum  not  exceeding 
one  week's  salary  or  his  or  her  engagement  at  the  option  of  the  Manager. 

{q)  The  conductor  is  to  be  deemed  an  Artiste  within  the  meaning  of 
this  Agreement,  and  he  shall  remain  in  the  orchestra  during  the  per- 
formance, and  if  required  so  to  do  he  shall  arrange  and  compose  for  the 
plays  with  which  he  may  be  performing. 

(r)  The  Artiste  shall  have  no  claim  whatever  against  the  Manager  for 
any  personal  injury  or  loss  of  property  which  may  result  from  any 
cause  whatsoever  during  the  continuance  of  this  Agreement. 
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(s)  The  Artiste  is  liable  to  a  line  at  the  option  of  the  Manager  of  a 
sum  not  exceeding  one  week's  salary  in  any  of  the  following  cases  :— 
(a)  For  being  late  for  rehearsal  without  permission  ; 
(&)  For  leaving  or  being  absent  from  rehearsal  without  permission ; 


or 


(c)  For  being  late  for  performance,  or  late  on  the  stage  in  any  scene 
or  keeping  the  stage  waiting. 

(t)  All  forfeitures,  fines,  and  deductions  payable  hereunder  shall  be 
considered  a  debt  due  from  the  Artiste  to  the  Manager,  who  shall  be 
entitled  to  retain  the  same  out  of  any  salary  in  his  hands  which  may  be 
due  to  the  Artiste. 

AS  WITNESS  the  hands  of  the  parties  hereto  the  same  day  and  year 
first  above  written. 


AGREEMENT  BETWEEN  AUTHOR  AND  MANAGER. 


AN  AGREEMENT  made  the- 
.  of ,  in  the  County  of 


-day  of- 


19 BETWEEN 

,  Playwright 

(hereinafter  called  "  the  Author  ")  of  the  one  part  and -  of 

,  in  the  County  of ,  Theatrical  Manager  (herein- 
after called  '  the  Licensee  "  of  the  other  part,  WHEREAS  the  Licensee 
has  requested  the  author  to  write  for  him  a  play  which  is  at  present 

intended  to  be  called ,  founded  on  or  comprising  certain 

incidents  which  have  been  suggested  to  the  Author  by  the  Licensee, 
and  the  Author  has  consented  to  write  the  said  play  upon  the  terms 
and  conditions  hereinafter  stated.  NOW  IT  IS  HEREBY  AGREED 
BETWEEN  THE  PARTIES  AS  FOLLOWS  :— 


(i)  The  author  shall  within 


weeks  from  the  date  hereof  write 


the  said  play  to  the  best  of  his  skill  and  ability,  and  as  far  as  he  may 
be  able  to  do  so  consistently  with  the  general  scenario  of  the  said  play. 
which  has  already  been  approved  by  the  Licensee,  and  shall  deliver  to 
the  Licensee  the  manuscript  of  the  said  play  complete  at  or  before  the 
termination  of  the  said  period  of  weeks. 

(2)  All  copyright  in  the  said  play  shall  belong  to  the  Author  solely, 
but  the  Author  shall  pay  to  the  Licensee  one-half  of  all  sums  received 
by  him  in  respect  of  the  cinematographic  rights  in  the  said  play  as 
and  when  such  sums  may  be  received  by  him. 
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(3)  The  Author  shall  effect  such  alterations  in  the  said  play  when 
so  written  as  shall  be  deemed  necessary  for  the  successful  production 
and  performance  of  the  same,  and  for  this  purpose  shall  attend  such 
rehearsals  of  the  said  play  as  shall  be  reasonably  necessary. 

(4)  The  Licensee  shall  pay  to  the  Author  on  account  of  and  in  part 

payment  of  the  fees  or  Royalties  hereinafter  provided  the  sum  of  £ 

on  the  signing  hereof,  and  the  further  sum  of  £ on  the  like  account 

on  the  delivery  to  him  of  the  Author's  manuscript,  and  neither  of 
such  sums  nor  any  part  thereof  shall  be  returnable  by  the  Author 
in  any  event  whatsoever. 

(5)  THE  Licensee  shall  have  the  sole  right  and  exclusive  Licence  to 
perform  the  said  play  (otherwise  than  by  means  of  cinematographic 
representation)  throughout  the  United  Kingdom  and  in  the  United 
States  of  America  and  Canada  and  the  British  Colonies  for  the  space 

of years  from  the  date  hereof,  subject  to  the  payment  of 

the  sums  hereby  made  payable  and  to  the  observance  and  fulfilment 
of  the  Conditions  of  this  Licence. 

(6)  THE  Licensee  shall  adequately  advertise  and  produce  in  first- 
class  style,  and  in  a  thoroughly  efficient  manner,  the  said  play  at  a 
first-class  West  End  London  Theatre,  with  a  competent  cast  to  be 
mutually  agreed  upon,  and  with  appropriate  scenery,  properties,  and 
costumes,  within  the  space  of months  from  the  date  hereof. 

(7)  The  Licensee  shall  pay  the  Author  as  and  by  way  of  Royalties 
the  sums  following,  that  is  to  say  : — 

(a)  For  all  performances  of  the  said  play  in  London  whenever  the 
gross  weekly  receipts  from  the  letting  of  seats  at  the  Theatre 
where  the  said  performances  shall  take  place  shall  not  exceed 

/ 2i  per  cent,  of  such  gross  receipts,  and  where  such 

weekly  receipts  exceed  £ but  do  not  exceed  / 2^  per 

cent,  upon  the  first  £ and  5  per  cent,  on  all  over  £ , 

and  where  such  gross  weekly  receipts  exceed  £ —  2 J  per   cent. 

upon  the  first  £ 5  per  cent,  upon  the  next  £ up  to 

£ ,  and  10  per  cent,  upon  all  over  £ . 

[This  and  the  following  Sections  of  Clause  7  must  be  adapted  to  suit  the 
circumsLanres." 


»l 
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(b)  In  respect  of  performances  of  the  said  play  in  the  United 
Kingdom  in  places  known  as  No.  i  Towns,  as  specified  in 
the  schedule  hereto,  where  the  gross  weekly  receipts  from 
the  letting  of  seats  at  the  Theatres  at  which  the  same  shall 

take  place  shall  not  exceed  £ 2 J  per  cent.,  and  where 

such  gross  weekly  receipts  exceed  £ 2i  per  cent,  upon 

the  first  £ and  5  per  cent,  upon  all  gross  receipts  over 


i- 


ic)  For  every  performance  in  the  ITnited  Kingdom  in  places  known 
as  No.  2  Towns,  as  specified  in  the  schedule  hereto,  the  sum 
of and  in  all  other  places  known  as  "  Fit-up  "  Towns 


the  sum  of 


id)  For  every  performance  of  the  said  play  in  the  United  States  of 
America  or  Canada  the  Licensee  shall  pay  the  Author  th^  sum 

**^  P^r  cent,  of  the  gross  receipts  from  the  letting 

of  Seats  at  the  Theatre  where  such  performances  shall  take 
place.  * 

(e)  In  respect  of  each  performance  of  the  said  play  in  the  British 
Colonies  the  sum  of  — .. 

(8)  THE  said  sums  of  £ and  £ to  be  paid  as  before-mentioned 

shall  be  treated  as  paid  on  account  of  the  first  Royalties  payable  here- 
under so  far  as  they  will  extend,  and  so  soon  as  the  Royalties  payable 

hereunder   shall   have  amounted   to  the    sum  of  £ all   Royalties 

thereafter  payable  hereunder  shall  be  paid  weekly  on  Monday  in  each 
week,  and  in  the  case  of  performances  in  the  United  Kingdom  shall 
include  all  Royalties  payable  up  to  and  including  the  previous 
Saturday's  evening  performances. 

(9)  Should  the  Licensee  fail  to  produce  the  said  pla>-  as  herein 
provided  or  should  the  performances  thereof  at  such  Theatre  be  dis- 
continued for  any  reason    before    the  said  sum  of  £ has  become 

payable  for  Royalties  at  the  rates  hereby  provided  then  the  said  sum 

of  £ or  so  much  thereof  as  shall  not  be  due  to  the  Author  shall  be 

retained  by  the  Author  as  and  by  way  of  liquidated  damages,  it  being 

the  intention  of  the  parties  hereto  that  the  said  sum  of  £ shall  be 

the  agreed  damages  for  failure  by  the  Licensee  to  produce  the  said  play 
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or  to  continue  the  performances  thereof  until  £ has  been  payable 

to  the  Author  for  Royalties  as  aforesaid. 

(10)  THE  Licensee  shall  keep  full  and  proper  detailed  "  Returns  " 
of  the  takings  at  or  in  connection  with  all  the  performances  hereby 
contemplated,  and  as  regards  performances  in  the  United  Kingdom 
shall  transmit  to  the  author  every  night  after  the  production  full  and 
correct  copies  of  such  detailed  "  Returns  "  certified  by  the  Acting 
Managers  at  the  Theatres  where  such  performances  shall  ha\  e  taken 
place. 

(11)  THE  Licensee  shall  also  produce  and  show  to  the  Author  or  his 
agent  the  originals  of  such  "  Returns  "  and  where  they  are  under  the 
control  of  the  Licensee,  the  Books  of  Account.  Seat  Lists,  \ourhers, 
and  all  other  documents  necessary  for  the  proper  vouching  of  the  said 
"  Returns." 

(12)  As  regards  performances  of  the  said  play  in  America  and 
Canada  the  Licensee  shall  keep  both  in  London  and  in  America  or 
Canada  as  the  case  may  be  full  and  proper  detailed  "  Returns  '  of  the 
Takings  at  or  in  connection  with  the  said  performances  in  America 
and  Canada,  and  shall  transmit  to  the  Author  on  Saturday  of  each 
week  after  the  first  production  full  and  correct  copies  of  such  detailed 
"  Returns  "  certified  by  the  Manager  of  the  Company  that  may  be 
performing  the  said  play. 

(M)  NO  material  alterations  or  additions  to  the  play  shall  be  made 
without  the  consent  in  writing  of  the  Author  being  first  obtained. 

(14)  THE  Licensee  shall  not  assign  this  Licence  or  the  benefit 
thereof  without  the  previous  written  consent  of  the  Author,  such 
consent  not  to  be  unreasonably  withheld  in  the  case  of  a  respectable 
and  responsible  person  being  proposed. 

(15)  In  all  advertisements  and  announcements  of  the  said  play  the 
Author's  name  shall  appear  as  "  sole  Author  "  thereof  in  prominent 
setting. 

(16)  SHOULD  the  Licensee  at  any  time  make  default  in  payment 
of  any  sum  payable  hereunder  or  in  the  observance  or  fulfilment  of  any 
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Of  the  covenants  or  conditions  of  this  Agreement  on  his  part  to  be 
observed  and  performed,  the  Author  shall  be  at  liberty  on  giving 
one  week's  previous  notice  in  writing  to  the  Licensee  to  revoke  the 
Licence,  and  thereupon  the  same  shall  determine  but  without  prejudice 
to  any  claim  the  Author  may  have  at  that  date  for  breach  of  any  of 
the  conditions  of  this  Agreement. 


(17)  THE  Licensee  shall  pay  on  the  signing  hereof 
the  cost  of  this  Agreement. 


towards- 


AS  WITNESS  the  hands  of  the  said  parties  the  day  and  year  fiist 
above  written. 


THE  SCHEDULE   ABOVE   REFERRED  TO. 
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NEW    PUBLICATIONS 

Issued  since  last  edlMon  of  this  Catalogue. 


THE    PRACTICE    AND    LAW    OF    INCOME    TAX 

(Sanders). 

8vo.,  430  pp.,  10/6.     (See  p.  28  ) 


THE    ACCOUNTANT    PRIVATE    INVESTOR'S 

REGISTER. 

With  space  for  164  Investments.     Foolscap,  52  pp.,  5/-.     (See  p.  30.) 

INCOME    TAX,    by    Walter    Lunt    (a    Pamphlet). 

Svo.,  40  pp.,  I/-.     (See  p.  28.) 

PRINTERS'    COST-FINDING    SYSTEMS. 

4to.,   7/6.     (Seep.  36.) 


CATALOGUE    OF 

ACCOUNTANCY 

PUBLICATIONS. 


ACCOUNTANT,  THE  (Est.  1874).  A  weekly  newspaper 
issued  in  time  for  Friday  evening's  mail.  The  Accountant 
is  the  recognised  organ  of  Chartered  Accountants  and  Accountancy 
throughout  the  world.  It  contains  Leading  Articles.  Contributed 
Articles.  Weekly  Notes,  Correspondence  and  Enquiries,  Current  Law. 
Reviews.  Reports  of  Meetings  of  Societies  of  Accountants  and  Students 
Societies.  Scottish  Notes,  Lectures  and  Debates  on  Accountancy. 
Bookkeeping  (with  specimens  of  Accounts).  Auditing,  Liquidations. 
Bankruptcies,  Receiverships.  Company  Law,  Income  Tax,  &c.  «c..  as 
well  as  Law  Reports  of  all  Decisions  of  interest  to  Accountants 
as  to  Administration  Cases.  Arbitrations,  Winding-up  of  Joint  Stock 
Companies.  Liquidations,  Bankruptcies,  Mercantile  Law.  and 
Partnerships ;  and  is  generally  a  complete  record  of  all  matters  ot 
interest  to  the  Profession.    New  Volumes  commence  m  January  ana 

July  each  vear.  ^      ,         *l      j   — ^ 

'Single  copies  6d.  net,  post  free  U.K.  6id. ;  Abroad.  7d. 

Subscriptions :  Yearly,  post  free  U.K.  24/-  ;   post  free.  Abroad. 
26/-;  Half-yearly,  U.K.  13/-;  Abroad,   14/-. 

Binding  Covers  issued  tor  each  half-yearly  volume,  half  calf,  gold- 
lettered,  2/6  net.  post  free  U.K.  2/9  ;  Abroad,  2/IO. 

Filina  Cases  for  filing  the  weekly  issues  until  volume  is  completed 
3/6  net.  post  free  U.K.  3/11  (postage  Abroad  prohibitive). 

Fiiing  Cases  for  Statutes  and  Rules  and  Law  Reports,  1/6  net 
post  free  U.K.  1/10  (postage  abroad  prohibitive). 

Volumes,  bound  half  calf,  gol^-lettered.  Vol  X,  24/-;  XI 
£1  10s.  ■  XII.  XIII,  15/- each;  XIV,  20/-;  XV— XVIII,  15/- 
each  XIX-XXI.  14/-  each;  XXII,  26/-;  XXIII-XXIV. 
?4/-'each;  XXV.  30/-;  XXVI.  40/-;  XXVII.  50/- ; 
XXVIII.  28/-;  XXIX,  20/-;  XXX— LI.  14/-  each,  net, 
post  free  U.K.      (Prices  of  Vols.  I-X  on  application.) 

ACCOUNTANTS'   JOURNAL,  THE   (Est.  1883).    A  monthly 
newspaper,  issued  on  the  ist  of  the  month. 

The  general  contents  of  the  paper  are  designed  more  especiaJly  to  meet 
the  requirements  of  Accountant  Students,  though  the  practitioner  is  by 
no  means  overlooked.  A  concise  summary  is  given  of  the  effect  of  all 
the  Important  Legal  Decisions  of  the  preceding  month,  Articles. 
Notes.  Correspondence.  Reviews  and  Prize  Competitions  appear  m  each 
issue  together  with  Lectures  delivered  to  the  various  Students 
Societies;  and  the  reports  of  their  meetings.  The  new  Vo  ume 
commences  in  May  each  year.  Single  copies  9d.  net,  post  free,  lOd. 
Subscriptions  :  Yearly,  post  free  U.K.  7/6  ;  post  ^^e  Abroad.  8/6. 
BIndlna  Covers  issued  for  each  Yearly   Volume,  haUcalf.  gold- 

l"rte"?d.  2/6  net.  post  free  U.K.   2/9;   Abroad    2/10- 
Fit  inn  Cases  for  keeping  unbound  copies  until  the  completion  of 
Te^  volume.     1/.    net.  post    free    U.K.    1/4    (postage   abroad 

Volumes  "bound  half  calf,  gold-lettered  I— XII  7/6  each  (except 
VolT  III  and  VI,  10/-  each).  XIII  to  XXXI.  8/6  each  (post 
free  U.K.).  

GEE  &  Co  (Publishers)  Ltd..  34  Moorgate  Street.  London.  EX. 


GEE    8i    CO.'S   CATALOGUE    OF 


ACCOUNTANTS'     LIBRARY,    THE. 

Consists  of  a  series  of  51  handbooks,  each  separate  volume  of  which 
deals  with  a  complete  system  of  Bookkeeping  suitable  for  the  particular 
business  described,  together  with  a  complete  set  of  pro  forma  Accounts. 
Most  of  the  volumes  are  published  at  a  uniform  price  of  3/6  net,  but 
in  the  case  of  a  few  larger  volumes  the  price  is  5/-,  7/6,  and  10/6. 
To  Subscribers  these  are  published  at  the  special  rates  of  2/6,  3/9, 
5/-,  and  7/6.  Subscriptions  can  still  be  received  at  this  reduced  rate 
for  Vols.  1  to  XX.  XXI  to  LI.  or  the  whole  of  the  volumes  of  the 
Series. 
ACCOUNTANT'S  &  BOOKKEEPER'S  VADE-MECUM. 
{See  Vade-Mecum,  p.  43  ) 

ACCOUNTANTS'     ASSISTANT. 

(140  pp.  8vo.)  By  Thomas  Beckett.  A  Bibliography  of 
Accountancy:  being  an  Index  to  the  Accountancy  Lectures  and 
Leading  Articles  printed  in  The  Accountant,  The  Accountants'  Journal, 
The  Transactions  of  the  various  Students'  Societies,  and  other 
periodicals,  during  the  last  thirty  years  of  the  Nineteenth  Century,  to 
which  is  added  a  List  of  the  principal  Treatises  now  in  use  on  each  of 
the  117  subjects  affecting  Accountancy. 

Net  price  (post  free  U.K.)  6/-  ;  Abroad  6/8. 

ACCOUNTANTS'     CODE.  ..    ^  .    .     ^ 

A  short,  but  sufficiently  complete  Telegraphic  Code  to  be  used  by 
principals  and  clerks  when  desiring  to  communicate  with  each  other 
by  telegraph.    Arranged  to  be  affixed  inside  the  Audit  Note  Book. 

Net  price  (post  free  U.K.)  5/-  per  dozen  ;  Abroad,  5/5  per  dozen. 

ACCOUNTANT'S     COMPENDIUM. 

(4th   Ed..   749    pp.,  4to.)    By    S.    S.    Dawson,   M.Com.,    F.C.A. 

A  complete  Lexicon  for  Accountants,  containing  some  1.500  articles 
upon  subjects  of  general  interest  not  only  to  the  professional 
Accountant,  but  also  to  Chief  Clerks,  Secretaries,  and  others  holding 
responsible  positions  in  mercantile  concerns.  It  is  estimated  that 
about  20.000  distinct  points  which  are  constantly  arising  m  the 
practice  of  an  Accountant  have  been  dealt  with  m  this  Editwn, 
and  all  references  and  authorities  are  quoted  in  the  text.  The 
following  subjects  dealt  with  will  give  some  idea  of  the  scope  of  this 
work :— Accountancy  (generally).  Actuarial  Matters.  Administration 
of  Assets.  Administrators.  Agency.  Apportionment.  Arbitrations 
and  Awards.  Arithmetical  Questions.  Arrangements  with  Creditors. 
Auditing.  Banking.  Bankruptcy.  Bills  of  Exchange.  Bills  of  Sale. 
Bookkeeping.  Branch  Accounts.  Building  Societies.  Capital  and 
Income  Questions.  Carriage.  Cheques.  Company  Law  and  Practice 
(Formation,  Management,  and  Winding-up).  Contracts  (generally). 
Contributory.  Death  Duties.  Debentures.  Deeds  of  Arrangenient. 
Departmental  Accounts.  Depreciation.  Directors.  Economic  Questions. 
Equation  of  Payments.  Executorship  Accounts.  Executorship  Law. 
Factors.  Foreign  Exchanges.  Goodwill.  Guarantee.  Hire-Purchase 
Agreements.  Income  Tax.  Infant.  Insurance.  Interest  (Questions 
involving).  Investigations.  Land  Taxes.  Lien.  Limitation  of  Actions. 
Liquidators.  Manufacturers'  Accounts.  Mercantile  Law  (generally). 
Municipal  Finance.  Official  Receivers.  Partnership.  Pledge.  Profit. 
Profit  and  Loss  Account.  Profits  Available  for  Dividend. 
Promissory  Notes.  Receivers.  Reserves  and  Reserve  Funds.  Sale  of 
Goods.  Savings  Banks.  Secretarial  Matters.  Self- Balancing  Ledgers. 
Shipping.  Single  and  Double  Account.  Single  and  Double  Entry. 
Sinking  Funds.  Slip  Bookkeeping.  Stock  Exchange  Terms.  Stock-m- 
Trade  (Questions  affecting).    Trustees.  Trustees  in  Bankruptcy.    Wills. 

Net  price  (post  free  U.K.)  25/-  ;  Abroad.  26/8. 

GEE    &    CO.    (PUBLISHERS)    LTD., 


ACCOUNTANCY     PUBLICATIONS. 


t; 


ACCOUNTANTS'     DIARIES,    THE. 

Eight   Editions    Annually.     All    editions    (except    No.    3)    contain    a 

Complete     Direotory     of     Accountants    throughout   the    world, 

together  with  special  information  for  Accountants,  including  extract! 

from  Statutes  and  Rules  relating   to  Building  Societies,   Companies, 

Trustees  in  Bankruptcy  and  under  Deeds  of  Arrangement,   and  the 

Audit   of  Accounts    of  various  bodies,  &c.   (in   so   far  as  they   afifect 

accountants),  and  other  useful  information.        Net  Price  (Post       PostFre«, 

No.  I.  One  day  on  each  page.     Foolscap     folio,     Free  U.K.)  Abroad. 

with  all  information,     bound  in  cloth.  8/-  Too  heavy. 

No.  2C.        Two  days  on  each  page.     Foolscap     folio, 

with  all  information,     bound   in  cloth.         5/-  6/6 

No.  2.  Two  days  on  each  page,    Foolscap     folio, 

with  all  information,    bound  in  boards.         3/6  5/- 

No.  3.  Three  days  on  each  page.     Foolscap     folio, 

without  Directory  or  infortnation.     bound  in  boards.  1/6  2/6 

No.  3a.        Three  days  on  each  page.     Foolscap     folio, 

with   all  information,     bound  in  boards.         2/-  3/- 

No.  4.  One  day  on  each  page,        Medium  8vo, 

with  all  information,     bound  in    cloth.         5/-  6/- 

No.  4f.         One  day  on  each   page.       Medium  8vo, 

with  all  information,     bound    in  cloth.         5/-  6/- 

(ruled  feint  for  hours  engaged) . 
No.  5.  Two  days  on  each  page,        Medium  8vo, 

with  all  information,     bound   in   cloth.         2/6  3/3 

No.  6.  Two  days  on  each  page.        Medium  8vo,  1/6  2/- 

without  information,  bound  in  boards. 
Nos.  I,  2C,  2,  3,  and  3a,  are  specially  ruled  for  accountants  with 
columns  headed  "  Estate  and  Hour  of  Appointment,"  "  Posting  Folio," 
"  Particulars,"  and  "  Hours  Engaged."  Copies  can  be  obtained  inter- 
leaved with  blotting  paper  at  an  extra  cost  of  2/-  each  for  No.  i  ; 
1/6  each  for  Nos.  2,  2c,  4,  and  4f  ;  and  1/-  each  for  Nos,  3,  3a,  5,  and  6. 
A  Ledger  Index  is  included  in  No.  i  Edition  and  can  be  supplied  in  the 
other  Editions  at  an  extra  cost  of  6d. 

*»*  The    above  Diaries   are   ai^o    published    in    Loose  leaf 
fopnn.     A  special  prospectus  will  be  sent  on  application. 

ACCOUNTANT  S  POCKET  DIARY  &  REFERENCE  BOOK. 

(5iin.  X  3in.)  Compiled  by  R.  Duncan  French  and  A.  L. 
Gee.  Summary  of  Contents :  Calendars — Perpetual  Calendar — Notable 
Dates — Diary  Table — Postal  Information,  Inland  and  Foreign — Foreign 
Money  Tables  and  English  Equivalents  and  Conversion  Tables — 
Decimalization  ol  £1 — Exchange  Tables — Cardinal  Numbers  in  different 
Languages — Weights  and  Measures,  British,  Foreign,  and  Colonial — 
The  Metric  System — Metric  Conversion  Tables — Sizes  of  Printing 
Papers,  Books,  and  Types — Mensuration  Formulae — Bank  Rate  of 
Discount — Average  ditto— Income  Tax  Rates— Table  of  Company  Fees 
— Hours  at  Somerset  House — Company  Statutory  Requirements — 
Stamp  Duties,  &c. — Time  for  Stamping  Documents — Company  and 
Bankruptcy  and  Deeds  of  Arrangement  Time  Tables — Trustee  Securi- 
ties with  Transfer  and  Dividend  Days— Judges  :  England  and  Scotland 
— Intestates'  Estates — Professional  Fees  (Accountants,  Architects, 
Auctioneers,  Stockbrokers,  &c.) — Solicitor's  Costs  for  Conveyancing — 
Life  Assurance  Rates — Rates  for  Annuities— Fire  Insurance  Rates — 
Expectation  of  Life — Tables  of  Simple  Interest,  Compound  Interest, 
Present  Value  of  a  Lease  or  Annuity,  Yield  per  cent,  of  Investments, 
Discounts,  Wages  and  Salaries,  Leasehold  or  Sinking  Fund  Assurances, 
Fine  on  Renewing  Lease,  Building  Society  Reducing  Mortgage,  Con- 
tributions under  Compensation  Act,  1904 — Directory  of  Professional 
Societies  and  Students'  Societies — The  Census.  191 1 — Memoranda — 
Telephone  Numbers  and  Telegraphic  Addresses— Personal  Memoranda 
— Diary  (a  week  to  an  opening)— Memoranda — Index. 

Price  2/6  net,  post  free  U.K.  and  Abroad,  2  8. 
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A  Loose-leaf  Edition  can   be  supplied  at  the  same  price,   plus  the 
extra  cost  of  the  Walker's  Loose-leaf  Morocco  Cover,  as  follows  :— 

No.  53i.  Complete  with  loose-leaf  cover,  6/6  post  free,  U.K..  ; 
Abroad,  7/-. 

No  B53i.  Complete  with  cover,  fitted  with  strap  and  button, 
and  containing  pockets  for  cards,  stamps,  &c.,  9/6  post  free,  U.K. ; 
Abroad  10/-- 

Refills  of  the  Pocket  Diary  in  loose  leaves,  price  2/6 
post  free,  U.K.  ;  Abroad  2/8.  „   ^     r       j 

It  may  be  mentioned  that  the  loose-leaf  form  will  be  found  very 
convenient,  as  any  private  cuttings  or  memoranda  can  readily  De 
inserted  in  their  proper  order,  and  any  matter  that  is  not  requirea 
can  be  easily  taken  out. 

A  thicker  loose-leaf  book  can  be  supplied,  which  will  hold  extra 
leaves  for  notes,  &c..  price  (including  Pocket  Diary)  ijo.  553*» 
including  ico  extra  loose  leaves,  8/6  post  free,  U.K.  ;  Abroad,  9/-. 
No.  8553^,  ditto,  with  band  and  button,  and  pockets  for  cards, 
stamps,  &c.,  11/6  post  Iree,  U.K.  ;  Abroad,  12/-. 

Extra  packets  of  loo  leaves.  9d-.  ;  post  free  U.K.,  lOd..  Abroad  1/- ; 
Index,  6d.  ;  post  free  U.K.  7d. ;  Abroad  9d.  These  leaves  can 
be  obtained  unruled  and  in  nine  difterent  rulings,  viz. :— Quadrille, 
feint,  commercial,  single  cash  book,  double  ledger,  dollars  and  cents, 
single  francs  and  centimes,  double  francs  and  centimes,  and  price 
book.     Unless  otherwise  ordered  plain  feint  ruling  will  be  supplied. 

Transfer  Cases  to  take  sheets  already  used,  or  not  immediately 
required,  prices  and  capacity  :-No.  75^  (i")  1/2.  No.  T5H  (r) 
1/6.     No.  T52i  (i-)  1/9.     No.  753*  (li")  2/-.     Carriage  paid. 

ACCOUNTANTS'     MANUAL. 

A  most  valuable  fund  of  information  concerning  various  points  of 
Practice  and  Law  relating  to  the  Profession  is  contained  in  the 
Questions  and  Answers  of  the  Institute  Examinations.  The  eleven 
Volumes  already  issued  under  the  above  title  comprise  the  back  parts 
of  the  Questions  and  Answers,  with  copious  and  carefully  prepared 
Indices.  By  this  means  an  extremely  valuable  mass  of  information 
is  available  to  the  Student  for  Examination  purposes,  and  to  the 
practitioner.  The  Examination  Questions  and  Answers  included  in  the 
Volumes  cover  the  following  periods  :— 

Vol.  VIII.  Dec.  1900  to  June  1902 
IX.  ,.  1902  to  „  1904 
X.  „  1904  to  „  1906 
„  XI.  „  1906  to  ..  1908 
„  XII.  „  1908  to  „  1910 
,,  XIII.  .,  1910  to  May  1912 
„    XIV.   Nov.   1912  to     .,     1914 


Vol.  I.  Dec.  1884  to  June  1887 
„  II. 
„  III. 
..  IV. 
M  V. 
„  VI. 
VII 


It 


I  • 


1887  to 

1890  to 

1892  to 

1894  to 

1896  to 

1898  to 


•  I 


it 
tt 


•  I 


1890 
1892 

1894 
1896 
1898 

1900 


The  Questions  and  Answers  published  after  the  last  date  mentioned 
will  form  the  succeeding  Volumes,  which  it  is  proposed  to  issue  every 
other  year. 

Fourteen  Volumes  have  already  been  issued,  net  price  (post  free,  U.K.) 
7/6  each  ;  Abroad,  8/4  each,  or  the  set  of  fourteen  Volumes  84/- 
post  free.  U.K.  ;    93/4  post  free.  Abroad. 

Also  issued  in  parts  every  June  and  December,  net  price  1/6  each, 
post  free.  U.K.  or  Abroad,  1/7.  To  those  who  have  purchased  theparts 
as  and  when  issued  the  Indices  can  be  supplied  separately,  price  1/-  each. 

Subscriptions,  post  free,  U.K.  or  Abroad,  3/-  per  annum.  This  sub- 
scription includes  2  parts  and  the  index  issued  biennially. 
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ACCOUNTANTS'    TIME     BOOK    AND     CLIENTS' 

LEDGER,    COMBINED. 

(Large  post  folio.)      Designed    by     H.    W.     Hazlehupst,    A.C.A. 

The  Author  believes  the  above  meets  a  distinct  want  in  Accountants' 
ofl&ces,  obviating  the  use  of  Ledger  Accounts,  both  for  time  spent  on 
clients'  behalf  and  for  the  resulting  charges.  One  line  (only)  devoted 
to  each  Stocktaking.  "Fees  by  Scale"  are  set  beside  "Actual 
Fees,"  with  space  for  record  of  sending  in  the  bill,  and  of  payment 
received.     (Specimen  entries  shown.) 

40  pp.,  3/6  net.     Post  Free  U.K.  3/9  ;  Abroad,  3/1 0. 

100  pp..  6/6  net  post  free  U.K.  ;    7/-  net  post  free  Abroad. 

ACCOUNTANCY     PROBLEMS, 

with  Solutions  by  L.  Greendllnger.  (330  pp..  8vo.)  Contamt 
Problems  on  the  Adjustment  of  Partnership  Accounts,  Practical 
Accountancy,  Theory  of  Accounts,  Auditing,  Commercial  Law,  with 
Solutions  and  Notes,  and  Questions  set  at  the  C.P.A.  Exammations. 

21/6  net.     Post  free  U.K.  21/10;  Abroad  22/6. 
ACCOUNTING    PRACTICE    AND    PROCEDURE. 

(6  in.  by  9  in.,  300  pp.)  By  A.  Lowes  Dickinson,  M.A.,  F.C.A., 
C.P.A.,  F.I.  A.  The  volume  is  of  unequalled  value,  for  much  of  it  is 
an  expression  of  expert  opinion  regarding  those  very  questions  on  which 
a  competent  opinion  is  so  extremely  difficult  to  get.  Ordmary  account- 
ing practice  is  assumed  to  be  familiar  to  the  reader,  or  accessible  in 
other  works,  and  the  author  throws  the  whole  weight  of  his  experienct 
into  an  exhaustive  discussion  of  the  exceptional  problem,  the  difficult 
case,  the  puzzling  situation,  or  the  item  of  apparently  slight  but  actually 
great  importance.  Bookkeeping  is  covered  in  a  single  chapter  instead 
of  the  usual  four  or  five— but  that  one  outlines  comprehensively  an  entire 
modem  accounting  system.  On  the  other  hand,  the  exhaustive  dis- 
cussion of  the  Balance  Sheet  covers  six  full  chapters.  The  perplexing 
points  of  corporation  accounting  and  of  cost  accounting  are  given  a  full 
chapter  each.  The  remainder  of  the  book  is  devoted  to  a  thorough, 
definite  treatment  of  the  duties  and  liabilities  of  the  public  accountant 
in  work  involving  prospectuses,  certificates  of  financial  position,  earning 
possibilities,  liquidation,  and  other  matters  in  which  the  practitioner 
must  watch  very  carefully  what  he  is  doing. 
Net  price  (post  free  U.K.)  14/-  cloth,  16/-  leather;  Abroad.  14/6  and  16/6. 

ADVANCED     ACCOUNTING. 

(4th  Ed.,  520  pp..  4to.)  By  Lawrence  R.  DIcksee,  M.Com., 
F  C  A  This  work  will  be  found  of  the  greatest  value  to  Candi- 
dates  for  the  Final  Examination  of  the  Institute,  and  to  all  serious 
Students  of  Accounts.  In  addition  to  an  exhaustive  treatment  of  the 
subject  from  an  Accountant's  point  of  view,  an  Appendix  is  included, 
which  has  been  written  by  J.  E.  G.  de  Montmorency,  B. A.,  LL.B. 
(Cantab),  of  the  Middle  Temple,  Barrister-at-Law,  dealing  with  the  law 
relating  to  Accounts,  and  the  requirements  of  the  Courts  and  of  lawyers 
in  connection  therewith.  The  following  matters  dealt  with  (to  each  of 
which  a  chapter  is  devoted)  will  give  some  idea  of  the  scope  of  the 
tvork  -.—Introduction— Capital  and  Revenue— Organisation  of  Accounts 
—Methods  of  Balancing— Branch  Accounts,  &c.— Tabular  Bookkeeping 
—Stock  Accounts  and  Store  Accounts— Partnership  Accounts— Company 
Accounts— Vendors'  Accounts— Executors'  Accounts— The  Double- 
Account  System— Income-Tax— Bankruptcy  and  Insolvency  Accounts- 
Liquidation  Accounts— Reconstructions  and  Amalgamations— Falsified 
Accounts— Bookkeeping  without  Books— Cost  Accounts— Depreciation. 
Reserves,  Reserve  Funds  and  Sinking  Funds— Payments  by  Instalments 
and  Interest— The  Form  of  Published  Accounts— The  Criticism  of 
Accounts— Miscellaneous  Problems  in  Accounts— Periodical  Returns- 
Accounts  for  Litigation.— The  Law  Relating  to  Accounts— Miscellaneous 
Questions  on  Accounts.    Net  price  (post  free  U.K.)  21  /- :  Abroad.  22/6. 
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Post  free  U.K. 

Abroad. 

1/1 

1/1 

5/6 

6/- 

10/0 

10/8 

AGRICULTURAL    ACCOUNTS. 

(Vol.  IV  of  "The  Accountants'  Library"  Series,  q.v.)  (2nd  Ed., 
126  pp.,  8vo.)  By  T.  W.  Meats  (Incorporated  Accountant).  This  work 
contains  a  complete  system  of  Bookkeeping  and  Forms  of  Account, 
arranged  specially  to  suit  the  requirements  of  Agriculture ;  and 
also  a  Specimen  Set  of  Entries  covering  the  transactions  for  One 
Complete  Year.  The  application  of  Cost  Accounts  to  the  transactions 
is  also  dealt  with,  and  provides  for  Departmental  Profit  and  Loss 
Accounts.  A  separate  section  of  the  work  deals  with  Income-Tax  as 
relating  to  Agriculture.    5/-  net.    Post  free  U.K.  5/4 ;  Abroad,   5/7. 

ANTE    AUDIT. 

^44  pp.,  6^  in.  by  4  in.)  A  concise  Booklet  of  Rules  and  Instructions 
intended  to  be  given  by  the  Auditor  to  the  Bookkeeper  in  order  to 
facilitate  the  Auditing  of  the  Books.     Arranged  in  alphabetical  order. 

Net  price. 

Per  copy  1/0 

Per  half  doz.  5/6 

Perdoz.  10/0 

AUCTIONEERS'    ACCOUNTS. 

(Vol.  II of  "The  Accountants'  Library  "  Series,  q.v.)  (2nd  Ed.,  90  pp., 
8vo.)  By  L.  R.  Dicksee,  M.Com.,  F.CA.  Describes  fully 
a  System  of  Accounts  suitable  for  Auctioneers,  Valuers,  and  Estate 
Agents.  Divided  into  Three  Parts : — (i)  General  description  of 
Books  required  and  the  method  of  keeping  them.  (2)  Full  Set  of 
pro  formd  Accounts.  (3)  Miscellaneous  information  as  to  Licences, 
Scales  of  Charges,  Conditions  of  Sale,  &c. 

3/6  net.    Post  free  U.K.  3/9  :  Abroad.  3/10. 

AUDITING. 

(gth  Ed.,  1026  pp.,  8vo.)  A  Practical  Manual  for  Auditors.  By 
Lawrence  R.  Dicksee,  M.Com.,  F.C.A.  This  well-known  text- 
book (of  which  upwards  of  15,000  copies  have  been  sold  during  the 
past  20  years)  has  been  carefully  revised  and  brought  tip  to  date.  It  is 
thoroughly  comprehensive  and  reliable.  As  before,  it  contains  copious 
extracts  from  all  y^c^s  of  Parliament  affecting  the  subject,  and  detailed 
reports  of  all  the  leading  Legal  Decisions  to  date.  In  addition  to  being 
indispensable  to  Practitioners  and  Accountant  Students,  the  work  is 
invaluable  to  Directors,  Shareholders,  and  all  Business  men.  The 
present  edition  has  been  issued  at  half  the  price  of  the  preceding  edition, 
to  meet  the  views  of  those  desirous  of  securing  a  work  of  admitted 
authority  at  a  popular  price. 

The  following  is  a  summary  of  the  contents : — Introductory ; 
Auditing  up  to  the  Trial  Balance  (pp.  1-40) — Methods  of  Account 
suggested  in  the  course  of  Audit  (pp.  41-69) — Special  Considerations  in 
Different  Classes  of  Audits  (pp.  70-189) — From  Trial  Balance  to  Balance 
Sheet  (pp.  190-248) — Forms  of  Accounts  and  Balance  Sheets  (pp. 
250-285)— What  are  Profits?  (pp.  286-303)— The  Attitude  of  the 
Auditor  (pp.  304-334) — The  Liabilities  of  Auditors  (pp.  335-370) — 
Investigations  (pp.  371-393) — Income-Tax  (pp.  394-406) — Appendix  A 
(Extracts  from  Statutes,  &c.)  (pp.  417-678) — Appendix  B  (Legal 
Decisions)  (pp.  679-992) — Appendix  C,  Extract  from  "  Tretyce  off 
Husbandry"  (pp.  996-998) — Appendix  D,  Depreciation  Tables  (pp. 
999-1002) — Index  (pp.  1003-1016). 

10/6  net.    Post  free  U.K.  11/-  ;   Abroad,  12/- 
"„*  10th  Edition  in  the  Press. 

AUDITING:    THEORY    AND    PRACTICE. 

(673  pp.,  8vo.)  By  R.  H.  Montgomepy,  C.P.A.,  Past  President 
American  Association  of  Public  Accountants.  The  standard  American 
work,  presenting  the  most  extended,  detailed  and  practical  treatment  of 
Auditing  in  the  Accounting   literature  of  that   country.     Not  only  is  it 

GEE    &    CO.    (PUBLISHERS)    LTD., 


ACCOUNTANCY   PUBLICATIONS. 


one  of  the  most  exhaustive,  but  it  is  one  of  the  clearest,  most  direct,  and 
most  thoroughly  common-sense  Accounting  publications.  The  work 
of  the  Auditor  is  covered  both  from  the  general  standpoint  and  with 
reference  to  special  lines  of  business.  There  is  hardly  a  page  of  the 
book  which  doesn't  give  some  suggestion  for  saving  time,  eliminating 
unnecessary  work,  or  distinguishing  the  vital  from  the  incidental. 
Summary  of  Contents  :  Preface — Purpose  of  the  Book — Purposes  and 
Advancement  of  an  Audit — The  Auditor's  Qualifications — Duties  of  an 
Auditor — Ethical  Duties  :  Legislation — How  to  begin  an  Audit — Balance 
•  Sheet  Audit :  Assets  :  Fixed  Assets  :  Liabilities  :  Contingent  Liabilities 
and  Capital  —  Profit  and  Loss  Account  :  Expenses  and  Losses — 
Certificates  and  Reports  —  TheDetailed  Audit :  General  Principles  : 
Verification  of  Income :  Purchases  and  Expenses :  The  Trial  Balance — 
Depreciation  —  Special  Points  in  Different  Classes  of  Audit,  I,  II, 
III,  IV,  and  V — Investigations — Holding  Companies — Interest — 
Liabilities  of  Auditors — The  Liabilities  of  Directors — Certified  Public 
Accountants  Law  and  Examinations. 

Net  price  (post  free  U.K.)  21/- ;  Abroad,  2  2/6. 

AUDIT     MEMORANDA. 

(12  pp.,  8vo.)  By  Andrew  Binnie,  C.A.,  F.C.A.  This  booklet 
which  is  of  the  nature  of  an  "Aid  to  Memory,"  is  intended  to  be 
complimentary  to  the  ordinary  detailed  Audit  Programme.  It  indicates 
the  leading  points  to  which  the  Auditor  should  direct  his  attention, 
when,  with  the  Balance  Sheet  before  him,  he  is  finally  completing  an 
Audit.  Space  is  left  for  the  insertion  of  such  further  points  as  may 
arise  in  special  matters.  The  Memoranda  are  divided  into  two  parts 
viz. : — I.  Preliminaries  to  commencing  detail  work  of  a  Company 
Audit ;  or,  as  far  as  is  applicable,  the  Audit  of  a  Statutory  Report, 
2.     Points  to  be  looked  into  when  completing  an  Audit. 

1/-  net.    Post  free  U.K.  and  Abroad,  1/1. 

AUDIT     NOTE     BOOKS. 

No.  1  (26  pp.,  8  in.  by  4  in.).  Sixth  Edition.  Suitable  for  a  Monthly  Audit. 
No.   2  (26  pp.,  8  in.  by  4  in.).     Sixth  Edition.    Suitable  for  a  Quarterly 

or  Half-yearly  Audit. 
(Name  and  address  printed  free  on  covers  on  orders  of  100  copies.) 

Net  price.  Post  free  U.K.  Abroad. 

Single  copies  -/6  -/7  -/7 

Per  dozen  5/-  5/-  5/9 

Per  100  40/-  40/-  44/8 

No.  3  (49  folios,  i2|  in.  by  4  in.).     For  Important  Audits. 
(Name  and  address  printed  free  on  covers  on  orders  of  50  copies.) 

Net  price.  Post  free  U.K.  Abroad. 

Per  copy  2/-  2/3  2/3 

Per  dozen  20/-  20/-  22/8 

Per  50  •     70/-  70/-  85/- 

Per  100  110/-  110/-  130/- 

AUDITORS,    SUMMARY    OF    LEGAL    DECISIONS 

AFFECTING. 

(40pp.,8vo.)  By  H.  G.  Cocke,  A.C.A.  A  pamphlet,  summarising 
the  leading  cases  affecting  Auditors. 

1/-  net.    Post  free  U.K.  and  Abroad,  1/2. 

AUDITS. 

(3rd  Ed.,  246  pp.,  8vo.)  By  Arthur  E.  Cutforth,  A.C.A.  This  work 
describes,  within  the  limits  of  a  book  of  moderate  size,  the 
main  principles  of  Auditing  and  the  practice  of  Auditors.  Regard  has 
also  been  had  to  the  needs  and  requirements  of  Students  in  the  choice 
and  treatment  of  the  subjects  dealt  with.  The  following  is  a  summary 
of  the  contents: — General  Principles  of  Auditing — Specimen  Pro- 
gramme for  an  Audit  of  the  Cash  Transactions  of  a  Trading  Concern — 
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Audit  Practice  in  connection  with  various  Trading  and  Profit  and  Loss 
Account  Items — Audit  Practice  in  connection  with  various  Balance 
Sheet  Items,  <&c. —Internal  Check — Special  Features  in  various  classes 
of  Audits — Specimens  of  Accounts  of  various  concerns— Provisions  of 
the  Companies  (Consolidation)  Act,  1908,  relating  particularly  to 
Auditors— Other  Extracts  from  the  Companies  (Consolidation)  Act, 
.  1908,  likely  to  be  of  interest  to  Auditors — Extracts  from  "  Table  A  " 
likely  to  be  of  interest  to  Auditors — Notes  on  certain  legal  decisions  of 
interest  to  Auditors — Miscellaneous  matters  (e.g..  Differences  in 
Books,  Double  Account  System,  Income  Tax,  Forms  of  Auditors' 
Certificates,  Investigations,  Depreciation,  Share  Transfer  Audit, 
&c.  &c.) — Representative  Examination  Questions  answered  and 
discussed — Questions  chosen  from  among  those  set  at  the  Examinations 
of  the  Institute  of  Chartered  Accountants. 

Price  6/6  net  (post  free  U.K.) ;    Abroad  7/3. 

AUSTRALIAN     MINING    COMPANIES'    ACCOUNTS. 

(Vol.  XVI  of  "The  Accountants'  Library"  Series,  q.v.)  (86  pp., 
8vo.)  By  D.  Godden,  F.F.I. A.,  Aust.  and  Wm.  N.  Robertson, 
F.F.I. A.,  Aust.  This  volume  deals  very  fully  with  all  classes  of 
Mining  Companies'  Accounts,  as  usually  kept  in  Australia,  and 
contains  a  complete  description  of  the  Laws  of  the  various  States 
relating  to  the  subject.     3/6  net.    Post  free  U.K.  3/9  ;  Abroad  3/10. 

BAKERS'     ACCOUNTS. 

(Vol.  L  of  "The  Accountants'  Library"  Series,  q.v.)  (120  pp., 
8vo.)  By  F.  Meggison,  Chartered  Accountant.  A  complete 
System  of  Bookkeeping  for  Bakers,  with  additional  Chapters  on 
Income  Tax,  Branch  Shops,  and  Bakehouse  Accounts.  Synopsis: 
Introduction — Opening  the  Books — The  Baker  and  his  Creditors — The 
Baker  and  his  Customers — The  Baker  and  his  Cash — The  Journal — 
Impersonal  and  Private  Ledgers — Balancing  the  Books — Trading  and 
Profit  and  Loss  Accounts,  and  Balance  Sheet — Wages — The  Treatment 
of  Sacks — Depreciation — Bookkeeping  for  Small  Bakeries — The  Baker 
as  Taxpayer — The  Accounts  of  Branch  Shops — A  System  of  Bakehouse 
Accounts — Additional  Books  required  by  a  Limited  Company  —  An 
alternative  ruling  for  the  Customers'  Ledger. 

5/-  net.    Post  free  U.K.  5/4  ;  Abroad,  5/7. 

BALANCE    SHEET    OF    A    COMMERCIAL    CONCERN, 
HOW    TO    READ    THE. 

(3rd  Ed.,  64  pp..  Demy  8vo.)  By  F.  W.  Pixley,  F.C.A.,  Barrister- 
at-Law.  This  book  has  been  written  to  show  Shareholders, 
Financial  Experts,  and  others,  how  to  understand  this  complicated 
subject,  and  deals  with  "Working  Capital,"  •' Fixed  Capital,"  and 
*  the  Gauging  of  the  Position  of  a  Company  from  its  certified  Balance 
Sheet.  While  the  most  inexperienced  will  derive  some  benefit  from 
the  perusal  of  its  pages,  it  has  not  been  written  solely  for  them,  but  is 
also  intended  for  those  who  possess  some  knowledge  of  Bookkeeping 
and  Accounts,  and  it  is  hoped  that  such  will  find  some  useful  hints 
which  will  better  enable  them  to  criticise  a  strange  Balance  Sheet, 
whether  they  may  receive  it  in  their  capacity  as  shareholder,  intending 
investor,  or  even  for  the  purpose  of  writing  an  article  thereon  in  the 
financial  columns  of  a  newspaper. 

1/6  net.    Post  free  U.K.  and  Abroad,  1/9. 

BANK  BOOKKEEPING  AND  ACCOUNTS. 

(Vol.  I  of  "The  Accountants'  Library"  Series,  q.v.)  (3rd  Ed., 
169  pp..  8vo.)  By  John  A.  Meelboom,  Chartered  Accountant, 
and  Chas.  F.  Hannafopd.  A  concise  Treatise,  showing  the 
application  of  the  principles  of  Bookkeeping  to  the  record  of  Bank- 
ing transactions.     With  about  40  Forms,  indexed  fully,  and  complete 
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even  to  posting  folios,  enabling  the  reader  to  instantly  trace  the  history 
of  any  transaction  through  the  entire  system  of  Accounts.  The  examples 
given  are  not  special  to  any  one  Bank,  but  the  facts  have  been  gathered 
from  many  dififerent  sources,  so  as  to  give  the  greatest  possible  informa- 
tion. A  Glossary  of  Banking  and  Commercial  Terms  is  appended,  legal 
definitions  being  given  as  frequently  as  possible. 

5/-  net.    Post  free  U.K.  5/4  ;  Abroad,  5/8. 

BANKRUPTCY. 

(2nd  Ed.,  286  pp..  8vo.)  By  the  late  T.  M.  Stevens,  D.C.L., 
Barrister-at-Law.  Second  Edition  revised  by  F.  N.  Kbbn.  Barrister- 
at-Law.  A  work  designed  more  especially  for  the  use  of  those 
acting  as  Trustees  in  Bankruptcy,  or  otherwise  engaged  in  the 
practical  work  of  administration  in  bankruptcy  matters.  The  author's 
aim  has  been  to  produce  a  book  which,  though  not  attempting  the 
exhaustiveness  or  minuteness  of  the  leading  authorities  {Williams' 
Bankruptcy  Practice  and  Jiobson  on  Bankruptcy),  should  yet  follow 
on  their  lines,  and  be  an  accurate  and  reliable  text-book  of  the  law, 
far  removed  from  the  popular  handbook  class  of  literature. 

Net  price  (post  free  U.K.)  7/6  ;    Abroad,  8/2. 
3rd  Edition  in  the  Press. 


«    m 
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BANKRUPTCY    AND    COMPANY    TIME    TABLES. 

(16  pp.,  8vo.)  Useful  Time  Tables  of  some  of  the  principal 
matters  in  connection  with  Bankruptcy  and  Deeds  of  Arrangement,  and 
of  the  steps  in  a  Company  Liquidation.  In  pamphlet  form  :  6d.  net. 
Post  free  U.K.   and  Abroad,    7d. 

The  Company  Liquidation  and  Bankruptcy  Time  Tables  are  also  pub- 
lished in  map  form,   6d.  net.   Post  free  U.K.  and  Abroad.  7d.    each. 
New  Edition  in  tlie  Press. 


* 


BANKRUPTCY  &  DEEDS  OF  ARRANGEMENT  ACT,  1913 

(136  pp.,  8vo.)  A  Useful  Handbook  for  Students  and  Practitioners. 
Consisting  of  the  Full  Text  of  the  Act,  the  complete  Rules  issued  under 
the  Act,  a  Reprint  of  the  Articles  appearing  in  The  Accountant  discussing 
the  general  nature  of  the  measure,  a  Note  as  to  the  date  when  these 
various  provisions  come  into  force,  and  a  comprehensive  Index. 

1/6  net.     Post  free  U.K.  and  Abroad  1/8. 

BANKRUPTCY  <t  DEEDS  OF  ARRANGEMENT  ACT,  1913 

(6|in.  by  4^  in.,  18  pp.,  cloth.)  An  Abstract  of  Part  I  of  the  Act.  By  an 
Incorporated  Accountant.      1/-  net.  Post  free  U.K.  and  Abroad  1/1. 

BANKRUPTCY    ACT,    1914,    AND     THE     DEEDS     OF 

ARRANGEMENT  ACT,  1914,  TOGETHER  WITH  AN 

INDEX     THERETO     AND     A     PREFACE. 

(129  pp.  4to.)  This  volume  contains  the  full  text  of  the  New 
Bankruptcy  Act,  1914,  and  the  Deeds  of  Arrangement  Act,  1914, 
respectively  codifying  the  law  relating  to  these  subjects,  and  a  concise 
but  thoroughly  practical  index  thereto.  For  obvious  reasons,  it  has 
been  deemed  advisable  to  keep  the  indices  to  the  two  Acts  separate. 
The  present  purpose  being  to  marshal  facts  in  a  convenient  form  for 
ready  reference,  no  attempt  has  been  made  here  to  explain  the  effect 
of  the  existing  law,  still  less  to  discuss  its  desirability. 

Price  2/6  net;  post  free,  U.K.  2/9. 

BANKRUPTCY,  LEXICON  FOR  TRUSTEES  IN. 

(See  Lexicon,  p.  30') 


I 


34    MOORGATE    STREET,    LONDON,   E.G. 


12 


GEE    &    CO.'S    CATALOGUE    OF 


ACCOUNTANCY    PUBLICATIONS. 


13 


'I 

••4. 


iiWii' 


BANKRUPTCY    TRUSTEE'S     ESTATE     BOOK,    THE. 

{2nd  Ed.,  84  pp.)  Compiled  by  L.  R.  DIcksee,  M.Com., 
F.C.A.  This  book  contains  the  whole  of  the  information  likely  to 
be  required  by  Trustees  in  Bankruptcy  in  such  a  form  that  in  con- 
junction with  the  "Record  Book"  it  provides  a  complete  statement 
of  all  the  facts  relating  to  any  particular  estate,  entirely  doing  away 
with  the  necessity  for  memoranda  and  loose  sheets,  which  are  so 
frequently  lost.         Net  price.  Post  free  U.K.  Abroad. 

Each  4/-  4/4  4/5 

Perdoz.  40/-  40/-  45/- 

BOOKKEEPING  AND  ACCOUNTS. 

(2nd  Ed.,  900  pp..  Crown  8vo.)    By  L.  Cuthbert  Cropper,   F.C.A. 

This  work  covers  the  whole  field  of  practical  Bookkeeping,  Accounting, 
and  Banking.  It  includes  a  very  large  number  of  Test  Questions,  with 
answers  prepared  by  the  Author,  and  many  pages  of  Examination 
Papers  set  by  all  the  important  educational  bodies  examining  in  this 
subject.  The  book  as  a  whole  is  the  outcome  of  the  Author's  experience 
as  an  Examiner,  Lecturer,  and  Accountant  in  large  practice.  It  fully 
explains  the  New  Assurance  Act,  1910.  The  chapter  dealing  with 
Assurance  Accounts  extends  to  43  pages,  aud  will  be  found  to  convey 
an  accurate  and  lucid  explanation  of  the  system  of  Bookkeeping  employed 
in  Assurance  Offices,  the  way  the  annual  accounts  are  compiled,  and  the 
new  form  in  which  they  must  be  presented.  There  is  also  a  chapter 
dealing  with  Income  Tax  ;  a  chapter  of  26  pages  on  Bank  Accounts  ; 
and  one  of  62  pages  dealing  with  the  Form  of  Published  Accounts. 
The  examples  selected  cover  a  wide  field,  including  the  Accounts  of 
Water  and  Gas  Undertakings,  and  to  each  set  of  accounts  explanatory 
and  critical  notes  are  appended.  Special  advice  and  instructions  from 
an  Examiner's  point  of  view  are  given  throughout  the  book.  There  is 
a  most  complete  index,  extending  to  20  pages.  The  style  of  writing  is 
particularly  simple  and  lucid. 

3/6  net.    Post  firee  U.K.  3/1 0 ;  Abroad,  4/1. 

BOOKKEEPING,     ELEMENTARY. 

(48  pp.,  8vo.)  By  W.  G.  Day,  Chartered  Accountant.  A  suitable 
Elementary  Text  Book  for  Students. 

1/-  net.     Post  free  U.K.  and  Abroad,  1/2. 

BOOKKEEPING,     ELEMENTS     OF. 

(70  pp.  and  9  diagrams,  8vo.)  By  T.  E.  Streeter.  For  use  in 
Schools.  1/6  net.    Post  free  U.K.  and  Abroad,  1/9. 

BOOKKEEPING     EXERCISES. 

(3rd  Ed.,  96  pp.,  8vo.)  By  L.  R.  Dicksee,  M.Com.,  F.C.A.  This 
book  consists  ojf  a  series  of  100  Exercises,  with  skeleton  Ansv;ers, 
specially  compiled  to  form  a  graduated  and  comprehensive  course  of 
instruction  for  the  Bookkeeping  Examinations  of  the  Institute  of 
Chartered  Accountants.    3/6  net.  Post  free  U.K.  3/9  ;  Abroad,  3/11. 

BOOKKEEPING  FOR  ACCOUNTANT  STUDENTS. 

(7th  Ed.,  260  pp.,  8vo.)      By  Lawrence  R.   Dicksee,   M.Com., 

ago,   may  be 
first  text-book 
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F.C.A.  This  work,  first  published  twenty-one  years 
regarded  as  the  standard  work  on  the  subject.  It  is  the 
that  every  Accountant  Student  should  read. 

Part  I.— Deals  with  the  theory  of  Double-Entry  Bookkeeping  as 
applied  to  Non-Commercial  Undertakings,  and  explains  the  difference 
between  the  English  and  Continental  methods. 
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Part  2. — Deals  with  the  Accounts  of  Traders,  and  fully  explains  Con- 
signment Accounts,  Sectional  Balancing,  etc. 

Part  3. — Deals  with  the  Accounts  of  Manufacturers  and  Joint  Stock 
Companies,  and  explains  the  principles  of  Cost  Accounts,  the  Double- 
Account  System,  and  many  other  matters. 

Price  5/-  net ;  Post  free  U.K.  5/4  ;  Abroad  5/9. 

BOOKKEEPING     FOR     BEGINNERS. 

(45  PP-.  8vo.)  By  G.  W.  Wheeler,  A.K.C.,  Incorporated  Account- 
ant. A  new  text-book  equally  suitable  for  self-instruction  or  for  use  in 
Schools.  The  principles  of  "Double-entry"  are  explained,  with 
Illustrations  and  Exercises,  but  without  the  confusing  effect  of 
subsidiary  books  until  considerable  progress  is  made. 

1/6  net.     Post  free  U.K.  and  Abroad,  1/8. 

BOOKKEEPING     FOR     COMPANY    SECRETARIES. 

(5th  Ed.,    188    pp.,  8vo.)    By    L.    R.  Dicksee,   M.Com.,    F.C.A. 

The  subject  of  Bookkeeping  in  relation  to  Joint  Stock  undertakings 
is  very  fully  dealt  with.  A  certain  amount  of  preliminary 
knowledge  of  the  Elements  of  Bookkeeping  is  assumed.  The  following 
matters,  amongst  others,  are  fully  dealt  with : — Accounts  of  Companies 
— Adjustment  Accounts — Accounts  of  Branches — Tabular  Bookkeeping 
— Organisation  of  Accounts — Balancing  Accounts — Applications,  Allot- 
ments, &c.— Reserve  Funds,  Depreciation,  &c.— Profits,  Dividends, 
Income  Tax,  &c. — The  Companies  Acts. 

The  Appendices  comprise  Examination  Questions  and  Answers,  and 
the  Institute  of  Secretaries'  Examination  Papers. 

5/-  net.    Post  free  U.K.  5/4  ;  Abroad,  5/8. 

BOOKKEEPING    FOR     EXECUTORS    AND    TRUSTEES. 

(82  pp.,  8vo.)  By  T.  Whittem  Hawkins,  Chartered  Accountant. 
The  purpose  of  this  handbook  is  to  set  forth  the  simplest  system 
of  Bookkeeping  for  Executors,  Trustees,  and  Administrators,  com- 
patible with  a  clear  and  accurate  presentment  of  their  transactions. 
With  a  complete  set  of  pro  forma  Accounts. 

3/6  net.     Post  free  U.K.  3/9  ;  Abroad,  3/11. 
(For  other  books  on  this  subject  see  under  Executorship  Accounts.) 

BOOKKEEPING     FOR     RETAIL    TRADERS. 

(76  pp.,  8vo.)  By  James  Findiay,  Chartered  Accountant.  A  simple 
system  of  Bookkeeping,  illustrated  by  a  complete  set  of  pro  formd 
Accounts.  3/-  net.    Post  free  U.K.  and  Abroad,  3/3. 

BOOKKEEPING  FOR  TECHNICAL  CLASSES  &  SCHOOLS. 

(no  pp.,  8vo.)  By  Geo.  F.  Clarke,  A.S.A.A.  A  Practical  Element- 
ary Treatise  on  Double  Entry  Bookkeeping. 

2/6  net.     Post  free  U.K.  2/9  ;  Abroad,  2/10. 

BOOKKEEPING,    MODERN,    THE    PRINCIPLES    OF. 

(152  pp.  8vo.)  By  W.  R.  Hamiiton,  F.C.A.  This  book  does  not 
profess  to  deal  exhaustively  with  the  subject  of  Bookkeeping  as  an 
art,  attention  being  concentrated  on  its  spirit,  rather  than  on  its  form. 
All  systematic  bookkeeping  is  based  on  a  principle,  but  on  one  which 
modern  abbreviations  necessarily  tend  to  obscure.  The  book  is  an 
attempt  to  set  forth  this  principle,  and  to  show  that,  however  obscured 
it  may  be,  yet  it  exists,  and  must  be  thoroughly  grasped  by  anyone  who 
would  become  proficient  in  the  art.  Such  forms  as  are  employed  arc 
used  only  to  illustrate  the  text— they  are  not  given  as  dogmatic  instances 
of  how  any  particular  bookkeeping  problem  should  be  solved.  The 
principle  is  explained  and  insisted  upon,  and  it  is  left  to  the  reader,  or 
his  teacher,  to  apply  this  principle  in  any  desired  direction. 
Synopsis :— Part  I— The  principle    of    Double-Entry   as   applied  to 
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ordinary  Bookkeeping.  Introductory — Books  in  everyday  use  briefly 
described  :  Day  Book,  Invoice  Book,  Cash  Book,  Ledger — The  Prin- 
ciple of  the  Journal  Entry — The  Application  of  the  Journal  Entry  to  a 
Series  of  Transactions — Some  Disadvantages  of  the  old  style  of  Double- 
Entry  :  How  it  has  been  Simplified — The  place  of  the  Journal  in 
Modern  Bookkeeping — Some  Special  Possible  Abbreviations— Real  and 
Nominal  Accounts — The  Trial  Balance — The  Balance  Sheet :  Pre- 
liminary Work— The  Balance  Sheet  (continued) :  The  Closing  of 
the  Books — The  Balance  Sheet  {concluded) :  Formal  Accounts, 
Capital  Accounts,  &c.  Part  II :  The  Application  of  the  Principle  in 
Special  Cases — Columnar  Books :  What  Books  constitute  a  Set  ? — 
Petty  Cash  Book :  What  Items  go  into  the  Invoice  Book  ? — Branch 
Accounts :  Foreign  Currency — Sectional  Balancing,  Company  and 
Partnership  Bookkeeping,.  Departmental  Accounts,  Cost  Accounts, 
Suspense  Accounts,  Stock  Accounts — Conclusion. 

3/6  net.    Post  free  U.K.  3/10  ;  Abroad,  4/- 


BOOKKEEPING,    THE     PRINCIPLES    OF. 

(ii6  pp.,  8vo.)     By  J.    A.  Carlill,  F.C.A.     A  short 
subject.  3/6  net.     Post  free  U.K.  3/0  ; 
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Abroad,  3/10. 
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BOOKKEEPING. 

(2nd  Ed..  460  pp.,  8vo).  By  Gerard  van  de  Linde,  F.C.A.  Being 
a  reprint  of  the  seven  following  works  by  this  author:— I, — Book- 
keeping, in  four  Parts.  II. — A  Merchant's  Office.  III. — A  Merchant's 
Accounts.  IV. — Company  Work.  V. — Collieries.  VI. — Secretarial. 
VII. — The  Audit  of  Banks  and  Mercantile  Firms,  together  with  a 
Glossary  of  the  principal  Mercantile  Terms  in  general  use.  A 
practical  treatise  of  universal  utility  to  everyone  connected  with  the 
Accounts  of  Banks,  Mercantile  Firms,  Joint  Stock  Companies,  and 
other  important  Financial  Institutions. 

Net  price  (post  free  U.K.)  7/6  ;  Abroad,  8/4. 

BOOT  AND  SHOE  COSTINGS. 

(60  pp.,  8vo.)  By  Lawrance  C.  Headly,  Chartered  Accountant. 
Deals  fully  with  the  Cost  Accounts  of  a  Boot  and  Shoe  Factory 
and  with  the  Periodical,  Manufacturing,  Trading,  and  Financial 
Statements.  The  first  part  describes  a  simple  and  practical  system  for 
checking  costs  in  detail,  and  ascertaining  the  results  of  manufacturing, 
the  profits  and  losses  in  connection  with  the  working  up  and  consump- 
tion of  materials  and  in  connection  with  wages — the  items  ot  prime  cost. 
The  second  part  deals  with  Trading,  and  the  expensesof  carrying  on  the 
business,  and  gives  examples  of  periodical  statements  by  means  of  which 
full  information  on  every  detail  can  be  obtained. 

2/6  net.      Post  free  U.K.  and  Abroad,  2/9 

BRANCH     ACCOUNTS.      (See  Multiple  Shop  Accounts,  p.  33.) 

BREWERS'  AND  BOTTLERS'  ACCOUNTS. 

(Vol.  XLIV  of  "The  Accountants'  Library "  Series,  q.v.)  (200pp., 
8vo.)  By  H.  Lanham,  Chartered  Accountant,  with  a  chapter  on 
the  Licensing  Act,  1904,  by  W.  C.  Northcott,  Chartered  Accountant. 
Synopsis : — Purchases,  Goods-in,  Order  and  Stock  Books,  and 
Bought  Ledger—  Sales,  Goods-out,  Cellar,  and  Delivery  Books,  and 
Sales  Ledgers — Customers'  Cask  Ledgers  and  Cask  Registers — Bottled 
Beer  Accounts — Cash,  Petty  Cash,  Bills  Receivable,  Bills  Payable,  and 
Wages  Books^Journal  and  Rents  Receivable  Book — Subsidiary  and 
Statistical  Books — Impersonal  and  Private  Ledger  Accounts  and 
Balance  Sheet—  Stocktaking — Audit — The  Licensing  Act,  1904,  with  the 
text  of  the  Act.    Net  price  (post  free  U.K.)  10/6  ;  Abroad,  11/2. 
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BRICKMAKERS'  ACCOUNTS. 

(Vol.  XXXIV  of  "The  Accountants'  Library"  Series,  q.v.)  (100 
pp.,  8vo.)  By  W.  H.  Fox.  A  complete  handbook  on  the  subiect. 
Summary  of  Contents :  Introduction — Descriptive  Sketch  oi  the 
Industry — Varieties  in  Manufacture  — Two  complete  Sets  of  Accounts, 
including  Balance  Sheets,  Profit  and  Loss  Accounts,  Percentage  of 
Cost,  List  of  Plant,  Stock,  &c. — Set  of  Specimen  Books  of  Account, 
Contract  Notes,  Labour  Sheets,  &c. — Conclusion  and  Index. 

3/6  net.     Post  free  U.K.  3/9  ;  Abroad,  3/11. 

BUILDERS'  ACCOUNTS. 

(Vol.  Ill  of  "The  Accountants'  Library"  Series,  q.v.)  (3rd  Ed., 
96  pp.,  8vo.)  By  John  A.  Walbank,  Chartered  Accountant. 
This  work  explains  in  a  clear  and  lucid  way  the  methods  of 
keeping  the  books  of  a  Builder  and  Contractor.  It  is  so  arranged  as 
to  meet  the  requirements  of  both  the  large  and  small  builder.  With 
a  minimum  of  clerical  labour,  and  in  a  simple  form,  the  cost  of  each 
job,  &c.,  can  be  readily  ascertained.  The  records  are  so  arranged  as  to 
allow  of  periodical  Balance  Sheets  and  Profit  and  Loss  Accounts  being 
quickly  prepared,  showing  the  cost  of,  and  profit  or  loss  on.  each  contract 
or  speculative  building.     3/6  net.  Post  free  U.K.  3/9  ;  Abroad,  3/10. 

BUILDING  SOCIETIES'  ACCOUNTS. 

(Vol.  XXV  of  "The  Accountants'  Library"  Series,  q.v.)  (116  pp., 
8vo.)  By  W.  Colin  Grant-Smith,  LL.B.,  Chartered  Accountant. 
For  Permanent  or  Terminating  Building  Societies,  but  more  especially 
adapted  for  Permanent  Societies.  Amongst  the  special  features 
of  this  work  are  included  : — Subscription  Shares  Table — Advanced 
Shares  Table  (four,  alternate) — Specimen  Clauses  of  all  matter  that 
must  be  inserted  in  the  Rules  of  a  Society — Extracts  from  the 
Building  Societies  Acts  relating  to  Accounts,  Audit,  &c. — Specimen 
Forms  of  Pass  Book,  Register  of  Members,  Application  for  Shares, 
&c.  &c. — Copies  of  all  Memoranda  and  Forms  (now  in  use)  issued 
from  time  to  time  by  the  Registrar.  The  System  here  recommended  is 
so  concise  that  the  position  of  the  Society  at  any  time  may  be  ascer- 
tained in  a  few  minutes.  This  is  especially  valuable  where  it  is  desired 
to  present  to  the  Board  of  Directors  Monthly,  Fortnightly,  or  even 
Weekly   Statements.    3/6  net.   Post  free  U.K.  3/9  ;   Abroad,  3/10. 

BUILDING  SOCIETY  TABLE  &  LOAN  CALCULATIONS. 

(18  pp.,  8vo.)     By  George  Johnson,  F.S.S.,  F.C.i.S.     A  pamphlet. 

1/-  net.    Post  free  U.K.  and  Abroad,  1/1. 

CHARTERED     ACCOUNTANT     IN     SOME     ADMINIS- 
TRATIVE    CAPACITIES,    THE. 

(20  pp.,  Svo.)  By  Andrew  Binnle,  F.C.A.  C.A.  A  paper  dealing 
mainly  with  the  Chartered  Accountant  as  Receiver  and  Manager  for 
Debenture-holders.  6d.  net.     Post  free  U.K.  and  Abroad,  6|d. 

CHARTERED   ACCOUNTANTS'    CHARGES    AND    THE 
LAW  RELATING  THERETO. 

(3rd  Ed.,  256  pp.,  Svo.)  By  F.  W.  Pixley,  F.C.A.,  Barrister-at-Law, 
The  Author  states  what  his  experience  leads  him  to  consider  are 
the  usual  Charges  amongst  Chartered  Accountants  with  regard  to 
Auditing,  Investigations,  Liquidations,  Receiverships,  Administrations, 
Trusteeships  in  Bankruptcy  and  under  Deeds  of  Assignment,  Trustee- 
ships for  Debenture-holders,  Arbitrations,  together  with  Tables  for 
calculating  Charges  from  one  hour  to  one  hundred  days.  The  Law 
relating  to  the  subject  is  dealt  with,  and  a  number  of  decided  cases 
have  been  added.  Net  price  (post  free  U.K.)  10/6  ;  Abroad,  11/5. 
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CHECK    FIGURES    AND    HOW    TO    USE    THEM. 

(28  folios,  4to.)  By  Alan  H.  Greenup.  An  Indexed  Ready  Reckoner 
giving  check  figures  to  the  bases  of  9,  11  &  17.  Calculated  in  /^  s  d 
id.  to  /lo  in  detail.  ;^io  to  ;^40,ooo  on  every  page ;  .  Calculated  in 
Metric  -oi  to  96000*00 ;  Calculated  in  Weights  i  lb,  to  i  cwt.  in  detail, 
I  cwt.  to  I  ton,  I  ton  to  80,000  tons. 

Net  price  (post  free  U.K.)  6/-  ;  Abroad  6/6. 

CHECK    FIGURE    SYSTEMS,    ELEMENTARY 
TREATISE    ON. 

(24  pp.,  Svo.)    By  G.  H.  Hay,  C.A.     A  pamphlet. 

6d.  net.     Post  free  U.K.  and  Abroad,  7d. 

CHECK    FIGURE    SYSTEMS,    PRINCIPLES    OF. 

(165  pp.,  8vo.)  By  G.  H.  Hay,  C.A.  A  complete  treatise  on  the 
subject  for  Accountants  and  Bookkeepers,  with  numerous  devices  for 
quickly  obtaining  the  Check-figure  of  Pounds,  Shillings,  and  Pence, 
or  Decimal  Coinage  from  five  selected  base  numbers,  and  special  hints 
for  discovering  errors.    Net  price  (post  free  U.K.)  7/6  ;  Abroad,  8/- 

CLUB  ACCOUNTS  AND  THEIR  CONTROL. 

(95  PpM  8vo.)  By  Harpld  Tansley  Witt,  F.C.A.  This  book  will  be 
of  great  value  to  members  of  the  Accountancy  Profession  who  are 
called  upon  to  institute  a  system  of  Club  Accounts,  and  also  to 
Secretaries  of  Clubs  and  their  Committees.  It  is  based  upon 
systems  in  everyday  use,  and  from  which  most  excellent  results  are 
obtained.  The  legal  aspect  has  been  dealt  with  by  Mr.  Percy  M. 
Burton,  of  the  Inner  Temple,  Barrister-at-Law,  and  in  the  Appendix 
will  be  found  sections  of  the  Licensing  Consolidation  Act,  1910,  and 
the  Finance  (1909-10)  Act,  1910,  affecting  Clubs.  Contents: — Intro- 
duction— General  Principles  —  Subscriptions  —  Provisions  —  Cellar 
Stocks,  &c. — Miscellaneous  Revenue — ^Miscellaneous  Expenditure — 
The  Books  of  Account — Golf  Clubs  and  Smaller  Social  Clubs — 
Working  Men's  Clubs — The  Legal  Position  of  Clubs.  Appendix  : — The 
Licensing  (Consolidation)  Act,  1910,  Sections  91-98 — The  Finance 
(1909-10)  Act,   1910,  Section  48. 

5/-  net.     Post  free  U.K.  and  Abroad,  5/5. 

COLLIERY    ACCOUNTS. 

(Vol.  LI  of  "The  Accountants'  Library  "  Series, ^. v.)  (130pp.,  Svo.) 
By  John  Mann,  Junr.,  M.A.,  C.A.,  and  Harold   G.  Judd,  C.A. 

This  book  is  intended  to  assist  in  the  modernisation  and  improvement 
of  existing  systems  of  Colliery  Accounting  as  well  as  in  the  institution  of 
a  system  from  the  beginning.  The  work  describes  first  the  bookkeeping 
necessary  to  record  the  mining  and  disposal  of  the  coal ;  the  next 
sections  treat  of  Purchases,  Stores,  and  Costs,  with  special  reference  to 
Depreciation  ;  and  a  later  chapter  deals  with  several  matters  which 
are  incidental,  though  not  essential,  to  almost  every  Colliery  business — 
such  as  the  ownership  of  Depdts  and  Washers,  Railway  Wagons  and 
Sidings,  and  Workmen's  Houses.  Special  attention  has  been  directed 
to  the  question  of  Depreciation,  and  to  modern  methods  of  recording 
and  tabulating  Mining  Costs. 

5/-  net.     Post  free  U.K.  5/4  ;  Abroad,  5/7. 

COMPANIES     ACT,    1907. 

(40  pp.,  8vo.)  By  F.  W.  Le  Blount  Lean,  F.C.A.  A  Classified 
Abridgment  of  the  principal  provisions  affecting  Directors,  Secretaries, 
and  Auditors.  1/-  net.     Post  free  U.K.  and  Abroad,  1/1. 

COMPANIES      ACTS,     THE     DUTIES     OF    AUDITORS 

UNDER    THE. 

(66  pp.,  Svo.)     A  Series  of  Articles  reprinted  from  The  Accountant. 

\j-  net.     Post  free  U.K.  and  Abroad,  1/2. 
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COMPANIES    (CONSOLIDATION)     ACT,     1908,     A 
PRACTICAL    INDEX    TO    THE. 

(60  pp.,  4to.)  By  A.  Binnle,  F.C.A.,  C.A.  This  very  complete 
Index  is  a  Key  to  the  contents  of  the  296  Sections  into  wnich 
the  1908  Act  is  idivided.  The  details  given  as  to  the  Statutory 
Duties  cast  upon  Auditors,  Directors,  Liquidators,  Receivers, 
Secretaries,  and  others ;  the  Penalties  incurred  by  neglect  of  same ; 
the  Rights  of  Creditors  and  Members;  the  Liabilities  of  Contribu- 
tories  ;  the  requirements  as  to  Prospectuses  ;  and  the  many  Returns 
to  be  filed  with  the  Registrar,  illustrate  the  practical  nature  of  the 
contents.  3/6  net.     Post  free  U.K.  and  Abroad,  3/8. 

Also  issued  bound  up  with  a  King's  Printers'  copy  of  the  Act. 

5/-  net.    Post  free  U.K.  5/4  ;   Abroad,  5/7. 

COMPANY     LAW. 

(76  pp.,  8vo.)  By  W.  R.  Willson,  Barrister-at-Law.  Deals  with 
the  Acts  of  1900  and  1907  in  a  systematic  manner. 

1/6  net.     Post  free  U.K.  and  Abroad,  1/8. 


*«*  New  Edition  in  the  Press. 


COMPANY    (PRIVATE    LIMITED). 

{See  Promotion  and  Accounts  of  a  Private  Limited  Company, 

P  36.) 

COMPANY     (PUBLIC     LIMITED). 

[See  Promotion  and  Accounts  of  a  Public  Limited  Company, 

p.  36.) 

COMPANY    SECRETARIES'    BOOKKEEPING. 

{See  Bookkeeping  for  Company  Secretaries,  p.  13) 

COMPANY    SECRETARY,    THE. 

(6th  Ed.,  468  pp.,  foolscap  folio.)  By  W.  H.  Fox.  Completely 
re-written  and  revised  under  the  Companies  (Consolidation)  Act,  1908. 
This  importaoi  Work  contains  a  full  description  of  the  Duties  of  a 
Company  Secretary,  together  with  an  Appendix  of  350  pages  of  Forms 
and  Precedents  used  from  the  Formation  of  a  Company  to  its 
Winding-up.  Each  Form  is  filled  in  as  it  would  be  in  actual  use, 
and  the  result  is  a  compendium  of  valuable  information  that  entitles 
the  book  to  rank  as  the  Standard  Work  on  Company  procedure. 
The  duties  of  the  Company  Secretary  are  fully  explained  in  the 
letterpress  portion,  as  also  the  use  of  the  Forms  in  the  Appendix. 
Every  Form  that  can  possibly  be  required  finds  a  place.  This  Edition 
contains  various  Forms,  &c.,  required  in  the  Winding-up  of  Companies 
and  also  in  connection  with  the  Companies  (Consolidation)  Act,  1908. 

Net  price  (post  free  U.K.)  25/-;  Abroad,  26/8. 

COMPANY    WINDING-UP    TIME    TABLES. 

{See  Bankruptcy  and  Company  Time  Tables,  p.  n.) 

COMPENDIUM,    ACCOUNTANT'S. 

{See  Accountant's  Compendium,  p.  4.) 

COMPENSATION    FOR    MAN    AND    MAID. 

(115  pp.,  8vo.)  By  Oscar  M.  Wihl,  B.A.,  LL.B.  A  full  expla- 
nation of  the  Workmen's  Compensation  Act,  1906,  with  Tables 
and  special  chapters  on  Industrial  Diseases,  Seamen,  and  Domestic 
Service,  together  with  the  text  of  the  Act  briefly  annotated. 

2/-  net.     Post  free  U.K.  2/3;  Abroad,  2/4. 
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CONTRACT,  CHART  OF  THE  LAW  OF. 

Compiled  by  Robert  W.  Holland,  M.Sc,  LL.B.,  and  R.  C. 
Reynolds,    A.C.I. S-       6d.  net.     Post  free  U.K.  and  Abroad.  7d. 

CO-OPERATIVE    SOCIETIES'    ACCOUNTS. 

(Vol.  VI  of  "  The  Accountants'  Library  "  Series,  q.v.)  (2nd  Ed.,  126 
pp..  8vo.)  By  F.  H.  Sugden.  Synopsis  :— Distributive  Societies' 
Accounts  —  Shares,  &c.— Small  Savings  (Penny  Bank)  Accounts 
—  Cash  Account— Trade  Account— Productive  Societies'  Accounts 
—Shares,  &c.— Manufacturing  Department  —  The  Audit  —  General 
Considerations— Auditing— Systems  of  Check.  (The  Book,  Eccles, 
Climax,  and  Leakage  Systems  are  succinctly  treated,  the  various 
forms  being  given,  as  far  as  possible,  in  extenso.) 

5/-  net.     Post  free  U.K.  5/3  ;  Abroad,  5/6. 

COST   ACCOUNTING  :     THEORY    AND    PRACTICE. 

(6  in.  by  9  in  ,  358  pp.)     By    J,  Lee   Nicholson,   C.P.A.      The 

author's  main  purpose  has  been  to  provide  for  Accountants  a  reference 
book  dealing  in  a  direct  manner  with  the  practical  parts  of  Cost 
Accounting,  to  present  the  principles  and  methods  of  Cost  Accounting 
in  a  simple  and  direct  manner,  unhampered  by  dissertations,  on 
organisation,  eflBciency.  and  the  importance  of  Cost  Accounting 
generally,  to  furnish  the  manufacturer  with  a  work  containing  all  the 
important  practical  points  in  connection  with  Cost  Accounting, 
summarised  and  briefly  explained.  While  omitting  no  cost  details  of 
importance,  it  has  been  the  author's  aim  to  reduce  to  a  minimum,  so 
far  as  language  is  concerned,  the  explanations  and  descriptions 
essential  to  a  clear  presentation  of  the  workings  of  Cost  Accounting. 

Net  price  (post  free  U.K.)  17/6  ;    Abroad,  18/-. 

COST    ACCOUNTS. 

(2nd  Ed.,  128  pp.,8vo.)  By  L.  Whittem  Hawkins,  Chartered  Account- 
ant. An  explanation  of  Principles  and  a  Guide  to  Practice.  Deals  m  a 
general  way  with  the  subject  of  Manufacturers'  Cost  Accounts. 
Summary  of  Contents :— Introduction— Direct  Wages  in  the  Cost 
Accounts— Wages  in  the  General  Accounts— Materials  in  the  Cost 
Accounts— Materials  in  the  General  Accounts^-Chargeable  Expenses— 
The  relationship  between  the  Cost  Accounts  and  the  General  Accounts 
—Indirect  Charges  and  Oncost— How  to  CbargeOncost— Credits  to  Job 
Accounts— Completed  Contracts  and  Sales  in  the  General  Accounts- 
Finished  Stock  in  the  Cost  Accounts— The  relationship  between  the  Cost 
Accounts  and  the  General  Accounts  further  considered— Diagram  illus- 
trating the  Double-entry  Principle  of  the  Cost  Accounts  and  their 
relationship  to  the  corresponding  poitioiis  of  the  General  Accounts — 
Cloiing  the  Cost  Ledger— Comparing  the  Cost  Accounts  and  the  General 
Accounts— Stores  Accounts— Further  consideration  of  Materials — 
Further  consideration  of  Oncost— Patternc,  Designs,  Moulds,  Ac- 
Some  Special  Features— The  Cost  Ledger  and  Journal  (some  details)— 
Forms  and  Appendix.        5/-  net.     Post  free  U.K.  5/4  ;  Abroad,  5/7. 

COST    ACCOUNTS    FOR     SMALL     MANUFACTURERS. 

(56  pp.,  8vo.)  By  M.  Webster  Jcnkinson,  Chartered  Accountant. 
A  useful  treatise  containing  numerous  pro  formd  Accounts. 

1/-  net.    Post  free  U.K.  and  Abroad,  1/2. 

COST    ACCOUNTS,   WITH    SPECIAL    REFERENCE   TO 
THOSE  OF  AN  ENGINEER  AND  IRONFOUNDER 

(2nd  Ed.,  125  pp.,  8vo.)  By  J.  W.  Best,  F  C.A.  The  title  denotes 
"specialisation,  "rather  than  "  generalisation,"  but  as  similar  principles 
have  to  be  applied  to  all  "  Cost  "  Accounts,  whatever  the  nature  of  the 
business,  the  book  will  be  found  useful  not  only  to  those  associated 
with  Engineering  and  Ironfounding,  but  also  to  Practitioners,  Students, 
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and  all  who  are  interested  in,  or  who  may  be  called  upon  to  design  or 
carry  out  a  system  of  Cost  Accounts  in  connection  with  any  other 
business.  Since  the  ist  Edition  was  written,  Loose-Leaf  Ledgers  and 
Card  Systems  have  proved  to  be  useful  in  certain  cases,  and  a  special 
cl^apter  has  been  addad  on  the  Card  System  generally  and  as  applied  to 
Engineering  and  Foundry  Costs.  5/- net.  Post  free  U.K.  5/4;  Abroad  5/7 

COST    ACCOUNTS,    MULTIPLE. 

(Vol.  XLII  of  "The  Accountants'  Library  "  Series,  g.  v.)  (104  pp., 
8vo.)  By  H.  Stanley  Garry,  Chartered  Accountant.  This  work 
illustrated  with  numerous  pro  formd  Accounts  and  Charts,  deals 
with  the  special  Cost  Accounts  applicable  to  undertakings  where  a 
number  of  Products  are  involved  bearing  little  or  no  apparent  relation 
to  each  other  in  cost  or  selling  price — such  as  Engineering  specialities, 
Cycles,  Hosiery,  Boots,  Furniture,  Agricultural  Implements — in  which 
standardisation  in  parts  is  carried  to  a  high  degree  of  specialisation  in 
manufacturing.  Synopsis  :  Introductory — Organisation — Manufacturing 
Account  —  Purchases  —  Wages  —  Indirect  Expenses — Stock  —  Depart- 
mental Units — Periodical  Returns — Sale  Units — Factory  Units — Con- 
clusion— Diagrams.  3/6  net.     Post  free  U.K.  3/9  ;  Abroad,  3/10. 

COST  ACCOUNTS,  PROCESS. 

(Vol.  XLIX  of  "  The  Accountants'  Library  "  Series,  q.v.)  (170  pp., 
8vo.)  By  H.  Stanley  Garry,  Chartered  Accountant.  The  System 
of  Costing  described  is  applicable  to  Chemical  Industries,  Food 
Products,  &c.,  in  which  conversion  of  material  takes  place,  and  there 
are  principal  and  by-products,  such  as  Farmers,  Fellmongers,  &c.,  and 
embodies  an  explanation  and  resume  of  technical  data  which  cannot  fail 
to  be  of  invaluable  service  to  the  Student  of  Process  Accounting. 
Summary  of  Contents : — Division  I.  Technical  and  Process  Data  : 
Technical  Data — Raw  Material — Measurement  of  Solids — Liquids- 
Gases — Liquid  Processes — Useful  Tables.  Division  II.  Cost  Grouping 
Division  III.  Economics  of  Cost :  Transportation  of  Material — Standard  of 
Output — Stocks  and  Stock  taking — Steam-Power  and  Coal — Depreciation 
of  Plant  in  Chemical  Industries — Diagrams  and  Charts — Periodical  and 
Statistical  Returns — Index.    5/-  net  Post  free  U.K.  5/4  ;  Abroad,  5/7. 

COST    ACCOUNTS,    SINGLE. 

(Vol.  XLVII  of  "The  Accountants'  Library"  Series,  q.v.)  (150 
pp.,  8vo.)  By  G.  A.  Mitchell,  Incorporated  Accountant.  This 
volume  deals  with  undertakings  possessing  a  natural  unit  of  cost 
and  measurement,  such  as  Makings,  Breweries,  Collieries,  &c.  The 
work,  written  on  unconventional  and  up-to-date  lines,  consists  of  Six 
Sections,  and  includes  many  useful  pro  formd  Balance  Sheets,  Manu- 
facturing Accounts  (showing  "  volume  "  of  Output),  Trading  Accounts, 
Cost  Sheets,  Estimates,  &c.  I.  Malting  Accounts  and  Season's 
Estimates  or  forecast  fully  worked  out  and  reconciled  ;  Stock  Checks, 
&c. — II.  Engineering  Business  with  a  Standardised  Output. — III.  Brew- 
ing Accounts  and  Costings  agreed  with  Consumption  and  Production 
records.  —  IV.  Colliery  Working  Accounts  and  Weekly  Cost  Sheets 
adjusted. — V.  Stocktaking ;  Principles  underlying  the  Correct  Survey 
and  Valuation  of  Stocks. — VI.  Card  and  Loose-leaf  Records  compared 
with  book-recorded  data.  The  systems  outlined,  whilst  retaining 
thoroughness  and  efficiency  in  all  essentials,  are  practical  and  inexpen- 
sive in  their  introduction  and  day-to-day  working. 

5/-  net.    Post  free  U.K.  5/4  ;  Abroad   5/7. 

COST    ACCOUNTS,    TERMINAL. 

(Vol.  XLVI  of  "  The  Accountants'  Library"  Series,  j'. v.)  (66pp., 
8vo.)  By  A.  G.  Nisbet,  Chartered  Accountant.  This  volume 
deals  with  a  system  of  Costing  suitable  for  undertakings  where 
definite  Contracts  are  entered  into  in  which  the  Costing  is  definite  and 
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terminating,  such  as  Constructional  Engineers,  Builders,  Contractors, 
Bridge  Builders,  Shipbuilders,  &c.  Synopsis:  Introduction— Proce- 
dure on  Receipt  of  Orders — Method  of  Charging-up  Labour— Shop 
Expenses  and  Establishment  Charges— Cost  Sheets  and  their  relation 
to  the  Manufacturing  Account — The  Premium  System  of  Remuneration 
to  Workmen— Index.        3/6  net.    Post  free  U.K.  3/9  ;  Abroad,  3/10. 

COST    OF    PRODUCTION. 

(98  pp.,  8vo.)  By  John  A.  Wild.  An  Explanation  of  Principles, 
and  a  Guide  to  Practice,  for  the  Printing  and  Allied  Trades,  with 
an  Appendix  of  Thirty-eight  Forms.  Summary  of  Contents:— 
Introduction — The  Basic  Factor  —  Departmentalisation  Essential  — 
Stocks  and  Stocktaking— Ascertaining  Production— The  Analysis  of 
Wages— Consumption  of  Stores — Ascertaining  Departmental  Cost  — 
The  Analysis  of  Expenses— Recovering  Working  Expenses  —  Ascer- 
taining Job  Cost— Management  from  Cost  Records— The  Selling  Price — 
Conclusion— Appendix.  Net  price  (post  free  U.K.)  10/6  ;    Abroad,  11/- 

COSTINGS,    BOOT    AND    SHOE. 

{See  Boot  and  Shoe  Costings,  p.  14) 

COTTON     SPINNERS'     ACCOUNTS. 

(Vol.  XXXIX  of  "The  Accountants'  Library"  Series,  q.v.)  (150 
pp.,  Svo.)  By  Wm.  Moss,  F.C.A.  This  book  describes  a 
complete  system  of  Accounts  for  a  Cotton  Mill.  It  gives  a 
list  of  the  whole  of  the  books,  and  separately  describes  the  use  of  each . 
The  statutory  books  of  a  Limited  Company,  the  principal  and 
subsidiary  books  of  account,  the  books  relating  to  internal  management, 
and  those  relating  to  the  Directors'  supervision,  are  all  dealt  with. 
A  complete  set  of  pro  formd  Accounts  is  given,  fully  written  up, 
with  specimen  entries.      5/-  net.     Post  free  U.K.,  5/4  ;  Abroad,  5/7. 

CURRENCY     (FLUCTUATING),     TREATMENT     OF,    IN 

ACCOUNTS.  Z  g.11 

{See  Treatment  of  Fluctuating   Currency  In  Accounts,  p.  41.) 

DAIRY     ACCOUNTS. 

(Vol.  XXXIII  of  "The  Accountants'  Library"  Series,  q.v.)  (120 
pp.,  Svo.)  By  F.  Rowland,  A.C.A.  The  Complete  System  of 
Accounting  is  clearly  and  fully  described,  and  facsimiles  of  all 
the  Books  and  Forms  recommended  are  given.  Synopsis :— Intro- 
duction  The     various    Books     of     Accounts — Stock    Books — Order 

Book— Cash  Books— Ledgers,  &c.— The  Accounts  as  applied  to  a 
Firm  with  Retail  Shops  and  Branches,  or  to  a  Limited  Company — 
The  Books  and  Accounts  for  Small  Dairymen  possessing  one  Establish- 
ment only — Statutory  Enactments  relating  to  Dairies— Index. 

3/6  net.     Post  free  U.K.  3/9  ;  Abroad,  3/10. 

DEEDS    OF    ARRANGEMENT. 

(220  pp.,  8vo.)  By  D.  P.  Davles,  F.S.A.A.  A  Practical  Manual 
for  the  use  of  Trustees.  The  fact  that  no  other  book  exists  dealing 
with  Deeds  of  Assignment  from  an  administrative  point  of  view  has 
led  the  Author  to  embody  here  the  results  of  nearly  twenty  years' 
active  insolvency  experience.  Special  attention  has  been  given  to  the 
requirements  of  Trustees,  and  all  points,  legal  and  otherwise,  likely  to 
arise  in  the  administration  of  an  estate  are  dealt  with.  "Where  cases 
are  reported  in  The  Accountant  Law  Reports,  special  reference  is  made 
thereto,  for  the  convenience  of  Accountants.  The  following  matters  are 
dealt  with  : — Deeds  of  Arrangement  Generally — The  Contents  of  a  Deed 
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of  Assignment — Deeds  of  Composition — Deeds  of  Inspectorship  and 
Letters  of  Licence — Registration — Assents — The  Trustee— Acts  of 
Bankruptcy— Preferential  Creditors— The  Avoidance  of  Deeds— Private 
Arrangements — The  Realisation  and  Distribution  of  Assets — The 
Administration  of  Partnership  Estates  in  Bankruptcy— Investigations 
and  Meetings  of  Creditors — with  an  Appendix  of  Acts  and  Forms. 

Net  price  (post  free  U.K.)  8/- ;  Abroad,  8/8. 

DEEDS    OF    ARRANGEMENT. 

(6|  in.  by  4^  in.,  11  pp.)  An  Abstract  of  Part  II  of  the  Bankruptcy 
and  Deeds  of  Arrangement  Act,  1913.  By  an  Incopporated 
Accountant.  9d.  net.    Post  free  U.K.  and  Abroad  lOd. 

DEPRECIATION,  RESERVES,    AND    RESERVE    FUNDS. 

(Vol.  XXVI  of  "The  Accountants'  Library"  Series,  q.v.)  (3rd  Ed.. 
90  pp.,  Svo.)     By  L.    R.    Dicksee,   M.Com.,   F.C.A.    Deals  fully 

with  the  following  matters: — The  Importance  of  Depreciation- 
Methods  of  Providing  for  Depreciation — Depreciation  of  Freeholds — 
Depreciation  of  Leaseholds — Depreciation  of  Plant  and  Machinery — 
Depreciation  of  Loose  Tools,  &c.— Depreciation  of  Patents,  Copy- 
rights, and  Goodwill — Reserves,  Secret  Reserves — Reserve  Funds- 
Sinking  Funds— The  Double-Account  System — Local  Authorities  and 
Depreciation.  It  has  been  carefully  revised,  and  is  the  most  complete 
work  of  its  kind.  3/6  net.     Post  free  U.K.  3/9  ;  Abroad,  3/IO. 

DEPRECIATION     TABLES. 

(2nd  Ed.,  34  pp.,  8vo.)     By  L.  R.  Dicksee,  M.Com.,  F.C.A.      The 

tables  are  worked  out  (a)  on  the  original  cost,  and  {h)  on  the 
reducing  balances  to  the  close  of  the  25th  year.  The  unit  adopted  has 
been  /i.ooo,  and  the  calculations  are  worked  to  the  nearest  penny  at 
the  following  rates  per  cent,  i,  2,  2J,  3,  5,  6,  7^,  10,  12J,  15,  17J,  20, 
25,  30,  33^.  1/-  net.    Post  free  U.K.  and  Abroad,  1/2. 

DIARIES,     ACCOUNTANTS'. 

{Su  Accountants'  Diaries,  p.  5.) 

DRAPERS,'     DRESSMAKERS,'    AND     MILLINERS' 

ACCOUNTS. 

(Vol.  XXXI  of  "The  Accountants'  Library"  Series,  q.v.)  (2nd 
Ed.,  140  pp.,  Svo.)  By  G.  H.  Richardson,  Incorporated  Accountant. 
This  important  and  successful  work,  dealing  fully  with  the  different 
methods  applicable  to  Drapery  Accounts,  has  been  thoroughly 
revised  and  partly  re-written  so  as  to  include  the  latest  developments 
in  Counting  House  organisation  ;  it  comprises  a  detailed  description 
of  the  use  of  Cash  Registers,  Pneumatic  Tube  and  Carrier  Systems, 
Slip  Systems,  Itemised  Monthly  Account  System,  Card  and  Loose- 
Leaf  Ledgers,  Departmental  Accounts,  Workroom  Accounts  including 
Cost  Card  System,  and  last,  but  not  least,  a  valuable  chapter  on 
Statistical  Returns  with  numerous  rulings.  The  book  deals  fully 
with  the  following  matters,  to  each  of  which  a  chapter  is  devoted  :— 
General  Principles— The  Acquisition  of  a  Business— Opening  Entries 
— Cash  Sales— Credit  Sales— Returns,  Appro.,  and  Despatch— Sales 
Ledgers — Purchases — Expense  Accounts — Cash  and  pro  forma  Set  of 
Accounts— Postal  or  Mail  Order  Work — Dressmakers,'  &c.,  Workroom 
Accounts — Wholesale  System— Statistical  Returns. 

5/-  net.    Post  free  U.K.  5/4  ;  Abroad,  5/8. 
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EARLY  STAGES  OF  PREPARATION  FOR  THE 
ACCOUNTANCY  PAPERS  OF  THE  INTER- 
MEDIATE    EXAMINATION. 

(loo  pp..  8vo.)  By  A.  E.  Cutfopth,  A.C.A.  The  subjects  dealt 
with  in  this  book  are  those  on  which  questions  have  been  most 
frequently  set  in  past  Examinations.  Each  subject  has  been  explained 
as  clearly  as  possible  by  the  aid  of  the  working  out  of  simple 
Examples.  At  the  end  of  each  chapter  are  given  Questions  which  have 
been  set  in  the  past,  the  Answers  to  which  are  covered  by  the  information 
given  in  the  chapter.  The  following  is  a  summary  of  the  contents  : — 
The  Cash  Book — Self-Balancing  Ledgers — Opening  Entries  of  Joint 
Stock  Companies'  Books — Depreciation — Some  Points  in  Partnership 
Accounts — Executorship  Accounts — Goods  on  Sale  or  Return — Con- 
signment Accounts — Bills  of  Exchange — The  Double-Account  System — 
Statements  of  Affairs  and  Deficiency  Accounts  —  Minimum  Rent 
Accounts— Cost  Accounts — Some  Notes  on  Goodwill— Some  Notes  on 
Stock- in-Trade — The  Companies  Act,  1900,  re  Auditors— Some  Notes 
on  Income-Tax— Forms  of  Books— Hints  on  "  Tackling  "  Examination 
Papers.  2/6  net.     Post  free  U.K.  and  Abroad,  2/9. 

ELECTRIC     LIGHTING    ACCOUNTS. 

(Vol.  XXIX  of  "The  Accountants'  Library"  Series,  y.t/.)  (2nd  Ed., 
188  pp.,  8vo.)  By  G.  Johnson,  F.S.S.,  F.C.I.S.  This  work  deals 
fully  with  the  Accounts  of  Electric  Lighting  Companies.  Synopsis  :— 
Introduction — Income  and  Expenditure— Costs  and  Charges — Purchase 
Storage,  and  Record  of  Stores  and  Materials  —  Invoices  —  Inward 
Accounts  Book — Allocation  of  Stores  and  Materials  Issued — Stock- 
taking—Wages—Salaries—Other Books  of  .Account  —  Statements 
for  Directors— Depreciation  and  Renewals — Complete  Set  of /ro  lormA 
Transactions  :  Balance  Sheet  for  Opening  Entries ;  Journal ;  Cash 
Transactions  ;  Ledger  ;  Trial  Balance ;  Revenue  Account ;  Balance 
Sheet  — Auditors'  Certificates  (Company's  and  Board  of  Trade)— 
Accounts  set  out  in  Board  of  Trade  form— Income  Tax— Audit- 
Power  Supply  Companies — Company  Books — Insurances — Appendix — 
Factory  and  Workshops  Act,  1901 — Index. 

Net  price  (post  free  U.K.)  7/6   ;  Abroad,  8/2. 

ENGINEERS'  AND  SHIPBUILDERS'  ACCOUNTS. 

(Vol.  XIV  of  "The  Accountants'  Library"  Series,  q.v,)  (2nd  Ed., 
i2opp.,  8vo.)  By  F.  G.  Burton,  Incorporated  Accountant.  Describes 
the  System  of  Bookkeeping  adapted  for  Engineering  Factories 
and  Shipyards.  Synopsis  : — Introductory  —  The  Special  require- 
ments and  difl&culties  of  such  Accounts — Materials  and  Stores — 
Purchases  and  Stores  Received  and  Issued  Books  and  Ledger — Stores 
Credit  Accounts — Salaries  and  Wages — Wages  Book  for  Day  Wages 
and  Piece  Work — Allocation  of  Wages — Manufactured  Goods  and 
Contracts — Large  Contracts — Fixed  Price  Sales — Machinery  for  Stock 
purposes— Day  and  Warehouse  Books— Credits  to  Customers— Cash 
Book,  Depreciation,  Establishment  Charges,  and  Sundry  Nominal 
Accounts— Ledger,  •  Trade  Account,  Balance  Sheet,  and  Audit- 
Examples  of  various  Accounts  employed  —  Cost  Accounts  —  Con- 
sideration of  different  Methods  of  keeping  Costs,  and  Examples  of  the 
threefold  form  recommended. 


3/6  net.     Post  free  U.K.  3/9  ;  Abroad,  3/10. 
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ERRORS     IN     BALANCING. 

(3rd  Ed.,  32  pp.,  8vo.)  A  concise  handbook  dealing  with  the  more  usual 
causes  of  differences  in  Trial  Balances  and  the  methods  of  their 
detection.  Summary  of  contents. — Preliminary — Importance  of 
Subject  to  Accountants— Systems  for  Localising  Errors — Causes  of 
Specific  Errors— Figures  Badly  Placed— Indistinct  Figures— Errors  in 
Copying  Figures — Classes  of  Errors — Complex  Errors — Errors  of 
Advancement — List  of  First  Series  of  Errors  of  Advancement — List 
second  do. — List  third  do. — List  fourth  do. — Errors  of  Transposition-- 
Errors  ;^ioo  and  upwards — Errors  ^1,000  and  upwards — Transposi- 
tions of  Three  Figures— Conclusion.  (Reprinted  from  articles  that 
have  appeared  in  The  Accountant). 

1/-  net.     Post  free  U.K.  and  Abroad,  1/2. 

EXAMINATION     GUIDES. 

Intermediate  Guide  (196  pp.,  8vo) ;  Final  Guide  (327  pp..  8vo). 
By  John  G.  Nixon,  Junr.,  A.C.A.  These  books  are  compilations  ot 
the  Questions  (only)  set  at  the  Intermediate  and  Final  Examinations 
of  the  Institute  of  Chartered  Accountants,  from  December  1893  to 
June  1903,  inclusive.  The  Questions  are  arranged,  according  to 
subject,  in  alphabetical  order.  The  Intermediate  Guide  contains  a 
total  of  776  Questions,  and  the  Final  Guide   1,157  Questions. 

Intermediate  Guide,  3/6  net.    Post  free  U.K.  3/9  ;  Abroad,  4/- 
Flnal  Guide,  5/-  net.     Post  free  U.K.  5/4  ;  Abroad,  5/9. 

EXAMINATION     QUESTIONS     AND     ANSWERS 

to  the  Examinations  of  the  Institute  of  Chartered  Account- 
ants. (About  170  pp.,  8vo.)  Issued  in  June  and  December  each  year. 
First'  issued  in  1884.  These  Answers  are  designed  to  give  the 
fullest  and  most  reliable  information  on  each  question  asked,  and 
are  compiled  with  a  view  to  lasting  reference.  Each  part  contains  the 
answers  to  the  Intermediate  and  Final  Examinations.  Back  parts 
dating  from  December  1884  can  be  obtained.  They  can  also  be  had 
bound  up  in  volumes  of  four  parts  with  index,  under  the  title  of  "  The 
Accountants'  Manual  "  {q.v.)   1/6  net.  Post  free  U.K.  or  Abroad,1/7. 

Subscription,  per  annum,  post  free  3/- 
(The  subscription  includes  two  parts  and  the  index  issued  biennially.) 

EXAMINATIONS,  CHARTERED  ACCOUNTANTS', 
HOW  TO  PREPARE  FOR 

(3rd  Ed  ,  24  pp.,  8vo.^     By  J.  A.  Carllll,  A.C.A.     A  Pamphlet. 

1/6  net.    Post  free  U.K.  and  Abroad,  1/7. 

EXAMINATIONS,    PREPARATION    FOR. 

{See  Early  Stages  of  Preparation.  Ac,  p.22.) 

EXAMINATIONS,    THE    MONTH    BEFORE    THE. 

(40  pp.,  8  in.  by  3|in.)  By  A.  E.  Cutforth,  A.C.A.  A  collection 
in  convenient  pocket-book  form  of  those  portions  of  each  subject 
which  are  most  difficult  to  retain  in  the  memory.  Synopsis:— 
Arbitrations  and  Awards — Bankruptcy— Company  Law — Executorship 
Law— Mercantile  Law  (including  Agency,  Bailments,  Contracts,  Lien, 
Shipping,  Negotiable  Instruments,  Sale  of  Goods.  Suretyship  and 
Guarantees) — Partnership  Law. 

1/6  net.     Post  free  U.K.  and  Abroad,  1/7. 

EXAMINATIONS,   THE    INSTITUTE,    AND    HINTS    TO 

ACCOUNTANCY    EXAMINEES. 

(80  pp.  Demy  8vo.  limp  cloth.)  By  Roger  N.  Carter,  M.Com., 
F.C.A.  Revised  Reprints  of  Papers  read  by  the  Author  before 
various  Chartered  Accountants  Students'  Societies  in  1910  and  191 1. 
In     response    to    numerous     requests,     these    lectures     have    been 
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revi^d  and  enlarged  for  general  circulation.  It  is  hoped  that  they  will 
be  of  assistance  to  examination  candidates  in  reaching  obscure  points 
and  in  investing  their  reading  with  more  interest.  Synopsis:  The 
Institute  Examinations-Introduction— Bookkeeping— Auditing— Part- 
nership—Executorship— Bankruptcy— Deeds  of  Arrangement— Com- 
panies—Receivers— Mercantile  Law— Agency— Bills  of  Exchange- 
Guarantees- Gaming  Contracts— Restraint  of  Trade— Sale  of  Goods- 
General  Contracts— Hints  to  Accountancy  Examinees. 

Price  2/-.    Post  free,  U.K.  and  Abroad,  2/2. 

EXAM.    ROOM    PROBLEMS. 

(30  pp.,  8^  in.  by  4J  in.),  with  suggestions  for  their  solution.  In 
this  pamphlet  the  following  points  have  been  selected  for  full  treat- 
ment: — Introduction  — Exam.  Room  Equipment — Order  of  Working 
out  Answers — Style  of  Written  Answers  on  Lengthy  Topics — Detailed 
Bookkeeping  Answers— Tackling  a  Trial  Balance— Profit  and  Loss 
Account  Preparation — Balance  Sheet  Preparation — Answers  to  Legal 
Questions— The  "  Shortness  of  Time"  Complaint— Revision  of  Work. 

1/-  net.    Post  free  U.K.  and  Abroad,  1/1. 

EXECUTORS,    BOOKKEEPING    FOR. 

{See  Bookkeeping  for  Executors,  p.  13.) 

EXECUTORS',    ADMINISTRATORS',    AND     TRUSTEES' 
RECORD* 

(67  pp.,  foolscap.)  By  Chas.  Jarvis  Collier,  Chartered  Accountant. 
This  volume,  which  is  strongly  bound  in  half  calf,  is  designed  to 
assist  trustees  to  keep  a  record  of  their  transactions.  For  small  and 
medium-sized  estates  it  provides  all  that  is  necessary  to  enable  a  readily 
intelligible  and  permanent  record  to  be  kept. 
.  Net  price  (post  free  U.K.)  10/6  ;  Abroad.  11/2  . 

EXECUTORSHIP    ACCOUNTS. 

(3rd  Ed.,  82  pp.,  8vo.)  By  O.  H.  Caidicott,  F.C.A.  Contains  a 
complete  set  of  Trust  Accounts,  with  Explanatory  Text. 

3/6  net.     Post  free  U.K.  and  Abroad.  3/9. 

EXECUTORSHIP  ACCOUNTS,  STUDENTS'  GUIDE  TO 

(2nd  Ed.,  240  pp.,  Svo.)  By  R.  N.  Carter,  M.Com.,  F.C.A.  A  com- 
plete Guide  to  Executorship  Accounts,  with  a  Summary  of  the  principal 
points  of  the  Law  and  numerous  pro  formd  Accounts.  Synopsis : — 
Definition  of  Terms— Summary  of  the  Law  relating  to  Wills, 
Executors,  and  Administrators  (comprising  the  Office  of  an 
Executor,  Probate,  Administrations,  The  Getting  in  and  Distribution 
of  the  Estate,  Legacies,  Realty  and  Personalty,  Apportionment, 
Investments,  The  Rule  in  Howe  v.  Lord  Dartmouth,  Carrying  on  the 
Testator's  Business,  The  Distribution  of  the  Estate  of  an  Intestate, 
Responsibilities  of  Trustees) — Payment  of  Probate  or  Estate  Duty- 
Payment  of  Legacy  or  Succession  Duty — Specimen  Questions  and 
Answers — The  Audit  of  Trust  Accounts — Capital  and  Income,  amplified 
reprint  of  articles  written  for  The  Accountant— Example  of  an  Intestacy 
— Example  of  a  Legacy  in  Trust— Acts  and  Rules— Pro  formd 
Accounts.  Net  price  (post  free  U.K.)  6/-  ;  Abroad,  6/7. 

EXPENSES    BOOK,  FOR   SOLICITORS,  AUCTIONEERS, 
ACCOUNTANTS,   &c. 

{Foolscap  folio,  120  openings.)  (Copyright — Registered  No.  593,821.) 
By  Edward  J.Tubbs,  Chartered  Accountant.  This  book  will  prove 
useful  to  all  professional  men,  whatever  the  size  of  their  practice.  A 
special  feature  of  the  Book  is  the  introduction  of  the  Invoice  Column  ; 
by  this  means  all  the  expenses  of  the  business,  whether  paid  by  cheque 
or  in  cash,  can  not  only  be  readily  classified  in  the  one  book,  but  also  a 
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proper  check  is  had  upon  all  the  accounts  owing  by  the  business. 
This  book  is  a  combination  of  the  Expenses  Journal  and  Petty  Cash 
Book,  which,  of  course,  in  the  case  of  a  large  firm  can  be  easily 
separated  if  desired,  but  the  present  book  is  very  useful  for  any 
average-sized  firm. 

Price  8/6  net  post  free  U.K. ;  9/8  post  free  Abroad. 

FACTORY    ACCOUNTS.  ^  „    ^ 

(6th  Ed.,  300  pp.,  Svo.)  By  E.  Garcke  and  J.  M.  Fells.  A  Hand- 
book for  Accountants  and  Manufacturers,  with  Appendices  on  the 
Nomenclature  of  Machine  details ;  The  Income  Tax  Acts ;  The  Rating 
of  Factories ;  Fire  and  Boiler  Insurance,  &c.,  including  also  a 
Glossary  of  Terms  and  a  large  number  of  specimen  rulings.  In  view  of 
the  continuous  demand  for  this  work,  the  authors  have  taken  the 
opportunity  presented  by  a  further  edition  of  adding  to  and  re-arranging 
the  chapters  it  previously  contamed.  The  changes  that  have  taken 
place  in  methods  of  production,  &c.,  have  rendered  it  desir- 
able to  deal  in  greater  detail  than  hitherto  with  the  apportion- 
ment of  machinery  charges.  Synopsis :— Chapter  i,  Introductory- 
Chapter  2,  Labour— Chapter  3,  Stores— Chapter  4,  Prime  Cost  and 
the  Cost  Ledger — Chapter  5,  Indirect  or  Incidental  Expenses  and 
their  Ailocation— Chapter  6,  Fixed  Capital  and  Depreciation- 
Chapter  7,  Machinery  Use— Chapter  8,  Stock— Chapter  9,  Surveys- 
Chapter  10,  Subsidiary  Books— Chapter  11.  Methods  of  Remunerating 
Labour— Appendices— Glossary— Index— Table  of  57  Specimen  Rul- 
ings—Diagram I,  The  Assimilation  of  Wages  and  Commercial 
Books— Diagram  2,  Assimilation  of  Stores  and  Commercial  Books- 
Diagrams  3  and  4,  The  Assimilation  of  Cost  and  Commercial  Books- 
Diagram  5,  The  Assimilation  of  Stock  and  Commercial  Books. 

6/-  net.    Post  free  U.K.,  6/4  ;  Abroad,  6/11. 

FACTORY  ORGANISATION  AND  COSTS  ACCOUNTS. 

{See  Cost  Accounts,  pp.  18-19.) 

FISHING     INDUSTRY    ACCOUNTS. 

(Vol.  XX  of  "The  Accountants'  Library"  Series,  q.v.)  (80  pp., 
8vo.)  By  Charles  Williamson,  M.A.,  C.A.  This  Volume 
deals  at  length  with  the  Accounts  of  Steam  Fishing  Boats,  Fish 
Salesmen,  Fish  Merchants,  and  Fish  Curers,  and  describes  the 
various  necessary  books.  The  system  advocated  is  illustrated  by  full 
pro  formd  rulings,  and  will  be  found  complete  in  every  way. 

3/6  net.    Post  free  U.K.  3/9  ;  Abroad,  3/10. 

FORMS  OF  ACCOUNT  BOOKS. 

(100  pp.,  Svo.)  By  J.  G.  Johnston,  C.A.  Synopsis :— Part  I.— 
Forms  of  Books  for  Manufacturing  Businesses.  Part  II.— Forms 
of  Books  for  Retail  Businesses.  Part  III.— Forms  of  Books  for  the 
use  of  Solicitors  and  Law  Agents.  Part  IV.— Forms  of  Books  for 
the  use  of  Stockbrokers.  Part  V.— Forms  of  Housekeeping  Books. 
Part  VI.— Form  of  Investment  Register  and  Calendar  of  Income. 

2/6  net.    Post  free  U.K.  2/9  ;  Abroad,  2/10. 

FRAUD    IN    ACCOUNTS.  .   ,    .  ^. 

(Vol.  XXX  of  "The  Accountants'  Library  "  Series,  q.v.)  (2nd  Ed., 
100  pp.,  Svo.)  Deals  with  the  Methods  of  circumventing  Frauds  on 
the  part  of  both .  Employees  and  Directors,  and  shows  how  they 
may  be  detected  at  an  early  date— The  Functions  and  Limitations  of 
an  Audit— Systems  of  Internal  Check— Motives  and  Methods  of  Fraud 
— Specific  Instances  of  Fraud  :  Misappropriations  of  Money— Specific 
Instances  of  Fraud  not  involving  the  Misappropriation  of  Money- 
Specific  Instances  of  Fraud  :  Falsifications  of  Directors  and  Proprietors 
—Appendix.  3/6  net.    Post  free  U.K.  3/9  ;  Abroad.  3/1 0. 
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FRIENDLY  SOCIETIES'  ACCOUNTS  AND   STATISTICS. 

(48pp.,8vo.)  By  V.  Mapp,  F.F.A.,  F.I.A.  A  Pamphlet.  Synopsis: — 
Classes  of  Friendly  Societies — Regulations  as  to  Accounts— Audits — 
Public  Auditors — Statistical  Tables — Annual  Return — Card  Register — 
Sickness  Aliment— Tabulation  of  Statistics— Funeral  Benefits— Contri- 
butions— Management  Expenses — Investments — Use  of  Cards — Journal 
Entries — Appendix.  1/-  net.     Post  free  U.K.  and  Abroad,  1/1. 

FRIENDLY     SOCIETIES'    AND     TRADES     UNIONS' 
ACCOUNTS. 

(Vol.  XXVIII  of  "The  Accountants'  Library"  Series,  q.v.  (i6o 
pp.,  8vo.)  By  E.  Fupnival  Jones,  A.C.A.,  A.S.A.A.  A  concise 
and  practical  system  of  Account-keeping — sufficiently  comprehensive 
for  the  needs  of  a  large  centralised  Association,  and  at  the  same 
time  easily  adjustable  to  the  limited  operations  of  the  smallest  Branch. 
Starting  with  the  method  of  recording  the  receipt  of  Contributions  from 
Members,  the  reader  is  taken  step  by  step  through  the  modes  of  paying 
Benefits  and  dealing  with  Investments,  to  the  completion  of  the 
Quarterly  or  Yearly  Accounts  and  Balance  Sheet,  and  the  Filing  of 
Returns  with  the  Chief  Registrar.  Many  practical  hints  to  the  Auditor 
and  Accountant  are  thrown  out  in  the  course  of  the  work  ;  valuable 
suggestions  are  given  for  keeping  proper  Statistical  Records,  and  the 
nature  and  importance  of  the  Actuarial  Valuation  are  touched  upon 
and  explained.  The  following  may  be  noted,  among  other  special 
features  of  the  book  :  Extracts  from  the  Acts  of  Parliament  relative  to 
Accounts  and  Audit ;  Specimen  Forms  of  Account  Books  and  Registers^ 
specially  suited  to  the  needs  of  Friendly  Societies ;  Copies  of  Forms 
required  to  be  filed  with  the  Chief  Registrar  of  Friendly  Societies  from 
time  to  time.  5/-  net.     Post  free  U.K.  5/4  ;  Abroad,  5/8. 

GAS     ACCOUNTS. 

(Vol.  VII  of  "The  Accountants'  Library"  Series,  q.v.)  (2nd 
Ed.,  130  pp.,  Svo.)  This  work  deals  fully  with  the  accounts 
of  all  classes  of  Gas  undertakings.  Synopsis :  Introduction,  dealing 
with  the  constitution  of  Gas  Companies,  &c. — Sale  of  Gas  and  Collec- 
tion of  Gas  Rates— Fittings  Accounts,  and  Prime  Cost  Accounts 
incidental  thereto— Sale  of  Residual  Products — General  Ledger  and  full 
set  of  pro  fnrmd  Accounts  for  one  year — Statutory  Form  of  Annual 
Accounts — Shares,  Stock,  and  Debentures — Cost  Accounts  with  pro 
fotmd  Statement-Capital  and  Revenue  Expenditure-Local  Authorities  as 
Owners  of  Gasworks — Index.    5/- net.  Post  free  U.K.  5/4  ;  Abroad,  5/7. 

GAS     COMPANIES'     BOOKKEEPING. 

(240  pp.,  4to.)  By  J.  H.  Bpeapley  and  B.  TaylOP.  A  practical 
treatise.  A  full  description  is  given,  with  illustrations,  of  all  the 
Books  and  Forms.  The  Frontispiece,  a  concise  Chart,  shows  at  a  glance 
the  linking  together  of  the  respective  books.  A  complete  sel  of  transac- 
tions is  worked  out,  and  from  these  a  Model  Balance  Sheet  and 
Statement  of  Accounts  is  compiled. 

Net  price  (post  free  U.K.)  12/6  ;  Abroad,  13/8» 

GOODWILL. 

(3rd  Ed.,  176  pp.,  Svo.)  By  L.  R.  Dicksee,  M.Com.,  F.C.A.^ 
and  F,  Tillyapd,  M.A.,  Barrister-at-Law.  The  subject  of  Good- 
will, its  treatment  in  Accounts  and  the  Law  relating  thereto,  is 
fully  dealt  with.  Synopsis : — The  Connection  between  Goodwill 
and  Trade  Names  and  Trade  Marks — The  Nature  of  Trade  Names  and 
their  Protection — Trade  Marks  and  their  Protection — The  Nature  of 
Goodwill — The  Assignment  of  Goodwill — Partnership  and  Goodwill — 
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Goodwill  and  Accounts — The  Valuation  of  Goodwill — The  Fluctuations 
of  Goodwill — The  Purchase  of  Goodwill — Goodwill  in  Partnership 
Accounts — Goodwill  in  Companies'  Accounts — Text  of  the  Trade  Marks 
Act,  1905 — Common  Form  Clauses  relating  to  Goodwill. 

Net  price  (post  free  U.K.)  5/6  ;  Abroad,  6/-. 

GRAIN,     FLOUR,     HAY,    AND    SEED     MERCHANTS' 
ACCOUNTS. 

(Vol.  X  of  "The  Accodntants'  Library"  Series,  q.v.)  (112  pp., 
Svo.)  By  G.  Johnson,  F.S.S.,  F.C.I. S.  Describes  a  complete 
system  of  Bookkeeping  for  Grain,  Flour,  Hay,  and  Seed  Merchants, 
with  numerous  Forms  and  a  set  of  pro  formd  Accounts,  with 
Specimen  Entries  and  a  Glossary  of  Trade  Terms  and  Abbre- 
viations. 3/6  net.     Post  free  U.K.  3/9  ;  Abroad,  3/10. 

GROCERS'     BOOKKEEPING. 

(48  pp.,  8vo.)  By  M.  Webster  Jenkinson,  Chartered  Accountant. 
A  System  of  Bookkeeping  suitable  for  Grocers  and  other  Retail 
Tradesmen,  with  specimen  Forms  of  Accounts. 

1/-  net.    Post  free  U.K.  and  Abroad,  1/2. 

HIRE  PURCHASE  ACCOUNTS. 

(48  pp.,  8vo.)  By  G.  Johnson,  F.S.S.,  F.C.I. S.  A  short  treatise  on 
the  Bookkeeping,  Accounts,  and  Calculations  relating  to  the  H ire- 
Purchase  Wagon  Trade  and  Colliery  Royalties,  and  Wayleaves. 

1/6  net.    Post  free  U.K.  and  Abroad,  1/8. 

HISTORY    OF   ACCOUNTANTS   AND    ACCOUNTANCY, 
A     SHORT. 

(254  pp.,  8vo.)  By  Arthur  H.  Woolf  M.A.,  Barrister-at-Law. 
The  aim  of  this  book  is  to  present,  in  a  small  compass,  the  History  and 
Development  of  Accountancy  from  the  earliest  times  to  the  present  day. 
In  the  Introduction,  the  Author  regards  and  treats  Accountancy  as  an 
important  chapter  in  the  history  of  civilisation,  and  shows  that  Book- 
keeping and  Accounting  have  followed  the  progress  and  development  of 
the  human  race.  The  book  is  divided  into  four  parts.  The  first  part 
deals  with  the  "  Development  of  Systems  of  Accounting."  The  writer 
describes  in  detail  the  methods  employed  in  Egypt,  Babylonia,  and 
among  other  ancient  nations,  and  also  the  accounting  of  the  Greeks  and 
Romans.  The  progress  made  in  Accountancy  methods  during  the 
Middle  Ages  is  fully  dealt  with,  and  the  system  in  vogue  at  the  Old 
English  Exchequer  vividly  described.  In  the  second  part  the  writer 
traces  the  history  of  Bookkeeping  from  the  time  of  the  publication  of 
the  first  treatise  on  the  subject  in  1494  down  to  the  nineteenth  century. 
The  third  part  treats  of  the  origin  and  progress  of  Auditing  ;  while  in 
the  last  section  the  evolution  of  the  *'  Professional  Accountant"  through 
various  stages  is  carefully  traced.  The  book  concludes  with  a  survey 
of  the  position  of  the  Accountant  at  the  present  day.  Important 
features  of  the  book  are  the  full  Bibliography  of  works  on  Bookkeeping 
(up  to  the  year  1800),  and  the  very  complete  Index. 

Net  Price  (Post  free  U.K  )  7/6  ;  Abroad,  8/4. 

HOTEL     ACCOUNTS. 

(Vol.  XXXVII  of  "The  Accountants"  Library  "  Series,  q.v.)  (2nd  Ed. 
80  pp.,  Svo.)  By  L.  R.  Dicksee,  M.Com.,  F.C.A.  A  complete 
system  of  Bookkeeping  for  Hotels  of  all  sizes  is  described.  Synopsis  : 
Introduction— Preliminary  Records — Ofiice— Nominal  Ledger— Cellar 
and  Bar — General  Ledger — Kitchen  and  Stores — Internal  Check  and 
Audit — The  "Simplex  System" — Railway  Hotels  and  Restaurants. 
There  are  27  Forms,  including  forms  of  Interim  Trading  Account  and 
Daily  Cost  Sheet.  3/6  net.     Post  free  U  K.  3/9  ;  Abroad,  3/10. 
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INCOME    TAX. 

(40  pp.,  8vo.)  By  Waiter  Lunt,  Chartered  Accountant.  Reprint  of 
a  valuable  lecture  read  before  the  Manchester  Chartered  Accountants 
Students'  Society  in  December  1914. 

1/-  net.     Post  free  U.K  and  Abroad,  1/1. 

INCOME-TAX,    Return    for    Assessment,    Schedules 
D  &  E. 

(Foolscap.)  Reprints  of  the  Official  Forms.  The  Forms  are  printed 
on  good  quality  account  book  paper,  and  will  be  of  use  to  Accountants 
and  others,  enabling  them  to  keep  complete  copies  of  Returns  made. 
In  ordering,  state  whether  Schedule  D  or  £  is  required. 

Per  Copy,  3d.  net.     Post  free  U.K.  and  abroad,  S^d. 

Per  dozen,  2/-  net.  ^  Post  free  U.K.  and  abroad,  2/3. 

INCOME-TAX    PRACTICE,    MURRAY   AND    CARTER'S 

GUIDE    TO. 

(6th  Ed.,  590  pp.,  8vo.)  By  the  late  A.  Murray  and  R.  N.  Carter, 
Chartered  Accountants.  This  standard  work  contains  a  Summary 
of  the  principal  Enactments  relating  to  Income-Tax,  with  notes 
of  every  reported  case  ;  Instructions  as  to  the  preparation  of  Returns 
for  Assessment  and  Accounts  in  support  of  Appeals  on  the  ground 
of  over-assessment ;  also  for  claiming  Exemption  and  Abatement ; 
and  a  Concise  Popular  Digest  oi  the  Principal  Legal  Decisions  on 
the  Construction  of  the  Acts  for  the  use  of  Taxpayers.  Synopsis  : 
Table  of  Cases — Table  of  Statutes — History  of  the  Income-Tax  and 
Epitome  of  the  principal  Acts  relating  thereto — The  Schedules  under 
which  Income-Tax  is  Charged  —  Schedules  A,  B,  C,  and  E 
— Schedule  D  (Persons  and  Property  Chargeable — Returns  for 
Assessment — Appeals) — Rate  of  Reduction  of  Tax  on  Payment  of 
Dividends,  &c. — Exemptions  and  Abatements  (General— Charities 
and  Public  Buildings — Relief  to  •'  Earned  "  Incomes) — Conclusion 
— Index.  Net  price  (post  free  U.K.)  15/- ;  Abroad,  16/- 

INCOME    TAX,   THE    PRACTICE    AND    LAW    OF. 

(430  pp.,  8vo.)  By  Wm  Sanders.  This  work  will  be  of  the  utmost 
assistance  to  Practitioners  in  solving  the  many  problems  and  intricacies 
of  Income  Tax  Practice.  Much  of  the  Income  Tax  law  is  grossly 
inequitable,  and  while  the  practice  is  not  altogether  removed  from  that 
undesirable  element  of  injustice,  it  is  much  more  liberal  than  the  law, 
and  remedies  many  of  the  inconsistencies  of  the  latter.  The  important 
point  is  emphasised  that  concessions  of  practice  and  beneficient 
provisions  of  the  law  will  not,  in  general,  be  extended  to  the  taxpayer 
unless  a  payment  is  first  made,  and  the  result  is  that  overpayment  is 
prevalent.  The  discretionary  powers  of  the  District  Commissioners 
are  very  wide,  and  many  technical  hardships  can  be  avoided  if  the  full 
extent  of  the  Commissioners'  powers  is  brought  into  operation.  The 
treatment  in  this  work  of  the  many  legal  decisions  on  which  the 
interpretation  of  the  Income  Tax  law  depends  has  kept  in  view  the 
desirability  of  giving  the  outstanding  principles  in  the  actual  words  of  the 
jttdicial  authorities,  whose  dicta  are  invaluable  in  prosecuting  appeals. 
The  most  vital  and  most  controversial  characteristic  of  the  Income  Tax 
is  that  of  deductible  allowances,  and,  in  order  to  facilitate  reference 
thereto,  the  treatment  of  these  deductions  has,  in  Chapter  III,  been 
kept  in  alphabetical  order. 

Published  price  (post  free  U.K.)  10/6  net ;  Abroad,  11/6. 
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INCOME-TAX,    SIMPLEX    GUIDE    TO. 

(2nd  Ed.,  90  pp.,  8vo.)  By  R.  N.  Carter,  M.Com.,  F.C.A.  A  Hand- 
book for  business  men.  Synopsis :  Taxation  at  the  Source— The 
Schedules  under  which  Income-Tax  is  Charged— What  are  Profits  for 
Income-Tax  Purposes— Cash  Accounts  and  Profit  and  Loss  Accounts— 
The  Application  of  the  Principle  of  Taxation  at  the  Source— Preparing 
the  Return— Change  in  a  Business  and  the  "  Succession  "  Rule— The 
General  and  Special  Commissioners— Exemptions  and  Abatements — 
Claims  for  Repayment  where  the  Income  is  derived  from  Investments 

Claims  for  Repayment  in  respect  of  a  Loss — New  Businesses  and 

Businesses  Discontinued— Relief  to  ♦'  Earned  "  Incomes. 

2/6  net.     Post  free  U.K.  and  Abroad,  2/9. 

INSTITUTE   OF  CHARTERED   ACCOUNTANTS 
EXAMINATION  QUESTIONS  AND  ANSWERS. 

{See  Examination  Questions  and  Answers,  p.  23.) 
INSTITUTE    OF     CHARTERED     ACCOUNTANTS-LIST 
OF     MEMBERS.  ^      ^ 

(Issued  yearly.)  2/-  net.    Post  free  U.K.  2/5  ;  Abroad,  2/10. 

INSURANCE     AGENTS'     ACCOUNTS. 

(45  PP-  8vo.)  By  A.  H.  Maclean,  Chartered  Accountant.  Every 
Insurance  Agent  should  possess  a  copy  of  this  work.  It  is  indispensable 
to  the  Agent  who  wants  to  keep  a  grip  of  his  business.  The  book  is 
divided  into  Two  Parts— the  First  Part  dealing  with  the  recordmg  of 
policies,  etc.  ;  the  Second  Part  dealing  with  the  recording  of  monetary 
transactions.  The  whole  system  is  quite  simple  and  can  easily  be 
grasped  and  put  into  operation  even  by  those  having  but  little  know- 
ledge of  bookkeeping.  The  number  of  books  and  the  entries  in  them 
have  been  kept  down  to  the  smallest  possible  limits.  The  system  is 
peculiarly  suitable  for  solicitors,  accountants,  estate  agents,  etc.,  as  it 
can  be  adopted  irrespective  of  the  method  of  bookkeeping  used  for  the 
other  branches  of  the  business,  and  will  record  many  or  few  transactions 
equally  well.  The  simplicity  of  the  method  renders  information  easy 
of  access  to  anybody,  even  though  they  are  unacquainted  with  the 
whole  system.— Particularly  useful  in  an  Expanding  Business. 

2/6  net.     Post  free  U.K.  and  Abroad,  2/9. 

INSURANCE     COMPANIES'    ACCOUNTS. 

(Vol.  XXXVI  of  "The  Accountants'  Library"  Series,  q.v.) 
(200  pp.,  8vo.)  By  E.  A.  Tyler,  Incorporated  Accountant. 
This  work  is  the  only  book  dealing  exclusively  with  the  subject  of  the 
Accounts  of  Insurance  Companies  as  a  whole.  It  discusses  exhaustively 
the  general  principles  underlying  insurance  accounts  of  every  description, 
and  treats  in  considerable  detail  of  such  important  divisions  of  the 
business  as :  Life,  Sickness,  Fire,  Accident,  Burglary  and  Plate  Glass, 
Employers'  Liability.  It  shows  amongst  other  things  the  proper 
treatment  of  Half-yearly  and  Quarterly  Premiums,  and  outlines  more 
than  one  system  of  dealing  effectively  with  the  many  complications 
arising  in  connection  with  the  payment  of  Overriding  Commission. 
The  general  plan  of  the  work  is  easy  to  follow  ;  the  arrangement  of 
detail  is  particularly  clear  ;  and  a  very  large  number  of  forms,  with 
specimen  entries  and  a  full  index,  make  the  volume  by  far  the  most 
complete  work  of  reference  obtainable  on  the  subject  of  which  it 
treats.  Net  price  (post  free  U.K.)  10/6  ;   Abroad,  11/2. 

INTEREST    TABLE.  .  ^  u,    ,        ,    ,  .  .      . 

(2  pp.,  foolscap.)  By  C.  Roberts.  A  Table  for  calculating  interest 
on  current  accounts.  Its  especial  usefulness  lies  in  the  fact  that  it  is  all 
contained  in  a  single  opening,  and  that  much  turnirg  over  of  pages  will 
be  saved  by  its  users.     Mounted  on  stiff  cloth  boards,  or  on  linen. 

2/-  net.     Post  free  U.K.  and  Abroad  2/2^  (boards):  2/1  (linen). 
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INVESTORS  REGISTER,  THE  ACCOUNTANT  PRIVATE. 

(S2  pp..  foolscap  folio.)    This  Register  has  been  designed  to  meet  the 
requirements  of  those  desirous  of  keeping  a  systematic  record  of  their 
Investments,   which,  while  adequate,  will  not  make  undue  demands 
upon  their  time,  and  will,  moreover,  fit  in  with  any  system  of  accounting 
that  they  may  desire  to  employ  in  connection  with  their  private  atiairs 
generally      The  Register  is  designed   to  deal  with  as   many  as  164 
separate  Investments  over  a  period  of  four  years ;    or  it  may  be  used 
equally  well  for  82  Investments  over  eight  years.     Each  opening  ot  tne 
Register  represents  all  necessary  records  with  regard  to  the  Investments 
therein   comprised  for  one  year,  e.g.  Date  Bought.  Price  Total  Cost, 
Market  Price  at  the  commencement  and  at  the  end  of  the  year,  tne 
dividends,  or  interest,  received  during  the  year,  Date  Sold   Price,  Net 
Proceeds.     (Four  columns  are  provided,  as  some  dividends  are  paid 
quarterly.)     Other  sections  of  the  Register  may  be  used  for,  e.g.  the 
copying  in  of  fortnightly  accounts  relating  to  speculative  dealings,  and 
a  summary  of  the  profits  or  losses  resulting  from  the  sale  of  securities. 
The  last  section  of  the  Register  comprises  the   Annual  Statements 
showing  the  appreciation  or  depreciation  of  Investments  still  held  at 
the  end  of  the  year,  the  general  result,  distinguishing  between  dividends 
and  interest  received,  the  realised  profits  or  losses  on  Investments  sold, 
and  the  unrealised  profits  or  losses  due  to  appreciation  or  depreciation 
of  Investments  during  the  current  year.  ,  »u      ^    «/.■ 

5/-  net.     Post  free  U.K.  and  Abroad,  5/4. 

INVESTMENT     AND     LOAN    SOCIETIES'    ACCOUNTS. 

(108  pp.,  8vo.)  By  D.  J.  A.  Brown  and  E.  Thomas.  Indicates 
clearly  the  guiding  principles  relating  to  the  Formation  and 
Management  and  to  the  Compilation  and  Audit  of  the  Accounts 
Contains  chapters  on  the  Objects  and  the  Formation  and  Management 
oi  a  Society,  Income  and  Expenditure,  the  Books  of  Account,  the 
Branch  Accounts,  the  Secretarial  and  Statistical  Books,  the  Audit 
Rules,  and  a  fully  worked  set  of  Accounts.  .    -,« 

5/-  net.     Post  free  U.K.  and  Abroad,  5/6. 

JEWELLERS'    ACCOUNTS. 

rVol    XXIIl  of  "The  Accountants'  Library      Series,  q.v.)      (i»o 

pp.,'8vo.)      By   Allen    Edwards,    F.C.A.      ^^^^^'}^^^l/^?'2^^. 
System    of   Bookkeeping    for  Manufacturing.   Retail    and  Wholesale 
Jewellers.      Diamond     Merchants,      Silversmiths      Electro     Platers 
Gilders,  Watch  Manufacturers.  &c.     A  leading  feature  of    the  work 
is    the    showing    bow    Gold,    Silver,    and    Precious    Stones   can    be 
checked  and  accounted   for.  in  the  various  processes  of  manufacture, 
together  with  systems  for  checking  Stocks.     The  prevention  of  Fraud. 
Embezzlement.^  and  other  avoidable  loss  is  dealt  with,  and  chapters 
upon  Crossed  Cheques,  the  giving  of  Credit  the  Renewals  of  Customers 
Bills,  Bad  Debts,  Appro..  Income  Tax,  and  the  ConversiOB  of  Private 
Businesses  into  Limited  Companies,  are  also  included.     ^  addition 
the  ordinary  books  usually  kept  in  a  Trader  s  Office  are  clearly  and 
concisely   explained,  the  whole  book  bemg  illustrated  by  upwards  of 
fifty  Forms,  specially  drawn  up  for  the  work^  ^^   ^^^     ^^^^^^^  ^^^ 

JOINT  TRANSACTIONS  OF  THE  UN  "ON  OF 
CHARTERED  ACCOUNTANT  STUDENTS' 
SOCIETIES. 

(S«?  Union,  &c.,  p.  42  ) 
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LAUNDRY    ACCOUNTS. 

(Vol.  XXXVIII  of  "The  Accountants'  Library"  Series,  q,v.) 
(124  pp.,  8vo.)  By  F.  J.  Livesey,  F.C.A.  A  complete  System 
of  Bookkeeping  for  Laundries.  Summary  of  Contents:  Introduction 
-—  Subsidiary  Books  —  Shorts  —  Hotel  Work  —  Receiving  Shops  — 
Nominal  and  Private  Ledgers— Weekly  Return— Branch  Accounts. 
There  are  fifty-one  Forms,  including  Profit  and  Loss  Account  and 
Balance  Sheets,  and  Weekly  Return  Sheet. 

3/6  net.     Post  free  U.K.  3/9  ;  Abroad,  3/10. 

LEGAL    TERMS,    SOME. 

(50  pp.,  7"  X  4I".)  By  A  Barrister.  Introductory  Lectures  on 
Law  for  Accountant  Students.  Synopsis  :—"  Law  "  and  "Equity" 
—  "Common  Law"  and  "Statute  Law,"  "Codes"  and 
••  Codification  "— "  Property  "  and  "  Possession  "— "  Privity  of  Con- 
tract "  and  "Privity  of  Estate  "—"Tort,"  "Crime,"  "Felony," 
"  Misdemeanour,"  "  Action,"  "  Prosecution  "— "  The  Courts  of  Law  ' 
— The  Criminal  Courts— The  Civil  Courts. 

1/-  net.     Post  free  U.K.  and  Abroad.  1/1. 

LEXICON    FOR    TRUSTEES    IN    BANKRUPTCY,    «tC. 

(422  pp.,  8vo.)  By  S.  S.  Dawson,  M.Com.,  F.C.A.  A 
Lexicon  for  the  use  of  Trustees  in  Bankruptcy  and  under  Deeds 
of  Arrangement,  and  Liquidators  of  Companies.  This  work 
forms  a  ready  and  reliable  book  of  reference  for  practitioners.  The 
numerous  Statutes  and  the  Schedules  thereto,  the  accumulation  of 
Rules,  Board  of  Trade  Regulations,  Orders,  Directions,  and  the  count- 
less Decisions  of  the  Courts  have  necessarily  formed  the  basis  of  the 
work,  and  these  varied  sources  are  referred  to  throughout  the  text. 

3/6  net.     Post  free  U.K.  3/9  ;  Abroad,  4/- 

LIMITED    PARTNERSHIPS    ACT,    1907. 

(70  pp.,  8vo.)  By  D.  P.  Davles,  F.S.A.A.  Deals  fully  with 
the  Limited  Partnerships  Act,  1907;  some  Continental  and  other 
Provisions  relating  to  Limited  Partnerships;  the  Relation  between 
the  Partnership  Act,  1890,  and  the  Limited  Partnerships  Act. 
1907.  It  contains  the  Rules,  Forms,  full  text  of  the  Limited  Partner- 
ships Act,  1907,  and  of  the  Partnership  Act,  1890,  with  an  Index. 

1/6  net.     Post  free  U.K.  and  Abroad,  1/74- 

LIQUIDATORS. 

{See  Trustees,  Liquidators,  and  Receivers,  p.  42  ) 

LOCAL    AUTHORITIES'    ACCOUNTS,    ORGANISATION 
AND    AUDIT    OF. 

(488  pp.,  8vo.)  By  A.  Coliins,  A.S.A.A.  The  only  complete 
treatise  on  this  important  subject,  incorporating  the  recommendations 
of  the  Departmental  Committee  on  Municipal  Accounts  ;  an 
exposition  of  up-to-date  methods  of  financial  control,  collated 
from  the  most  efl&cient  systems  in  use  in  the  leading  local 
authorities  of  the  Kingdom  ;  the  whole  of  the  present  day 
systems  of  Audit  reviewed,  analysed,  and  compared.  Summary 
of  Contents:— Review  of  Local  Authorities'  Accounts  and  their  Audit 
—Extent  of  Local  Authorities'  Operations— Local  Authorities'  Powers, 
Duties,  and  Obligations— The  Position  of  the  Chief  Financial  Officer— 
The  Accounting  Systems  in  vogue— The  Internal  Check  in  vogue- 
Special  Considerations  in :  (a)  County  Council  Accounts  ;  (6)  County 
Borough  Council  Accounts;  (c)  Non-County  Borough  Council 
Accounts;  (d)  Metropolitan  Borough  Council  Accounts;  {e)  Urban 
District    Council  Accounts,    &c.— Accounts    Audited    by    the    Local 
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Government  Board— Statutory  Regulations— The  Board's  Control  of 
Accounts  and  Audit— The  Audit  by  the  District  Auditor— The  Elective 
Audit— Minor  Audit  Provisions— The  Professional  Audit  of  Local 
Authorities'  Accounts— Preparation  for  Audit— The  Cash  Transactions 
—The  Revenue  Transactions— The  Capital  Transactions— The  Arith- 
metical Accuracy  of  the  Books— Questions  of  Principle  involved  in  the 
Financial  Statements  —  Compliance  with  Statutory  Regulations- 
Miscellaneous  Considerations  arising  out  of  Audit— Auditors'  Certifi- 
cate and  Report  — Appendix  — Standardised  Forms  of  Published 
Accounts— Index.         Net  price  (post  free  U.K.)  12/6  ;  Abroad,  13/6. 

LOCAL   AUTHORITIES'    ACCOUNTS,   THE   DIAGRAM- 
MATIC    PRESENTMENT    OF. 

(6o  pp.   and   19  diagrams,   4to.)     By   Sidney   E.    Allen,    A.S.A.A. 

By  the  use  of  diagrams  the  author  presents  the  principal  financial  and 
statistical  facts  of  one  of  our  largest  cities  in  a  clear,  concise,  and 
intelligible  form.  In  less  than  20  diagrams  he  gives  the  "  con densed 
essence  ' '  of  over  200  pages  of  published  accounts,  and  much  additional 
information.  The  practical  value  of  the  novel  idea  at  once  appeals  to 
the  reader.  He  sees  that  the  diagrams  show  at  a  glance  what  only  a 
laborious  examination  of  figures  would  otherwise  give  him.  The  book, 
being  written  in  a  popular  style,  is  easy  and  pleasant  to  read .  Summary 
of  Contents :— Preface ;  I— Rates  ;  II— Assets  and  Debts  ;  III— Local 
♦•National"  Expenditure;  IV— Trading  Undertakings:  (i)  Waterworks, 
(2)  Tramways,  (3)  Electric  Supply,  {4)  Markets,  (5)  Trading  under- 
takings compared  with  each  other;  V— Education ;  VI— General 
Statistics :  (i)  Police.  (2)  Fire  Brigade,  (3)  Streets  and  Sewers,  (4)  Street 
Lighting,  (5)  Parks  and  Recreation  Grounds,  (6)  Population,  Births  and 
Deaths,  (7)  Salaries  and  Wages ;  VII— Conclusion  ;  List  of  Diagrams  ; 
Index.  Net  price  (post  free  U.K.)  7/6  ;  Abroad,  8/2. 

MANUAL,    ACCOUNTANTS'. 

{See  Accountants'   Manual,  p.  6.) 

MEDICAL    PRACTITIONERS'    ACCOUNTS. 

(Vol.  XVIII  of  "The  Accountants'  Library"  Series,  q.v.)  (85 
pp.,  8vo.)  By  J.  H.  May,  A.S.A.A.  The  system  of  Book- 
keeping  described  in  this  volume  is  designed  to  combine  sim- 
plicity with  economy  of  labour,  yet  enabling  the  medical  man  to 
summarise  his  total  income  and  expenditure  on  any  balancing  date, 
and  therefrom  to  have  regular  Profit  and  Loss  Accounts  and  Balance 
Sheets  prepared.  Full /ro /onwd  Accounts  in  illustration  of  the  forms 
of  Account  Books  are  given  in  each  case.  Chapters  are  subsequently 
devoted  to  subjects  which  accountants  find  it  necessary,  at  one  time  or 
another,  to  apply  themselves— such  as  "Medical  Men's  Income  Tax," 
••The  Asse.ssment  of  Practice  Values,"  "Notes  on  the  Collection  of 
Debts  Outstanding,"  &c. 

3/6  net.     Post  free  U.K.  3/9  ;  Abroad,  3/10. 

METRIC    SYSTEM,    THE. 

(40  pp.,  Svo.)    By  The  Rev.  G.  T.  P.Streeter,  B.A.    A  Pamphlet. 

1/-  net.     Post  free  U.K.  and  Abroad,  1/1. 

MINERAL    WATER     MANUFACTURERS'     ACCOUNTS. 

(Vol.  VIII  of  "The  Accountants'  Library"  Series,  q.v.)  (75  pp., 
Svo.)      By   J.    Lund,    A.S.A.A.   and   G.   H.   Richardson,    F.S.S. 

The  system  of  Bookkeeping  described  can  be  safely  taken  as  a  model 
upon  which  a  set  of  Books  and  Accounts  should  be  constructed.  The 
work  describes  and  explains  the  following:    Purchases  Day  Book— 
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Purchases  Ledger— Sales  Book— Sales  Ledger— Cartmen's  Delivery 
Book— Cash  Sales  Book— Bottles  and  Boxes— General  Cash  Book — 
Petty  Cash  Book — Nominal  Ledger — Wages— Commission — Private 
Ledger— Balance  Sheet — Trading  Account — Bottle  Exchange — Stock 
Book — Mineral  Water  Associations  and  their  Ofl&cers.  Numerous 
proformd  Accounts  with  specimen  entries  are  given. 

3/6  net.     Post  free  U.K.  3/9  ;   Abroad.  3/10. 

MINES  ACCOUNTING  AND  MANAGEMENT. 

(100  pp.,  8vo.)  By  Lawrence  R.  Dicksee,  M.Com.,  F.C.A.  This 
work  is  primarily  intended  for  the  use  of  Students  of  Mining  Engineering, 
and  aims  at  giving  them  such  an  insight  into  the  principles  and  practice 
of  Mine  Accounting  as  every  Mine  Manager  ought  to  possess.  It  will, 
however,  be  found  of  the  utmost  value  to  Accountant  Students  and 
Practitioners  in  search  of  information  as  to  the  systems  of  Accounting, 
Internal  Check,  and  Costing  ordinarily  to  be  found  in  use  at  mines,  both 
in  the  Colonies  and  Abroad. 

By  the  kind  permission  of  The  Council  of  the  Institution  of  Mining 
and  Metallurgy,  the  Author  is  enabled  to  reproduce,  as  an  Appendix  to 
this  work,  a  most  interesting  report  of  a  special  Sub-Committee  of  that 
body  on  Mine  Accounts  and  Cost  Sheets. 

Net  price  (post  free  U.K.)  5/4  ;  Abroad,  5/6. 

MINING    ACCOUNTS,    COAL. 

{See  Colliery  Accounts,  p.  16.) 

MINING     COMPANIES'     ACCOUNTS. 

{See  Australian  Mining  Companies'  Accounts  (p.  10)  and 
West  African  Gold  iVIining  Accounts  (p.  44) 

MONEY  MARKET,  AN  OUTLINE  OF  THE. 

(56  pp,  8vo.)  By  E.  E.  Spicer,  F.C.A.  This  book  deals  with 
the  growth  of  the  Money  Market  from  the  earliest  times,  and 
shows  fully  and  clearly  thd  working  of  the  complex  machine  which 
our  present  civilisation  has  evolved.  Banking,  the  Bank  of  England, 
the  Bank  Rate,  the  Foreign  Exchange,  and  the  vital  question  of  the 
Gold  Reserves,  are  dealt  with  in  a  lucid  and  interesting  manner. 

2/-  net.    Post  free  U.K.  and  Abroad,  2/2  . 

MOTOR  CAB  COMPANY,  THE  ACCOUNTS  OF  A 

(46  pp.,  8vo.)  Reprinted  from  The  Accountant.  This  work  describes 
in  detail  a  system  of  accounting  of  the  most  up-to-date  description 
suitable  for  a  Motor  Cab  Company  of  ordinary  dimensions.  Special 
attention  is  directed  to  the  practical  aspects  of  the  matter,  e.g.,  Stores 
Records,  Trial  Performances,  Drivers'  Records,  Working  Costs,  and  the 
like ;  while  the  application  to  these  purposes  of  the  Card  System  gives 
a  wider  interest  to  the  book.  The  system  described,  which  has  been 
found  to  work  smoothly  in  actual  practice,  can  easily  be  adapted  to 
suit  the  requirements  of  all  garages  where  motor  cars  are  let  out  on  hire. 

2/-  net.     Post  free  U.K.  and  Abroad,  2 /I J. 

MULTIPLE    COST    ACCOUNTS. 

{See  Cost  Accounts,  p.  19) 

MULTIPLE    SHOP    ACCOUNTS. 

(Vol.  XXIV  of  "The  Accountants'  Library"  Series,  q.v.)  (120 
pp.,  Svo.)  By  J.  Hazelip,  F.C.I.S.  A  work  describing  the  best 
method  of  keeping  the  Accounts  of  Multiple  Shop  Companies 
having  a  number  of  branches,  and  dealing  in  Boots  and  Shoes, 
Bread,    Butter,    Clothing,    Drapery,    Drugs,   Fancy    Articles,    Fish, 
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Game  and  Poultry,  Furniture,  Hats  and  Caps,  Hosiery,  Jewellery, 
Meat,  Milk,  Provisions,  Tea,  Tobacco.  The  reader  is  guided 
through  the  different  departments  of  a  theoretical  business  step  by 
step  till  the  final  results  of  the  year's  trading  are  ascertained.  The 
chapters  on  Organisation,  Stockkeeping,  and  Stocktaking  are  of  great 
practical  value,  and  the  following  matters  are  also  dealt  with,  viz.  : — 
Contracts  and  Agreements  ;  Leases ;  Assessment  of  Rates ;  Appeals 
against  Assessments ;  Fire  and  Plate  Glass  Insurance ;  Fidelity 
Guarantees;  Income  Tax  Returns;  Credit  Accounts;  Collection  of 
Bad  Accounts ;  Banking,  &c.  Summary  of  Contents  :— Organisation 
— Shops :  their  Functions  and  Methods  of  Receiving  Supplies — Central 
Warehouse :  Purchase  of  Goods  and  Distribution  to  Branches — Head 
Office:  How  the  Accounts  are  gathered  together  and  finally  dealt  with 
— Stockkeeping  and  Stocktaking ;  Adjustment  and  Reconciliation — 
Capital  and  Revenue  Expenditure  :  Renewals  and  Repairs — Organisa* 
tion  into  Districts,  Differences  in  Books  and  Accounts  explained — 
Hints  on  Matters  of  Importance. 

3/6  net.    Post  free  U.K.  3/10  ;  Abroad.  3/11. 

MUNICIPAL     ACCOUNTS. 

(Vol.  XXI  of  "  The  Accountants'  Library  "  Series,  q.v.)  (2nd  Ed.^ 
230  pp.,  8vo.)  By  John  Allcock,  F.S.A.A.  This  work  is  based 
on  the  methods  adopted  by  some  of  the  leading  Municipalities- 
in  England.  The  entire  system  of  Bookkeeping  and  Checking  of 
Municipal  Accounts  is  dealt  with,  and  facsimiles  of  all  Books  and  Forms 
recommended  are  given.  Synopsis :  Introduction — Ordering  Goods 
and  Preliminary  Measures  relating  to  Accounts— Checking  Accounts — 
Presentation  of  Accounts — Schedule  of  Cheques,  &c. — Income  and 
Expenditure  Ledger — Cost  Accounts- Estimate  and  Expenditure — 
Rates — Electricity  Accounts— Corporation  Stock— Registration  of  Stock 
— Private  Improvement  Works  Accounts  —  Exchequer  Contribution 
Account— Town  Hall  Lettings— Police  Pension  Fund  Account — 
Education  Accounts — Petty  Cash,  &c.  &c.— Insurance  of  Workmen — 
Audit.  Net  price  (post  free  U.K.)  10/6  ;  Abroad,  11/2* 

MUNICIPAL    ACCOUNTS. 

{See  also  Local  Authorities'  Accounts  (p.  31).  The  Diagpammatlc 
Ppesentment  of  Local  Authorities'  Accounts  (p.  32),  and  Urban 
District  Councils'   Accounts  (p.  43)> 

MUNICIPAL     FINANCE. 

(44  pp.,  8vo.)  By  R.  F.  Miller,  F.C.A.  A  pamphlet  dealing  with 
some  aspects  of  Municipal  Finance  and  Accounts  from  the  standpoint 
of  a  Professional  Auditor.      6d.  net.     Post  free  U.K.  and  Abroad,  7d. 

MUNICIPAL     FINANCE     FOR     STUDENTS. 

(70  pp.,  8vo.)  A  short  work,  written  by  an  eminent  Municipal 
Accountant,  on  the  most  important  features  in  Local  Government 
Finance  for  Students.  2/6  net.     Post  free  U.K.  and  Abroad,  2/9. 

MUNICIPAL     INTERNAL    AUDIT,    A. 

(2nd  Ed..  170  pp.,  8vo.)  By  A,  Collins,  F.S.A.A.  Not  only  is  the 
Audit  of  the  Collection  of  Rates  and  other  peculiarly  Municipal 
Revenues  lucidly  set  out  in  this  work,  but  the  trade  undertakings 
(such  as  Gas  -Works,  Electricity  Works,  Waterworks,  Tramways, 
Markets,  &c.)  receive  special  attention.  In  this  Edition  further  sug- 
gestions are  made  for  the  organisation  of  defence  against  fraud,  and 
for  the  improvement  in  the  machinery  and  system  by  which  revenue  is 
most  efficiently  to  be  collected  and  controlled.  The  opinions  of 
practising  Accountants  have  indicated  that  the  methods  of  audit 
advocated  in  this  work  are  most  useful  and  generally  practical. 

4/-  net.     Post  free  U.K.  4/3  ;  Abroad,  4/6. 
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MUNICIPAL    RATING. 

(no  pp.,  8vo.)  By  A.  James  Pearce,  A.C.A.  A  complete 
practical  guide  for  Municipal  Rating,  showing,  step  by  step,  the 
duties  which  are  necessary  for  the  collection  of  Rates.  The  Com- 
parative Charts,  the  specially  compiled  Returns  from  other  Boroughs, 
the  Assessment  Tables,  and,  in  particular,  many  of  the  Forms  which 
are  included  in  the  book,  have  never  appeared  before  in  any  similar 
work,  and  have  all  been  tested  in  actual  practice. 

5/-  net.    Post  free  U.K.  5/4  ;  Abroad,  5/7. 

NEWSPAPER    ACCOUNTS. 

(238  pp.,   Svo.)      By    B.   J.    Norton,    F.C.A.,   and   G.  T.  Feasey, 

A.  C.  A.  Synopsis :  Introductory— Books  relating  to  Sales— Books  relating 
to  Advertisements— Books  relating  to  Contributions— Books  relating 
to  Purchases  and  Expenses— Books  relating  to  Cash— Private  Books 
—Departmental  Checks  upon  the  Bookkeeping— Adaptation  of  the 
System  to  Papers  of  Small  Circulation— Adaptation  of  the  System 
to  Evening  Papers— Adaptation  of  the  System  to  Weekly  Papers- 
Specimen  set  of  Books  containing  Entries  representing  Transactions 
for  one  half-year— Special  Rulings  of  Books  for  Papers  of  Small 
Circulation— Special  Rulings  of  Books  for  Evening  Papers— Special 
Rulings  of  Books  for  Weekly  Papers— Index. 

Net  price  (post  free  U.K.)  10/-  ;  Abroad,  10/8. 

PARTNERSHIP    ACCOUNTS. 

(176  pp.  8vo.).  By  S.  S.  Dawson,  M.Com.,  F.C.A.,  and  R.  C. 
de  Zouche,  A.C.A.  The  aim  of  the  authors  has  been  to  expound 
the  principles  underlying  Partnership  Accounts  in  accordance  with  the 
provisions  of  the  Partnership  Act,  1890,  and  the  various  legal  decisions 
of  the  Courts.  Summary  of  Contents :  The  Partnership  Agreement— 
The  Accounts— The  Balance  Sheet— The  Profit  and  Loss  Account- 
Treatment  of  Goodwill  in  Partnership  Accounts— Accounts  upon  a 
Dissolution,  I,  II,  &.  Ill— Income  Tax— Accounts  of  Limited  Partner- 
ships—Index. Net  price  (post  free  U.K.)  7/6  ;  Abroad,  8/2. 

PAWNBROKERS'    ACCOUNTS. 

(Vol.  XIII  of  "The  Accountants'  Library'  Senes,  q.v.)  (90  pp., 
Svo.)  By  Fred  Thornton  and  J.  Henry  May,  A.S.A.A.  This  work 
embodies  a  complete  System  of  Accounts  for  this  peculiar  and  (to 
the  outsider)  complicated  trade.  The  system  has  been  perfected  by 
many  years  of  experience  in  Pawnbroking  circles,  and  is  placed 
before  Accountants  as  the  best,  not  only  by  reason  of  its  meeting 
the  recognised  requirements  of  modern  accountancy,  but  above  all 
because  it  is  already  in  operation  in  a  large  number  of  Single-shop 
Pawnbroking  Establishments,  as  well  as  in  the  Offices  of  up-to-date 

Companies  with  Branches.  ,    _ ,.  _ 

3/6  net.     Post  free  U.K.  3/9;  Abroad,  3/10. 

PERSONAL    AND     DOMESTIC      ACCOUNTS. 

(56  pp.,  8vo.)  By  J.  G.  P.  Ibotson,  A.C.A.  A  useful  hand- 
book, showing  how  to  keep  Personal  Accounts  on  a  proper 
footing.  Synopsis  :— Introductory— Records  of  Payment— Records  of 
Receipt— The  Cash  Book— Classification— The  Ledger— Receipts  and 
Payments  Account  and  Balance  Sheet— Income  and  Expenditure 
Account— Capital  Accounts— Comparative  Statements  —  Vouchers- 
Income  Tax— Trust  Accounts— Appendix— Trustee  Investments. 

1/-  net.     Post  free  U.K.  and  Abroad,  1/2. 

POCKET     DIARY    AND     REFERENCE     BOOK,    THE 
ACCOUNTANT'S. 

(See  p.  5.) 
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POLYTECHNIC    ACCOUNTS. 

(Vol.  XI  of  "  The  Accountants'  Library  "  Series,  q.v.)  (86  pp., 
8vo.)  By  H.  Caldep  Marshall,  F.C.A.  A  complete  set  of  Book- 
keeping and  Accounts  for  Polytechnic  Institutions.  Synopsis:  Intro- 
ductory—System of  Finance— List  of  Books— Organisation  of  Staff 
—Chief  Books  of  Account— Departmental  Books— Subsidiary  Statistical 
Books  —  The  Final  Accounts  —  Capital  Accounts  —  Establishment 
Charges — Resolutions  passed  at  Conference  of  Polytechnic  Auditors 
— Grants— Audit — Appendix . 

3/6  net.     Post  free  U.K.  3/9  ;  Abroad,  3/10. 

PRINTERS'    ACCOUNTS. 

(Vol.  XVII  of  "The  Accountants'  Library"  Series,  ^.v.)  (So  pp., 
Svo.)  By  H.  La  kin -Smith,  Chartered  Accountant.  A  thoroughly 
reliable  handbook  on  Bookkeeping  for  Printers.  Summary  of  Contents : 
Introduction— Estimating  Purchases— Cash  Books — Wages— Sales — 
Cost  Accounts— Private  Ledger,  &c.— Balance  Sheet— Depreciation — 
Departmental  Accounts — Index. 

3/6  net.     Post  free  U.K.  3/9 ;  Abroad,  3/10. 


***  New  Edition  In  the  Press. 


PRINTERS'     COST     SYSTEMS    (designed  by  the  Costing  Com- 
mittee of  the  Federation  ot  Master  Printers). 

If  you  are  looking  into  Printers'  Costing  methods  you  will  find  the 
following  books  very  helpful.  They  give  simple,  scientific,  and 
inexpensive  methods  of  cost-finding  and  bookkeeping,  the  systems 
being  fully  illustrated  with  forms  suitable  for  large  and  small  offices. 

THE  FEDERATION  PRINTERS'  COST-FINDING   SYSTEM  (revised 
and  enlarged  edition).  5/-  net.     Post  free  U.K.  and  Abroad,  5/3. 

THE     FEDERATION     LITHOGRAPHERS'     COST    SYSTEM    (with 
Forms  applicable  to  large  and  small  works). 

2/6  net.     Post  free  U.K.  and  Abroad,  2/8. 

THE     FEDERATION     ACCOUNTANCY     SYSTEM     (with     Specimen 
Rulings  and  specially  written  Explanatory  Notes) . 

2/6  net.     Post  free  U.K.  and  Abroad,  2/8. 

The  above  three  books  bound  in  cloth,  7/6  net,  post  free  U.K  ;  Abroad  8/-. 

PROCESS    COST    ACCOUNTS. 

(See  Cost  Accounts,  p.  19-) 

PROFESSIONAL    ACCOUNTANTS.  ,  ou     u 

(128  pp.,  8vo.)  By  B.  Wopthington.  An  Historical  Sketch. 
This  book  gives  an  historical  survey  of  the  Profession  m  this 
country  from  its  early  inception  to  the  present  time.  It  embraces, 
amongst  other  chapters,  one  entitled  "  An  Accountant's  Report,  about 
1721."  which  is  reprinted  in  full  in  an  appendix,  and  which  should 
prove  of  undoubted  interest  to  all  Accountants.  Other  subjects  dealt 
with  are  :  The  Early  Progress  of  the  Profession  ;  The  Railway  Mama 
and  its  sequel ;  Auditors,  past  and  present ;  &c.  &c.  Throughout  the 
book  there  is  much  didactic  information  bearing  on  the  subject  of 
Accountancy  in  a  lucid  manner. 

2/6  net.     Post  free  U.K.  2/9  ;  Abroad,  2/10. 

PROMOTION     AND     ACCOUNTS     OF     A     PRIVATE 

LIMITED     COMPANY,    THE. 

(88    pp  ,  8vo.)     By   M.   Webstop  Jenklnson,    F.C.A.      A  Paper 
read  before  the  members  of  various  Chartered  Accountants  Students 
Societies  in  January    1911.     Revised  and  Reprinted  with  an   Index. 
Synopsis:    Advantages  and   Disadvantages  on   the   Conversion  of   a 
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Business  into  a  Private  Limited  Company — Definition  of  "Private 
Company" — Procedure — Memorandum  of  Association — Articles  of 
Association— Copies  of  Memorandum  and  Articles — Sale  Agreement- 
Fees  Payable  upon  Incorporation— Incorporation  of  the  Company — 
Preliminary  Expenses— First  Directors'  Meeting— Statistical  Books  to 
be  kept  and  Returns  to  be  made  to  the  Registrar— Allotment  of  Shares 

Statutory  General  Meeting— Statutory  Requirements— Penalties  for 

Non-compliance  with  Statutory  Requirements — Entries  in  Financial 
Books — Adjustments  in  Vendor's  Accounts — Profits  prior  to  Incorpora- 
tion—Share Capital  Accounts  -  Forfeiture  of  Shares— Debentures- 
Final  Accounts  and  Audit— Income  Tax— Conclusion. 

Boards,  2/-  net.    Post  free  U.K.  and  Abroad,  2/3. 

Cloth,      2/6  „  „  „      2/9;       „     2/10. 

PROMOTION     AND     ACCOUNTS     OF     A     PUBLIC 

LIMITED     COMPANY. 

(184  pp.,  8vo.)  By  M.  Webster  Jenkinson,  F.C.A.  A  Revised 
and  Enlarged  Reprint  of  a  Lecture  read  before  various  Students' 
Societies  in  1912.  Synopsis :  Procedure— Constitution  and  Memo- 
randum of  Association— Name— Registered  Ofl&ce— Objects— Alteration 
of  Memorandum  of  Association— Articles  of  Association— Inspection  of 
Memorandum  and  Articles— Capital  and  Shares— Application  and 
Allotment  of  Shares— Share  Certificates— Transfer  of  Shares— Deben- 
tures—Registration— Use  of  Name— Underwriting— Promoter  and 
Prospectus — Advertising — Payment  of  Interest  out  of  Capital — Directors 
—Purchase  Price— Preliminary  Expenses— The  Preliminary  Contract- 
Commencement  of  Business— Profits  prior  to  Incorporation— Meetings 
and  Proceedings— Statutory  General  Meetings— Extraordinary  General 
Meetings— Other  Meetings  and  Votes— Statutory  Requirements- 
Penalties  for  Non-compliance  with  Statutory  Requirements— Books  to 
be  Kept— Register  of  Members— Register  of  Mortgages— Annual  List 
and  Summary  Book— Share  Capital  Accounts— Final  Accounts  and 
Audit— Conclusion.  ^    _,« 

Cloth  bound.     5/   net.    Post  free  U.K.,  5/4  :  Abroad,  5/7. 

PUBLISHERS'    ACCOUNTS. 

(128  pp.,  8vo.)  By  C.  E.  Allen.  A  complete  system  of  Accounts 
for  Publishers,  illustrated  with  numerous  pro  formd  Accounts,  and 
a  fully  worked  example  of  typical  transactions  Synopsis :— Nature 
of  the  Business— Method  and  Organisation  of  the  Book  Trade— Books— 
Routine— Nature  of  the  Ledger  Accounts— Stocktaking— Balancing — 
Analysis  of  Subsid  iary  Books— Worked  Example  of  Typical  Transac- 
tions—Copyright—Definition of  Literary  Property— Peculiarities  of  its 

Nature As  a  Monopoly— Circumstances  which    affect  the  Value  of 

Copyright— Duration  and  Term— Copyright  Act— Magazine  Accounts, 
involving  the  Treatment  of  Printing  Plant.  Wages  of  Compositors, 
&c.— Outline  Forms  of  Agreement  between  Author  and  Publisher- 
Electros,  Stereos,  List  of  Assets. 

2/6  net.    Post  Free  U.K.  2/9  ;  Abroad,  2/10. 

QUARRY   AND    STONE   MERCHANTS'   ACCOUNTS. 

(Vol.  XXVII  of  "The  Accountants'  Library"  Series,  ^. v.)  (112 
pp.,*8vo.)  By  J.  G.  P.  Ibotson,  Chartered  Accountant.  A  complete 
System  of  Accounts  for  Quarry  Owners  and  Managers  and  Stone 
Merchants.  Synopsis:— Introductory- Quarry  Department— Works. 
Department  —  Transport  —  Sales  Department  —  Financial  —  Annual 
Accounts— Audit— Branch  Accounts— Plant  Accounts,  &c.— Granite 
Sett.Slate,  and  Marble  Quarries— Appendices— Index. 

3/6  net.    Post  free  U.K.  3/9  ;  Abroad,  3/10. 
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RAILWAY    ACCOUNTS,    A    DIGEST    OF. 

(92  pp.,  8vo.)  By  A.  C  Anderson,  Chartered  Accountant.  This 
work  sets  out  briefly  and  concisely  the  sources  from  which  the 
figures  appearing  in  the  published  accounts  of  a  Railway  Company 
are  compiled.  Synopsis  :— Traffic  Department  :  Coaching— Goods- 
Minerals.  Expenditure:  Stores  Department— Works  and  Ways 
Department— Locomotive,  Carriage,  and  Wagon  Department.  Traffic 
Secretary's  Department  :  General  Secretarial  Duties— Accountancy 
in  the  Secretary's  Ofi&ce.  Accountant's  Department  :  Audit  Ofl&ces 
(Coaching— Goods  and  Minerals— Mileage  and  Demurrage  Returns- 
Government  Duty  on  Passenger  Trafi&c)— Station  Ledger  Ofi&ce- Book- 
keepers' Office— List  of  Accounts— Appendix.  The  Audit  of  Railway 
Companies  :  General  Remarks  on  the  Professional  Audit— Forms  of 
Account  prescribed  by  the  Regulation  of  Railways  Act,  1868 — Index. 

3/6  net.    Post  free  U.K.  3/9  ;  Abroad,  3/10. 

RATING,    MUNICIPAL. 

(See  Municipal  Rating,  p.  35  ) 

RECEIVER     AND    MANAGER    IN    POSSESSION,    THE. 

(52  pp.,  8vo.)  By  A.  Binnie,  F.C.A.,  C.A.  This  work  describes 
the  methods  by  which  the  Receiver  and  Manager  carries  out  the 
practical  duties  devolving  upon  him  after  his  appointment,  deals 
with  many  of  the  difficulties  which  confront  him,  and  contams 
useful  Forms  and  directions  relating  to  the  Preparation  and  Vouching 
of  the  Receiver  and  Manager's  Accounts.  Carrying  out  of  [Contracts, 
Management  of  Routine  Work,  Preferential  Claims,  Borrowing,  Reali- 
sation of  Property,  and  Personal  Liabilities  incurred  by  Receivers  and 
Managers,  are  among  the  points  dealt  with  in  the  book,  which  should 
be  of  practical  interest  to  the  Student  of  Accountancy,  and  may,  for 
purposes  of  reference,  appeal  to  many  practitioners.  Synopsis: 
Appointment— Preliminaries  to  Appointment  by  the  Court — Power  to 
Borrow  immediately  for  certain  purposes — Acts  after  Appointment  and 
on  taking  Possession — Management  and  Routine  Work — Preferential 
Claims— Income  Tax  —  Liquidation  —  Removing  Property — Disputed 
Property— Realisation — Conditions  of  Sale— Delivery  to  Purchaser- 
Auctioneers'  and  Valuers'  Charges— Transfer  of  Debentures— Transfer 
of  Shares— Paying  Money  into  Court— The  Receiver's  Account- 
Discharge.  2/6  net.     Post  free  U.K.  2/8  ;  Abroad,  2/9. 

RECEIVER    AND     MANAGER     FOR     DEBENTURE 

HOLDERS. 

{See  Chartered  Accountant  in  some  Administrative  Capacities 

P-  15) 

RECEIVERS,    LAW    OF. 

{See  Law  of  Trustees,  Liquidators,  and  Receivers,  p.  42) 

RESERVES    AND    RESERVE    FUNDS. 

{See  Depreciation.  Reserves  and  Reserve  Funds,  p.  21.) 

RUBBER    COMPANIES'    ACCOUNTS. 

(72  pp.,  8vo.)  By  R.  8.  Stewart,  Chartered  Accountant,  and  F.  C. 
EblJels,  Rubber  Estate  Manager.  Up  to  the  present  time  no  similar 
book  has  yet  been  published  on  this  subject,  and  the  forms  and 
explanations  will  be  of  considerable  assistance  to  the  Managers 
Agents,  and  officials  of  those  younger  Companies  which  nave jiot  yet 
reached  the  stage  of  full  production.  5/-  net,  Post  free  U.K.  5/3, 
Abroad,  5/6. 

SHIPBUILDERS'    ACCOUNTS. 

{See  Engineers*  and  Shipbuiiders'  Accounts,  p  22.) 


ACCOUNTANCY  PUBLICATIONS. 


39 


SHIPPING    ACCOUNTS. 

(Vol.  XL  of  ••  The  Accountants'  Library  "  Series,  q.v.)  (100  pp., 
8vo.)  By  R.  R.  Daiy,  Chartered  Accountant.  This  important  worlc 
deals  fully  and  explicitly  with  the  Accounts  of  Shipping  Companies. 
The  text  is  amply  explained  by  the  many  Forms  of  Account  which 
are  included.  It  deals  with  the  following  branches : — The  Accounts 
of  a  Sailing  Ship— The  Accounts  of  a  Single-Ship  Company— The 
Accounts  of  a  Company  owning  several  Vessels — The  Accounts  of 
a  Line  of  Steamers — Passenger  Office  Accounts. 

3/6  net.     Post  free  U.K.  3/9  ;  Abroad,  3/1 0. 

SHOPKEEPERS'    ACCOUNTS. 

(2nd  Ed.,  50  pp.,  8vo.)  By  S.  B.  Quin,  F.C.A.  A  System  for 
a  Grocery,  Provision,  or  General  Store,  which  can  be  adapted  to 
the  Accounts  of  a  Shopkeeper  engaged  in  any  business.  Synopsis : 
Introduction  —  Sales  Ledger— Sales  Ledger  Analysis  Book — Cash 
Book  —  Cash  Book,  Alternative  Form  —  Invoice  Book  —  General 
Ledger — Specimen  Accounts — Qeneral  Remarks  and  Conclusion — 
Forms :  Balance  Sheet — Sales  Ledger— Sales  Ledger  Analysis  Book- 
Cash  Book— Cash  Book,  Alternative  Form— Invoice  Book  —  General 
Ledger — together  with  Specimen  Accounts  and  Entries. 

2/6  net.     Post  free  U.K.  2/9  ;  Abroad,  2/10. 

SINGLE    COST    ACCOUNTS. 

{See  Cost  Accounts,  p.  19) 

SOLICITORS'    ACCOUNTS. 

(Vol.  XII  of  •'  The  Accountants'  Library  "  Series  q.v.).  (2nd  Ed.. 
92  pp.,  8vo.)  By  L.  R.  Diclcsee,  M.Com.,  F.C.A.  Designed 
to  meet  the  requirements  of  either  large  or  small  practices,  the 
system  of  Accounts  advocated  is  clearly  described,  and  numerous 
alternative  methods,  suitable  under  various  circumstances,  are  fully 
dealt  with.  The  work  consists  of  Six  Chapters,  and  contains  a  fully 
worked  out  set  of  pro  formd  Transactions  illustrating  the  correct  method 
of  keeping  each  book  described.  Among  other  important  matters  the 
following  are  duly  considered : — The  Separation  of  Clients'  Moneys, 
County  Court  Business,  Agency  Business,  Draft  Bills  of  Costs,  &c. 
Every  eflfort  has  been  made  to  formulate  a  system  combining  Simplicity 
with  Completeness  and  Practical  Efficiency. 

3/6  net.     Post  free  U.K.  3/9  ;  Abroad,  3/10. 

STOCKBROKERS'    ACCOUNTS. 

(Vol.  IX  of  "The  Accountants'  Library  "  Series,  ^. v.)  (2nd  Ed., 
no  pp.,  8vo.)  By  W.  D.  Caiiaway,  Chartered  Accountant.  The 
unique  system  of  Dealing  and  Accounting  that  obtains  on  the  London 
Stock  Exchange  is  fully  explained  in  this  book.  Synopsis :— (i)  The 
method  of  dealing ;  (2)  The  Settlement  of  Bargains ;  (3)  Minor  and 
Subjective  Difficulties,  Calls  and  Dividends,  Rights.  Options,  Put  and 
Call,  Giver  and  Taker,  Arbitrage.  Settlement,  Department  or  Clearing 
House;  (4)  Description  of  Books  necessary  for  a  Jobber;  {5) 
Description  of  Books  necessary  for  a  Broker ;  (6)  Trial  Balance ;  (7) 
Specimen  Accounts;  (8)  The  Audit;  (9)  Fraud  in  Stockbrokers' 
Accounts.  A  Glossary  of  Stock  Exchange  Words  and  Phrases  and  a 
comprehensive  Index  follow,  the  whole  being  supplemented  by  an 
Appendix  divided  as  follows :  {a)  Share  Calculation  Table ;  (6)  Stamp 
Duties;  (c)  Illustration  ot  a  Make-up;  {d)  Commission  usually 
Charged  by  Brokers;  {e)  Stock  Exchange  Rules  relating  to  Official 
Quotations.  3/6  net.     Post  free  U.K.  3/9  ;  Abroad,  3/10. 
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STOCK  EXCHANGE:  PAST  AND  PRESENT,  THE 

(125  pp.,  8vo.)  By  Arthur  H.  Woolf,  M.A.  (Lond.)  Barrister-at-Law. 
This  little  book  presents  a  short  and  succinct  account  of  the  rise  and 
development  of  the  London  Stock  Exchange  from  the  earliest  times 
to  the  present  day.  A  full  description  is  given  of  the  course  of 
business,  as  well  as  of  the  present  constitution  and  management  of  the 
London  Exchange.  Chapters  are  added  on  the  Continental  Stock 
Exchanges  and  Wall  Street. 

2/6  net.    Post  free  U.K.  and  Abroad,  2/9. 

STUDENTS'    GUIDE    TO    ACCOUNTANCY. 

(2nd    Ed.,   no  pp.,   8vo.)     By   L.    R.    Dicksee,   M.Com.,    F.C.A. 

This  work  affords  reliable  information  for  those  who  contemplate 
entering  the  Accountancy  Profession,  and  will  be  found  of  value 
to  all  Articled  Clerks  in  helping  them  to  acquire  the  necessary 
knowledge  to  enable  them  to  pass  their  examinations.  Synopsis:— 
A  Sketch  of  the  Accountancy  Profession— On  being  Articled  — 
The  Preliminary  Examination— The  First  Half  of  Articles— The 
Intermediate  Examination— The  Last  Half  of  Articles— The  Final 
Examination  —  Afterwards  —  Appendix  A :  Pro  formd  Articles- 
Appendix  B :  Instructions  to  Candidates— Appendix  C  :  Hints  on 
Preparation  for  the  Examinations. 

2/6  net.    Post  free  U.K.  and  Abroad,  2/9. 

TABLE    A.     [Revised.] 

(22  pp.,  8vo.)     Regulations    for  Management  of  a  Company  Limited 
by  Shares.  6d.  net.     Post  free  U.K.  and  Abroad,  7d. 

TERMINAL    COST    ACCOUNTS. 

{See  Cost  Accounts,  p.  19-) 

THEATRE  ACCOUNTS. 

(Vol.  V  of  "The  Accountants'  Library"  Series,  q.v.)  (81  pp., 
8vo.)  By  W.  H.  Chantrey,  Chartered  Accountant.  This  work  sets 
out  the  system  of  Recording  the  Receipts  of  a  Theatre,  with  a 
Complete  Set  of  House  Returns,  and  also  details  the  method  of 
Checking  the  House  and  other  Receipts.  It  deals  with  the  Treasury 
and  other  Expenditure,  and  includes  a  Form  of  Weekly  Financial 
Statement  and  Treasury  Sheet.  Advance  Booking,  Library  Accounts, 
Provincial  Tours,  and  Authors'  Fees  are  also  dealt  with,  together  with 
the  consideration  of  Cost  of  Production  and  Depreciation,  with  an 
explanation  of  the  Depreciation  Table.  Notes  concerning  the  Revenue 
Account  and  Balance  Sheet,  and  the  Audit  are  included,  and  the  Appendix 
contains  Forms  of  Lord  Chamberlain's  Licences,  Agreements  with 
Artistes,  Authors,  and  Touring  Company,  a  pro  formd  Balance  Sheet 
and  Revenue  Account,  and  a  Depreciation  and  Sinking  Fund  Table  for 
100  years,  at  3  to  6  per  cent. 

3/6  net.    Post  free  U.K.  3/9 ;  Abroad,  3/10. 

*^*2nd  Edition  in  the  Press. 

TIMBER  MERCHANTS'  ACCOUNTS. 

(Vol.  XXXV  of  "The  Accountants'  Library"  Series,  q.v.)  (100 
pp.,  8vo.)  By  E.  E.  Smith,  Chartered  Accountant.  The  Accounts 
of  both  the  Wholesale  and  Retail  Businesses  are  dealt  with  in  this 
volume,  and  information  is  given  as  to  the  methods  necessary  to 
properly  record  the  transactions  of  a  firm  having  branches  at  various 
places.  3/6  net.    Post  free  U.K.  3/9 ;  Abroad,  3/10. 
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TIME    TABLES 

{See  Bankruptcy  and   Company  Time  Tables,  p.  11.) 

TRAMWAY    BOOKKEEPING    AND    ACCOUNTS. 

(Vols.  XV  and  XLVIII  of  "The  Accountants*  Library"  Series,  q.v.) 
(282  pp..  8vo.)  By  Donald  McCoil.  This  work  is  based  upon  the  very 
thorough  and  up-to-date  methods  in  operation  in  the  Glasgow  Cor- 
poration Tramways  Department,  and  will  be  of  considerable  service  to 
Tramway  Officials  and  others  interested  in  Tramways,  both  here  and  in 
America.  The  entire  System  of  Accounting  is  clearly  and  fully  described, 
and  facsimiles  of  all  the  Books  and  Forms  recommended  are  given. 
Synopsis :  Introductory  and  General — Traffic — Wages— General  Stores 
— Power  Stations — Depots— Works — Permanent  Way  and  Electrical 
Equipment  of  Track — Weekly  Revenue  and  Expenditure  Statement — 
General  Bookkeeping — Annual  Balance — Sinking  Fund,  Depreciation, 
Renewal,  and  Reserve  Funds— Insurances — Friendly  Societies — Super- 
annuation Fund — Valuation  for  Local  Assessments,  together  with  a 
Supplement  dealing  with  the  following: — Standardisation  of  Accounts 
— Disadvantages  of  Expenditure  Ledger  System — Numerical  List  of 
Accounts  —  Allocation  of  Wages  —  Allocation  of  Materials  —  Special 
Statistical  Items  suggested — List  of  Forms — Facsimiles  of  Books  and 
Forms — Index.  Net  price  (post  free  U.K.)  12/6  ;  Abroad,  13/2. 

The  Supplement  separately. 

2/6  net.     Post  free  U.K.  and  Abroad,  2/0. 

TRANSACTIONS     OF     THE    UNION    OF    CHARTERED 
ACCOUNTANT    STUDENT    SOCIETIES. 

{See  Union,  Ac,  p.  42.) 

TREATMENT      OF      FLUCTUATING      CURRENCY      IN 
ACCOUNTS. 

{60  pp.,  8vo.)  By  A.  E.  Cutforth,  A.C.A.  This  book  deals  as 
shortly  and  concisely  as  possible  with  this  particular  branch  of  the 
subject  of  Foreign  Exchange.  Simple  examples  have  been  used 
throughout  to  illustrate  the  detailed  explanations  given.  Among  the 
matters  discussed  in  relation  to  fluctuating  currency  are  :  Treatment  of 
Revenue  Receipts  and  Expenditure— Treatment  of  Capital  Expenditure 
— Current  Account  between  an  English  and  a  Foreign  Office — Valuation 
of  Floating  Assets  and  Liabilities— Treatment  of  Stores  Accounts — 
Differences  in  Exchange:  how  arising  and  how  dealt  with— Use  of 
"  Permutation  "  or  "  Conversions  "  Account. 

2/6  net.     Post  free  U.K.  2/9  ;  Abroad,  2/10. 

TRIAL    BALANCE    BOOK,    THE    HANDY. 

7cl.  net.     Post  free  U.K.  and  Abroad,  per  copy,   8d. 

Per  doz.,  6/-  net.    Abroad,  6/8. 

TRUSTEES,    LIQUIDATORS,    AND    RECEIVERS,    A 
CHART    OF    THE    RIGHTS    AND    DUTIES    OF. 

By  W.  R.  Wlllson,  B.  A.,  Barrister-at-Law.  A  Chart  of  the  Liabilities, 
Duties,  Powers,  Rights,  Appointment  and  Removal  of  Trustees  in 
Bankruptcy,  Compulsory,  Voluntary,  and  Supervision  Liquidations, 
Trustees  under  Deeds,  and  Receivers. 

1/-  net.    Post  free  U.K.  and  Abroad,  1/3. 
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TRUSTEES,    LIQUIDATORS,     AND     RECEIVERS,    THE 
ACCOUNTS    OF. 

(Vol.  XLI  of  "Thb  Accountants'  Library  "  Series,  q.v.)  (135 
pp.,  8vo.)  By  S.  S.  Dawson,  M.Com.,  F.C.A.,  and  H.  R. 
Graves,  A.C.A.  This  Work  deals  fully  with  its  subject,  and 
will  be  found  of  the  greatest  use  to  all  Accountancy  Practitioners. 
It  deals  with  the  Accounts  of  Trustees  in  Bankruptcy,  under  Deeds  of 
Arrangement ;  Liquidators  in  Compulsory  Winding-up,  in  Voluntary 
Winding-up.  and  in  Winding-up  subject  to  the  supervision  of  the  Court ; 
•'Pending"  Liquidations  and  Accounts  of  Receivers.  All  necessary 
Forms  and  Examples  are  given,  together  with  an  exhaustive  Index. 

3/6  net.    Post  free  U.K.  3/0  ;  Abroad,  3/10. 

TRUSTEES,    LIQUIDATORS,    AND    RECEIVERS, 

THE    LAW    OF. 

(3rd  Ed.,  278  pp.,  8vo.)  By  W.  R.  Wlllson,  B.A.,  Barnster- 
at-Law.  A  succinct  statement  of  the  law,  as  established  by 
the  latest  statutes  and  decisions,  written  analytically  for  students 
reading  for  the  Examinations  of  the  Institute  of  Chartered  Accountants 
and  the  Society  of  Accountants  and  Auditors.  The  work  deals 
with  the  Appointment  and  Removal,  the  Rights,  Powers,  Duties,  and 
Liabilities  of  Trustees  in  Bankruptcy :  Trustees  under  Schemes  or 
Compositions  and  in  Administrations  of  Deceased  Insolvents :  Special 
Managers  in  Bankruptcy  :  Trustees  under  Private  Deeds  of  Arrange- 
ment :  Liquidators  in  Compulsory  Winding-up :  Provisional  Liquidators: 
Special  Managers  in  Winding-up :  Liquidators  in  Voluntary  Winding-up : 
Liquidators  in  Winding-up  under  Supervision:  Receivers  appointed 
by  the  Court:  Managers  and  Consignees:  Receivers  appointed  by 
Parties,  together  with  Abbreviations,  Definitions,  Index  to  Cases  cited. 
Appendix  of  Forms,  Time  Table,  and  Chart. 

Net  price  (post  free  U.K.)  10/6  ;  Abroad,  11/2. 
{See  also  Receiver  and  Manager  In  Possession,  p.  38.) 

UNDERWRITERS'     ACCOUNTS. 

(Vol.  XXII  of  "The  Accountants'  Library"  Series,  ^.v.)  2ud  Ed., 
(100  pp.,  8vo.)     By  E.  E.  Splcer,  F.C.A.,  and  E.  C.  Pegler,  F.C.A. 

This  work  deals  somewhat  fully  with  the  general  principles  underlymg 
the  business,  in  order  that  those  not  acquainted  with  Accounts  of  this 
nature  may  more  readily  grasp  the  system  laid  down ;  but  the  whole 
subject  has  necessarily  been  dealt  with  from  the  point  of  view  of 
Accounts.  Since  the  first  edition  of  this  book  was  published  the  system 
of  Account-keeping  at  Lloyd's  has  materially  altered  in  certain  respects, 
necessitating  a  thorough  revision  of  the  text.  The  general  adoption  of 
what  is  known  as  •'  Syndicate  Form,"  which  involves  considerable 
diflficulties  from  an  Accountancy  point  of  view,  rendered  necessary  the 
addition  of  a  special  chapter  on  this  subject,  which  is  amply 
illustrated  by  specimen  forms  and  accounts. 

5/-  net.     Post  free  U.K.  5/3  ;  Abroad,  5/6. 

UNION     OF    CHARTERED     ACCOUNTANT    STUDENT 
SOCIETIES'    JOINT     TRANSACTIONS. 

(8vo.)  This  publication,  which  is  issued  annually,  contains  selected 
and  edited  Lectures  and  Essays  read  before  the  various  Chartered 
Accountant  Students'  Societies. 

The  issue  for  191 3  (8vo.,  xvi.  +  484  pp.)  contains  the  following 
Lectures :— The  Principles  of  Auditing,  by  Ernest  C.  Pegler,  F.C.A. ; 
The  Audit  of  a  Public  Limited  Company,  by  M.  Webster 
Jenkinson,    F.C.A.;     Depreciation    of    Investments    and    Plant,    by 
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William  Schooling:    Fixed  and  Floating  Assets  m  Relation  to^A^^^^^^^ 
tainment  of  Profits,  by  H.  Sydney  Ortmans,  A.C.A. ;  Some  Suggestions 
on   Stcik   Accounts    and    Stocktaking,    by    Professor    Lawrence    R^ 
Dicksee   M  Com  ,  F.C.A. ;  Goodwill :  Its  Nature  and  How  to  Value 
?t  by  P-  D    L^ake,  F.C.A.  ;  Hints  to  Accountants.  Liquidators  and 
Receivers  on  Office  and  Factory  Control,   by  Percy  G.   Clark      The 
Organisation    of  an   Accountants   Department    by   A    E    Cutforth. 
AC  A  •  Common  Sense  of  Accountancy,  by  A.  J.   Foster,   a.v^.a.  . 
The   Chartered  Accountant  in   Some  Administrative  Capacities    by 
Andrew  Binnie.  F.C.A.,  C.A.;    The  Prevention   of  Fraud  m   Small 
Businesses,  by  "Arcanus";    Profit  Sharing,  by  WT  Bell,  A.C.A. , 
Labour  Co-partnership  and  Labour   Unrest,  by  Theodore   Gregory. 
F  C  A      IP       Some -Features  of  Local    Authorities'    Finance,    by 
F    OKden  Whiteley,  AS. A. A.  ;   The  Law  Relating  to  Executors  and 
AdSrators    by^Jobn  Watson,   LL.B.    (Lond.)    Solicitor ;    Legal 
PerTnal   Rep;esentatives  :    Their   Duties  and  Liabilities    by   G.  A. 
Raker  Esc    'An  Epitome  of  the  Law  in  Connection  with  the  Relation- 
-         fhip  of  Principaland  Agent,  by  Paul  E.  Sandlands  (Barrister-at-Law) : 
loL  Note"  a^  to  the  Righls 'and  Duties  of  a  Trustee  -  fan^^^^P  ^V 
with  regard  to  Proofs,  by  John  Myers   A.CA.  ;    Some  Notes  on  Bills 
of  Sale^y  George  A.  Baker  (Solicitor) .   The  Sale  of  Goods  Act.  189J, 
by  H.  W.  Lyde  (Solicitor) ;  Partnership  Law,  by  W.  b.  M.  Beeby,  LL.tJ. 

Price  4/-  net.     Post  free  U.K.  4/4  ;  Abroad.  4/8. 

•/  The  issues  for  1910,  1911  A  1912  can  still  be  obtained. 
URBAN    DISTRICT    COUNCILS'    ACCOUNTS. 

rVol  XLV  of  "The  Accountants'  Library"  Series,  ^.u.)  (140pp.. 
8vo.)  By  F.  S.  Eckersley.  This  work  provides  a  complete  practical 
manual  illustrative  of  the  method  of  keeping  the  Accounts  of  Local 
AuSiorities  on  the  basis  of  Income  and  E^P«°^,^ture  for  the  u^ 
of  Clerks  and  Accountants  to  Urban  District  Councils  J^e  book  will 
also  be  found  useful  to  Clerks  to  Rural  District  Councils.  Assistant  Over- 
seas Rate  Collectors,  and  other  Financial  Officers,  to  members  of  Local 
Authorides  interested  in  financial  matters  affecting  local  government^ 
and  to  students  of  municipal  finance.  Synopsis  :  ^^'''>^''%'''^^f^'^ 
District  Revenue  Income— General  District  Revenue.  Expenditure— 
?n"omi  from  2^ans  and  Capital  Outlay-Private  Str-t  ^-ks  ^^^^^^^^^^^ 
-Income  from  and  Expenditure  in  connection  ^T^*!^^  ^^^P^?^^^^^^^^^ 
Undertakings-Education  Accounts-Audit  and  General-Financial 
Administration,  together  with  56  Forms.  Appendix  and  Index. 

5/-  net.     Post  free  U.K.  5/4  ;  Abroad,  5/7. 

VADE  MECUM,  ACCOUNTANT'S  AND  BOOK- 

KEEPER'S. 

Ici^A  DO  '  8vo.)  By  G.  E.  Stuart  Whatley,  Second 
L'^Ln'^  by  R.  N.  carter.  M  com.,  F.C.A.  .  This  Wo^k  con^ 
sists  of  a  Series  of  practical  Articles  upon  Capital  and  Revenue 
Expenditure,  Revenue  Accounts.  Deficiency  Accounts,  Statements 
of^Affai'rs.  Renewals  and  Depreciation,  The  Double  Account 
System  Reserve  and  Sinking  Funds,  Adjustment  of  Partnership 
AcSs.  Joint  Stock  Complnies'  Accounts.  Tabular  Bookkeeping 
Amalgamations.  Hotel  and  Theatre  Accounts  and  o^^^^^^^l^^^f  JfjJ 
generally  dealt  with  in  existing  works  on  Bookkeeping,  together  with 
useful  Forms  and  Directions  and  numerous  pro  formd  Accounts. 

Net   price    (post    free    U.K.)    7/6;  Abroad,  8/1. 
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WATER    COMPANIES'    ACCOUNTS. 

(Vol.  XIX  of  "  The  Accountants'  Library  "  Series,  q.v.)  (80  pp., 
8vo.)  By  F.  Key,  Incorporated  Accountant.  The  complete  system  of 
Bookkeeping  advocated  is  illustrated  by  full  pro  formd  Accounts. 
Synopsis:  Introduction.  Chapter  I. — Meter  and  General  Rent  Ledgers 
and  books  subsidiary  thereto.  Chapter  II. — The  Collection  of  the 
Company's  Rents  and  the  internal  check  thereon.  Chapter  III. — 
The  Stores  Department :  Intake  and  Delivery.  Chapter  IV. — The 
Principal  Financial  Books ;  Capital  and  Revenue ;  Audit.  Chapter 
V.  —  Miscellaneous  Books;  Conclusion.  Appendices: — Accounts 
of  the  Hillside  Water  Company  ;  Trial  Balance  ;  Revenue  and  Capital 
Accounts  and  Balance  Sheet ;  Extracts  from  Acts  of  Parliament 
pertaining  to  Water  Companies'  Accounts.     Index. 

3/6  net.     Post  free  U.K.  3/9  ;  Abroad,  3/10. 

WEST     AFRICAN     GOLD     MINING     ACCOUNTS. 

(134  pp.,  Svo.)  By  Fred  J.  Lock,  A.S.A.A.  This  practical  guide 
tor  the  introduction  and  working  of  a  system  of  accounts  suitable  for  a 
gold  mine  in  West  Africa  is  the  result  of  the  many  years'  experience 
the  Author  had  as  Chief  Accountant  on  some  of  the  largest  gold  mines 
of  that  country.  In  carrying  out  the  duties  which  devolve  upon  an 
Accountant  on  a  mine,  the  need  is  often  felt  of  a  book  of  reference 
giving  some  concise  and  workable  system  of  accounts,  suitable  for 
either  large  ^r  small  undertakings,  and  this  book  will,  it  is  hoped, 
prove  of  value  to  mine  managers  and  accountants,  and  those  whose 
business  brings  them  into  contact  with  mining  companies.  The  work 
is  freely  illustrated  with  Forms  distributed  throughout  the  text,  and 
deals  with  the  engagement  of  Workmen  and  Conditions  of  Service,  &c., 
Allocation  Lists,  Time-keeping,  Stores,  the  General  Bookkeeping  and 
Final  Accounts,  Record  Books.  Returns,  &c.,  and  the  Head  Office 
Books.  The  Forms  have  for  the  most  part  been  put  to  the  test  by 
actual  use  on  the  West  African  Goldfields. 

5/-  net.     Post  free  U.K.  5/3  :  Abroad  5/6. 
WINE    AND    SPIRIT    MERCHANTS'    ACCOUNTS. 


'I 


(Vol.  XXXII  of  "The  Accountants'  Library"  Series,  q.v.)  (190 
pp.,  8vo.)  By  A.  Sabin.  This  book  describes  a  complete  system  of 
Accounts  on  a  thoroughly  practical  basis,  suitable  for  a  small  Country 
Business,  or  one  with  a  large  Town  connection.  The  transactions 
of  the  •' Universal  Wine  and  Spirit  Company"  are  followed  in  detail 
from  the  receipt  of  an  Order  to  the  appropriation  of  the  Profits  in 
the  Partners'  Balance  Sheet.  The  system  is  a  simple  one,  and  the 
books  self-balancing.  The  technical  information  given,  with  the 
Customs  and  Excise  Regulations  and  Duties,  and  Licences  payable  in 
dealing  with  Wines  and  Spirits,  will  be  found  useful. 

5/-  net.     Post  free  U.K.  5/4  ;  Abroad,  5/8. 

WOOLLEN    ACCOUNTS. 

(Vol.  XLIII  of  "The  Accountants'  Library"  Series,  ^.i;.)  (76  pp., 
8vo.)  By  J.  Mackie.  A  complete  System  of  Bookkeepmg  for 
Woollen  and  other  Warehousemen.  Describes  fully  the  necessary 
Books  and  Forms  for  the  Warehouse  and  the  Counting  House, 
together  with  the  Statistical  Books. 

3/6  net.    Post  free  U.K.  3/9  ;  Abroad,  3/1 0. 
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A    LIST   OF  THE   VOLUMES   OF  THE 

ACCOUNTANTS*    LIBRARY 

I       Fop  Subscription  Rates  see  page  48. 


A    SERIES  of  51   Handbooks,  each   separate  volume  of  which  deals 
with  a  system  of  Bookkeeping  suitable  for  the  particular  business 
described,  together  with  a  complete  set  of  pro  forma  Accounts.    Demy  Svo 
size,  uniformly  bound  in  cloth,  gold  lettered. 


I._BANK  BOOKKEEPING  AND  ACCOUNTS. 

3rd  Ed.     (Meelboom  &  Hannaford.)     {See  p    10  ) 

5/-  net.    Post  free  U.K.  5/4  ;  Abroad,  5/8. 

II.— AUCTIONEERS'     ACCOUNTS. 

2nd  Ed.     (Dicksee.)     (See  p.  8.) 

3/6  net.     Post  free  U.K.  3/9  :  Abroad,  3/10. 

III.- BUILDERS'     ACCOUNTS. 

3rd  Ed.     (Walbank.)    [See  p.  15.) 

3/6  net.     Post  free  U.K.  3/9  ;  Abroad,  3/10. 

IV— AGRICULTURAL     ACCOUNTS     AND     INCOME    TAX. 

2nd  Ed.     (Meats.)     (See  p.  8.) 

5/-  net.     Post  free  U.K.  5/4;  Abroad,  5/7. 

V.-THEATRE     ACCOUNTS. 

(Chantpey.)     (Sw  p.  40.) 

3/6  net.     Post  free  U.K.  3/9  ;  Abroad,  3/10. 


♦  • 


New    Edition    in   tlie    Press. 


VI.— CO-OPERATIVE     SOCIETIES'     ACCOUNTS. 

2nd  Ed.     (Sugden.)    (See  p.  18.) 

5/-  net.    Post  free  U.K.  5/3  ;  Abroad,  5/6. 

VII —GAS     ACCOUNTS. 

2nd  Ed.     (The  Editor.)     (See  p.  26.) 

5/-  net.    Post  free  U.K.  5/4  ;  Abroad,  5/7. 

VIII— MINERAL    WATER     MANUFACTURERS'     ACCOUNTS. 

(Lund  &  Richardson.)     (See  ^.  32.) 

3/6  net.     Post  free  U.K.  3/9  ;  Abroad,  3/10. 

IX._STOCKBROKERS'     ACCOUNTS. 

2nd  Ed.    (Callaway.)     (See  p.  39.) 

3/6  net.   Post  fret  U.K.  3/9  ;  Abroad,  3/10. 

X.— GRAIN,     FLOUR,     HAY.     AND      SEED      MERCHANTS' 
ACCOUNTS. 

(Johnson.)     (See  p.  27.) 

3/6  net.    Post  free  U.K.  3/9  ;  Abroad,  3/10. 
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XI.—POLYTECHNIC     ACCOUNTS. 

(Marshall.)     (S«  p.  36.) 

3/6  net.     Post  free  U.K.  3/9  ;  Abroad.  3/10. 

XII.— SOLICITORS'     ACCOUNTS. 

and  Ed.     (DIcksee.)    (See  p.  39.)  ^   «,.^ 

3/6  net.     Po-^t  free  U.K.  3/0  ;  Abroad.  3/10. 

Xiii-PAWNBROKERS'     ACCOUNTS. 

(Thornton  &  May./     {See  p    35.) 

3/6  net.     Post  free  U.K.  3/9  ;  Abroad,  3/10. 

XIV.— ENGINEERS'     AND     SHIPBUILDERS'     ACCOUNTS. 

2nd  Ed.     (Burton.)     {See  p.  22.) 

3/6  net.     Post  free  U.K.  3/9  ;  Abroad.  3/10. 

XV.— TRAMWAY     ACCOUNTS. 

(McColl.)     (Seep.  41.) 

Net  price  (post  free)  U.K.  10/6  ;    Abroad.  11/2. 

XVI.— AUSTRALIAN     MINING     COMPANIES'     ACCOUNTS. 

(Godden  &  Robertson.)    {See  p.  10.)  .   «,.^ 

3/6  net.     Post  free  U.K.  3/9  :  Abroad,  3/10. 

XVII.-PRiNTERS'     ACCOUNTS. 

(Lakln-Smlth.)    (S«  p.  36.)  ^  «,*^ 

3/6  net.     Post  free  U.K.  3/9;  Abroad.  3/10. 

XVIII.- MEDICAL     PRACTITIONERS'     ACCOUNTS. 

(May.)     (^"1^^322^      p^^^  ^^^^  ^  k.  3/9  :  Abroad.  3/10. 
XIX.-WATER     COMPANIES'     ACCOUNTS. 

(Key.)     (See  P^  4^0^^     ^^^^  ^^^^  ^^  3^^  .  Abroad.  3/10. 

XX.-FISHING     INDUSTRY     ACCOUNTS. 

(Williamson.)    (See  p.  25.)  ku  r.^A    of«o 

3/6  net.    Post  free  U.K.  3/9  :  Abroad,  3/10. 

XXI.-MUNICIPAL     ACCOUNTS 

2Ed  Ed.     (Allcock.)     (Seep.ZA)       ^,        ,^     ,,       a    **,*% 
Net  price  (post  free)  U.K.  10/6;   Abroad,  1 1/2. 

XXII.-UNDERWRITERS'     ACCOUNTS. 

2nd  Ed.     (Spicep  &  Peglep.       S«  p.  42.) 

VOH   g^^j^gj     Post  free  U.K.  5/3:  Abroad.  5/6. 

XXIII.— JEWELLERS'     ACCOUNTS. 

(Allen  Edwards.)  ^f-^l'J^^l  ^.K.  5/4;  Abroad,  5/8. 

XXIV.— MULTIPLE-SHOP     ACCOUNTS. 

(Hazellp.)     (5..^P^^33.)  ^^^^  ^^^^  ^^  3^,^  .  ^^^^^^^  3/„. 

XXV— BUILDING     SOCIETIES'     ACCOUNTS. 

(Grant-Smltljy)   ^(5..  p^isO^^^^  ^  ^  3,^  .^  ^^^^^,^  3/^0. 

XXVI.-DEPRECIATION.  RESERVES.  AND  RESERVE  FUNDS. 

3rd  Ed.     (Dlcj^s^ee.)    (^^^J^- -)^  ,,.  3^^  .,  ^.^road.  3/10. 

XXVII.— QUARRY     ACCOUNTS. 

(Ibotson.)     (5^^|-^37)  p^^^  ^^^^  ^  j^   3^^  .  Abroad.  3/10. 
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XXVIII.— FRIENDLY     SOCIETIES'     ACCOUNTS. 

(Fupnival  Jones.)    (See  p.  26.) 

5/-  net.     Post  free  U.K.  5/4  :  Abroad.  5/8. 

XXIX.— ELECTRIC     LIGHTING     ACCOUNTS. 

2nd  Ed.      (Johnson.)     (5^^  p.  22.) 

Net  price  (post  free)  U  K.  7/6  ;  Abroad,  8/2. 

XXX.— FRAUD     IN     ACCOUNTS. 

2nd  Ed.     (Editor.)     (See  p.  25.) 

3/6  net.     Post  free  U.K.  3/9  ;  Abroad,  3/10. 

XXXI.— DRAPERS'     ACCOUNTS. 

2nd  Ed.     (Richardson.)    (Sf^p.  21.) 

5/-  net.     Post  free  U.K.  5/4  ;  Abroad,  5)8. 

XXXII.— WINE     MERCHAriTS'     ACCOUNTS. 

(Sabin.)    (See  p.   44.) 

5/-  net.     Post  free  U  K.  5/4  ;  Abroad,  5/8. 

XXXIII.— DAIRY     ACCOUNTS. 

(Rowland.)     {See  p.  20.) 

3/6  net.     Post  free  U.K.  3/9     Abroad,  3/10. 

XXXIV.— BRICKMAKERS'     ACCOUNTS. 

(Fox.)     (5^^  p.  15.) 

3/6  net.     Post  free  U.K.  3/9  ;  Abroad,  3/11. 

XXXV.— TIMBER  MERCHANTS'  ACCOUNTS. 

(Smith.)    (See  p.  40.) 

3/6  net.     Post  free  U.K.  3/9  ;  Abroad.  3/10. 

XXXVI.— INSURANCE  COMPANIES'  ACCOUNTS. 

(Tyler.)     (See  p.  29.) 

Net  price  (post  free)  U.K.  10/6  ;  Abroad,  11/2. 

XXXVII.— HOTEL     ACCOUNTS. 

2nd  Ed.     (Dicksee.)    (See  d.  27.) 

3/6  net.     Post  free  U.K.  3/9  ;  Abroad,  3/10. 


XXXVIII. 


XXXIX. 


XL.— 


-LAUNDRY     ACCOUNTS. 

(Livesey.)     (See  p.  31.) 

3/6  net.     Post  free  U.K.  3/9  ;  Abroad.  3/10. 

COTTON     SPINNERS'     ACCOUNTS. 

(Moss.)     (See  p.  20.) 

5/-  net.     Post  free  U.K.  5/4  ;  Abroad,  5/7. 

SHIPPING     ACCOUNTS. 

(Daly.)     (See  p.  39.) 

3/6  net.     Post  free  U.K.  3/9  ;  Abroad,  3/IO. 


XLL— TRUSTEES',        LIQUIDATORS'.        AND        RECEIVERS' 

ACCOUNTS. 

(Dawson.)    (See  p.  4a.) 

3/6  net.    Post  free  U.K.  3/9  ;  Abroad,  3/1 0. 

XLIL— MULTIPLE-COST     ACCOUNTS. 

(Gappy.)     (See  p.  19.) 

3/6  net.    Post  free  U.K.  3,9  :  Abroad,  3;10. 
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XLIII— WOOLLEN,     Ac,     ACCOUNTS. 
(Mackie.)     (Seep.  44.) 

3/6  net.     Post  free  U.K.  3/9  ;  Abroad,  3/10. 

XLIV.— BREWERS'     AND     BOTTLERS'     ACCOUNTS. 

(Lanham.)     (See  p.  14.) 

Net  price  (post  free)  U.K.  10/6  :  Abroad,  11/2. 

XLV.— URBAN     DISTRICT    COUNCILS'     ACCOUNTS. 

(Eckepsley.)    (Sw  p.  43.) 

5/-  net.     Post  free  U.K.  5/4  ;  Abroad,  5/7. 

XLVI.— TERMINAL     COST    ACCOUNTS. 
(NIsbet.)     (See  p.  19.) 

3/6  net.     Post  free  U.K.  3/9  ;  Abroad,  3/10. 

XJ.V1I.— SINGLE     COST     ACCOUNTS. 

(MltchelL)    (Seep.  19,)  ,      ^,  ,,      ,        .^       ,    .,, 

5/-  net.     Post  free  U.K.  5/4  ;  Abroad,  5/7. 

XLVIII  —TRAMWAY  BOOKKEEPING  AND  ACCOUNTS 

SIMPLIFIED  (a  Supplement  to  Vol.  XV).   (See  p.  41.) 

(McColl.) 

2/6  net.  Post  free  U.K.  2/9  ;  Abroad,  2/9. 

XLIX.— PROCESS     COST     ACCOUNTS. 

(Garry.)     (See  p.  19 )  ,       , 

^  5/-  net.     Post  free  U.K.  5/4  ;  Abroad,  5/7. 

L.— BAKERS'     ACCOUNTS. 

(Meggison.)     (See  p.  10.) 

^iviegaison.;     ^^^  f^^      ^^^^  ^^^  ^^   ^^^  .  Abroad,  5/7. 

LI.— COLLIERY     ACCOUNTS. 

(Mann.)     (See  p.  16.) 

Viwiann.;     v        l-^^    ^^^      ^^^^  ^^^^  ^^    ^^^  .   abroad,  5/7. 
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